MECTHASA A AIMUHUCTPALIUSA MAﬁCKOFOUMYHHHHHAﬂLHOFO PAMIOHA
KABAPIUHO - BAJIKAPCKOHU PECITYBJIMKH

KBb3B3PJEN-BATBKBIP PECITYBJINKIM HIbIL MAW MYHHUIUIIAJIBH PAMOHBIM M IIIBITID ATMAHUCTPAILD
KBABAPTbBI- MAJIKBAP PECITYBJIMKAHBI MAU MYHUILIUTTIAJIBHA PAUOHYHY KEP-XKEPJIN AIMUHUCTPAIIUACHI

MOCTAHOBJIEHUE Ne 355
YHA®D Ne
BETUMH Ne

« 05 » 07 2022r.

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO PerjiaMeHTa
MECTHOM aAMUHUCTpauuu MaiicKoro MyHHIUNAJILHOI0 paiioHa
Kabapauno-baiakapckoii Pecnny0iuku o npeaocraBieHHIO
MYHUIMIAJIBbHOM yeayru «IIpenocraBiaenue nHpopmanum 00 00beKTax
HEeABUKMMOI'0 MMYILIECTBA, HAXOAAIIMXCH B MyHUIMIIAJIbHOU
co0cTBeHHOCTH MalCKOro MyHMIMIIAJIbHOIO paitona Kadapauno-
bankapckoit Pecniy0siMky 4 npeJHa3HAYEHHBIX /ISl CAAYHM B apeHIy»

B cootBerctBuM ¢ ®enepanpHbiMu 3akoHamMu oT 27 wurons 2010 1.
Ne  210-®3 «OO6 opraHuzanu MOPEJOCTABICHHUS  TOCY/IapCTBEHHBIX
U MYHHIIUOAIBHBIX yCayr», oT 30 mpexabps 2020 r. Ne 509-03 «O BHeceHuu
W3MEHECHUN B OTJEJIbHBIC 3aKOHOIaTENbHbIE akThl Pocculickon denepanuny,
MMOCTAHOBJICHHEM MECTHOM aJIMUHHCTpauuu MaiCKoro MyHHUIIMIAIBHOTO
paiiona ot 29 wHosOps 2021 1. Ne 658 «O0 yrBepxaenun IlpaBun
pa3paboTKH U YTBEpPXKICHUS aIMUHUCTPATUBHBIX  PETJIAMEHTOB
NPEJOCTaBICHNUS  MYHMIIUMINAIBHBIX  YCIYT  MECTHOM  aJMUHHCTpPALIUU
Maiickoro MyHULHIIAIBHOTO paliOHa» MECTHAas aJIMHUHUCTpanus Maickoro
MYHHUIUMIIAIBHOTO paiilOHa MOCTAHOBJIACT:

1. Y1BepauTh npuiaraeMblii aIMUHUCTPATUBHBIN PETJIAMEHT MECTHOM
aIMUHUCTpALMKM MalCKOro MyHHLIMIIAIBHOTO PalOHa IO NPEAOCTaBICHUIO
MyHUIUNanpHOM ycnyru «lIpemocraBnenne wuHpopManuu 00 00bEKTax
HEJIBUYKUMOTO MMYIIECTBA, HAXOASIIMXCA B MYHUIIMTTAIIBHONW COOCTBEHHOCTH
Maiickoro MmyHurunaibHoro paiiona Kabapauno-bankapckoii Pecriybnuku u
MpeAHA3HAYEHHBIX ISl CIAYU B apEHIY».

2. llpu3Hatb  yTpaTUBIIMM  CHJYy  IIOCTAaHOBJEHHE  MECTHOMU
aIMUHHUCTpallu Maiickoro MyHuuumnaapHoro paiiona ot 19 mas 2014 r.
Ne 282 «OO0  yTBepkAEHMM  aJIMHHHCTPATUBHOIO  peEriiaMeHTa
[0  NPEOOCTAaBICHUWIO  MyHununaibHou  yciayru — «lIpemocraBienue
uHpopmaruu 00 O0O0BEKTaX HEIBMXXMMOTO HUMYIIECTBA, HAXOJSAIINXCS



B MYHHUIMIAJIBHOM COOCTBEHHOCTM M MpPEAHA3HAUYEHHBIX Ui CIa4M
B ApEHAY.

3. HacTosiiee mocTaHOBIEHHE NOJJIEKUT ONMYOJIMKOBAHUIO B Ta3eTe
«Maiickue HOBOCTH» C OJIHOBPEMEHHBIM pa3MELIEHUEM Ha O(UIHAIBHOM
CalTe OPraHOB MECTHOIO CcaMOymnpaBieHUs Manckoro MyHULHUIIAIBHOTO
paiiona Kabapmuno-bankapckori PecmyOnmku, Bxomsmuii B COCTaB
Enunoro  unrepner-moprana  KabGapauno-bankapckoir — PecnyGnmku
https://mayskiy.kbr.ru B uHpOPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHON CETH
«HTEpHET”.

4. KoHTpOoJIb 32 UCIOJIHEHHEM HACTOSIIErO MOCTAHOBJIEHUS OCTABIISIO
3a COOOM.

Bpuo rnaBel MECTHOM aqMUHHUCTPALIUU
Maiickoro MyHMIMITIAIBHOTO paiioHa H.®. Oxoruna


https://mayskiy.kbr.ru/

YTBEepXKICH
IIOCTAHOBJICHUEM
MECTHOW aIMUHUCTpalUU
Maiickoro MyHUIIMIAIBHOTO
paiiona KbP
oT« _»  20221.Ne

AJIMUHUCTPATHUBHBIH PerjiaMeHT MEeCTHOM aIMMHUCTPALIUH
Maiickoro myHuuunajabHoro paiiona Kadapauno-bajikapckoi
Pecny0inKu 1o npeaocTaBjJIeHUI0 MYHHITUTIAJIbHOM
yeayru «IIpegocraBiienne uagopmannu 00 00beKTaAX HEABHKUMOTO
HMYIIECTBA, HAXOASIIUXCS B MYHUIUNIAJIBHONH COOCTBEHHOCTH
Majickoro MyHuIIMNaJabHOro paiiona Kadapauno-bankapckoii
Pecny01MKH M nIpeHAa3HAYEHHBIX VIS CIAYM B apeHIy»

Pa3zgena 1. O0mue moJsioKeHust

. AIMUHUCTPaTUBHBIM  pErIAMEHT MECTHOW  aJMUHHCTPALIMU
MaiicKkOro MyHHMIIMIIAJIBHOTO PaliOHA IO MPEIOCTABICHUI) MYHHIMIAIbHON
yenyru  «lIpenocraBnenue wuHdopManuu 00 O0O0BEKTaX HEJIBHXXHUMOTO
UMYIIECTBA, HAXOASIIMXCS B MYHHUIIMNAIBHOW COOCTBEHHOCTHM Maiickoro
MYHULUIIAIIBHOTO paiioHa Kabapauno-bankapckoit Pecry6nuku
W TMpeIHa3HAYEHHBIX IS CAa4d B apeHay» (ganee - AIMHHUCTPATUBHBIN
peryiaMeHT) OmpenenseT CpPOKM U IOCIEI0BAaTEebHOCTh  JICUCTBUMN
(aIMMHHCTPATUBHBIX TPOIEAYP) MECTHOM aJAMHUHUCTpanuu Maiickoro
MYHUIMIIAIBHOTO palioHa M0 NPEAOCTABICHUIO MYHHUILMIIAIIBHON YCIyTH
«IIpenocraBnenue uHpopmanuu 00 00BEKTaX HEABUAKUMOIO HMMYIIECTBA,

HaXOJIAINXCS B MYHHIUTTATBHON COOCTBEHHOCTH Maiickoro
MYHULIUIAIBHOTO paiioHa Kabapauno-bankapckoit Pecry6nvku
W TpeJHa3HAYeHHBIX MJisi Cladyd B apeHay» (lajee - MyHHUIUIaTbHas
yciyra).

AJIMUHUCTPATUBHBIA perjiaMeHT pa3pa00TaH B IEJSIX TMOBBIIMICHUS
KayeCTBA MPEAOCTABJICHUS U JOCTYITHOCTH MPEAOCTABICHUS MYHUIIMIIAIIbHON
YCIYTH, CO3MaHUSl KOM(OPTHBIX YCIOBUH ISl yYYaCTHUKOB OTHOIICHHM,
BO3HUKAIOUIUX MIPHU MPEIOCTABICHUN MYHULIMTIATIBHON YCIIYTH.

Ucnonszyembie B~ AJMHHUCTPATUBHOM  PETVIAMEHTE  TEPMHUHBI
Y ONPEAEICHUS TOJJIC)KAT TOJKOBAHUIO B COOTBETCTBUM C HUX 3HAYCHUEM,
ONPEAEIEHHBIM JICMCTBYIOIIUM 3aKOHOIATEILCTBOM.

TepmuHbl, 0003HAYEHUSI U COKPAILICHUS, UCIIOIB3YyEeMbI€ B HACTOSIIIEM
AJIMUHUCTPATUBHOM PETJIAMEHTE:

1) AjnvuHucTpanmMs -  MeCTHas  aJAMHMHHCTpamus  MaicKoro
MYHHULIUIIAIBHOTO paiioHa KbP.

2) Otaen - oTaea UMYIICCTBEHHBIX, 3¢MEIbHBIX OTHOIICHUH MECTHOU
aaMuHHACTpaunu Malickoro MmyHununaiabsHoro paitona KbP.
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3) 210-®3 - denepanbubiit 3akoH oT 27 uronst 2010 r. Ne 210-D3 «O6
OpraHM3aLMHU IIPEAOCTABICHNS TOCYAAPCTBEHHBIX U MyHULIAIIAJIBHBIX YCIIYI).

4) 3asBUTEND - PU3MYCCKHE U FOPHIUUECKHIEC JTHIIA.

5) T'BY «M®Ll» - rocymapcTBeHHOE OIOKETHOE YUPEIKICHHE
«MHOTOQYHKITMOHATIBHBIA IIEHTP MO MPEIOCTABICHUIO TOCYIAapPCTBEHHBIX
U MyHMIMnanbHbeix  ycayr  KaOapnuno-bankapckoit — PecryOmmkm»
U TOCYAapCTBEHHOE OIOKETHOE YyupexaeHue «MHOrodyHKIMOHAIbHBIHI
LEHTP MO IPEAOCTABICHUIO TOCYIAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
KabGapauno-bankapckoit PecnyOnukn» no MailickoMy MyHUIUIAIBHOMY

paioHy.

6) [opran - EnuHbli mopraq rocyJapCTBEHHBIX M MYHHIMIAIBHBIX
yenyr (hyHKIuU).

7) OdunmaneHpli caT AJMHUHUCTpPALIMA - OQHUIMAIBHBIA CalT

OpraHOB MECTHOT'O CaMOYIIPaBJICHUs ManCKoro MyHUIMIIAJIBHOIO panoHa
KabGapauno-bankapckoit PecnyOnuku, Bxoasmmii B coctaB Emnunoro

VHTEpPHET-TIOpTaIa Kabapauno-bankapckoit Pecny6muku
https://mayskiy.kbr.ru B uHpOpMaAIMOHHO-TEICKOMMYHHKAIIMOHHON CETH
«HTepHeT”.

8) OnexkTpoHHas ouyepeab - DJJIEKTPOHHAs CHCTEMa YIpaBJICHUS

O4YepeqIbI0 B aBTOMATHYECKOM PEKUME.

9) [IloHATHA «MyHUIMTIATBHAS  yCIyTay, «aJMUHUCTPATHBHBIA
peramMeHT», <okanoba», «MO®Ll», «llopTam» npuUMEHSIOTCS B 3HAYCHUU,
omnpeaeIeHHOM coryiacHo 210-®3.

2. 3asBUTEIAMH SIBISIIOTCS (PU3NYECKUE UITH IOPUAMYECKUE JIUIIA.

Or wuMeHM 3asBUTENEH C 3asBJICHUSMU O MPEIOCTABICHUN
MYHULIUIATBHON YCIYTH MOTYT OOpPaTUTHCS TPEACTABUTEIIN 3asBUTENCH.

3. TpebGoBanusa K mnOpsAAKY HUHPOPMUPOBAHUS O TMPETOCTABICHHUH
MYHHUITUTIATBHON YCIIYTH.

[Tonyuenue uHpopmaru 1o BOIIpOCaM MPEe0CTABIICHUS
MYHULMNAIBHOM  yCIYTM M CBEACHUM O XOJA€  MPEIOCTaBICHUS
MyHUIUNIAIBHON  ycayru B Otaene  Anmunuctparuu, ['BY  «MOIL»
OCYILIECTBIISIETCA:

1) npu 1MYHOM OOpallleHUH 3asBUTEIIS;

2) py NTUCbMEHHOM OOpAaIICHUH 3asBUTEIIS;

3) npu oOpaIleHUH 3asIBUTEIIS IOCPEICTBOM TelIe(OHHOM CBS3H;

4) depe3 oduiMaIbHBIE CaUTBI M ajpeca JJICKTPOHHOM TMOYTHI,
yKa3aHHbIC B HACTOSIIIEM AJMUHUCTPATUBHOM PETIaMEHTE;

5) uepes IMoprain https://www.gosuslugi.ru/.

3asBuTeNb JIMOO €ro MpEeACTaBUTEIb MOXKET OoOpaTUThCA 32
noiyuyeHuemM Heobxogumoin mHpopmanmu B Otaen no aapecy: Kabapauno-
bankapckas Pecny6nuka, Matickuit paiion, r. Malickuii, yi. OHrenbca, Ne 68,
kabunet Ne 15.

I'padux padoter Otnena: nonenenbHuk - narauia ¢ 9.00 4. o 18.00 4.,
MpUEMHbIE JTHU - TMOHenAenbHUK, yeTBepr ¢ 9.00 no 17.00 yacoB; mepepbiB

¢ 13.00 no 14.00 gacoB; cy0060Ta, BOCKpPECEHbE - BEIXOJHBIC THU;
TenedoH s cupaBok: 8(86633) 22-4-09.


https://mayskiy.kbr.ru/
https://www.gosuslugi.ru/
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Anpec odurnmansHoro caita Aamuauctpanun: https://mayskiy.kbr.ru;

azpec JeKTpoHHOM mouTtkl OTaena: omizo 07@mail.ru.

4. CnpaBouyHass uHboOpMalMs pa3MmellleHa Ha OQUIMATbHOM CcalTe
AJIMUHUCTpAaIUH.

K cnipaBouHoO# nHpOpMaIUd OTHOCSTCS:

uHboOpMalMsi O  MECTe HaxOXJAeHus U  rpaduke  paboOTHI
Anvmunuctpanuu, Otnena, [BY «M®Iy;

cripaBouHbIe Tenedonsl Aaqmunuctpanun, Otaena, [BY «M®ILly;

aapeca oduIUanbHBIX caiWToB AaMuHHcTparuu, ['BY «MOIL]y,
[Toprana, angpeca ux 3JIEKTPOHHOU MOYTHI.

CIOCOOBl TOJAYM 3asBJICHUS O MPEAOCTABICHUU MYHUIIMIATBLHON
YCIIYTH;

JOKYMEHTBI, HEOOXOAMMBbIEC JUIsl TMPEJOCTABICHHUS MYHUIIMIATIBHON
YCIIYyTH;

MOPSZOK U CPOKHU MPEAOCTABICHUSI MyHUITUTIAIbHON YCITYTH;

HNOPSIAOK TOJMYYEHUSI CBEACHUW O XOJ€ pPAaCCMOTPEHHS 3asiBICHUS
O TMPENOCTAaBICHHUM  MYHUIUIAIBHOW yCIYTM W O  pe3ylibTarax
MPEeA0CTaBICHUS MYHHUITUTIAILHON YCITYTH.

ITo Tenedony, npu TMUHOM OOpaIlIEHUH JTMOO MUCHbMEHHOM OOpaIieHUun
JIOJDKHOCTHBIE JIUIA 00s3aHbl MIPEJICTAaBUTh MCUYEPIIBIBAIOIIYI0 WH(OPMAIUIO
[0 BOIPOCaM MPEIOCTABICHUS MYHHUIUIAIBHOM YCIYTH U YCIYT, KOTOpBIE
ABJISIIOTCSL  HEOOXOMUMBIMU U 00S3aTENIBHBIMU  JUISI  TIPEIOCTABJICHUS
MYHHIUITATBHON YCIYTH.

[Ipu oTBerax Ha TenedOHHBICE 3BOHKU COTPYIHUKH, OTBETCTBEHHBIC
3a TPENOCTaBJICHUE MYHHUIIUMAIBHON YCIYTH, MOAPOOHO M B BEXKIMBOMN
dbopme uHPOPMHPYIOT 3asgBUTENEH 1O BONpOCaM  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

[Ipy HEBO3MOXXHOCTH  COTPYAHHKA, TPUHABIIETO  TeledOHHOE
oOpalieHre, CaMOCTOSITEIbHO OTBETUTh Ha TIOCTaBJIEHHBIE BOIPOCHI,
TeneoHHOE oOOpallleHHe mepeagpecoBbiBaeTCs (MEPEBOIUTCSA) IPYromMy
JIOJDKHOCTHOMY JIMITY WJIM K€ 3asBUTEI0 COOOIaeTcs: TeeoHHBIN HOMED,
0 KOTOPOMY MOKHO MOJIYYUTh HEOOXOIMMYI0 HH(POPMAITHIO.

[IponomxurensHOCT, MH(DOpMUpOBaHUS 1O TeaedOHY HE HOTKHA
npesbimath 10 Munyt. MHbOpMUpOBaHHUE OCYIIECTBISETCS B COOTBETCTBUU
¢ rpauKOM MpuemMa rpakiaH.

Eciu moarotoBka oTBera TpeOyeT MPOJOIKUTEIHHOTO BPEMEHH,
JOJKHOCTHOE JIMIIO MPEAJIaraeT 3asBUTENI0 OJWH U3 CIEAYIOIIUX BapUAHTOB
JNaJIbHEHUIIINX JCUCTBUM:

U3JI0KUTh 00OpallieHue B MUChbMEHHOU hopme;

Ha3HAYUTh JPYroe BpeMs JIJisi KOHCYJIbTallHil.

NunuBuyaibHOE TMHUCHMEHHOE KOHCYJIBTHPOBAHUE MPHU OOpallCHHUH
3asBUTENISI O TMOJY4YeHUHM UHOOpPMAMK O TMPOLEIype MNPeTOCTaBICHUS
MYHULMUIIAJIIBHOW YCIIYTH.

OtBeT Ha 3ampoc 3asiBUTENA MPEJICTABISIETCS B MPOCTOM, YETKOH
1 TIOHSATHOU (popme.


https://mayskiy.kbr.ru/

OTBeT HampaBisIeTCs] B MUCHBMEHHOM BUJIE, MTOYTON HIIA DJIEKTPOHHOM
MOYTOM, B 3aBUCUMOCTH OT CIoco0a oOpaiieHus 3assBUTENs 3a nHopmarmen
Wi crnoco0a JOCTaBKM OTBETa, YKA3aHHOTO B MHCHBMEHHOM 3ampoce
3asIBUTEIS.

Ha wundopmammonnsix creHmax Angmunuctparuu, [BY «MOIL»
pa3MemaeTcs Caeayomas HHPOPMaIns:

NepeueHb  JIOKYMEHTOB, HEOOXOAMMBIX  JJIi  MPEJOCTABICHHUS
MYHUIUTIATBHOU YCITYTH;

CPOKH MPEOCTABICHIS] MYHUIIMITAIbHON YCITYTH;

MOpsIZIOK O0OKaJloBaHMUs pelIeHus W (W) aedcTBuil (0e3aeicTBus)
Anmunuctpauuu, Otaena, ['BY «MO®ILl», a Takke UX AOJDKHOCTHBIX JIHII,
MYHUIIUTATBHBIX CITYXKaIINX, CIICIUATUCTOB.

Pa3nen 2. CtanaapTt npeaocTaBjieHUuss MYHUIMIAJBHON yCIyru

5. HaummenoBanume myHununansHoW yciayru «lIpenocraBnenue
uHpopmaiuu 00 O0OBEKTaX HEABWKMMOIO HMYIIECTBA, HaXOASIINXCA
B MYHHUIUIAIBHOW COOCTBEHHOCTH MailCKoro MyHUIMNAIBHOTO paioHa
Kabapnuno-bankapckoit PecnyOnuku W npeaHasHAYEHHBIX ISl a4y
B apeHAY».

6. MyHununangbHas yciiyra npeocTaBisieTcs] AJIMUHUCTPALUEN B JIUIIE
CTPYKTYypHOTo noapaszaeienus Oraena.

IIpn mnpenocTaBneHMH MYHHUIMIAIBHOM YCIyTM AJMUHHCTPALMS
OCYILECTBIISIET B3aUMOJEHCTBUE:

1) ¢ TBY «M®lly;

2) ¢  VYnpaenenuem @enepanbHOl  COykObI  TOCyIapCTBEHHOU
peructpanuu, Kagactpa u kKaprorpabum 1o KabGapauno-bankapckoit
PecnyOnuke.

3anperniaeTcss TpeOOBaTh OT 3asBUTENSI OCYIIECTBJICHUS JEHCTBUM,
B TOM YHCJIE COIVIACOBAHMM, HEOOXOAUMBIX JIs MOJYYEHUS] MYHHUIIMITATIbHON
YCIYyTH M CBSI3aHHBIX C OOpallleHUEM B HHbIE TOCYJAapCTBEHHbBIE OpraHbl,
OpraHbl MECTHOI'O CaMOYIIPaBJIECHHUS, OPraHU3AlMH, 32 HCKIOYECHUEM
MOJIYYEHHUS] YCIIYT, BKJIOUEHHBIX B MEPEYECHb YCIYr, KOTOPBIE SBISIOTCA
HEOOXOJAMMBIMU M 0053aT€NbHBIMU ISl MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIyTH.

/. Pe3ynpTaToM NpenoCcTaBiICHUS] MyHUIIMIAIbHOW YCIIYTH SIBISIETCA:

7.1 TlpenocraBinenre wuHpopManuu 00 O0O0BEKTaX HEJIBUKUMOTO
UMYIIECTBa, HAXOISAIIMXCS B MYHMIIUIAIBLHONW COOCTBEHHOCTH MaiicKoro
MYHUIMIIATBHOTO paiioHa U MpeIHa3HAYCHHbIX JIJIS1 CAA4YU B apEHy MyTeM:

1) pa3menieHus Ha opUIIMATBHOM CaliTe AIMUHUCTpPAIUH;

2) onyOJMKOBaHUS B ra3ere « Malickue HOBOCTHY;

3) mpoBeieHUs] YCTHBIX KOHCYJbTaluii crernuanuctamu  Otrena,
B TOM YHCJIE C UCIOJIb30BAaHUEM CPEICTB TEIEPOHHOM CBSI3U;

4) npeaocTaBieHuss HHGOPMaIMK B MMCbMEHHOM (opme.



K undpopmannu 06 00beKTax HEJABUKUMOIO UMYIIECTBA, HAXOISIIUXCS
B MYHMIIUMIIAJIBHOW COOCTBEHHOCTH MaicKkoro MyHUIMNAIBHOTO palioHa
Y TIpeIHa3HAYCHHBIX JIJISl Ca4U B apEHy, OTHOCSTCS CIIEAYIOIINE CBEACHHUS:

1) mepevHH 3eMEIbHBIX YYaCTKOB W HEXKHJIBIX IOMEIICHHN (31aHHMA),
IpEANoIaraeMbIxX ISl CAa4U B apeHy;

2) yCIOBUS TIPEOOCTaBICHUS B apeHIy YKa3aHHBIX OOBEKTOB
HEJBUKUMOCTH B COOTBETCTBUM C JICWCTBYIOIIMM 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuu;

3) cpoku mojaun 3asBICHUS HAa MPHUOOPETCHHE IpaBa HA 3aKIIOUYCHHE
JIOTOBOPOB apEH/IbI YKa3aHHBIX 0OHEKTOB HEJBUKHUMOCTH.

7.2 MotuBupoBaHHOE pelnieHue 00 OTKa3e B MPEAOCTaBICHUU
MYHUIIUTIATBHOU yciyTu odopmiisieTcss B popMe MUCbMEHHOTO YBEJAOMIICHUS
Ha odunmaribHOM OJaHKe AJMUHUCTpAllMd 32 MOJAMUCHIO  TJIABbI
AnMuHHCTpanuu, Ju0O0 JuIla, €ro 3aMellalollero, ¢ YKa3aHHEM BceX
OCHOBAHMM OTKa3a.

Crioco6 HampaBieHust (IOJMy4yeHUs]) pe3ysibTaTa MPEeAOCTaBICHUS
MYHUIMOAIBHOM YCIYrM yKa3bIBaeTCs 3asBUTENEM (IIPEACTABUTEIIEM)
B 3asIBJICHUH, €CJIM MHOE HE YCTAaHOBJICHO 3aKOHOJATEIbCTBOM M HACTOSLIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM.

8. Cpox PEeI0CTaBICHUS MYHUIMIATbHON YCIIYTH npu
npenocTaBieHun HHPopManuu 00 O0OBEeKTaX HEIBHKMMOIO HMYILECTBA,
HaXOJIAINXCS B MYHHIUTTATBHON COOCTBEHHOCTH Maiickoro

MYHHIMIIAIBHOTO palloHA W TPEAHA3HAYCHHBIX JJIsl CIa4yd B apeHAy He
JOJbKeH npeBblmath 30 1OHEM co  AHA  TIOCTYIUICHHS  3asiBJICHUS
O MPEIOCTABICHUN MYHHUIIUNAIBHOW YCIYTd W JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHUIIMTIATBHOM YCIYTH, yKa3aHHbIX B myHKTe 10
AJIMUHUCTPATUBHOTO PETJIaMEHTa, B AJIMUHUCTPALIHIO.

B cinywae oOpamienust 3asBUTENs] 3a TMOJTYYECHUEM MYHHUIIUMIAILHOM
ycayru B I'BY «MO®Ll» cpok ee mpenocraBieHUs HCUYUCIAETCA CO HHSA
nepenaun ['BY «M®Il» nokymMeHTOB, 00S3aHHOCTh MO MNPEIOCTABICHHUIO
KOTOPBIX BO3JIOKEHA HA 3a4BUTEIIS], B AIMUHUACTPALHUIO.

Cpok BbI1aun (HaMpaBieHUs) TOKYMEHTOB, SIBJISIOIINXCS PE3yJIbTaTOM
MPEIOCTaBIICHUST MYHHIIMTIAIBHOW YCIAYyTd — HE TMO3JHee 3 JHEH cOo JHA
MOANMUCAHUS TJ1aBOM AJMUHUCTpAIMM, JUOO JUIOM, €ro 3aMEIIAolIUM,
JIOKYMEHTOB, SIBIIAIOLIAXCS PE3yJIbTaTOM MNPEAOCTABICHUS MYHUIHUNAIbLHOU
YCIIYTH, YKa3aHHBIX B yHKTE / AJMUHUCTPATUBHOTO PErIaMEHTA.

MyHununanbpHas yciayra CYMTAETCS NPENOCTAaBICHHOW C MOMEHTA
MOJIy4YECHUS 3asIBUTEIIEM €€ Pe3yJIbTaTa.

9. IlpenocraBieHne MYHUUUNAIBHOW YCIYTd OCYIIECTBISETCS B
COOTBETCTBHHU CO CJIEAYIOIIMMHU HOPMAaTUBHBIMU ITPABOBBIMU AKTAMMU:

Koncrurynuen Poccuiickon denepannu;

I'paxxmanckum konekcoM Poccuiickon denepainuu;

OenepanbHbiM 3akoHOM OT 2 Mass 2006 r. Ne 59-®3 «O mnopsiake
paccMmoTpeHus oOpaieHuii rpaxaad Poccutickoit denepaumny,

®enepanbHbiM 3akoHOM 0T 26 uronst 2006 r. Ne 135-D3 «O 3amure
KOHKYPEHIINN»;
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@enepanbHbiM  3akOHOM oT 27 wuwons 2006 1. Ne 152-03
«O nepcoHaNbHBIX JAHHBIX;

®enepanbHbiM 3akoHOM OT 24 utonst 2007 r. Ne 209-03 «O pazputuu
MaJIOTO ¥ CPENHEr0 MpeANpUHUMAaTeNnbCTBa B Pocculickon deneparumy;

®enepanbabiM - 3akoHOM  OoT 27 wmroms 2010 1. Ne 210-®3
«O0 opraHMzanui TPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUIAIbHBIX
yCIIyD»;

OenepanbHbiM - 3akoHOM  oT 13 wmronmss 2015 1. Ne 218-®3
«O rocyaapCTBEHHOU PErUCTpallii HEIBIHKUMOCTHY;

@®enepanbubiM - 3akoHOM  OoT 30  gexabps 2020 r. Ne 509-®3
«O BHECEHMM U3MEHEHUU B OTIEIbHBIC 3AKOHOAATEIbHBIE aKThl Poccuiickoi
Oenepannumny;

3axkoHom KabGapnuuo-bankapckoit Pecniyonuku ot 3 aBrycra 2002 r.
Ne 52-P3 «O npaBoBbix aktax B Kabapauno-bankapckoit PecriyOnuke»;

HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

10. HcuepnwiBaronuii mepeyeHb JAOKYMEHTOB, HEOOXOMUMBIX JIJIS
NPENOCTABIECHUSI MYHUIUNAIBHOW YCIYTH, MOJUIEKAIIUX IPEICTABICHUIO
3asBUTEJIEM, TOPSIOK WX TMPEACTABICHHS, B TOM YHCIE B 3JIEKTPOHHOMU
dbopwme.

JUtst moy4YeHuss MyHULUIIAJbHON YCIYTH 3asiBUTENb NPEICTaBISAET:

3asBiaeHue  (dbopma  3asBICHUS ~ NPUBEICHA B  MPHIOKCHUU
1 x HacrosmieMy AJIMUHUCTPATUBHOMY pErJlaMEHTy) O [MOJIyYeHUHU
MYHULIUNAIBHON YCIYTH, C IPUJIOKEHUEM CIIEIYIOMINX JOKYMEHTOB:

1) Komust  JOKYMEHTa, YyJIOCTOBEPSIOUICTO JIMYHOCTh  3asABUTEIISA
(3asBuTenei), sABIAONIErocss  (U3MYECKUM  JIMIOM, JIMOO  JUYHOCTh
IpeacTaBUTENs PU3NYECKOTO WU IOPUANYECKOTO JINLA;

2) KOTsl  JIOKyMEHTa, yJIOCTOBEPSIOMEro TmpaBa  (TIOJTHOMOYHS)
npeacTaBuTeNss (U3NYECKOro WM IOPUAUYECKOTO JIUIA, €CIH C 3asBJICHUEM
oOpariaercst NpeCTaBUTEb 3asIBUTEIS.

3) nuCcbMEHHOE corjlache Ha 00pa0OTKy TepCOHANIBHBIX JTaHHBIX
(Gu3MYecKOro JuIa MECTHOW aAMUHHUCTpanure Malickoro MyHUIMIIAIbHOTO
palioHa B COOTBETCTBMU ¢ TpeboBaHusimu DenepanbHOro 3aKoHa
or 27 wronst 2006 r. Ne 152-®3 «O mnepcoHanbHbIX AaHHBIX» (popma
corjlacusi MpHUBEJEHA B MPUJIOKEHNUU 2 K HACTOSIIEMY AJIMUHUCTPATUBHOMY
pErIaMeHTy).

B 3agBneHur O NOpeaoOCTaBICHUM MYHUIUMNAIBHOM YCIYTHM TaKxke
yKa3bIBaeTCsl OJMH M3 CIEAYIOIIMX CIOCOOOB HaNpaBiICHUs pPE3ysbTara
MPEAOCTaBICHUS MYHHUIUIIATIbHON YCIIYTH:

B (hopMe AIIeKTPOHHOTO JOKYMEHTa B TIMYHOM KabuHeTe Ha [lopTane;

Ha OyMa)XHOM HOCUTEJIE B BHJE pacleyaTaHHOTO SK3eMIUIsIpa
AIEKTPOHHOTO JOKyMeHTa B AnqMuHucTpatuu, [ BY «M®L»;

Ha OymMa)kHOM Hocutesne B AqmuHuctpauuu, ['bBY «M®L».

11. Ilpu oOpameHun 3a TOJYyYEHHEM MYHHUIMIAIBHOW YCIyTH
B DJIEKTPOHHOUW (hopMme 3asiBiIeHHME O MPEAOCTABIECHUNM MYHUIIMIAIBHON
YCIYTH M JOKYMEHTBI, HEOOXOIUMbIC JJI MPEJAOCTABICHUS MYHHITUTIATLHON
YCIIYTH, MOJMUCHIBAIOTCS C UCTOJb30BAHUEM MTPOCTOM ANEKTPOHHOMN MOANUCH

©
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WIM YCUJICHHOW KBaJU(UIMPOBAHHOW O3JIEKTPOHHON MOANUCU (Janee -
AJIEKTPOHHAS MMOANKUCH) CIEAYIOIINX KJIACCOB CPEACTB MIEKTPOHHOM MOIMUCH:
KCI, KC2, KC3, KBI1, KB2, KA1.

[IpaBmia wKCHOJIB30BaHUSA DJIEKTPOHHOW IMOANKUCH IpPU OOpaleHUU
32 MOJYYECHUEM MYHULMUIIAIBHOW YCIYI'M YCTAaHOBJIEHBI ITIOCTAHOBICHUEM
[IpaButenscTBa Poccuiickon ®enepamuu ot 25 asrycra 2012 1. Ne 852
«O6 ytBepxaeHnu [IpaBui ncnosib30BaHNs YCUIIEHHON KBaTU(PUIIMPOBAHHON
3JIEKTPOHHOM MOANMCH IPU OOPALIEHUU 3a MTOJIyY€HUEM T'OCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT M O BHECEHUU M3MeHeHus B [IpaBuna pa3paboTku u
YTBEPKICHHUS aMUHUCTPATHUBHBIX pErIaMEHTOB IIPEAOCTABICHUS
rOCYAApCTBEHHBIX YCIYI».

B cnyuyae ecniu mpu oOpamieHMHM 3a IONTYYEHHEM MYHHUIMIAIbHON
yCIyTd B DJJIEKTPOHHON Qopme HIeHTHUPHUKALUSA U ayTeHTHPHUKAIUSI
3asiBUTENS,  SBIAIOIIErOCS  (PU3WYECKUM  JIMIIOM,  OCYIIECTBIISIOTCSA
C HUCIOJb30BAaHUEM EIMHON CHUCTEMBbl MJICHTU(PUKALUU U ayTeHTHU(PUKALUH,
3asiBUTENb UMEET MPABO HMCIOJIB30BATH IIPOCTYIO AIEKTPOHHYIO MOANKCH IIPU
YCJIIOBHUH, YTO IIPH BBIIAYE KIIFOYA MPOCTOM IJIEKTPOHHOW IMOIINCH JTUYHOCTh
(M3UYECKOro JIMa yCTAHOBJICHA NP JINYHOM IPUEME.

JUis  UCHONb30BaHUS  3JNEKTPOHHOW MOAMNMCH TpU  OOpaleHUH
3a MOJIy4YeHHEM MYHUIMNAIBHON YCIYTH 3asBUTEII0 HEOOXOIUMO MOITYUYHUTh
KBATM(PUIUPOBAHHBIA CEPTU(PUKAT KIFOYA MPOBEPKH 3IEKTPOHHOM MOIAIUCU
B YJIOCTOBEPSAIOLIEM LIEHTPE, AKKPEIUTOBAHHOM B IMOPSAIKE, YCTAHOBIEHHOM
®enepanbubiM 3akoHOM OT 6 ampens 2011 r. Ne 63-®3 «O06 s1eKTpoHHOU
HOJMUCH (Aajiee - yA0CTOBEPSIOIUHI [IEHTP).

Kitoun 37€KTpOHHON MOANUCH, HCIONb3yeMble ISl (POpMUPOBAHMS
AIEKTPOHHOM MOJIMCH, CO3LAI0TCS 3aABUTEIEM CaMOCTOSTENIBHO MJIU 1O €r0
00OpallleHUIO yI0CTOBEPSIONIUM LICHTPOM.

Hcnonb30oBanne 3asiBUTENIEM JIEKTPOHHOM ITOAIMCU OCYLIECTBIISIETCS
C coOJr0IeHuEM 00s13aHHOCTEM, PETyCMOTPEHHBIX CTaTheu
10 denepanpHOro 3akoHa oT 6 ampens 2011 . Ne 63-D3 «O06 35meKTpOHHOM
HOJIHCH.

3asgBUTENb HMMEET NPaBO HA MOJYyYEHHE MYHMIMNAIBHOW YCIyTH
nocpenctsoM obOpamenus B I'BY «M®ILl» ¢ 3anpocom o mpenocTaBieHUU
HECKOJBbKMX MYHUIIMITAJIBHBIX YCIYT (J1ajee - KOMIUIEKCHBIN 3amnpoc). B atom
ciysae I'BY «MO®ILl» HampaBnser B AJIMHUHHUCTPALIMIO  3asBICHHE
0 IIPENOCTABICHUN MYHULUIATBHON YCIIyTH, MOAITMCAHHOE
YIIOJTHOMOYEHHBIM crieranuctoM I'bY «MOL» u ckpenneHHoe nevyarbro
I'BY «M®Il», a Takke JOKYMEHTHI, HCOOXOAUMBIE IJIsi TPEIOCTABICHUS
MYHULIMIIAIBHON YCIIYTH, C IPUIIOKeHUEM 3aBepeHHOU ['BY «MO®L» konmuu
KOMIUIEKCHOI'O 3a1poca.

12. YIOTHOMOYEHHBI OpraH, MPEJOCTABISIONINN MYHUIIUIATHHYIO
yCIIyTy, HE BIIpaBe TPeOOBATh OT 3asiBUTEIIS:

1) npencraBneHuss TOKYMEHTOB W MH(QOpPMALMUA WM OCYIIECTBIICHHUS
JNEWCTBUH, MPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NMPEAYCMOTPEHO
HOPMATUBHBIMH TIpaBOBbIMHU akTamMu Poccuiickoit deneparuu, KabapauHo-
bankapckoit ~ PecryOnmky, MyHUIMOAJIBHBIMM — [PaBOBBIMHU  aKTaMH,
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PEryJIMPYIOIMMHA OTHOIICHUSI, BO3HUKAIOIINE B CBSI3M C MPEIOCTABICHUEM
MYHULIANIAIBHOW YCIIYTH;

2) mpencTaBlieHUs TOKYMEHTOB W HMH(OpMaIUU, KOTOPbIE HAXOIATCS
B PACHOPSKEHUHU OPraHOB, IPEIOCTABIAIOIIUX MYHHUIUIIAIbHBIE YCIYTH,
WHBIX OpraHOB W OpraHu3alui, ydYacTBYIOIIMX B TMPEIOCTABICHUU
MYHULIMIAIBHON YCIIyIM, B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMHU
aktramu Poccuiickoii ®Deneparnuu, KabapauHo-bankapckoit Pecny6nukw,
MYHULHNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

3) mpenacraBieHUs HOKYMEHTOB U MH(OpPMaIMH, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMPU IMEPBOHAYATBLHOM OTKAa3e
B IpUEME JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUITAIIBHON
yCIIyTH, TU00 B MPEAOCTABICHUH MYHUIIMIIAIBLHON YCIYTH, 332 UCKIIOUEHUEM
CIIEAYIOIINX CIIy4YacB:

a) UW3MEHEHHE TpeOOBaHMU HOPMATUBHBIX TMPABOBBIX  AKTOB,
KAacalollUXcd  MOpPEeNOCTAaBICHUS  MYHHUIMNAJIBHOM  yCIYrd,  MOCJE
MEPBOHAYAJILHOM MOJaYu 3asBJICHHUS O NPEAOCTABICHUU MYHUIIMIAIBHON
YCIIyTH;

0) HaJIMuKe OIMIMOOK B 3asiBIICHUM O MPEJOCTaBICHUU MYHUIIMTATBHON
YCIYTM W JAOKYMEHTaX, MOJAHHBIX 3asBUTENIEM II0CIE MEPBOHAYAIBHOIO
OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX [JIsl TMPEIOCTaBICHUS
MYHULUNAIBHON YCIyrd, MO0 B MPEIOCTABICHUM MYHUIIMNAIBHON YCIyTH
Y HE BKJIIOUCHHBIX B MPEJCTABICHHBIM paHee KOMIUIEKT IOKYMEHTOB,;

B) HCTEYEHUE CpOKa JCHCTBUS JIOKYMEHTOB WJIM W3MEHEHHE
uH(oOpMaIlMU TIOC]Ie TEPBOHAYAILHOTO OTKa3a B TpPHEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJIl MPEJOCTABICHUS MYHULMOAIBHOM  yCIyru, Ju0o
B MIPEJIOCTABIICHUN MYHUITUTIATLHON YCIIYTH;

') BBISIBIICHUE JOKYMEHTAJIBHO MOJTBEPKIACHHOrO (pakta (MpU3HAKOB)
OIIMOOYHOTO WM MPOTUBOTPABHOTO ACUCTBUS (O€3/1eHCTBYSI) TOHKHOCTHOTO
muua Anmunuctpaund, ['BY «M®L» npu nepBoHavaabHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJAUMBIX JJIsl TIPEJOCTaBICHUS MYHHIIUIIATBLHON YCIIYTH,
100 B MPEIOCTABICHUH MYHUIIMITAIIBHON YCIIYTH, O Y€M B MMCbMEHHOM BUJIC
3a TOJANUCKHI0 pyKoBoauTenss Anmunuctpanuu, ['BY «M®IL» yBegomsiercs
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA.

13. OcHoBaHus ISl OTKa3a B MpUEME JOKYMEHTOB O MPEIOCTaBICHUU
MYHULIUNAIBHON YCITYTH OTCYTCTBYIOT.

14. OcHoBaHMs AJ1 OTKa3a B MPEIOCTABICHUN MYHUITUTIATLHOW YCIYTH
OTCYTCTBYIOT.

15. OcHoBanus In: MIPUOCTAHOBJICHUS IIPEAOCTABICHUSA
MYHULIUNAIBHON YCITYTH OTCYTCTBYIOT.

16. ITopsimok, pa3Mep W OCHOBaHMS B3UMaHUS TOCYAapCTBEHHOMU
MONUTMHBI WJIM UHOM TIJIATHI 32 MPE0CTaBICHUE MYHUIUIIAIbHON YCITYTH.

[IpenocraBnenue MYHUIUIATbHON YCIIyTH OCYUIECTBIISIETCS
OecIuIaTHo.

17. MakcuManbHbIN CPOK OKHIAHUSL B OUEPEId MPU MoAaue 3asiBICHUS
O MPEJOCTABICHUU MYHUIIMNAIBHON YCIYTM U MPH MOJYYEHUU pe3yJibTara
MYHULMNAIBHON YCIYTH HE JOJIKEH MPEBbIIATH 15 MUHYT.
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18. Cpok M TOpSAAOK PETrHUCTpAllUU 3asBICHUS O MPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM (popme.

3asBieHUE, TMPEACTABICHHOE  3asBUTENIEM JIMYHO JHUOO  €ro
MpPE/ICTaBUTEIIEM, pEerucTpupyeTcs B YCTaHOBJICHHOM HOpsJIKE
B YIOJHOMOYEHHOM OpraHe B TeueHue | THSA ¢ AaThl NOCTYIUIEHUS TaKOTO
3asIBJICHUS.

3asBieHue, MPEJCTaBICHHOE 3asiBUTEJIEM, JIMOO €ro MpeiCTaBUTEIIEM,
yepe3 IbBY «MOILly», perucrpupyercss B  YCTAHOBICHHOM MOPSIKE
YIIOJTHOMOYEHHBIM OPTraHOM B JIeHb NOCTYIJIEHUS OT [ BY « M®L]».

3asBiieHUe, MOCTyNUBIIEE B 3JEeKTpoHHON (opme Ha [loprane (mpu
HAJIMYUU TEXHUYECKOHM BO3MOMXHOCTH), PETMCTPUPYETCS B YCTAHOBICHHOM
MOPSJIKE YIMOJTHOMOYEHHBIM OpPraHOM B JIEHb €ro MOCTYIUICHUS B Cily4ae
OTCYTCTBHUS aBTOMAaTUYECKOM peructpanuu 3amnpocos Ha [lopraie.

B ciiydae eciu ykazaHHOE 3asiBI€HHE NOCTYNWJIO B Hepabouee Bpems,
BBIXOJ/IHBIC WJIW MPA3IHUYHBIE THHU, €TO PETUCTPALINS IPOU3BOJUTCS B IIEPBBII
pabouuii  neHb, CICAYIOMMA 3a JHEM T[OCTYIUICHHUS  3asBJICHHS
O MPEAOCTaBICHUHA MyHULIUIIATbHON YCITYTH.

19. TpeboBaHus K MeCTaM NPEJOCTABICHHUS] MYHULIMITAIIbHOM YCITYTH.

19.1 AnvuHHCTpaTMBHOE 3/1aHue  (IIOMELIEHUsi), B  KOTOPOM
OCYILECTBJISIIOTCS] IPUEM U BblJjaya JTIOKYMEHTOB, IPUEM 3asIBUTEIIEH, TOIKHO:

1) pacnosiaratbcs ¢ y4eTOM IEIICXOHOM TOCTYITHOCTH IS 3asiBUTEIICH
OT OCTaHOBOK OOIIECTBEHHOIO TPAHCHOPTA, MOHKHO OBITH 00OPYAOBAHO
BXOJIOM JUIsi CBOOOJHOIO JOCTyIa 3asBUTEICH B 30HY IpUEMa TpakIaH
Ha MEPBOM 3TAKE;

2)  COOTBETCTBOBATh  CAHHUTAPHO-3IUACMHUOJIOTHICCKUM  HOpMaM
Y HOpMaM TMOXapHOU O€30aCHOCTH.

19.2 Ha Ttepputopuu, mNpuJErarOIeil K MECTOPACIOJIOKCHHUIO
Anvunuctpanuu, I'BY «M®Il», obGopynyrorcs Mecta sl HapKOBKU
TPAHCIOPTHBIX CPEACTB MOCETUTEIEH.

Jloctyn nocerurtesnel K MapKOBOYHBIM MECTAM SIBJISIETCS] O€CIIaTHBIM.

19.3 B mensax oOecriedeHUs AOCTYITHOCTH JJIi MHBAJIMIIOB U JIFOJICH
C OrPaHMYCHHBIMU BO3MOKHOCTSIMH JIOJDKHBI OBITH CO3/aHbl CJIEIYIONTUE
YCIJIOBHSL:

1) 30Ha mpuemMa TpaXKAaH Ha TEPBOM JTaXe aJIMHHUCTPATHBHOTO
3MaHusS AIMUHHUCTpAIu 000pyI0BaHa MaH yCaMu;

2) HaIMYUE Ha CTOSHKE (MMapKOBKE) AaBTOTPAHCIOPTHBIX CPEICTB
HE MEHee 3 MeCT MJid NapKOBKU CHEIHAIbHBIX TPAHCHOPTHBIX CPEACTB
WHBAJIMIOB C Ppa3MEUICHUEM COOTBETCTBYIOIIETO JOPOKHOIO  3HaKa
JOTIOTHUTENHHOU UH(pOpMAINK;

3) OecnpenATCTBEHHBIH JOCTYIl K OOBEKTY (3[aHHUIO, MOMEIICHHIO),
B KOTOPOM  TPENOCTaBIsieTCSs  yciayra, a TakkKe yCIoBUA A
OecrnpensaTCTBEHHOTO  MOJIb30BaHHUSl  TPAHCIOPTOM, CPEACTBAMHU  CBSI3U
u uHbopMaIy;

4) BO3MOYKHOCTh CAMOCTOSITEILHOTO TIEPEABMIKEHUS 110 TEPPUTOPHH, HA
KOTOPOM pacroioXeHbl OOBEKThl (3JaHUs, TOMEIIEHUs), B KOTOPBIX
MPEIOCTABIISAIOTCS YCIYTH, a TaKXKe BXOJ B Takue OOBEKTHI U BBIXOJ U3 HUX,
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1ocajJka B TPAHCIOPTHOE CPEACTBO M BbICAJKa W3 HEro, B TOM YHCIE
C MCIOJIb30BAHUEM KPECIIA-KOJISICKH;

5) cOnpoBOXKACHNE WHBAJIUIOB, HMMCIOIIUX CTOWKHE PacCTpOMCTBa
GYHKUIHY 3pEHUSI U CAaMOCTOSITEILHOTO MEPEBUKEHUS;

0) okazaHWe WHBATMAaM TIOMOIIM B MPEOAOJCHUU OapbepoB,
MEUIAOIUX MOJYYEHUIO HMH YCIYT HapaBHE C APYTUMH JIMLIAMU;

7) Hamnexkamee — pa3MelleHne  OOOpYyJOBaHHMS W HOCHTENCH
uHbopMaluy, HEOOXOMUMBIX [JIsi obOecriedeHHus OecHpensiTCTBEHHOTO
JIOCTyNa WHBAIUJIOB K OOBEKTaM (3[1aHUSIM, MOMEIICHHSIM), B KOTOPBIX
MPENOCTABISAIOTCA YCIYyTH, M K YyCIyraM C YYETOM OIPaHUYEHUN HX
KU3HENEATEIbHOCTH;

8) nyOonupoBaHre  HEOOXOAMMOW  JJII  MHBAJIWAOB  3BYKOBOM
U 3pUTEeIbHON MHGOpPMAIMU, a TaKKe HAJIMHMCEH, 3HAKOB U MHON TEKCTOBOM
u rpaduueckol uHGOpMALMK 3HAKaMH, BBIMNOJHEHHBIMH pelibeHO-
TO4eUYHbIM IpudTOoM bpaiins;

9) mormyck CypIonepeBoIYrKa U TUGIOCYPAOTICPEBOUNKA,;

10) normyck cobaku-TIPOBOJHHMKA HAa OOBEKTHI (3aHUs, IMOMEIICHHS),
B KOTOPBIX MPEJOCTABIISIIOTCS YCIIYTH;

Odopmnenue  Bu3yaJdbHOM, TEKCTOBOM UM MYJbTUMEAUNHOMN
uH(pOpMaAMU O MOPSAAKE NPETOCTABICHUS MYHULMIIAIBHON YCIYTH JIOJKHO
COOTBETCTBOBATh ONTUMAJIBHOMY 3PHUTEIIBHOMY M CIIyXOBOMY BOCHPHSITHIO
3TOW MH(OpPMALIUU TpaKIaHAMU.

19.4 Mecta oxumaHusi JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM
YCIOBUSIM JJIA 3asBUTENIEH W ONTUMAIbHBIM YCJIOBUSIM pabOTHI s
cnenquanuctos Otaena.

Mecra oxugaHusi B O4epeau JOJKHBI ObITh 000PYJIOBaHbI CTYJIbSIMH,
KpECeIbHBIMHU CEKLUSIMH.

19.5 TlpueMm 3asgBuTENCH OCYIIECTBISCTCS B CIICIIUATIBLHO BBIICICHHBIX
JUISl JAHHBIX 1IeJIeH, TOMEIICHHSIX.

Kaxnoe pabouee w™ecto cnenuanuctoB OTaena JTOMKHO OBITh
000pyZOBaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa
K HE0OXOAUMBIM uH()OPMAITMOHHBIM pecypcawm, MeYaTar M
Y KOIHMPYIOIINM YCTPOHCTBaAMU.

20. TTokazaTenu TOCTYITHOCTH U KayeCTBa MYHUIIUTIATHHON YCIYTH.

20.1 OCHOBHBIMH  TIOKA3aTENsIMH  JOCTYIMHOCTH  MYHHUITUTIATBHOM
YCIIYTH SABJISIFOTCSI:

1) Hanu4uMe MOJHOW U MOHATHOM MHGPOPMAIMH O TOPAJKE, CPOKaX H
X0Jle TPEAOCTaBIICEHUS MYHULMIAIBHON YCIyrd B HMHQOPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIEro moJjib30BaHus (B TOM 4YHCIIE B CETU
«MHTEepHETY), CpeACTBAX MACCOBOM MH(MOPMAITUH.

2) BOSMOKHOCTh ~ TOJYYCHHs ~ 3asBHUTEIEM  YBEAOMJIGHHH O
MPEeI0CTaBICHUU MyHUIIMNIATBHON yciyTrH ¢ momouisio [TopTana.

3) BO3MOXKHOCTh TOJY4YCHHS HH(OPMAIMK O XOJE MPEAOCTABICHUS
MYHHUITUTIATFHOW YCIIYTH, B TOM YHCJE C UCIOIh30BaHUEM HMH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.
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20.2 OcHOBHBIMU NOKa3aTeJsIMU KauecTBa IPEeI0CTaBICHUS
MYHULMOATBHONU YCIIYTH SIBISIIOTCSA:

1) CBOCBPEMEHHOCTh TMPEAOCTABICHHUS MYHHIIMIIAIBHON YCIyTH B
COOTBETCTBHUM CO CTaHIApTOM €€ MPEAOCTaBJICHUS, YCTAHOBJIECHHBIM
HACTOSIIIIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM;

2) MEHAMAJIBHO BO3MOYKHOE KOJIMYECTBO B3aUMOJICHCTBHIA TPakIaHIHA
C  JOJDKHOCTHBIMM  JIMIAMM,  YYACTBYIOIIMMH B  TPEIOCTABICHHUU
MYHULINAIBHOMN YCIIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIOO Ha JaecTBHA (Oe3neiicTBHC)
COTPYIHHUKOB W WX HEKOPPEKTHOE (HEBHHMATEJIbHOE) OTHOLIECHUE
K 3aBUTEIISIM;

4) OTCYTCTBUE HApYIICHWH YCTAHOBJICHHBIX CPOKOB B IpoOIIecce
IIPEIOCTABIECHUS MyHULIMITAIbHON YCIYTH;

5) orcyTcTBHE 3asBIeHHA 00 OCHMapUBaHUM PEIICHHUH, JICHCTBUI
(Oe3nmedcTBUS)  YIOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX — JIMII,
NPUHUMAEMbIX (COBEpIIEHHBIX) TMPU NPEIOCTABICHUU MYHUIIMITAIILHON
yCIYI'H, MO HWTOTaM pacCMOTPEHHsS] KOTOPBIX BBIHECEHBI PELICHUs
00 yIOBJIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUM ) TPEOOBAHUH 3aIBUTEIIEH.

21. nble TpeboBaHMs K IPEAOCTABICHUIO MYHUIIUIIAIIBHOMN YCIIYTH.

[IpenocraBiieHHe MYHMIMNAIBHONW YCIYTHM MO 3KCTEPPUTOPHAIIBHOMY
NPUHIMIY OCYIIECTBISIETCA B YacTH OOECHEYEeHHs] BO3MOXKHOCTU IOJayu
3asiBJICHUII O TMPEJOCTABICHUH MYHUIUNAIBHOW YCIYTH MOCPEICTBOM
[loprana ©“  mOdy4YeHHs  pe3yJibTaTa  MYHHIMIAIBHOHM  YCIIYyTH
B MHOTO(YHKIIMOHAJIbHOM IIEHTpE.

21.1 MecToHaX0XKIEHUE TOCYIapCTBEHHOTO OIO/IKETHOT'O YUPEIKICHHS
«MHOTO(QYHKIIMOHATIBHBIA LEHTP IO MPEJOCTABIEHUIO TOCYAAPCTBEHHBIX U
MyHUIUNATBHBIX  ycnyr  KaGapnuuo-bankapckoit — PecmyOmuku» 1o
Maiickomy paiiony: Kabapnuno-bankapckas PecnyOnuka, Maiickuii paiioH,
r. Maiickuit, yn. 9 Mas, Ne 7.

I'padux paboter: moHegenbHuk - maTHUNA: ¢ 8.30 4. mo 20.00 u.,
cyb66ota - ¢ 9.00 4. 10 14.00 4., BOCKpECEHbE - BLIXOJHOM JCHb.

Tenedon I'BY «M®IL]» - 8(86633) 26-5-40.

Anpec opunmansHoro caiita 'BY «M®Iy: mbuxop.pd.

Anpec anexktpoHHoi noutsl ' BY «M®L»: gbu@mail.mfckbr.ru.

DIEKTPOHHBIN azpec benepanbHO roCcy1apCTBEHHOM
uHopMaIlmoHHOW  cucTeMbl  «EQWHBIN  mOpTaJl  TOCYIapCTBEHHBIX
Y MyHUIIUIAJIBHBIX yeryT (GyHKumi)»: https://www.gosuslugi.ru.

Cnemuamuct I'BY «M®ILl» B Teduenue 2 paboumx IHEH ¢ MOMEHTa
MOJYYEHUs] 3asBICHUS O NPEAOCTABICHWM MYHUIIMIAIBHOM  yCIYTH
HaIpaBJISIET NPUHSATHIA KOMIUIEKT JOKYMEHTOB BMECTE€ C 3asBICHUEM
B AnmuHuctpanuio. Cpok OKazaHus yCIYyTHM MCUMCISETCS CO JHS Mepeaadyu
I'BY «MO®II» Takoro 3agBiaeHNs B AJIMUHUCTPALIUIO.

I'bY «M®Ll» npu opraHusanuu NOpeAOCTABICHUS MYHULMIAIBHOU
YCIIyTH:

1) obecrieunBaeT 3anuTy UHGOPMAILIUU, TOCTYN K KOTOPOM OrpaHUYCH
B COOTBETCTBUU C (penepaibHbIM 3aKOHOM, a TakKKe COOJIIOIAET PEeXKUM


https://www.gosuslugi.ru/
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00pabOTKM M HCMOJIb30BAHMS TMEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU
C 3akoHojarenbcTBOM Poccuiickoii denepanii 0 MEPCOHAIBHBIX JTaHHBIX
U 3a1uTe uHhopMaIuy;

2) cobmomaer JAHHBIN AJIMUHHACTPATUBHBIN perinaMeHT
NPEAOCTABICHNS  MYHULUNAIBHOW  YCIYyrM B  4YacTH, Kacarolleucs
nosiHomouuii ['BY «M®@I1»;

3) cobmomaer craHmapT KOM(MOPTHOCTH, TPEOOBAHUS K OpTaHU3AINH
B3aMMOJCUCTBUS C  3asBUTEIIMM, YCTAaHOBJICHHBIE  HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepaunu u Kabapauno-bankapckoit
PecriyOnmku;

4) uapopMHupyeT  3asBHTEICH O  TOPSAKE  TPEAOCTABIICHUS
MYHULIUTIAIBHOU yCIyTH B [ BY «M®ILI», 0 X0/1€ BBIIIOJITHEHUS 3aIIPOCOB O €€
MPEJOCTaBICHNHA, a TaKXKe II0 HHBIM BONPOCAM, CBSI3aHHBIM C €€
MPENOCTABICHUEM.

NudopmupoBanue o mopsijke NpeoCTaBICHUs] MyHUITUTATBHBIX YCIIYT
BKJIIOYAET UH(POPMAIIUIO:

1) 0 mepeyHe MyHHIMIIATBHBIX YCIyT, OpeaocTaBisieMbix B [BY
«MOIly;

2) 0 CpoKax MpeAOCTaBICHUS MYHHUIIUIIATBHON YCITYTH;

3)o0 TmepeyHe JOKYMEHTOB, HEOOXOMUMBIX  JUIS  TOJYyYCHHS
MYHULHANIAIBHOWN YCIIYTH;

4) o mopsake oOkajgoBaHHs JEHCTBUN (Oe3MeHCTBHUA), a TaKKe
pELICHUI YIOJHOMOUYEHHBIX JIUI] OPraHa MECTHOIO CAMOYIPABJICHUS U (WIIN)
OpraHU3alliy, YYaCTBYIOIIECH B IPEAOCTABICHUN MYHULIMNIAIBHBIX YCIYT;

5) o0 mnopsake oOxanmoBaHWs JCHCTBUE (Oe3IeHCTBHsI), a TaKxkKe
IIPUHUMAEMBIX peleHu cOTpyIHUKOB ['BY «MO®ILl» B xoae BbINOIHEHHS
OTJIEJIbHBIX aJMUHUCTPATUBHBIX TIpoLIeyp (IeHCTBUIA).

3nanue I'BY «MO®ILI» pacnonaraercs B MEMIEXOHON JOCTYITHOCTH - HE
0osee 5 MUHYT OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

[lomenienuss nns npuema 3asBUTENEH OOOpPYAOBaHbI OTIEIbHBIM
BXOJOM.

Hentpanbubiii Bxoa B 3aaHue ['BY «M®Il» obopynoBaH BBIBECKOH,
collepKallleid CleAyrollyl0 HWH(OpMAaIMI0 Ha pPYCCKOM: HauMEHOBAHUE,
MECTOHaXOXACHUE, pEeXUM padboTbl. BXon u BBIXOA HW3 MOMEIICHHUM
000py0BaHbl COOTBETCTBYIOIIUMU YKA3aTEIIAMH.

Ha tepputopuu, npuneratomeit k ['BY «M®IL», obopynoBansl mecta
JUISl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE HE MEHEE ABYX - IS
TPAHCHOPTHBIX CPEICTB MHBAIMAOB. JOCTyIl 3asBUTENEH K NAapKOBOYHBIM
MECTaM SIBJISIETCS OECIIaTHBIM.

ITomemenus I'bY «MODL» 000py10BaHbI cucTeMaMu
KOHJIUIIMOHUPOBAHUSL (OXJAXKACHUS W HArpeBaHUs) W BEHTWIMPOBAHMS
BO31yXa, CpeAcTBamMH moxapoTryumeHus. llpegycMmoTpeno o6opynoBaHue
JIOCTYIIHBIX MECT OOILECTBEHHOTO TO0JIb30BaHus. Pa3MelleH miaTeXHbINd
TEpMUHAJ, MPEACTABISAIOMMUNA cOO0M MNpOrpaMMHO-aIapaTHRI KOMILIEKC,
(GYHKUIMOHUPYIOIIUA B aBTOMATHMYECKOM PEKMME M TpeIHa3HAYCHHBIA st
oOecrieueHus MpueMa IiaTexei Mpu OKa3aHUM ITUIATHBIX TOCYAapCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT.



15

B nomemenun I'BY «M®II» aist paboThl ¢ 3asgBUTENIMH 000py10BaHa
AIEKTPOHHAS 0YEPEb.

DOnekTpoHHas ouepenb (YHKIHUOHUPYET B TEUEHUE BCETO BPEMEHHU
npruema 3asBUTeNield. BO3MOXKHOCTh TOJy4YEHHUsSI YCIYTM BHE 3JIEKTPOHHOMN
Oo4YepeIr UCKIIKOYEHA.

Bpemss oxwmanuss B odepeau IS MONY4YEHUS HWHGOpMAIIH
(KOHCYJIbTAallMK) HE MPEBBIIAET 15 MUHYT.

Bpemsa oxupganuss B ouepenw ISl TOJAYyYEHUS JIOKYMEHTOB HE
npeBbIaeT 15 MUHYT.

[Ipuem 3assBUTENEN OCYLIECTBIIETCA B MOPAIKE AIEKTPOHHON OUepen
0 TMPUHLUIY «OJHOTO OKHa». TepMUHAN S3JIEKTPOHHOW OYepenau
pacnonaraerci B cektope oxwumanus [BY «MO®Ly». OuepenHoctsb
onpejeNnsieTcss Tpu OOpallleHUH 3asBUTENsI K TEPMHUHAILY AJIEKTPOHHON
ouepenu. 3asBUTENb BbIOMpaeT TpeOyeMylo YCIyTy, PperucTpupyercs,
IIOJIy4aeT TaJIOH, B KOTOPOM yKa3aHBbI:

- jorotull [ BY «MO®Ily;

- IaTa ¥ BpE€MS BbIJIaUM TAJIOHA;

- HOMEP OYEPENIH.

B 3ame oxumaHus W ONEpPAalMOHHOM  3aJ€  PACHOJIOKEHBI
MH(POPMAIIMOHHBIC SKPaHBI.

I[Ipuy  mosiBaeHMM  Ha  WHGQOPMALIMOHHOM  DJKpaHE  HOMeEpa,
COOTBETCTBYIOILIETO HOMEpPY, YKa3aHHOMY B TaJIOHE, W HOMEpPA «OKHa»
3asIBUTEIIb HAIPABJISIETCSI K COOTBETCTBYIOLIEMY «OKHY» B OINEPAlMOHHOM
3ane ['BY «M®lLly. Jlannbie, oToOpakeHHbIE HA MHPOPMAITMOHHBIX dKpaHax,
KaK TMpaBWIO, IYyOJIHUPYIOTCS TOJOCOBBIMU COOOIICHUSMHU (TPOU3HOCUTCS
HOMEp TaJOHA U HOMEP OKHA).

Ecnu 3asBUTENs HE MOIXOMUT K CIEHHUATUCTY (MOCE 2 BBI3OBOB C
NEePUOANYHOCTBI0O HEe MeHee 90 CeKyH[I), MOBTOPHBIM BBI3OB 3asBUTENS
MPOUCXOUT uepe3 3 MUHYTHI. Eciiu mociie TOBTOPHOTO BbI30BA 3asBUTENb HE
BOCIIOJIB30BAJICS MPENOCTABIEHHOM BO3MOKHOCTBIO, CHCTEMA JJIEKTPOHHOU
ouepeau TMEPEABUTaCT 3ASBUTENS M3 CIUCKA OXUAAKIIMX JUIl B KOHEI
ouepenu. Bpijlaua TAJOHOB aABTOMATUYECKH MPEKPAIIAETCI BO BpeMs,
pPacCUMTHIBAEMOE W3 KOJIMYECTBA 3asABUTEIICH, OKHIAIOLIIMX B OYEPEAU, C
yuetoM rpaduka padotsl 'BY «M®PL» u ¢ yderoM OpoaoIKUTEIBHOCTU
IIPUEMA Y CIIEHHAIUCTOB.

Crnocob6 W MecTo TOJydeHHs] pe3ysbTara MYHHUIUIAIBHOW YCIyTH
YKa3bIBAIOTCS 3asBUTEJIEM B 3asBIICHUU, €CIIM HHOE HE YCTAaHOBJICHO
3aKOHOJIATENBCTBOM.

21.2 3asButensiM  o0OeclieyuBaeTCd  BO3MOXHOCTh — IPEICTABIICHUS
3asBJICHUA O NPEIOCTABICHUH MYHULMNAIBHOW YCIYTH W NPUIAraeMbIX
JIOKyMEHTOB B (hOpME DJIEKTPOHHBIX JOKYMEHTOB TocpenctBom Ilopraina.
B sTOM ciydae 3asiBUTEINIb WIIM €TI0 IPEACTaBUTEND aBTopu3yeTcsa Ha [loprae
MOCPEICTBOM MOATBEPKIACHHON ydeTHOM 3anucu B ECHA, 3anomaser
3asBJICHUE O MPEIOCTABICHUH MYHHUMUIIAUIBHOM YCIYIM C HCHOJIb30BAHUEM
WHTEPAKTUBHON (DOPMBI B DJIEKTPOHHOM BH/IE.
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3anoJIHEHHOE 3asBJICHUE O MPEAOCTABICHUM MYHUIIMIAIBHON YCIyrU
OTTIPABIISICTCS 3asSBHUTEIIEM BMECTE C TMPUKPEIICHHBIMH AJICKTPOHHBIMU
oOpazamu JIOKyMEHTOB, HEO0OXO0IUMBIMU TUTSI MpeI0CTaBICHUS
MYHUIIUNIATBHOW YCIyTH, B YNOJIHOMOYEHHBIM opraH. [Ipu aBTopuzanuu
B ECHA 3asBieHue o npeaocTaBICHUH MYyHULUIAIBHOW YCIIYyI'HM CUUTAETCS
MOANMUCAHHBIM MTPOCTOM JIEKTPOHHOU MOAMUCHIO 3aABUTENS, IPEICTABUTENS,
YIOJHOMOYEHHOTO Ha MOJANMKUCAHKUE 3asIBJICHUS.

Pe3ynbpTaThl mpenocTaBiICHUS MYHUIMIAIBHOW YCIyrd, YyKa3aHHBIC
B NYHKTE 7 HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTa, HANpPaBJISIOTCS
3asIBUTENIO, TMPEJCTABUTENII0 B JIMYHBIN KaOuHeT Ha Iloprame B dopme
AJIIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO YCUIIEHHON KBaJIM(DUIIMPOBAHHON
ANEKTPOHHON  TOJANMUCHIO  YMOJHOMOYEHHOTO  JOJKHOCTHOTO  JIMIA
YIOJIHOMOUYEHHOTO OpraHa B cllydae HalpaBJICHHS 3asiBJICHUS MOCPEICTBOM
[loprana.

DNEeKTPOHHBIE JOKYMEHThI MOTYT OBITh MPEAOCTABIICHBI B CJIEIYIONTUX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png,
bmp, tiff.

Jlonyckaetrcst  (popMHUpOBaHUE DJIEKTPOHHOTO JIOKYMEHTa IyTeM
CKaHUPOBAHUSI HETOCPEJACTBEHHO C OpPUTHHANIA JIOKyMEHTa (MCIOJIb30BaHUE
KOMHMI HE JOIYCKAaeTCs), KOTOPOE OCYIIECTBISIETCS C COXPaHEHHEM
OpMEHTallMu OpHUruHajga JokymeHTa B paszpemieHuu 300 - 500 dpi (macmrad
1:1) ¢ ucronB30BaHUEM CIIEIYIOIIUX PEKUMOB:

- «4epHO-0enblii» (IPU OTCYTCTBUM B JOKYMEHTE TIpaduuecKux
U300paKeHUI U (W) IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpU HaJUYMM B JIOKYMEHTE TpaduaecKux
U300paKEHUI, OTJIMYHBIX OT LIBETHOTO rpa)uyecKoOro u300pakeHus );

- «UBETHOW» WJIM «PEXUM IMOJHOU IBeTonepeaaun» (mpu HaTUIUH
B JIOKyMEHTE IIBETHBIX Tpapruecknx u300pakeHui MO0 BETHOTO TEKCTA);

- COXpaHEHMEM BCEX ayTEHTUYHBIX TMPU3HAKOB TMOJJIUHHOCTH,
a UMEHHO: rpaduuecKoil OoAMKUCH JIUIa, TIeYaTH, YII0BOTO IITaMIa OJlaHKa;

- KOJWYEeCTBO (ailyioB JOJDKHO COOTBETCTBOBATH  KOJUYECTBY
JIOKYMEHTOB, KaXIblii M3 KOTOPBIX COJEPXKUT TEKCTOBYIO H  (WJIN)
rpaduyeckyro nHpopMaIuio.

DJIEKTPOHHBIC IOKYMEHTBI TIOJKHBI 00ECIeYnBaTh:

- BO3MOXKHOCTb MJEHTU(GUIUPOBATH JOKYMEHT U KOJMYECTBO JINCTOB
B JIOKyMEHTE;

- ISl JOKYMEHTOB, COJIEpXalluX CTPYKTYpPUPOBAHHBIE IO YacCTsM,
riiaBaM, pasjenam (mojapasjenaMm) AaHHBIE W 3aKJIaJKH, 00eCTIeYMBAIOIIUE
nepexoApl MO OTJABICHUIO W (WJIH) K COACPXKAIUMCA B TEKCTE PUCYHKaM
1 TaOJIUIaM.

JIoKyMeHTBI, MoJjIeKalire npejactaBieHnio B popmarax xls, xlsx unum
ods, GopMHUPYIOTCS B BUJE OTJIEIBHOTO 3JIEKTPOHHOIO JIOKYMEHTA.
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Pasznea 3. CocTaB, mocjie10BaTeIbHOCTh H CPOKH BbITIOJTHEHUS
aIMMHHCTPATHBHBIX MPOUEAYP

22. IlpepocTaBieHre MYHHUIIMIIAIBHOW YCIOYTrd BKIIOYaeT B ce0s
CJIEIyIOIME aAMUHUCTPATUBHBIE MPOLIEAYPHI:

MIPUEM U PETUCTpALUs 3asBJICHUS O MPEAOCTABICHUN MYHULIUIIAIIEHON
YCIIyTH;

PacCMOTpPEHHUE 3asiBJICHUS O MPEJOCTABICHUA MyHULIUIIAIbHON YCIYTH;

MIPEIOCTABIICHUE 3asSBUTENIO 3aMPAIIUBAEMON HH(OPMALINH.

22.1Tlpuem w©  perucTpanusi 3agBICHUS O  MPEIOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

OcHoBaHuEM Ul Hadaja MPEJOCTABJICHHUS MYHULUIAIBHOM YCIyTH
SBJIIETCS IMYHOE OOpallleHue 3asiBUTENIS O MPEAOCTaBICHUN MyHULIUIIAIBHOM
ycayru B AamunHuctpanuio, B IBY «MO®Il», ¢ 3asaBieHueM
O MPEAOCTABIICHUHA MyHULIUITIAJIBHON YCIYTH, U JOKYMEHTAMH;

- IOCTYIIJIEHUE 3asBJICHUS O MPEAOCTABICHUN MYHHUIIMIIAIBHON YCIyTH
U KONUH JTOKYMEHTOB B AJIEKTPOHHOM (opme yepe3 llopran (mpu Hamuuum
TEXHUYECKON BO3MOYKHOCTH).

[Ipu nuuHoM oOpameHuun 3asButens B Otaen cnenuanuct Otnena,
OTBETCTBEHHBIH 3a IPUEM U BbIJIa4y JOKYMEHTOB:

- YCTaHaBJIMBAET JMYHOCTh 3asABUTENSI HAa OCHOBAaHUM JIOKYMEHTA,
YIOCTOBEPSIOLIETO €ro JIMYHOCTh, MPEJICTABUTENS 3aBUTEIS - HA OCHOBAHHUH
JOKYMEHTOB, YJOCTOBEPSAIOIIMX €r0 JUYHOCTh U MOJHOMOYHS (B CIy4ae €ro
oOparieHus);

- TIPOBEPSIET CPOK JEHUCTBHUS JIOKYMEHTA, YJOCTOBEPSIOLIErO €ro
JMYHOCTh U COOTBETCTBUE JTAHHBIX TOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTD,
JAHHBIM, YKa3aHHBIM B 3asBJICHUM U NIPUJIOKEHHBIX K HEMY JTOKYMEHTAX.

B xome nmnpuemMa  JTOKYMEHTOB OT  3asBHUTENs  CIELHAIUCT,
OTBETCTBEHHBIN 3a IPUEM U BbIJa4y JOKYMEHTOB, YOCTOBEPSAETCS, YTO:

1) TeKkcT B 3asBJIEHUU MOAJIAETCA TPOUYTEHUIO;

2) B 3a4BJICHUM yKa3aHbl (paMUIIMs, UMsI, OTYECTBO (IIOCNIENHEE - MPHU
HaJIM4MK) (PU3UYECKOTO JIMIIA TMOO HAUMEHOBAHKUE FOPUINYECKOTO JIUIA;

3) TPWIOKEHB JOKYMEHTBHI, HEOOXOIWMBIE ISl MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

[TocTynuBiiee 3asBlI€HHE O MPEAOCTABICHUH MYHUIIMIIAIIBHON YCIIyTH
pEerucTpupyercs B TEYEHHE OJHOIO JIHA C MOMEHTa mnocryruieHus. llpu
pEerucTpalyy 3asBJICHUI0O O MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTH
IIPUCBAaNBAETCS BXOJAIINI HOMEP U CTaBUTCS JaTa.

Kpurepuii  npuHATHS ~ pELICHMS: NOCTYIUIEHUE  3asIBICHUS
Y IPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraTroM BBINOJIHEHHS] aJMUHUCTPATUBHON MpoOLEAypbl OyIeT
ABJIATBCSL PETUCTpALMsl TOCTYNMBILErO 3asBICHUS O MPEJOCTABICHUH
MYHUIMNIATBHOM YCIYTH M HANpPaBJIEHUE €r0 Ha PaCCMOTPEHUE.

B nenp perucrpauuu 3asiBiA€HUS O MPEAOCTABICHUM MYHUIUIAIBLHOU
yCIyrd  Tepelaercd Ha  pacCMOTpeHHEe  TJiaBe  AJIMUHUCTPALIMH,
paccMaTpHuBaeTCsl B TEUEHUM JBYX paboumx JHEH (Janee mo TeKCTy — 2 JHs),
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3aTeM 3aMECTUTENI0 TJaBbl AJMUHUCTpAIMM MO IKOHOMHKE U (PHHAHCAM
(2 nueit) u HavanpHuKy OTHena (2 nHei).

22.2 PaccmoTpeHne 3asBICHUS O MPEJOCTABICHUN MYHUITUTIATBLHOM
YCITyTH.

OcHoBaHMeM nJis Hayalla aJMUHUCTPATUBHON MPOLEAYPHl SBISACTCA
MOJIyYCHHUE 3asBJICHUS U MPWIOKEHHBIX K HEMY JOKYMEHTOB HayaJlbHUKOM
Otnena Ha paccmorpenue. Hauanpnuk OTaena paccMarpuBaeT B TeueHue 2
JTHEH TpeJICTaBlIEHHbIE TOKYMEHTHI M HampaBiiseT crienuanucty Otaena.

Cneunanucr Otnaena OCYIIECTBISIET MPOBEPKY W aHAIN3 3asiBICHUS
U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB, COTJIaCHO MYyHKTY 10 Ha COOTBETCTBHE
TpeOOBAHMSIM, YKa3aHHBIM B HACTOSIIEM AJIMUHHUCTPATUBHOM pPEIJIAMEHTE,
B TEUYEHHE O JHEH, B Ciyyae TMpEJCTaBICHUS 3asgBUTENIEM HEMOJHOTO
KOMIUIEKTa JIOKYMEHTOB, a TaKXe JOKYMEHTOB, KOTOpBIE COAepXkar
TEXHUYECKHE OMmMUOKM, 160 oQGOopMICHHE KOTOPhIX HE OTBEYaeT
BBIIIICYKA3aHHBIM ~ TPEOOBaHUSAM, TOJATOTABIMBACT MHUCHMEHHBIH  OTBET
00 OTKa3e B MPEAOCTaBICHUH MYHHUIIUITAIEHON yCITyTH.

B cnydae cootBercTBUsi TpeOoBaHMSM myHKTa 10 HacToOsIIEro
AJTMUHHUCTPATUBHOTO peTjIaMeHTa 3asBICHUS W TPUIOKCHHBIX K HEMY
JOKyMEHTOB crenuanuct OTAena MOAroTaBIMBAET MPOEKT MUCHMEHHOTO
oTBeTa 3asBUTEeN0 (siM) B Teuenue 10 jHEH, KOTOpBIA mepenaer
Ha COIJIaCOBaHUE:

HavyasibHUKY Otnena 1 news;

3aMECTUTENII0 TJaBbl AJMUHUCTpAIMM MO SKOHOMHUKE U (PuHAHCaAM
(2 nus);

riaBe AJIMUHUCTpAIUH (2 IHSA).

PesynpraTroM agMHHHCTPATHBHOW MPOLEAYPHI SBISETCS TPOBEIACHHAS
JKCIIEpPTH3a  JOKYMEHTOB,  TOATOTOBKA W  PETUCTpalus  OTBETa
Ha 3asBJICHUE O MPEIOCTaBICHUU HUHGOPMAIUU 00 O00BEKTaX HEIBUKUMOTO
UMYIIECTBA AJISl CIaYl B apEHAY 3asBUTEITIO.

Cpok peructpanvd OTBETa Ha 3asABICHHE O MPEAOCTaBICHUU
MYHHUITUTIATBHOUW YCIIYTH HE MOYKET TIPEBBIMIATh | JIeHb.

22.3 [IpenocraBnenue 3asBUTENIO 3aMpaInBaeMoi HH()OpMAIIHH.

B 3aBucumocTtu oT (popMbI 0OpaleHus: HapaBIeHUE 3asBUTEIIO (5IM)
OTBETa O TMPEAOCTABICHUA MYHHUIMIAIBGHON YCIYTHM OCYIIECTBISIETCS
B CJIETYIOIIIEM MOPSIKE:

1) B 371eKTpOHHOM BHJI€ B TUYHBINA kKaOunet Ha [loprae;

2) Ha MTOYTOBBIN aJpec 3asIBUTENSI HA OCHOBAHUH:

a) BBIOpaHHOTO crocoba mony4yeHuss B mose «Crnoco0 mMoiydeHus
pesynbraray Ha [loprane;

0) yKa3aHHOTO TIOYTOBOTO ajJipeca 3asBUTENS B 3asBICHUU, MMOJAHHOM
B Anmunuctpaiuto, [ BY «M®II» nHa 6yma)kHOM HOCHUTEIIE;

B) 3asBUTEIIO JINYHO HA PYKH.

Pe3ynbTaToM BBIMOTHEHUS aJIMHHHCTPATUBHON TPOIEAYPHI SBIISICTCS
HaIpaBJCHUE 3asBUTENIO (SIM) OTBETAa O MPEAOCTaBlieHWH UHpopMaIuu
00 00beKTaxX HEJBMKUMOTO UMYIIIECTBA JIJISl CAAYU B apeHTY.
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Cpox mpenocTaBiieHUsT OTBETa Ha 3asBJICEHHE O TMPEJOCTABICHUU
MYHUIIUNIATBHOU YCIIYTH HE MOXKET MPEBBIATh | JIeHb.

23. IlepedyeHp  aAMUHHCTPATHUBHBIX mporenyp (AeicTBuil) npu
IPEIOCTABICHUU MYHUIIUTIANBHON YCIYTH B 3JIEKTPOHHOM opme.

[Ipu npenocTaBiIeHUM MYHUIIMITAIILHON YCIYTU B AJIEKTPOHHOU (hopme
3asIBUTENI0 00€CTIEUNBAIOTCS:

nojiyueHne WHGOPMAIMM O TOPSIAKE M CPOKax MpeAoCTaBICHHUS
MYHULANIAIBHOW YCIIYTH;

dbopmMHpoBaHUE 3asBICHUS;

IPUEM U PErucTpalus YIOJIHOMOYEHHBIM OPTaHOM 3asIBIICHUS U WHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHUS] MyHULIUITAJIBHON YCITYTH;

MOJIyYeHUE pe3yJbTaTa NpPEIOCTABICHUS MYHUIMNAIBHOW YCIYIH;

MOJIyYeHHE CBEACHHI O X0JIe PACCMOTPEHUS 3asIBJICHUS;

OCYLIECTBJICHUE OLICHKHM KadecTBa NPEIOCTaBICHUS MYHULUIAIbHOU
YCIIyTH;

nocyneOHoe (BHecylneOHOE) o0XkajloBaHUE pEHIeHUW U JIeUCTBUUI
(Oe3meiicTBUSl) YIMOJHOMOYEHHOTO opraHa Jnbo neicTBus (Oe3neicTBue)
JNOJDKHOCTHBIX ~ JIML[  YIIOJHOMOYEHHOTO  OpraHa, IpeAOoCTaBIISIOIIETO
MYHUIUNAIBHYIO YCIYTY, T100 MyHULIUIIAILHOTO CITYKAaIIero.

24. Tlopsimok ~ OCYIECTBICHHSI  aJMHUHHCTPATHUBHBIX  IMPOLEIYP
(mevicTBHiN) B 2JIEKTPOHHOMU (hopme.

24.1 ®opmupoBaHUE 3asBICHUS O MPEIOCTABICHUU MYHHUIUNATHHON
YCIIYTH OCYIIECTBIISIETCS MOCPEICTBOM 3alOJHEHUSI 3JIEKTPOHHOU (HOPMBI
3asBieHuss Ha Iloprase 0e3 HEOOXOAUMOCTH JOMOJHUTEIBHOW MOJayu
3asABJICHUs B KaKOW-1100 nHOM popme.

dopMaTHO-JIOTHYECKasi TpoBepKa  CPOPMUPOBAHHOTO  3aSBIICHUS
OCYULIECTBJISIETCS TOCJE 3alOJIHEHUS 3asgBUTEIEM KaXJIOro W3 Mojei
ANEKTPOHHOM  (opmbl  3asBieHus. [Ipu  BBIABIEHHUH  HEKOPPEKTHO
3aOJTHEHHOTO  TOJIsI  JJIEKTPOHHOM  (OpMBI  3asBJICHUS  3asSBUTEIb
YBEIOMIISIETCSI O XapaKTepe BBISBJICHHON OLIMOKHU M MOPSIIKE €€ yCTpaHEHUs
MOCPEJACTBOM UH()OPMAIIMOHHOTO COOOIIICHUS HETMOCPEACTBEHHO
B DJICKTPOHHOU (popMe 3asiBJICHUS.

[Ipu popmupoBaHuU 3asBIEHUS O MPEIOCTABICHWN MYHUIIMIAIBHON
YCIIyTY 3asABUTEI0 00€CIIeUNBACTCS:

1) BOBMOXKHOCTh ~ KONUPOBAaHHWSI M COXPAHCHHS  3asBJICHUS
O TMPEAOCTABICHUH MYHMIMNAIbHOW YCIYTM W JOKYMEHTOB, YKa3aHHBIX
B nyHKkTe 10 HacTosmero AJIMUHUCTPATUBHOTO PErjaMeHTa, HEOOXOIUMBIX
JUTSI TIPETOCTABJICHHUSI MYHUIIMITAIbHON YCITyTH;

2) BO3MOXHOCTbH Ie4aTH Ha OyMa)KHOM HOCHUTENE KOMHH 3JEKTPOHHOU
(bopMbl 3asiBIEHUS O MPEAOCTABICHUA MYHUILIMIIATLHON YCIYTH;

3) coxpaHEHHE paHEe BBEICHHBIX B AJIEKTPOHHYIO (pOpMy 3asiBICHHS
O TPEJOCTaBICHUH MYHMUIIMIIAIbHOW YCIYTM 3HAY€HUM B J1I000H MOMEHT
10 JKEJIAHUIO MOJIB30BATENs, B TOM YKCIIE IPH BOZHUKHOBEHUU OLIMOOK BBOJIA
YW BO3Bpare [JIsi MOBTOPHOTO BBOJA 3HAUYEHUW B DIEKTPOHHYIO (GOpMy
3asIBJIICHUS;
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4) 3amoHeHHE oJIeH AIIEKTPOHHOMN bopMbI 3asIBJICHUS
O MpPEAOCTaBIEHWH MYHUUMIAIBHOM YCIYrM 10 Hadajlla BBOJA CBEIACHUU
3asiBUTEJIEM C HCHOJb30BAHHEM CBeAeHHWH, pa3memeHHbix B ECHA,
U CBeJIeHUM, onyOauKkoBaHHbIX Ha [lopTane, B yacTu, Kacaroueics: CBeICHUIT,
orcyrcTBytouux B ECHUA;

5) BO3MOXHOCTh BEpPHYTHhCS Ha JIFOOOW W3 OTaloB 3aIOJIHCHHUS
AIIEKTPOHHON (POPMBI 3asIBICHUS O MPEAOCTABICHUA MYHUIIMIAIILHON YCIYTH
0e3 moTepu paHee BBEJACHHOW HHPOPMAIINK;

6) BO3MOXXKHOCTB JA0CTyTa 3asBuTens Ha [lopTran k paHee MoJJaHHBIM UM
3asIBJICHUSM O IIPEIOCTABICHUU MYHULMIIAIBHOW YCIYTH B TEUEHHE HE MEHEE
OJIHOTO T0/ia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIX 3asBJIICHUN — B TEUEHHUE
HE MeHee 3 MecsIIIeB.

ChopmupoBaHHOE M TOANKUCAHHOE 3aABICHUE O TMPEAOCTABICHUU
MYHUIMOAIBHOM YCIYIM M HWHBIE JIOKYMEHTBI, HEOOXOJWMBbIE JJIs
IIPENOCTABIICHUS MYHUIUIAIBHON YCIIYTH, HaIpaBJISIIOTCS
B YIIOJIJHOMOYEHHBIN opraH nocpeactsom [loprana.

24.2 YIIOMTHOMOYCHHBIM OpraH oOeclieynBaeT B CPOK HE II03]IHEE
1 pabouyero AHS C MOMEHTAa I[OAAYM 3asBJICHUS O MPEIOCTABICHUU
MyHUIMDAIBHOW yciayru Ha Iloprase, a B cilydae €ro mOCTYIUICHHUS
B HepaObOuuMi WM Tpa3gHUYHBIA JI€Hb, — B CJCAYIONMNA 3a HUM TEPBBIN
pabounii 1eHb:

1) npuem JOKYMEHTOB, HEOOXOAMMBIX HJisi  NIPEIOCTaBICHUS
MYHULUNAIBHOW YCIYTM, U HalpaBICHUE 3asBUTENIO 3JIEKTPOHHOTO
COOOILIEHUS O MOCTYIUICHNUH 3asIBJICHUS;

2) perucTpanvio 3asBICHUS O TPEJOCTABICHUH MYHULIUMATHHON
YCIIYyT'Y ¥ HaIlpaBJ€HUE 3asIBUTENIO YBEIOMJICHUS O PErHCTPalUU 3asBJICHUS
O MpPEeAOCTaBICHUH MYHHUIMNAIBbHOM yciayru nubo o0 oTka3ze B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX I ITPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIYTH.

24.3 DNEeKTpOHHOE 3asABJICHUE O TMPEAOCTABICHUH MYHHUITUTIATHHON
YCIIYTH CTAHOBUTCA AOCTYIHBIM ISl JOJKHOCTHOIO JIMIA YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOI'O 3a IPUEM M PETUCTPALUIO 3asBJICHUS (Ianee —
OTBETCTBEHHOE JIOJKHOCTHOE JIMIIO), B TOCYIapCTBEHHON HMH(OPMALIMOHHON
CUCTEME, MCMOJb3YEMON YIOJIHOMOYEHHBIM OPraHOM IJisi MpPElOCTaBICHUS
MyHUIMnansHOU yeiyru (naiee — ['UC).

OTBETCTBEHHOE JOJDKHOCTHOE JIULIO:

OPOBEPSAET  HAJIMYME  JJIEKTPOHHBIX  3asBJICHUN, IOCTYIHUBIINX
c [loprana, ¢ nepruoaoM He pexe 2 pa3 B ACHb;

paccMaTpuBaeT MOCTYNHUBIIME 3asBJICHUS M MPUIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

MIPOU3BOAMUT ACHCTBUS B COOTBETCTBUM C ITYHKTOM 38 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

24.4 3asBuTent0 B KayecTBE  pe3yjdbTara  MPEeAOCTaBIICHUS
MYHUILIMIIAJIBHOW  yCIIyTH  00ECIEeYMBAETCSl  BO3MOXKHOCTH  MOJTYUYECHHS
JOKYMEHTa: B (pOpMe 3JIEKTPOHHOTO JTOKYMEHTa, MOAMHCAHHOTO YCHIJIEHHOM
KBUIM(PUIUPOBAHHOW  3JEKTPOHHOM  MOJIMUCHIO  YIOJHOMOYEHHOTO



21

JOJDKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa, HAlpaBJIEHHOIO 3asBUTEIIO
B TM4HBIN KaOuHeT Ha [loprare;

B BUJE OyMaXHOIO JOKYMEHTa, IOATBEPKAAIOIIETO COAEpKAHHUE
AJIEKTPOHHOTI'O JTOKYMEHTa, KOTOPBIM 3asBUTEIb IOJIy4aeT MpH JIHUYHOM
oOpallleHuu B MHOTO(PYHKIIHOHATBHOM IIEHTpE.

24.5 [lonyuenne wuHGOpPMAIMM O XOJ€ PACCMOTPEHUS 3asBICHUS
O MPEeAOCTaBICHUY MyHUIIMIIAIBHON YCIYyTU U O PE3yJIbTaTe MPEI0CTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH IPOM3BOAUTCS B IMYHOM KaOuHeTe Ha [loprane, mpu
YCIIOBUHM aBTOpHU3aLMU. 3asBUTEIb HMMEET BO3MOXHOCTh IPOCMATPUBATH
CTaTyC SJEKTPOHHOTO 3asBJICHHUSA, a Takke HMH(POpPMAIMIO O JaTbHEUIIUX
NEHCTBUSAX B JINYHOM KaOMHETe IO COOCTBEHHOM WHUIMATHBE, B JII0OOOE
BpEMS.

[Ipu mpenocTaBieHU MYHUIIMIIAIBLHONW YCIYTH B 3JEKTPOHHOUN popme
3asIBUTENIO HAIIPABJISIETCS:

1) yBenomiieHHe O MpUEME M PETUCTPALMU 3asiBICHUS U JOKYMEHTOB,
HEOOXOJUMBIX JJIsi IPEJOCTABICHUS MYHUIIMIIAJbHOW YCIIYTH, COJEprKaliee
CBeJeHUsI O (pakTe MpueMa 3asBJICHHUS M JIOKYMEHTOB, HEOOXOIMMBIX ISt
NPENIOCTAaBIECHUSI  MYHUUMIIAIBHOM  YCIYrd, M  Hadajlle MpOLEIypbl
IIPEIOCTABICHUSI MYHULMIIAJBHON YCIYyTH, a TAaKXE CBEICHHS O Jare MU
BPEMEHH OKOHYaHHUS MPEJOCTABICHUS MYHULIMNAIBHON YCIyru Jinbo
MOTHUBUPOBAHHBIA OTKa3 B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIst
NPEIOCTABIICHUSI MYHULIUMIIAIBHOW YCIYTH;

2) yBEIOMJICHUE O  pe3ylibTaraX pacCMOTPEHUs]  JIOKYMCHTOB,
HEOOXOJUMBIX JJIsi IPEJOCTABICHUSI MYHMIMIIAJBHOW YCIIYTH, COJEpIKaliee
CBEJCHUS O IMPUHATUU TOJOKUTEIBHOIO PEIICHHs O NPEelOCTaBICHUU
MYHUIUOAIBHOM  YCIYIM M BO3MOXXHOCTH  TOJIYYHTh  pE3YyJIbTaT
IPEIOCTABICHUS! MYHULMNAIBHON yCIyTH JIMOO MOTHBHMPOBAHHBIM OTKa3
B [IPE0CTABIEHNHA MyHULIMITIAJIbHON YCIYTH.

24.6 OneHka KayecTBa MPEAOCTABICHUS MyHHUIUIIATLHOW YCITYTH.

OuneHka KadyecTBa  MPENOCTABICHUS  MYHHMIIMNAIbHOW  YCIIYTH
OCYLIECTBJISIETCS. B COOTBETCTBHHM C IIpaBwiiaMu OLIEHKH TpakaaHaMu
3} (HEKTUBHOCTH JESATEILHOCTH PYKOBOJIUTENEH TEPPUTOPUAIBHBIX OPraHOB
(denepaibHBIX ~ OPraHOB  UCIIOJIHUTENbHOM BJAacTH (MX  CTPYKTYPHBIX
NO/Ipa3/ieJIeHUui) ¢ y4eTOM KayecTBa MPEAOCTABICHHUSI UMU TOCYJapCTBEHHBIX
YCIIyT, a TAK)K€ IPUMEHEHUS PE3YJIbTATOB YKa3aHHON OLIEHKH KaK OCHOBAHUS
JUIsL TPUHATHS PEUIEHUHd O JOCPOYHOM IPEKPALICHUH MCIOJHEHUS
COOTBETCTBYIOIIUMH PYKOBOIUTEISIMU CBOUX JIOJKHOCTHBIX OOSI3aHHOCTEH,
YTBEPKACHHBIMU ITOocTaHOBIIeHUEM lIpaBurenscrBa Poccuiickoin denepanuu
ot 12 nexabpst 2012 r. Ne 1284 «O6 onenke rpaxnanamMu 3G(HEKTUBHOCTH
NESITEIBHOCTH PYKOBOJUTENIEH TEPPUTOPHAIBHBIX OpPraHoB (eaepaabHbIX
OpraHOB HCIIOJIHUTENIbHOM BJIACTH (MX CTPYKTYPHBIX MOAPA3ACICHUIA)
U TEPPUTOPHUAIIBHBIX OPIaHOB I'OCYIaPCTBEHHBIX BHEOIOIKETHBIX (DOHAOB (UX
PErHMOHAJBHBIX ~ OTACJIIEHHHA) €  y4eTOM  KadecTBa  IPEAOCTaBICHUS
rOCyJapCTBEHHBIX YCIIYT, PYKOBOAMUTEIEH MHOTO(YHKIMOHAIBHBIX LIEHTPOB
MPENIOCTABIECHUSI TOCYIAPCTBEHHBIX W MYHMIIMNAIbHBIX YCIYT C Y4E€TOM
KauecTBa OpraHu3aluu peI0CTaBIECHUS roCy1apCTBEHHBIX
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U MYHUIUIAIBHBIX YCIYT, @ TaKK€ O NMPUMEHEHUU PE3YJbTAaTOB YKa3aHHOM
OLICHKH KaK OCHOBAHUS JUIsl PUHSITUSL PEIICHUI O JOCPOYHOM MPEKPAIICHUU
UCIIOJIHEHUSI COOTBETCTBYIOUIUMHU PYKOBOJHUTEISIMA CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEM».

24.7 3asBUTEN0 00CCTICUMBACTCS BO3MOKHOCTh HAIMPABIICHUS KAIOOBI
Ha peuieHus, JEUCTBUS WM O€3/IeCTBME YIOJIHOMOYEHHOIO Oprasa,
JOJDKHOCTHOTO JIMIIA YIMOJTHOMOYEHHOTO OpraHa Jnu00 MYHHUIIMIAIbHOTO
CIIy’KallleT0 B COOTBETCTBUU €O crTartbeid 11.2 @DepepanbHOro 3akoHa
Ne 210-®3 u B nopsiake, yCTaHOBIEHHOM IOCTaHOBJIeHHEM IIpaButenbcTBa
Poccuiickoii @eneparun ot 20 HosiOpst 2012 1. No 1198 «O denepanbHoii
rocyapCTBEHHOW WH(MOPMAIMOHHOW CHUCTEME, OOecIedHrBarolel Mporecc
nocynebHoro, (BHeCyJIeOHOro) OOKaJIOBaHWSI PEIICHUH | JIeUCTBUMN
(Oe3meicTBUS), COBEPUICHHBIX NPU MPEAOCTABICHUH TOCYJAapPCTBEHHBIX
¥ MyHHLHUIATBHBIX YCIyD» .

25. MHcnpaBrneHue JOMYIICHHBIX ONEYaTOK W (WJIM) OMIMOOK
B BBIJIJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS] MYHULIUITAILHON YCIYTH.

OcHoBaHuEM /U1 Havajla aJIMHHHCTPATUBHOW MPOLEAYPHI SBIAETCS
NPEACTABICHUE 3asBHUTEJIEM B  YIOJHOMOYEHHBI OpraH 3asBICHUS
(mpunoxkenne Ne 1 k HacrosmieMy AJIMHHHCTPATUBHOMY PpETJIaMEHTY)
00 WuCHpaBJeHHMH OIMMOOK U ONEYaTOK B JOKYMEHTaX, BBbIJIAHHBIX
B PE3YJIbTATE MPEJOCTABICHHUS] MYHULIMITAIbHON YCITYTH.

3asBiaeHue o0 MCHPABICHUM OINEYATOK W OLIMOOK MpPEICTaBIIAETCS
CJIEYIOIMMHU CIIOCOOaMMU:

- TUYHO B AJIMUHHUCTPAIIUIO;

- IOYTOBBIM OTIPABJICHUEM,;

- IOCPEACTBOM JJIEKTPOHHOU MOYTHl B AJIMUHHUCTPALINIO;

-BI'BY «MO®II» KbP.

K 3asBnenuto 00 wuCHpaBiIeHUH OIIMOOK IPHIIATAlOTCS CIASAYIOIIUE
JTOKYMEHTHI:

1) HOKyMEHT, yIOCTOBEPSIOLIMN JUYHOCTh 3asBUTENA (3asBUTENEH),
SBJISIONIETOCS  (PUBMUECKUM  JIUIOM, JHOO0 JIMYHOCTh TMPEACTABUTEIS
(bU3UYECKOT0 WK IOPUIUIECKOTO JIHIIA;

2) AOKYMEHT, YJOCTOBEPSAIONINI MpaBa (MOJHOMOYMS) MPEACTABUTEINS
(GU3MYECKOro WM IOPUAMYECKOrO JHIA, €CIM C 3asBICHUEM OOpamiaercs
MPEACTABUTEIND 3aABUTENS (3asIBUTEIICH );

3) IOKyMEHTBI, OOOCHOBBIBAIOIIUE JOBOJIBI 3asBUTEIS O HAJTUYHUH
ornevaTok U (Miau) omuOOK B BBIJIAHHBIX JOKYMEHTAX, a TaKXKe COACpKAIINe
MPaBUJIbHBIC CBEICHUSI.

3asBiaeHue 00 HCMPaBIEHWH OMEYATOK M OIMMUOOK PErHCTPUPYETCS
Anvunauctpanueid, 'BY «M®Ily» KbBP B Teuenue 1 paGodero mHs ¢ MOMEHTa
MOJIyYeHUS 3asiBJIEHUSI 00 MCTPABIIEHUU ONEYATOK U OLIMOOK, U TOKYMEHTOB,
MPUJIOKEHHBIX K HEMY.

1 o o
B Cj1y4dae, €CJIr YIIOJTHOMOYCHHBIN OPpraH MOJAKIOYCH K YKa3aHHOU CUCTEME.
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HomxHocTHOe Juuo OTaena, OTBETCTBEHHOE 3a IMPEIOCTaBICHHUE
MYHUIIUTIATBHOM YCIyTHU, pacCMAaTPUBAET 3asiBJIICHHE B TEYEHHE S pabouyux
JHEH C MOMEHTa pErucTpalu B AJMUHUCTpAIUU, MPEICTABICHHOE
(HampaBJIEHHOE) 3asBUTEJIEM, U IIPOBOJIUT IPOBEPKY YKA3aHHBIX B 3asIBIICHUU
Y JOKYMEHTAX CBEJCHHUI.

[To pe3ynpTaTaM paccMOTpEHUSs 3asBJICHHS 00 UCIPABICHUH ONEYaTOK
U OIIMOOK AJMUHUCTpALIUS:

1) B ciayyae OTCYTCTBMS OCHOBAHHMM JUJIi OTKa3a B HCIHPABJICHUU
OMEYaTOK W OIMHUOOK, TPUHHUMAET pelieHue 00 HCIPaBICHUH OIEYaTOK
1 OIINOOK;

2) B cily4yae HaJu4usl OCHOBaHMM JJi1 OTKa3a B UCIPABICHUH OIEYaTOK,
MPUHUMAET pelIeHrne 00 OTCYTCTBUU HEOOXOIMMOCTH UCIIPABJICHHS OIEYaTOK
U OIINOOK.

OcHoBaHueM [ OTKa3a B HCIPABICHUM JOMYLIEHHBIX OIEYaTOK
u (wm) omuOOK B BBJIAHHBIX B  PE3yJbTaTe MPEIOCTaBICHUS
MYHULIMTATBHON YCIYTH TOKYMEHTAaX SIBJIICTCSI OTCYTCTBUE ONEYATOK U (JIH)
OomKOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHULIUITAIIBHON YCITIyTH
JIOKYMEHTaX.

B cnyuae BbIsSBIEHUS JOMYHICHHBIX ONEYAaTOK W (WJIKM) OMIKMOOK
B BBIJJAHHBIX JIOKYMEHTaX JOJDKHOCTHOE muio OTaena, OTBETCTBEHHOE
3a MPEeAOCTaBIICHUE MYHUUMIAIBHOM YCIyrd, B TeueHue 3 pabouux AHEH
C JaThl PEruCTpallid 3asBIIEHUS OO0 HUCIpaBICHUM OIIUOOK OOecreunBacT
UCIIpaBJICHUE JOMYIICHHBIX ONeYaToK U (MJIM) OIIMOOK B BBIIAHHBIX
JIOKYMEHTaX U BbIauy 3asBUTENIO JOKYMEHTa 00 UCIIPABICHUU JTOMYIIEHHBIX
OIevyaTok M (Win) omruOOK B BBIJAHHBIX JOKYMEHTAX.

B ciyuae Hanmuuusg OCHOBaHMS ISl OTKa3a B WCIIPABICHUU OMNEYATOK
u (uau) omMOOK B BBIIAHHBIX JIOKYMEHTax, JOJDKHOCTHOe juio Otnena,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIMUIAIBHON YCIYrd, B Te€UeHue 3
pabounx AHEW C JaThl PEruCTpalluy 3asBICHUS 00 MCHpPaBJIECHUM OUIMOOK
MUCBMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUM TaKUX OINEYATOK U (WJIN)
OIIMOOK B BBIIAHHBIX JIOKYMEHTAX.

K nmuceMy 00 OTCYTCTBMM HEOOXOIMMOCTH HCHPABJICHUS OMNEYaTOK
U OmMOOK TMPUKIAABIBACTCS OpPUTHMHAT JOKYMEHTa, BBIJIAHHOTO TIO
pe3yabpTaraM MpPEeIOCTABICHUS] MYHUIMIAIBHOW YCIYTH, 32 HUCKIIOYEHUEM
ciliy4yas TOJa4d 3asBJICHUS 00 WCIPaABICHUU OINEYATOK U  OIMIHUOOK
B 2JIeKTpoHHOU (popme uepes [loprai.

PesynbraToM  ucmpaBieHWs ~ OMEYATOK W OMIMOOK  SIBJISICTCS
MOATOTOBJICHHBIA B JIBYX JK3EMIUIApax JAOKYMEHT O MNpPeI0CTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

Pa3znes 4. ®opMbI KOHTPOJIS 32 UCTIOJHEHUEM
aJIMUHUCTPATUBHOIO perjiaMeHTa

26. Texyiuit KOHTPOJIb 32 COOJIIOJICHUEM U UCIIOJIHEHUEM HACTOSIIETO
AJMUHUCTPATUBHOTO pETJaMeHTa, WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
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YCTaHABIMBAIOIMINUX TPEOOBAHUS K MIPEIOCTABICHNUIO MYHHUIIMITAILHON YCITYTH,
OCYIIECTBJISIETCSI HA TIOCTOSHHOM OCHOBE JOJKHOCTHBIMU  JIMIIAMH
AJIMUHUCTpAIlMU, YIOJHOMOYEHHBIMA HA  OCYIIECTBICHHE KOHTPOJIS
3a MPeAO0CTaBICHUEM MYHUIIUIIATBLHON YCIYTH.

JUIst  TeKymiero KOHTPOJS MCHOJB3YIOTCS CBEICHUS CIy>KeOHOM
KOPPECIIOHJCHITNN, YCTHas W TMHChbMEHHas WHQOpMAIUs CIEeIHaINCTOB
U JOJHKHOCTHBIX JTUI A IMUHUCTpPALIUH.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEIACHUS TPOBEPOK:

pemeHuii o TmpenoctaBieHnn (00 OTKaze B MPEAOCTABIICHUN)
MYHULANIAIBHOW YCIIYTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHU MPaB IPak/IaH;

PacCMOTpPEHHUSI, TPUHATUS pEUIeHUH UM TOJTOTOBKM OTBETOB Ha
oOparieHusi TpaXIaH, COJICp)Kallue >KaJoObl Ha PEIICHUS, JICUCTBHUS
(6e3neicTBHUE) NODKHOCTHBIX JIMII.

27. KoHTponb 3a cOOMIOACHUEM HACTOSIIETO AJIMHHHCTPATUBHOIO
periiaMeHTa OCYyIIECTBISIETCS B (opMe TEKYIIEro KOHTPOJIsI, TJIAHOBBIX
Y BHEIIJIAHOBBIX TTPOBEPOK.

27.1 Texymmii KOHTPOJIb 3a cOOJII0IEHuEM CPOKOB
U TOCJEI0BaTeIbHOCTH JCHCTBUM, ONpEeAENEHHBIX aJIMUHUCTPATUBHBIMU
npoueaypamu o IPEIOCTABIICHUIO MYHULIUIIATIBbHON yCIIyTH,

ocyuiecTBisiercsi OTHENOM B COOTBETCTBUM C pa3lelioM 3 HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

27.2 TlnanoBas mMpoBEpKa OCYIIECTBIISIETCS HAa OCHOBAaHUU IUIAHOB
paboTHI.

[Ipy nnaHOBOM NPOBEpPKE TMOJHOTHI W KauecTBa MPEIOCTABICHUS
MYHULUTATHHON YCITYTH KOHTPOJIIO MOIJICHKAT:

cOOJTI0/IeHNE CPOKOB MPETOCTABICHHS] MyHUIIMITAIIbHON YCITyTH;

COONIO/IeHNe  TIOJIOKEHUW  HACTOSIMIEr0  AJMUHUCTPATUBHOTO
pErjlaMeHTa;

MPaBWIBHOCTh W OOOCHOBAHHOCThH MPHUHSATOTO pelieHus 00 OoTKaze
B MIPEIOCTABICHUY MyHUITUTIATLHOM YCITYTH.

27.3 BnemmanoBas mpoBepKa OCYIIECTBISETCA IO KOHKPETHOMY
oOpamienuto (kano0e) MmojgyyaTedss MYHULMMAIBHONM YCIYrM KOMHUCCHUEH,
COCTaB KOTOpod (QopMupyeTrcs B COOTBETCTBUM C PaCHOpsSKEHUEM
AJIMUHHCTpAaIIUH.

27.4 Pe3ynbTaThl JESTEIHHOCTA KOMUCCUU O(POPMIISIIOTCS] B BUJIE aKTAa,
B KOTOPOM OTMEYAIOTCSl BBISBJICHHBIC HEIOCTATKH M TMPEJIOKEHUS IO HX
YCTPaHEHHUIO.

27.5 AKT OANKCHIBACTCS BCEMHU YICHAMH KOMHUCCUU U YTBEPXKIACTCS
npeaceaaTeneM (3aMecTuTeNneM peaceaaTens) KOMUCCHH.

28. V1I0IHOMOYEHHBIE JULa Ortnena, OTBETCTBEHHBIE
32 TMPEAOCTaBIICHUEC MYHHUIIUTIATBHOW YCIYTH, HECYT AUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYI0O W  HHYIO  OTBETCTBEHHOCTh,  YCTAHOBJICHHYIO

3aKOHOAATENbCTBOM Poccuiickoit ®emepanuu, 3a COOIIOJICHHE CPOKOB H
MOPsJIKa UCIIOJTHEHUSI UMH COOTBETCTBYIOIIUX aAMUHUCTPATUBHBIX MPOLIEAYP
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(meicTBHi), ONIPEIEIICHHBIX B COOTBETCTBUH Cc HACTOSAINM
AJMUHHACTPATUBHBIM PETIaMEHTOM.

29. IlpuBneyeHne yrnoiaHOMOUYEHHBIX Jul OTAena K OTBETCTBEHHOCTH
3a HapylleHHWE TNopsAAaKka (CpPOKOB) BBIINOJHEHHS aJMHHHUCTPATUBHBIX
npouenyp (OedCTBUK) B paMKax OKa3aHUs MYHULUIAIBHON YyCIyru
OCYLICCTBJISICTCS II0 pe3ylbTaTaM TEKYILIEro KOHTPOJIS WM IPOBEPKU
B IIOPSIZIKE, YCTAHOBJICHHOM JICHCTBYIOIINUM 3aKOHOIaTEIbCTBOM.

30. IlepconanpHasi OTBETCTBEHHOCTbh YHOJHOMOYEHHBIX Jul OTtnena
3a COOJIIONCHHE CPOKOB M IOPSAJKA HUCIOJHEHHS MMU COOTBETCTBYIOIIUX
aJIMUHUCTPATUBHBIX Npouenyp (AeMCTBUil), ONpPENEIECHHBIX B COOTBETCTBUU
C HACTOSIUMM AJMWHUCTPATHBHBIM pEIVIAMEHTOM, 3aKpeIuIIeTcsl B HUX
JOJDKHOCTHBIX MHCTPYKLIHSIX.

31. I'paxxnane, ux oOBEAWHEHHUS W OpPTaHMU3AIMM BIPABE HANPABIATH
B AIMHMHHCTPAalMIO WHAMBUAYaJbHbIE U KOJUIEKTUBHBIE OOpalieHus
C IPEMIOKECHUAMHU, PEKOMEHAALMAMU [0 COBEPIICHCTBOBAHMUIO IIOPAIKA
IPEIOCTABICHUS! MYHULMIAIBHON YCIYTH, a TaKXKe 3asBJICHUS U KaJOOBbI
C COOOLIEHUEM O HAPYIICHUH TPEOOBAHUI HACTOSILIETO AJMUHUCTPATUBHOTO
perilaMeHTa.

32. KoHTpoip 3a NPEIOCTaBICHUEM MYHHMIMNAIBHOW YCIyTH
CO CTOPOHBI FOPUANYECKUX JIULl HE IPEYCMOTPEH.

Pa3nen 5. locyneOHblii (BHeCyqe0HbIi) MOPSAI0K 00:KAJTOBAHMS PeleHuil
U AecTBUil (0e31eiCTBHS) CTPYKTYPHOT0 OAPA3Ae/IeHHS,
MPeI0CTABJIAIONIEr0 MyYHUIMIIAJIbHYIO YCIYTY

33. 3asBHUTENL UMEET MPABO HA 00XKaJIOBaHKE ACHCTBUI (0e31eCTBHS)
U PEIICHUM, TPUHATHIX (OCYIIECTBISIEMbIX) OPTaHOM B XOJI€ MPEIOCTABIICHUS
MYHULIMNATBHON YCIyTH, a Takke JeHcTBUM (0e37eHCTBUS) TOIKHOCTHBIX
YIOJIHOMOUYEHHBIX Jiull AnMunucTtpanuu, ['BY «M®Ily, obecneunBaronimx
MPEIOCTABICHUE MYHHUIMNAIBHONW YCIYyTH, B JOCYJIEOHOM (BHECYIAEOHOM)
MOPSAKE.

34. Kamoba wna pemenus wu (W) pAeiictBus (Oe3neiicTBue)
Anmunuctpanuu, I'BY «M®I» n0MKHOCTHBIX JUL AIMUHUCTPALIMH MOXKET
ObITh TMOJaHa B TIOPSJIKE, YCTAHOBJICHHOM HACTOSIIUM pa3lieioMm, JM0o B
NOPSIAKE,  YCTAHOBJIEHHOM  AHTUMOHOIIOJBHBIM  3aKOHOJATEIHCTBOM
Pocculickon ®@enepanuu, B aHTUMOHOMOJIBHBINA OPTaH.

HlocyneOHoe (BHecyneOHOE) oOOkajloBaHUE 3asBUTENIEM pEIICHUMN
u  jaeiictBuil  (0e3MeUCTBUA)  JOJDKHOCTHBIX — JIMIL  AJMUHHCTpAIIUU
OCYIIECTBIISIETCS B TOPSJKE, YCTAaHOBJIEHHOM rjiaBoii 2.1 denepalibHOTO
3akoHa oT 27 utonst 2010 r. No 210-d3 «O6 opraHuzanuu npeaocTaBieHus
rOCYJapCTBEHHBIX M MYHUUMNAIBHBIX  yCIyr»,  MOCTaHOBJICHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 20 Hos6pst 2012 roma Ne 1198
«O  denepanbHOM  rocyaapcTBEHHOM  HMHGOPMAIMOHHONW  CHUCTEME,
o0ecreunBaIIe mporecc aocyaeoHoro (BHeCyneOHOTo) oOKajaoBaHUS
pemeHnii U nercTBuil (0€3ACCTBUS), COBEPIICHHBIX IMPHU MPEIO0CTABICHUH
rOCYJapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIAyr», B  COOTBETCTBUU
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c llonmoxxennemM 00 OCOOEHHOCTSIX IMOAAYM W PACCMOTPEHUs Kanod Ha
peuieHust U nedctBust (Oe3aeiicTBUE) OpraHOB MECTHOTO CaMOYMPABIICHUS
Maiickoro  MYHHIMIAJIBHOTO palioHa H MUX  JIOJDKHOCTHBIX  JIWII,
MYHULIUNAIBHBIX CIIyXalluX, PaOOTHUKOB, OKa3bIBAIOIIUX MYHMIIUIATILHBIC
YCIIYTH, YTBEPKICHHBIM IIOCTAHOBIICHHMEM MECTHOM  aJIMHUHUCTpaluen
Maiickoro MyHUIMNAIbHOTO paiioHa oT 29 Hoa0ps 2021 r. Ne 659.

35. 3asgBUTENN MOTYT COOOIIUTH O HAPYIIEHUH CBOMX IMPAB M 3aKOHHBIX
UHTEpPECOB, NonylieHHbIX Aamunuctpanueit, I'BY «M®I]» B cBsizu ¢ ux
oOpalrieHreM 3a TOJYYCHHEM MYHHIIMMAIBHONW YCIyTH, MPOTHBOIPABHBIX
pemieHusax, pAedctBusx (Oe3peiictBun) Anmunuctpauuud, ['BY «MOIL»
(TOMKHOCTHBIX, YIOJHOMOYEHHBIX JHIl AamuuHuctparuu, ['BY «M®ILy),
HapylICHUSAX TMOJOXKEHUM HACTOSEro AJIMUHHCTPATUBHOIO pETJIaMEHTA
CJIEIYIOUTUMU CIIOCO0aMHU:

35.1 myTeM HamnpapiieHUs MUCbMEHHOMU Kaj00bl 0 MOYTE Ha MOYTOBBIM
anpec Aamunuctpamuu, ['BY «M®IL», nocpenctBoM (HakCUMUIBHOU CBSI3U
100 O AJIEKTPOHHOM MOUTE Ha DJIEKTPOHHBIN agpec AnMunuctpanuu, ['BY
«MOIly;

35.2 nyrtem HampaBlieHUs MUCbMEHHOW >XKaJOOBbl MO IOYTE, 4epes
MHOTO(QYHKIIMOHAJIBHBIM LIEHTP, C MCHOJIb30BaHUEM HWH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEpHET.

[Ipu mnomade xamoObl B D3JIEKTPOHHOW (OpME BBIIICYKA3aHHBIE
JIOKYMEHTBI MOT'YT OBITh MPECTABICHBI B (DOPME JICKTPOHHBIX JOKYMEHTOB,
MOANMUCAHHBIX AJICKTPOHHOW MOMAMKCHIO, BHUJ KOTOPOW MPETyCMOTPEH
nocraHoBiaeHueM IIpaBurensctBa Poccuiickoit ®enepanuu oT 25 HIOHS
2012 r. Ne 634 «O Bupax 3JEKTPOHHOW MOJAMNKMCH, UCTIOJIb30BAHUE KOTOPOMH
JOMyCKaeTcss Mpu  OOpalieHuu 3a  TOJYYCHHEM  TOCYJIapCTBEHHBIX
Y MyHULIMOAIbHBIX YCIYT».

36. XKanoba MoxeT ObITh MPUHATA TP JIMYHOM MPUEME 3asIBUTEIIS.

37. Kanoba nomkHa coaepKaTh:

37.1 HauMEHOBAaHHWE CTPYKTYPHOrO MOAPA3AEIEHUS AIMUHHUCTPALUH,
I'BY «M®ILl», HOMmKHOCTHOrO YIOJIHOMOYEHHOrO JiMiia AJIMHHUCTPALUU,
I'BY «M®Ily, pemienus u nerictBus (0e31elCTBUE) KOTOPBIX 00KATYIOTCS;

37.2 dhamunmro, UM, OTYECTBO (TIOCIEIHEE - IPU HATMYUH), CBEICHHUS
O MECTE >KUTEIhCTBA 3asBUTENS - (PU3MYECKOIo JIMIa JUOO HAaMMEHOBAaHUE,
CBEJICHHUSI O MECTE€ HAaXOXIACHUS 3asBUTEIISI - IOPUIAMYECKOTO JIMIA, a TaKKe
HOMEp (HOMepa) KOHTakTHOro TenedoHa, amgpec (ampeca) HJIEKTPOHHOMN
nouthl (MpU HATWYMU) W TIOYTOBBIM aapec, MO KOTOPBIM JIOJDKEH OBbITh
HaIIpaBJICH OTBET 3asBUTEINIO;

37.3 cBenenust 00 00KAITyEeMbIX PEIICHUSX U ACUCTBUSAX (0€31eiCTBUN)
Anvmunuctpanuu, ['BY «M®Il», n0MKHOCTHOrO YIOJTHOMOYEHHOTO JHIA
Anmunuctpanuu, I'BY «M®I»;

37.4 noBOIBI, HAa OCHOBAaHWUU KOTOPHIX 3asABUTENh HE COTJIACEeH
C perieHueM u jaeiictBueM (6e3nericteueM) AnmuHucrtpanuu, ['BY «MOILy,
JIOJKHOCTHOTO YIOJIHOMOYEHHOT0 Tuia Aagmuauctpauuu, ['BY « MOL».

38. JlonoMHUTENbHO B 0OpaIeHUH MOTYT YKa3bIBaThCA:

38.1 TpeboBaHHs 00 OTMEHE pEIICHUS, O MPU3HAHUM HE3aKOHHBIM
nencTBus (0e3nencTBus);
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38.2 uHBIE CBelleHUS, KOTOpbIE 3asBUTENb CUUTAET HEOOXOIUMBIM
COOOIINTH, B TOM YHUCJE JOKYMEHTbI, OJTBEPKAAOIINE TOBOAbI 3asBUTEII,
100 X KOMHUH, 3aBEPEHHBIE B YCTAHOBJICHHOM MOPSIKE.

39. OoOparieHue TMOAMUCHIBACTCS TOJABIIMM €r0 PYyKOBOJAUTEIEM
(TOTDKHOCTHBIM JIMIIOM) FOPUAMYECKOTO JIUTA WIH (PU3NUECKUM JIUIIOM.

40. XKanoOa, mocTynuBIIas B yIMOJHOMOYEHHBIM Ha €€ pacCMOTpPEHUE
OpraH, MpPea0CTaBISIONINN MyHUIIMTIANIBHYIO YCIYTY, TOMJICKUT PETUCTPALIUU
HE MO3HEE CIECIYIOUIETO 32 THEM €€ NOCTYIUIEHUSI pad0Yero JHs.

41. PaccmoTtpenue xkano0 OCYIMIECTBISCTCS YITOJTHOMOYCHHBIM JIUIIOM,
ONpENENICHHBIM B  COOTBETCTBHM C  PE3OJIIOUMENd  PYKOBOJIUTENS
Anvunuctpanuu, I'BY «M®Il», B TedueHue maTHaAIATH pabodyux gHEH
CO JHS €€ perucrpalud, a B ciy4dae oOOKajJoBaHUSI OTKa3a Oprasa,
MPEAOCTABISAIONIETO0 MYHUIMIAIBHYIO YCIyTYy, YIOJHOMOYEHHOTO JHUIA
OpraHa, MpeAoCTaBISAIOIIET0 MyHULIMNAIBHYIO YCIYTY, B IPUEME IOKYMEHTOB
y 3agBUTENS JIMOO B UCIPABICHUM JOIMYIICHHBIX OMEYAaTOK U OMIMOOK WU
B ciy4yae OOaJOBaHHUS HApYIICHUS YCTAHOBJIEHHOTO CpOKa TaKHX
WCIIPABJICHUI - B TEUCHUE MATH pabO4MX JTHEH CO JHS €€ PEerucTpaluu.

42. XKanoba, He COOTBETCTBYIOIIAs TPEOOBAHUSAM, MPETYCMOTPEHHBIM
nyHkram  37-39, paccmarpuBaeTcss B INOPSAIOKE, MPEIyCMOTPEHHOM
@enepanbHpM  3aKkOHOM OT 2 masg 2006 r. Ne 59-®3 «O mnopsanke
paccMoTpeHust oopaiieHuit rpaxaan Poccuiickoit denepannm.

43. IIucpMeHHBIM OTBET, COAEPKAIIMKM PE3yJIbTaThl PACCMOTPEHUS
oOpaiieHust (ajnoObl), HAMpaBISETCA 3asABUTENIO MO TOYTE, €CIU HHOM
croco0 He yKa3aH B 0OpallleHuH.

44, B xozme TpOBENCHUS BHEIJIAHOBOM TIPOBEPKH aHAIU3UPYETCS
00OCHOBaHHOCTh KaXJOTO0 W3 TMPHUBEJACHHBIX MOTHBOB, IPOBEPSAIOTCS,
COOTBETCTBOBAJIM JIM OOXadyeMble pemieHus (aeicTBus, Oe3nencTBue)
JOJDKHOCTHBIX ~ YIIOJTHOMOYEHHBIX Jull Aamunuctpauud, ['BY «M®Il»
MTOJIOKEHUSIM U IIPEANUCAHUSIM 3aKOHOAATENBHBIX U MHBIX aKTOB PoccuiicKom
®denepanuu u Kabapnuno-bankapckoit Pecriyonukmu.

45. Ilpu mpoBepke ompalimBaroTcs Jula, o0aagaromue nHpopmaluen,
UMEIOIed 3HAaYeHUe [JIsi PACCMOTPEHHUS  HKaJIOObl,  3alpallvuBarOTCs
JIOTIOJIHUTENIbHBIE JIOKYMEHTBI U MATepUaJIbl y 3asBUTEIS WIM MHBIX
(bU3NYECKUX U FOPUANYECKUX JTHII.

46. B cnyuyae MOATBEpXACHUA TIO pe3yjbTaTaMm MPOBEPKU (PaKTOB,
COObITHIT W (MJIM) OOCTOSITENBCTB, COJAEPXKAIIMXCA B KajnoOe, KOTOphIe
YKa3blBalOT Ha HEMPaBOMEPHOCTh JCUCTBUN (Oe3leicTBUsI), pEIICHUN
JIOJDKHOCTHBIX  YIOJIHOMOYEHHBIX Jiul Aamubuctpanud, ['BY «MOLy,
[MOJaHHasd Kajo00a cunuTaeTcss 000CHOBAHHOM.

47. Ha oCHOBaHMM NPHUHSATOTO PEUICHUS NPUHUMAIOTCA MEPbI
M0 IPUBJICYEHUIO BUHOBHBIX JIUI] K OTBETCTBEHHOCTH.

48. Ecmm xanoba mnpu3HaHa HEOOOCHOBAHHOHN, B OTBETE JAKOTCS
COOTBETCTBYIOILIME PA3BSICHEHUS C YyKa3aHUEM MOpsAAKka OO0XaJloBaHUs
MPUHATOTO MO0 Pe3yIbTaTaM PacCMOTPEHHUS KAIOObI PEIICHHUS.

49, Tlo pesyapTaramM paccMOTpeHHs kanoObl Aamuuuctpanus, I'BY
«MODILI» npyuHAMAET OHO U3 CIEAYIOLINUX PEIICHUM:
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49.1 ynoBneTrBopseT xanol0y B (opMe OTMEHBI MPUHATOTO PEIICHUS,
UCITpaBJICHUs JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pe3yJbTaTe
MPEAOCTABIECHNS MYHHUIUIIAJBHON YCIYTH JOKYMEHTAX;

49.2 0TKa3bIBACT B YAOBIECTBOPEHUH JKaTIOOBI.

50. UudopmupoBanue 3asBUTENICH 0 TOpsAKe 00KaloBaHUS PEIICHUM
u nedictBuii (0€3MCMCTBUSI) OPTraHOB, MPEAOCTABIISIONINX MYHHIIMITATBHBIC
YCIIYTH, U UX JIOJUKHOCTHBIX JIML], MyHULIUITAJIBHBIX CIy’KalluX, pAOOTHUKOB,
OCYUIIECTBJISIETCSl TOCPEACTBOM pa3MelIeHUusT MHPOpMallud Ha CTEHJaX B
MeCTax MPEeJOCTABICHUS] MYHUIIMIAJIBHBIX YCIYT, Ha O(UIMATBHBIX CcalTax
opraHos, Ha [loprazne.

51. B cnydae ycTaHOBJIEHHS B XOJA€ WIM IO pPE3yJbTaram
paccMOTpeHHs]  kKajloObl ~ MPU3HAKOB  COCTaBa  aJIMHHHCTPATHBHOIO
MIPABOHAPYIIEHUSI WA MNPECTYIUICHUS JOJDKHOCTHOE JIMIO, HAJEIEHHOE
MNOJIHOMOYMSIMM 110 PAacCCMOTPEHHUIO JKajlo0, HampaBisieT HMEIOIIUeCs
MaTepHuabl B COOTBETCTBYIOIINIA MPABOOXPAHUTEIbHBIN OPraH.

52. 3asgBuTenp BhOpaBe O00XKaloOBaTh pPEIICHUS, MPHHITHIE IO
pe3ynbTaTaM pacCMOTPEHUS Kano0bl, B Cy/1eOHOM MOPAJIKE B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepann.
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[Tpunoxenue 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

10 MIPEJOCTaBICHUIO0 MYHULIMIIATIbHON YCIyTH
«IIpenocraBnenue napopmaiu 06 00HEKTaX HEABIKUMOTO
MMYIIECTBA, HAXOSAIMUXCSA B MyHUIIMIIATbHON COOCTBEHHOCTH
Maiickoro MyHUIMIIAIBHOTO paiiona Kabapauno-bankapckoii
PecniyOnuku u npeiHa3HauEHHBIX [UIA CAAYM B apeHay»

dopwma 3asBICHUS

I'staBe MeCTHOM aIMMHUCTPAaLUMU
MamCckoI'0o MYyHMLIMIAJIBHOT'O panoHa KEP

oT
(HamMeHoBaHMe mam ®.M.0. 3agBUTENA)
ampec: ’
[IaCIIOPTHHEE IaHHBE ,
(HoMep, cepusa, KeM M KOI'Za BBIAH)
TesnedoH : ,

OI'PH

(OJ1g OPUINYEeCKMUX JIMIL)
VIHH

(o198 OPMOMYECKUX JIMLL)
ampec BSJEKTPOHHOM I[IOYTH :

3AABJIEHNE

IIpory IpencTaBUThb nHOOPMALIMIO (o]} obBpekTax HeIOBWXUMOT'O VMYyHeCTBa,
HaxXOoOALMXCH B MYHMUMIIAJIBHOM COOCTBEHHOCTM MaMCKOI'O MyHMLUMIAJBHOI'O paloHa KBP,
NpenHa3HaUYEeHHHX IJIg CHAauM B apeHmy:

Bun ofBbexTa: HeXWJBe [IOMEeleHMs, 3IaHUS, COOPYXEHUS

(HyXHO€ INOOUEPKHYTH) .

MecToONnOJIOXEHME &
(yxaseBaeTcsa TEeppuTopusa, Ha KOTOPOM MOTYT paclojlaraThbCad OOBEKTH, MHTepecyoume
nojlydaTesd MyHULMUINAJbHOM YCIyTH) :

IInmowane (o XeJIaH I nojiyuarejd MyH]/H_U/[HaJ'[bHO]Z YCIIyTm YKas3eBaeTCAd mjiomans :

(xB. M), HeoBxoOguMas oJidg MOJTyUYeHUS B apeHny) :

Bun medTesIbHOCTU (meseroe Ha3HAauUeHUe) obbekTa (mo xeJjlaHMBo IOoJIydaTess

MYHULIMIIAJIBHOM YCJYyTM YKas3bBaeTCs BUIO OesaTeJIbHOCTM, IIJIAHUPYEMEBIM I[IpY I[IOJIyYeHUM B
apeHny) :

JOmoJIHUTEJIbHEIE CBEOEeHUS &

IaTa: ITognucek :
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[Tpunoxxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

10 MIPEJOCTaBICHUIO0 MYHULIMIIATIbHON YCIyTH
«IIpenocraBnenue napopmaiu 06 00HEKTaX HEABIKUMOTO
MMYIIECTBA, HAXOSAIMUXCSA B MyHUIIMIIATbHON COOCTBEHHOCTH
Maiickoro MyHUIIMIIAIBHOTO paiiona KabapauHo-bankapckoii
PecniyGnuku u npeiHa3HauEHHBIX [UIA CAAYM B apeHAY»

®dopwma coryacus

COT'JIACHUE
00pabOTKy MEPCOHATBHBIX JAHHBIX

H: L]
(pammms, MM, OTIECTBO CyOBEKTa IEPCOHANBHBIX TAHHBIX )
B coorBerctBmm ¢ 1. 4 cr. 9 @emepampHoro 3akoHa ot 27.07.2006 Ne  152-@3
«O mepCcoHANBHBIX JaHHBIX», 3apETHCTPHPOBAH(a) IO aJpecy:

JIOKYMEHT, y10CTOBEPAIOIINNA TNYHOCTb:

(HanMeHOBaHME JOKYMEHTa, HOMEp, CBEICHHUS O laTe BbIAAYM JOKYMEHTA U BBIJIABIIEM €ro OpraHe)
IIpencraBurens

(pamuust, MMs1, OTYECTBO MPENCTABUTENS CYOBEKTa IIEPCOHANBHBIX JIaHHBIX )
3apeructpupoBan(a) 1o aapecy:

JAOKYMCHT, y,I[OCTOBCpiIIOH.[I/Iﬁ JIMYHOCTb:

(HamMeHOBaHME IOKYMEHTa, HOMEp, CBEJICHHUS O J]aTe BBIJauM JOKYMEHTA U BBIJABILIEM €0 OpTaHe)
JIOBEpEHHOCT OT «__ » r. Ne
(MM PEeKBU3UTHI MHOTO JOKYMEHTA, ITOITBEPKIAIOIIET0 IOJTHOMOYHS MPECTaBUTENs)
B IENAX XPAaHEHMs MEPCOHATBHBIX MAHHBIX HA JJIEKTPOHHBIX HOCHUTENAX. Taxke MaHHBIM COTJIacHeM s
paspemaro  cOOp MOMX MEPCOHAIBHBIX JaHHBIX, WX XpaHCHHE, CHUCTEMaTH3alMil0, OOHOBIICHHUE,
UCIIONIb30BaHKe (B T.U. Mepejady TPEeThUM JMiaM Juisi oOMeHa mHpopmaimeii), a TakKe OCYIIECTBICHHE
JrOOBIX MHBIX JISHCTBHUH, MPEyCMOTPEHHBIX JISHCTBYIOIIMM 3aKoHOM Poccuiickoit ®enepannu.

[Jato cormacue MecTHOM aaMHMHHUCTpauuu MaHCKOro MyHHLMIANIBHOIO pailoHa, Haxonsuleics mo
anpecy: Kabapmuao-bankapckas PecrmyOnmka, r. Maiickmii, yn. DHrembca, Ne 68, Ha 00paboTky Momx
MEPCOHATBHBIX JaHHBIX, a WMEHHO: (aMHMIMM, WMEHH, OTYEeCTBa, JaThbl POXKICHUS, T'PAKIAHCTBA,
MacMOPTHBIX JAaHHBIX, aJjpeca perucTpanuy, aapeca (akruueckoro mecra xurenscrsa, MTHH, cenennit 06
o0bekTe(ax) HEABWKHUMOCTH JHOO JBMKMMOM HMMYIIECTBE, NPUHAJICKAIIEM MHE Ha INpaBe apeH[bl HIIH
COOCTBEHHOCTH, OaHKOBCKHE PEKBU3UTHI, HOMEp Tesie)OHa, HA COBEpIICHHE ICHCTBUH, MPETyCMOTPEHHBIX
1. 3 ct. 3 @enepansHoro 3akoHa o1 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JAHHBIX.

Jlo Mo€ero cBeneHus NOBENEHO, YTO MECTHAs aJMUHHUCTpanus MaliicKoro MyHHMIMIIAIbHOTO pailoHa
rapaHTupyet 00paboTKy MOMX HEPCOHANBHBIX JaHHBIX B COOTBETCTBHH C JAEHCTBYIOIINM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepaunu.

Cpok JeicTBUS HaAcCTOsIIEro coryacusi He orpannded. Corjacue MOXET OBITh OTO3BaHO
B JII000I MOMEHT 110 MOEMY NMHCbMEHHOMY 3asIBJICHUIO.

IMoarBepxnato, 4TO, AaBas corylacue, s AEHCTBYIO 0e3 NMPHHYX/IEHHS, 0 cOOCTBEHHOI Boje W B
CBOMX MHTEpecax.

(moxnuce) (®.11.0.)
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