MECTHAS AAMUHUCTPAIIUA I'OPOJCKOI'O NIOCEJIEHUA MAMCKHI
MAHUCKOI'O MYHULIUITAJIBHOT'O PAMOHA
KABAP/IMHO - BAJIKAPCKOUN PECIIYBJIMKHU

MKLSEBP,I[EIZ-EAJI’LK’LSP PECITYBJIMKOM U MAW MYHUIIUITAJIBHD
KYEWUM HIBII MAHCKD KbAJID KBIJIATHY3M M HIBINI3 ATIMUHUCTPAIIDM

. KbABAPTBI - MAJIKbAP PECITYBJIMKAHDI MAW MYHULIUTTAJTBHBINA
PAMOHYHY MAUCKHNU IAXAP ITIOCEJIEHUSICBIHBI )KEP-)KEPJIN A/IMUHUCTPAIIUSHBI

IHOCTAHOBJIEHUE
YHA®D
BEI'MMH

« 9 » mapra 2023 1. Ne 107

r. Manickuit

OO0 yTBep:KIeHMH AIMUHUCTPATHBHOIO PerjiaMeHTa Mo
NPeIOCTABJICHNI) MYHHUIUNAJIBHON YCJIYTH «Y CTAHOBKA BbIBECKH
COrJIACOBAHME JU3ANH-TIPOEKTA Pa3MelleHNs] BBIBECKH HA TEPPUTOPHUH
ropoackoro mocejaenuss Mauckuii Maickoro MyHuIMNaabHOr0 paioHa
Kabapauno-bankapckoii Pecy0ukm»

B cootBerctBun ¢ ®@enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6
oOlIMX MPUHLMIAX OpPraHU3alMl MECTHOrO camoyIlpaBiieHus B Poccuiickoi
Oenepanuny, B nensax peanuzanuu OenepanpHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHuzalMM MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX
yCIIyIr», a TaKXkKe B LENAX 00ecreyeHus NpeaoCTaBICHUs] MyHUIIUIIATIbHON yCIIyTH
B cepe JKUIUIIHBIX MPAaBOOTHOIIEHUH Ha TEPPUTOPUMU TOPOICKOTO IOCEJIECHUs
Maiickuii, MecTHass aIMUHUCTpALMS TOPOACKOrO  IocesneHus  Maiickuil
NOCTAHOBJAECT:

1. YTBepauTh npunaraeMblii aAIMUHUCTPATUBHBIA PETVIAMEHT MPEAOCTABICHUS
MYHUIIUNAIBHOW YCIYyru «YCTaHOBKa MH()OPMAIMOHHOW BBIBECKH, COTJIACOBAHHE
IU3alH-TIPOEKTa pPa3MEIICHUS BBIBECKH HA TEPPUTOPUHM TOPOJCKOTO TMOCEIICHUS
Maiickuit  Maiickoro  MyHununaibHoro  padona  KabGapauno-bankapckoi
PecryOmnukm».

2. Hacrosiee nmocTaHOBJIEHHE PAa3MECTUTh Ha O(PUIIMAIBHOM CaiiTe OpPraHoB
MECTHOTO camoyIipaBiieHusi Maiickoro MyHULMNanbHOTO paiioHa KabGapauno-
bankapckoit PecyOnmkun u  wHGOPMAIMOHHO TEJIEKOMMYHUKAITMOHHONW CETH
«HTEepHETY.
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3. KoHTpoJib 32 BBIMOJHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUTh Ha
3aMECTUTENA TJIaBbl MECTHOM aAMUHUCTPALMU TOPOJICKOTO IOcesneHuss Maickuu
1o 6e30macHOCTU U )Ku3Heobecneuenuo A.P. bupcosa.

['maBel MecTHOM aMUHUCTPALIUU
TOPOJICKOTr0 moceneHus: Manckuit
Maiickoro MyHHIIMIIAIBHOTO paioHa I'.O. Munoxoct



YTBEPXIEH
IIOCTAHOBJICHHEM MeCTHON afMUHUCTPALIUU

TOPOJICKOTO nocenenus Marnckuii
ot « 9 » mapta 2023 1. Ne 107

AJIMUHUCTPATUBHBIN PETJIAMEHT
NMPeI0CTABJICHUA MYHULMIAIBbHOM YCJIYTH «Y CTAHOBKA MH(POPMAMOHHOU
BbIBECKH, COIVIACOBAHUE IM3AHH-TIPOCKTA pa3MelleHHs] BBIBECKH Ha
TEPPUTOPHUM F'OPOJACKOIro nocesiennuss Maiickuiit MaiicKoro MyHMIUNaJIbHOI 0
paiiona Kadapauno-bankapckoi Pecny0imkm»

. O01ue mos10:KeHHus
1. Ilpeamer peryaupoBanusi AAMUHUCTPATHUBHOTO perjiaMeHTa

1.1 AIMUHUCTPATHUBHBIN pErjaMeHT MPEAOCTaBICHUS MYHMIIMIIAIbHO
U ycnyru «YcraHoBKa MH(OPMAlMOHHOW BBIBECKH, COTJIACOBAHME JAM3ailH-
IPOEKTa pa3MeILEHUsI BBIBECKU» pa3paboTaH B LENSIX MOBBIIICHUS KayecTBa U
JOCTYIIHOCTH  IIPEJOCTABJICHUs ~ MYHULMIIAIBHOW  YCIYI'HM, OIpenessieT
CTaHJApT, CPOKM U IMOCJIEJOBATEIbHOCTh JIEUCTBUN (aIMUHUCTPATUBHBIX
npoueayp) npu OCYILECTBIICHUU IIOJITHOMOYUU 110 TOPOJACKOMY
noceyneHnto Malickuii Maiickoro MyHuLUNaneHOro paiiona KabGapauHo-
bankapckoii Peciyonuku.

2. Kpyr 3asBurenei

2.1. 3agBuTensiMH Ha MOJYYCHHE MYHHUIIMIIAIBLHOW YCIYTH SBISIOTCS
WHAVBUAyaIbHbIE TPEANPUHUMATEN M IOpUAUMYECKHe Juma (Jamee —
3asBUTEIb).

2.2. UHrepecwl 3asBUTENEH, yKa3aHHBIX B MyHKTe 2.1 HacTosmiero
AJMUHUCTPATUBHOTO PETJIAMEHTAa, MOTYT IPEJCTaBIATh JIMLA, 00Jafarome
COOTBETCTBYIOIIMMHU MOJTHOMOYMSIMHU (aJie€ — MPEICTaBUTENb).

3. Tpe6oBanus K nopsiAKy UH(POPMHUPOBAHUS O
NPEA0CTABJICHNM MYHHUIUNIAJIBbHON YCJIYI'H

3.1. NudopmupoBanue o MOpsSAKE MPEJOCTABICHUS MYHULUIAIbHON
YCIIyTH OCYIIECTBIISETCS:

1) HEMOCPEACTBEHHO MpPH JIMYHOM MpHUeMe 3asBUTENS B MECTHYIO
aIMUHHUCTPALIUIO TOPOACKOTO MOCEJICHUS Marickum (manee -
YNOMTHOMOYEHHBI  OpraH) WM MHOTO(QYHKIIMOHATFHOM  LIEHTpE
NPEIOCTAaBICHUSI TOCYNAapCTBEHHBIX M MYHHUIMMATBHBIX YCIyr (mamee —
MHOTO(YHKIIMOHAJIBHBIA HEHTP);

2) o tenedoHy YHOJTHOMOUYECHHOM OpraHe WM MHOTO()YHKIIMOHAIEHOM

LEHTPE;
3) MUCbMEHHO, B TOM YHCJE TIOCPEICTBOM DIICKTPOHHOW IOYTHI,
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(akCUMWIBHOMN CBSI3U;

4) moCpeaCcTBOM pa3MelIeHHs B OTKPBITOW W JOCTYIMHOW Qopme

uH(pOpMaLUu:

B (emepasbHOW TOCYAapCTBEHHOW WH(MOOPMAITMOHHOW  CHUCTEME
«EnuHBI mOpTaN rocyJapCTBEHHBIX W MYHHITUTAIBHBIX YCIYT ((YHKITHIH)»
(https://www.gosuslugi.ru/) (nanee — EIIT'Y);

Ha oduIMaIbHOM caiilTe Ha oQUIMATBHOM caiiTe OpraHoB
MECTHOTO caMoyIipaBieHus: Malickoro MyHUIUnansHoro paiiona Kabapauno-
bankapckoii Pecnybnukuy;

5) mocpeacTBoM pa3MmelneHUs HHPOpPMAIMKA Ha

UH(OPMAITMOHHBIX CTeHJaX YTOJIHOMOYEHHOTO OpraHa
WM MHOTO(QYHKITHOHAJIBHOTO LIEHTPA.

3.2. UndopmupoBaHue OCYIIECTBISIETCS 110 BOIPOCAM,

KacaroluMCs: CIOCOO0B MOJauH 3asIBICHUS O IPEIOCTABICHUU

MYHULHANIAIBHOW YCIIYTH;

aapecoB  YNOJHOMOYEHHOIO OpraHa W  MHOTO(QYHKUIHMOHAIbHBIX
LIEHTPOB, OOpalleHHue B KOTOpPbIE HEOOXOIUMO Uil HPEJOCTaBICHUS
MYHULHANIAIBHOW YCITYTH;

cripaBo4YHOM MH(pOpManuu o0 pabote YOJIHOMOYEHHOTO OpPraHa;

JIOKYMEHTOB, HEOOXOJUMBIX ISl MNPEJOCTABICHUS MYHHIMNAIbHON
YCIIYTH U YCIIYT, KOTOPbIE ABJISIIOTCS HEOOXOAUMBIMH M OOS3aTEIbHBIMU JIJIS
MPEA0CTABIICHUS MYHULIUIIAIGHON YCITYTH;

MOPSIAKA U CPOKOB MIPEAOCTABICHUS MYHHUIIMTNIAIBHON YCIIYTH;

NOpsJIKa IOJYYEHHUSI CBEACHUM O XOJ€ PAacCMOTPEHMS 3asiBICHUSA O
PEAOCTABICHUN MYHHIIMIIAIBHON YCIYTH U O PE3yIbTaTax MPEeAOCTaBICHUS
MYHULIAMTAIIBHOUN YCITYTH;

0  BOIpOCaM  MPEIOCTABICHHUS]  YCIYr, KOTOpBIE  SIBIISIFOTCS
HEOOXOMUMBIMU M 00S3aTeNbHBIMHU JUISI TIPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIyTH;

nopsigka JgocyneOHoro (BHecyAeOHOro) oOKalloBaHMS JCHCTBUIMA
(6e3neiicTBUSl) MOJDKHOCTHBIX JIMI, U MNPUHUMAEMBIX UMM pPEIICHUN Mpu
MPEAOCTABICHUN MyHULIMTIAJIBHON YCIYTH.

[lonyyenne  uHpOpMauMM MO  BOMpPOCAaM  MPEIOCTABICHUS
MYHUIMNAIBHOM YCIYyTM U YCIYr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU H
o0s3aTeNbHBIMA ~ JUUISI  TPEJOCTABICHUS  MYHHUIIMNAIBHOW  YCIYTH
OCYILIECTBIISAETCS OECIUIATHO.

3.3. [Ipu yctHOM oOpamienun 3asiBUTENsl (JIMYHO WA TIO Tele(OoHY)
JOJKHOCTHOE JIULIO YTIOITHOMOYEHHOTO oprasa, paboOTHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBISIONINM KOHCYJIBTUPOBAHHE,
MOAPOOHO U B BEKIMBOM (KOPPEKTHOM) popMe HHGOPMHUPYET 0OPATUBIIUXCS
10 HHTEPECYIOLIUM BOIIPOCAM.

OTtBer Ha TenedOHHBIN 3BOHOK JOHKEH HAYMHATBhCS ¢ UHQOpMaLUU O
HAaMMEHOBAaHUU OPTaHa, B KOTOPBIN MO3BOHWI 3asBUTENb, (haMUIIMU, UMEHH,
oTyecTBa (MOcCJieAHEE — TMpPU HAIWYUU) W JOJDKHOCTH CIHEIHUaINCTa,
OPUHSIBLIETO TEIE(POHHBIN3BOHOK.

Ecnn noipkHOCTHOE MO YIIOTHOMOYEHHOIO OpraHa HE MOXKET
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CaMOCTOSITENIbHO  JlaTh  OTBET, TeJNe(OHHBIA 3BOHOK JIOJDKEH OBITh
nepeanpecoBaH (MepeBelieH) Ha Jpyroe JAOHKHOCTHOE JIMLO WM Ke
oOpaTuBIIEMYCSl JIMIY JOJDKEH OBITh COOOIIEH Tele(OHHBIM HOMEp, IO
KOTOPOMY MOXHO OyJIeT MOJIYYUTh HEOOXOIUMYIO0 HH(POPMALIUIO

Ecnu moaroroBka orBera TpeOyeT MPOJOJIKUTEIBLHOTO BPEMEHH, OH
npenjaraet 3asBUTENI0 OJWH M3 CJEAYIOIIUX BapHUaHTOB JajJbHEHUIINX
JICUCTBUU:

U3JI0XKUTh oOpaieHue B

NMCbMEHHOM (opMe; Ha3HAYuTh

JIPYroe BpeMsl Il KOHCYJIbTallui.

JlolokHOCTHOE MO YIIOJTHOMOYEHHOTO  OpraHa  HeE  BIIPaBe
OCYIIECTBIISITh HMHPOPMHUPOBAHUE, BBIXOJAIIEE 3a pPaMKH CTaHAAPTHBIX
IpOLEyp U YCIOBUM NMPEJOCTABICHHUS] MYHUIIMITAIbHON YCIIYTH, U BIUAIONICE
PsIMO WJIM KOCBEHHO HA TPUHUMAEMOE pEelICHUE.

[TponomxurenbHOCTh HUH(POPMHUPOBAHUS MO TenedoHY HE TOJDKHA
npeBblimaTh 10 MUHYT.

NupopMupoBaHue OCYIIECTBISETCS B COOTBETCTBHUM C TIpaduKkoM
nmpremMa rpaxaH.

3.4. [lo  nucekMeHHOMY  OOpalleHHI0  JOHDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOTO ~ OpraHa,  OTBETCTBEHHBIM  3a  IPEIOCTaBICHUE
MYHUIUNAIBHOM YCIyrd, MNOAPOOHO B MNHCbMEHHOW (opme pa3bsICHSIET
IpaKJaHUHY CBEJEHUS IO BOIPOCAM, YKa3aHHBIM BIYHKTE 3.2. HACTOSIIEro
AJIMUHHCTPAaTUBHOTO PETJIAaMEHTa B MOPAJKE, YCTaHOBIEHHOM DenepabHbIM
3akoHOM OT 2 Mas 2006 r. Ne 59-@3 «O mopsike paccMOTpeHHs 0OparieHnii
rpaxaan Poccuiickoit @enepamun» (nanee — denepanbHbiii 3akoH Ne 59-
D3).

3.5. Ha EII'Y pa3memaiorcs CBEIEHUS, MNPEIyCMOTPEHHBIE
[TonoxenueM o (enepanbHOM rocynapcTBEHHON MH(YOPMAIMOHHOM CUCTEME
«DenepanbHbli  peecTp TOCYAAPCTBEHHBIX M  MYHHUIUIMAIBHBIX  yCIYT
(byHK1IHiA)», YyTBEPKIEHHBIM ocTaHoBiIeHueM [IpaButenbcTBa Poccuiickoit
Odeneparuu ot 24 oktsa6ps 2011 roma
Ne 861.

Hoctyn x wuHboOpMalMM O CpOKaxX M MOPSAKE MPeIoCTaBICHUS
MYHUIUNAIBHOM YCIYI'M OCYIIECTBIsIeTCS O€3 BBIOJIHEHHS 3asiBUTEIEM
Kakux-aubo TpeOoBaHMWI, B TOM yucje 0€3 HCIOJb30BaHUS MPOTPaMMHOIO
oOecreyeHuss, yCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpPEJCTBA 3asiBUTEIS
TpeOyeT 3akKIOYEHUs JIMIEH3MOHHOTO WM HMHOTO  COIJIAIIEHHs ¢
npaBooOaaTeieM MpPOrpaMMHOrO 0OecledeHHsl, MperycMaTpUBaIOLIEro
B3UMaHWE IUIAThl, PETUCTPAIMI0 WU aBTOPU3AIMIO 3asSBUTENS, WU
MPEJOCTaBIECHUE UM MEPCOHAIBHBIX JAHHBIX.

3.6. Ha odunmanpHOM caiiTe YNOJIHOMOYEHHOTO OpraHa, Ha CTEHJaX B
MECTax TMPEJOCTABICHUS] MYHULUIAIBHON YCIYyTM U YCIYr, KOTOpBIE
ABJISIIOTCS ~ HEOOXOMUMBIMU M OOSI3aTENbHBIMU  JJIS  IPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIyTHU, U B MHOTOQYHKIMOHAIBHOM IIEHTPE pa3MellaeTcs
cleyIoas CrpaBovYHasi HHPOpMalusi:

0 MeCTe HaxOXAeHUs U rpaduke padoThl YOIHOMOYEHHOTO OpraHa u
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UX CTPYKTYPHBIX NOAPA3NECICHUN, OTBETCTBEHHBIX 32 IPEIOCTABIICHHUE
MYHUIIMTIATBHON YCIIYTH, a TAK)Ke MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

CIIPaBOYHbBIE TenepoHbl CTPYKTYPHBIX NoApa3AcIICHUI
YNOJTHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIX  3a  MPEIOCTABIICHUE
MYHHUIIUTIATBHONW YCIYTH, B TOM 4Hclie HOMep TenedoHa-aBTOMH(pOpMAaTopa
(TTpu HATMYHH);

aapec opuIMAIbHOIO caiiTa, a TakKe DJIECKTPOHHOW MOYTHI U (WUJIK)
¢dbopmMbI 0OpaTHOM CBSI3M YTIOJTHOMOYEHHOTO OpraHa B cetn « THTEepHETY.

3.7. B 3amax oxxumaHus YTOJTHOMOYEHHOTO OpraHa pa3MemarTcs
HOPMAaTHBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOUIUE MOPSIOK MNPEIOCTaBICHUS
MYHULIMIIAIBHOM YCIYyTH, B TOM YHCJIE AJIMHHUCTPATUBHBIA PETJIAMEHT,
KOTOphIE TI0 TpPEOOBAHUIO 3asABUTENS  MPEAOCTABISIIOTCS €My A
03HAKOMJICHUSI.

3.8. Pa3zmemienne uHoOpManuMM O  TOPSAAKE  IPEIOCTaBICHUS
MYHHUIIUNATBHOW YyCIyTH Ha HH(POPMAIMOHHBIX CTEHJIaX B MOMEIICHHUH
MHOTO(QYHKIIMOHAIBHOTO LIEHTPAa OCYILECTBISETCS B COOTBETCTBUU C
COTJIAIIICHHEM, 3aKJIFOUEHHBIM MEXIYy MHOTO(PYHKIIMOHAIBHBIM ILIEHTPOM H
YOJTHOMOYEHHBIM OpPraHOM C Y4Y€TOM TpeOoBaHMM K HH(POPMHUPOBAHUIO,
YCTAHOBJICHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Hudopmamms o0 XOA€  pAcCMOTPEHHs  3asiBICHUS O
MPEAOCTABICHUN MYHULUIIAIBHON YCIYTU U O pe3yJbTaTax NpeaoCTaBICHUS
MYHUIUINAIBHOM  yCIYyTM MOXET ObIThb TIOJlydeHa 3asBUTENEM (ero
npejcraBuTesnieM) B JudyHOM kabuhetre Ha EIII'Y, a Takxke B
COOTBETCTBYIOILIEM CTPYKTYPHOM MOJAPAa3AeIE€HUN Y IOJHOMOYEHHOTO OpraHa
1pu oOpalleHuH 3asBUTEIS JIMYHO, MO Tele(OHy MOCPEICTBOM DJIEKTPOHHOM
HOYTHI.

Il. Crangaprt npeaocTaBjieHusi MyHUIIUNIAJIbHOM yCIyT U
4. HaumeHOBaHMEe MYHMUMIAJIBLHON yCJIYIrH

4.1. MynununanabHas yciayra «YcTaHoBKa HH()OPMAITMOHHON BBIBECKH,
COTJIaCOBaHUE IU3ANH-TIPOEKTA PA3MEIICHUS BHIBECKN)

5. HaumeHOBaHMe OPraHa rocyiapcTBeHHOM BJIACTH, OPraHa
MECTHOr0CaMOyIpaBJieHHs (OPraHu3anu), NpeaoCcTaBIAIOIero
MYHUIUNAIBHYIO YCJIYTY

5.1. MyHununaibHas yciayra NpeIoCTaBisieTcss YOJIHOMOYEHHBIM
OpraHoMm - MecTHOW afMUHUCTPALMEN TOPOIACKOrO IoceieHuss MancKui.

5.2. B nmpenocraBlieHMHM MYHULMNAIBHOM yCIYTrd NPUHUMAIOT
ydqacTre YTOJHOMOYEHHBIE OpraHbl (MHOTO(MYHKIIMOHAJIBHBIC IEHTPHI MPHU
HAJIMYUU COOTBETCTBYIOIIETO COTJIAIICHHS O B3aUMO/ICHCTBUM).

IIpy mpenocTaBieHUM MYHUUHUNAIBHOM YCIYTM Y IIOJIHOMOYEHHBIN
OpPraHB3alMOJICHCTBYET C:

- YpasnenneM DenepaibHOM HaaoroBoi ciryx0s1 Poccuu;
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- YpaBieHueM denepanbHOU CITYy>KOBI roCyJ1apCTBEHHOU
perucTpanuy, Kagactpa u kaprorpaguu.
5.3. Ilpu IIPENOCTABICHUN MYHUIUIAIBHON YCIIyTH

YIOIHOMOYEHHOMY OpraHy 3ampemaercss TpeOoBaTb OT  3asBUTENs
OCYILIECTBJICHUS JIEUCTBUN, B TOM 4YHCJIE COIVIACOBAaHUM, HEOOXOIUMBIX IS
HOJyYEHUS] MYHUIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpAalllEHUEM B HHbIE
rOCYJJapCTBEHHBIE OpPraHbl W OpraHU3aluH, 3a HCKIIOYEHHUEM ITOJYYEHHUs
YCIIYT, BKIIFOUYEHHBIX B MIEPEYEHb YCIYT, KOTOPbHIE SBISIOTCS HEOOXOIUMBIMU
¥ 0053aTeIbHBIMU AJIS TIPEIOCTABICHUSI MyHUIIUITATBHON YCIIYTH.

6. Omnmucanue pe3y/jbTaTa NPeA0CTABJICHHUSI MYHUIMIIAIbHON YCJIYTH

6.1. PesynpTaToM npenocTaBieHUs] MyHUIIMTIAIBHON YCIYTH SBIISIETCS:

- YBEIOMJIEHHE O COIJIACOBAaHMM YCTAHOBKH HMH(pOPMAIIMOHHON
BBIBECKH, JU3ANH-IIPOCKTA Pa3MEIICHUS BBIBECKH;

- OTKa3 B [IPEJOCTABIICHUU YCIIYTH.

7. Cpok npeaocTaBjieHUsi MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE C
yueToM He00X0AUMOCTH O0pAalleHNsi B OPraHu3anuu, y4acTBYIOIIUE B
NPeI0CTABJICHUHA MYHNIUNAJIBHON YCJIYTH, CPOK NPHOCTAHOBJICHUSA
NpeI0CTABIEHUAMYHUIUNIAJIbHOM YCJIYTH, CPOK BbIIa4u (HANpaBJIeHUs1)
AOKYMEHTOB, SIBJISIIOIIMXCS Pe3y/JbTATOM NPeA0CTABJICHHUS
MYHUIUNAJIBHON yCIyTH

7.1. YnonHoMoueHHbI opraH B TeueHue 10 pabGouux gHEH co AHS
pEerucTpalry 3asBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS
MYHULIMIAIBHOM  yCIAYrM B YIIOJHOMOYEHHOM OpraHe, HaIlpaBIIIeT
3aBUTENI0 CIOCOOOM YKa3aHHOM B 3asBICHHHM OJIMUH H3 PE3YJbTaTOB,
YKa3aHHBIX B MMyHKTE 6.1 ATMUHUCTPAaTUBHOTO periiaMeHTa.

8. HopmaTuBHBbIE IPaBOBbIE AKTHI, peryJupylonue
NPeI0CTABJICHHNEeMYHUINIIATBHON YCIyrH

8.1. IlepeyeHr HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYIUPYIOIIUX
MPEAOCTABICHUE MYHUIIMNAIBHOW YCIYyTH (C YKa3aHUEM HUX PEKBU3UTOB U
HMCTOYHUKOB opuIMaIbLHOrO OIMyOJIMKOBaHMA) B benepanbHOR
rocyapCcTBEHHOM WMH(OPMAMOHHOW cUCTEME
«DenepanbHblii  peecTp TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX  YCIYT
(pynxuuii)» u va EIITY.

9. UcuepnbiBalouuii nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM CHOPMATHBHBIMHY NPABOBBIMHM AKTAMM /ISl
MpeIoCTABJIEHUS MYHUIMIIAJIbHOH YCJIYTH U YCJIYT, KOTOpPbIE
SIBJISIIOTCH HEOOXOAMMBbIMH U 00513aTeILHBIMHU J1JIs1
MpeI0CTABJEHUS MYHUIIMIIAJIbHOH YCJIYTH, MOJJIEKAIMNX
NPeICTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHUs 3asiBUTeEJIEM,
B TOM YHCJIe B 3JIEKTPOHHOIpopMe, MOPATOK X NPeACTABICHUSA



9.1. Jlns mosrydeHus] MyHUIIUITAIGHON YCITyTH 3asBUTEIh TPEICTABIISET:

1) mpaBOyCTaHABIUBAIOMIMKA JOKYMEHT Ha OOBEKT, B KOTOPOM
pa3Melaerca 3asBUTENb (B Cllydae, €ClId HEOOXOAUMBIE JIOKYMEHTHI M
CBEJICHMS O MpaBax Ha 00BEKT oTCyTCTBYIOT B EI'PH);

2) corjacue COOCTBEHHHKA (3aKOHHOT'O Biajeliblia) Ha pPa3MEIleHUE
UH(OPMAIITMOHHONW BBIBECKH (B cCllydae, €CIM JUIsl YCTAHOBKU BBIBECKH
UCIOJIb3YETCSMMYIIECTBO UHBIX JIUIT);

3) Au3aiH-TIPOCKT.

[Tpu nampaBnenuu 3asBieHus nocpenctsom EIIY  ¢gopmupoBanue
3asBJICHUSI OCYLIECTBIIETCS TOCPEICTBOM  3aIllOJHEHUs HHTEPAKTUBHOU
dopmel Ha EIITY 6e3 HEOOXOUMOCTH JOTIOJTHATEIILHOMN TTO/1auy 3asiBJICHUS B
Kakoi-1mbo nHou hopme.

B 3asBieHuu Takke yKa3bIBaeTCsl OJWMH M3 CIEAYIOMUX CIOCO00B
HaIIPaBIICHUS PE3yJIbTaTa MPEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH:

B (hopMe 3JIEKTPOHHOTO IOKYMEHTa B IMYHOM KabuHete Ha EIIY;

Ha OyMa)XHOM HOCHUTENIE B BHJE PACIIEUaTaHHOTO HK3EMIULIpa

AJIIEKTPOHHOIO JOKyMEHTa B YII0OITHOMOYEHHOM oprasxe,
MHOTO(YHKIIMOHAJIbHOM IIEHTpE.
9.1.1. JloxymeHT, YAOCTOBEPSIOIINN JUYHOCTh 3asBUTEIIA,
MPEICTABUTEIS.

B cnyuyae nampaBnenus 3asBieHus nocpeacrsom EINY cBenenus us
JOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTh 3asBUTENSA, IPEICTABUTEILS,
IIPOBEPSIOTCS IPU NOATBEPKICHUM YUYETHOM 3anucu B EIWHON cucreme
uaeHTuGuKanuu u ayrentudukanuu (nanee — ECUA).

B cnyuae, eciu 3asiBieHrE TOAAETCS MPEICTABUTENEM, TOMOJIHUTEIBHO
MPEIOCTABISAETCS TOKYMEHT, HOATBEP KA TOTHOMOYUS TPEACTABUTEIIS
JNEUCTBOBATh OT UMEHH 3asIBUTEJIS.

B cinydae ecnu JOKYMEHT, HOATBEPKIAAOIIMNA TTOJTHOMOYUS 3asIBUTENS
BbIJIaH IOPUUYECKAM JIMIIOM — JIOJDKEH OBITh TOJIUCAaH YCUJICHHOU
KBUTU(PUKAIMOHHON AJIEKTPOHHON TMOAMHUCHIO YIOJHOMOYEHHOTO JIMIIA,
BBIJIABIIETO JOKYMEHT.

B cnydae ecnu 1OKyMEHT, HOATBEPKIAOUINNA MOJHOMOYHMS 3asIBUTENS
BbIJIaH WHIWBHUAYaJIbHBIM TPEANPUHUMATEIEM — JOJDKEH OBITh MOJIHCAH
YCUJIEHHON KBaTU(UKAIMOHHON A3JEKTPOHHON MOIMUCHI0 WHIUBUAYAJIBHOTO

MpeANPUHUMATEIIS.
B ciydae ecnu IOKyMEHT, MOATBEPKIAIOIINNA MOTHOMOYUS 3asBUTEIIS
BBIJaH  HOTApPUYyCOM  —  JIOJDKEH  OBITh  TMOAMHCAaH  YCHUJICHHOM

KBaJIN(DUKAIIMOHHOM AJIEKTPOHHOW MOJIMHUCKHI0 HOTapUyca, B MHBIX CIIydasx —
MOJMKUCAHHBIA MPOCTOM NEKTPOHHOU MOANKUCHIO.

9.1.2. 3asBneHus U npuiaraeMble JOKyMEHTHI, yKa3aHHbIE B TyHKTax 9-
9.1 AIMUHUCTPATUBHOIO pErjaMeHTa Hampapistorcs (MoJaroTcs) B
VY10IHOMOYEHHBIA OpraH B 3JEKTPOHHOU (hopMe myTeM 3aroJHEeHUs] (OPMbI
3anpoca yepe3 Ju4Hbld kabunet Ha EINT'Y.

10. MHcuepnbiBaoluii nepevyeHb J0KYMEHTOB, HE0OX0IMMBbIX B
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COOTBETCTBHNC HOPMATHBHBIMU NMPABOBLIMU AKTAMHU J1JI51
NpeaocTaBJIeHUs MYHMIMIIAJIBHON yCIYyId, KOTOPbIe HAXOASTCS B
pacnopsizkeHUH rocy1apCcTBEHHBIX OPraHOB, OPraHOBMECTHOIO
CaMOYNpPaBJIEHUS] M MHBIX OPTraHOB, YYACTBYIOIIMX B PEA0CTABICHUH
rocyJ1apcTBEHHBIX WIN MYHUIIUNIATbHBIX yCJIYyT

10.1. IIpu mnpegocTaBICHUH MYHULMIAIBHON YCIyTH 3amperiaercs
TpebOBaTh OT 3asIBUTEIIS:

10.1.1. TIlpencraBieHus  AOKYMEHTOB W HHPOpPMAIMH  WJIH
OCYIIIECTBIICHUS IEUCTBUH, MPEACTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE
MPETYCMOTPEHO HOPMATUBHBIMH TPABOBBIMU aKTaMH, PETYIUPYIOIIIMHA
OTHOIICHHUS, BO3HHKAIOIINE B CBS3M C MPEIOCTABICHUEM MYHHIIATATHHON
yCITyTH.

10.1.2. lIpencrapneHuss JAOKYMEHTOB M HH(pOpMAIMH, KOTOpPHIE B
COOTBETCTBMM C HOPMAaTUBHBIMH TMpaBOBbIMU akTamu Poccuiickoit
Qdenepaliidi U MYHUIUINAIBGHBIMM ~ MPAaBOBBIMU  akTamMu  MecTHOM
aIMUHUCTPAIIMK  TOPOACKOTO  TocelieHuss  Maiickuii ~ Haxonmarcs B
pPacCHoOpsOKEHUM  OPraHOB, MPEAOCTABISIONIMX MYHHUIIMIAIBHYIO  YCIYTY,
rOCy/IapCTBEHHBIX OpPTraHOB, OPraHOB MECTHOTO CAMOYTPABICHHUS W (WJIH)
MOJIBEIOMCTBEHHBIX TOCYJAApCTBEHHBIM OpraHaM H OpraHaM MECTHOTO
CaMOYNIpPAaBIICHUS ~ OpPraHM3alMii, yYaCTBYIOIIMX B  MPEIOCTABICHUU
MYHHIIMIIATBHBIX YCIYT, 32 UCKIIOYCHUEM IOKYMEHTOB, yKa3aHHBIX B YaCTH 6
cratbu 7 DenepanpHoro 3akoHa ot 27 wutonsa 2010 roma Ne 210-d3 «0O6
OpraHM3aIliH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»
(manee — @enepanbHbIil 3aKk0H Ne 210-D3).

10.1.3. TlpencraBineHus JOKYMEHTOB M WH(OpMAIUU, OTCYTCTBUE U
(W) HEZOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH IMPU TMEPBOHAYAIHEHOM
OTKaze B IpUE€ME JOKYMEHTOB, HEOOXOIMMBIX JJii MpPelOoCTaBICHUS
MYHHUITUTIATBHONW YCIyTH, TUOO0 B MPEAOCTABICHUH MYHUIIMIAIBHON YCIIYTH,
32 UCKJIIOYCHHUEM CJIEIYIOIINX CIIy4aeB:

U3MEHEHHE TpeOOBaHWN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABICHUSI MYHUIIUIAIBHON YCIyTH, MOC]e MEePBOHAYAIBHON MOJa4yH
3asiBJICHUS O MPEOCTABICHUH MYHUIIUTIATLHON YCIyTH;

HaJIM4KMe OMIMOOK B 3asABJICHUU O NPEIOCTABICHUH MYHHUIUTATHHON
YCIYIH U JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM TIOC]Ie TEPBOHAYAIBLHOTO
OTKa3a B TpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUISI TPEIOCTABICHUS
MYHUIIATIATHHON YCIIyTH, THOO B MPEAOCTaBICHUH MYHUITUTIATBHON YCIYTH U
HE BKJIIOYCHHBIX B MPEICTABICHHBIN paHee KOMIUICKT TOKyMEHTOB;

UCTEUYCHHE CPOKa JEHCTBUS TOKYMEHTOB WM M3MEHEHHE WH(POPMAIIUU
nociie MEepBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTAaBICHUSI MYHHIIMITAIBLHOW yCIyrH, Ju00 B  MPEIOCTaBICHUU
MYHHITUTIATBHOU YCITYTH;

BBISIBJICHWE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTa (TIpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOMPABHOIO JEeUCTBUS (O€3eCTBHS) TOKHOCTHOTO
auna Y1o1HOMOYEHHOTO oprana, CITyKaIllero, paboTHUKa
MHOTO()YHKIITMOHATTEHOTO LEHTpA, paboTHHKa OpraHu3aluu,
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npeaycMoTrpeHHon dactpio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
Opy TMEpPBOHAYAILHOM OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl
NPEeNIOCTaBICHUS MYHMIMNAIBHOW yciIyrd, Ju00 B  MPEJOCTABICHUU
MYHHUIIUNAIBHOW YCIyTH, O YeM B MHCBMEHHOM BHJE 32 MOJIUCHIO
PYKOBOJIUTES YT0THOMOYEHHOTO oprasa, PYKOBOJIUTES
MHOTO(YHKIIMOHAJILHOTO IIEHTpa IpH IEePBOHAYAIBHOM OTKa3e B MpHUEME
JTOKYyMEHTOB, HEOOXOAMUMBIX JJISI MPEAOCTABICHUS MYHHIIMITAIILHON YCIYTH,
MO0 PYKOBOJIUTENSI OpPTraHU3aINH, TPETYCMOTPEHHON YaCThIO

1.1 crateu 16 ®enepanvuoro 3akoHa Ne 210-D3, yBegomiisieTcs 3asiBUTENb, a
TaK)Ke MPUHOCSTCS U3BUHEHMS 32 JOCTaBIICHHbBIE HEYJ00CTBA.

11. UcyepnbiBarOImii NepevyeHb OCHOBAHUH JIs1 0TKA3a B IIpueMe
JOKYMEHTOB,He00X0AUMBbIX IJIf1 IPEAOCTABJICHUS
MYHUIUNAJIBHON YCIYyTH

11.1. OcHoBaHuaAMH [Jsi OTKa3a B MpHEME K PaCCMOTPEHUIO
JIOKYMEHTOB, HEOOXOAUMBIX NJI MPEIOCTABICHUS MYHULMNAIbHOW YCIyTH,
SBJISIFOTCSL:

a) yBEJOMJICHHWE IMOJaHO B OpraH MYHHUIIMIIAIBLHON BIIACTH, OpTraH
MECTHOT'O CaMOYIPABJIEHUS WJIM OPraHHU3alMI0, B MOJHOMOYMS KOTOPBIX HE
BXOJIMT MPEJOCTABICHHUE YCIYTH;

0) HEMOJIHOE 3aMoJHEHUE TI0JIeH B opMe YBEAOMIICHUS, B TOM YHUCJTIE B
MHTEpaKkTUBHOU (popme yBenomienus Ha EIITY;

B) MPEACTABJICHUE HEMOJHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOAMMBIX
JUTSl IPEIOCTABICHUS YCIYTH;

T') IPeACTaBICHHBIC JOKYMEHThI YTPATUIN CUJTy HA MOMEHT OOparieHus
3a yCIyrou;

1) TPEJICTAaBIICHHbIC 3asgBUTEJIEM JIOKYMEHTBI COJEpP)KAT MOJYUCTKU U
UCIIPABIICHUS] TEKCTa, HE 3aBEPEHHbIE B TMOPSJIKE, YCTAaHOBJIECHHOM
3akoHoAaTenbcTBOM Poccuiickon denepannu;

€) JOKYMEHTBI COJIep>KAaT TIOBPEXKIEHHUS, HaJUYue KOTOPHIX HE
MO3BOJISIET B IOJHOM OOBEME MCHOJb30BATh HH(POPMALMIO M CBEIACHUS,
coJiepKallirecs B JOKYMEHTaxX ISl PEOCTABICHUS YCIYTH;

) JOKYMEHTBI, HEOOXOUMBIE JUIsl TPEAOCTABICHUS YCIYTH, MOJaHbl B
AIIEKTPOHHOM (hOpME C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBaHUM;

3)  BBISIBJICHO  HECOOJIOJIEHWE  YCTAHOBJICHHBIX  cTrarbeir 11
®denepanpHoro 3akoHa or 6 ampens 2011 1. Ne 63-®3 «OO6 3meKTpOHHOM
MIOATTACYD) YCIIOBUU IIPU3HAHUS JIEUCTBUTEIILHOCTH, YCHUJIEHHOU
KBTU(PUIIUPOBAHHON 3IEKTPOHHON MOAMKCH.

12. UcuepnbiBawoimii nepedyeHb OCHOBAHWM 1151
NPHUOCTAHOBJIEHUS] MJIMOTKA3a B MPEI0CTABIECHNHU
MYHULUNIAJIBHON YCIYTH

12.1. OcHoBauui IS MIPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHHULMIIAJIIBHON YCIYyIrH 3akoHoAaTenbcTBOM Poccuiickonn ®Penepanuu He
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IPEeTyCMOTPEHO.
12.2. OcHoBanus isi OTKa3a B TPEIOCTABICHUH MYHHIIUIAIBHON
YCIIYTH:
a)  JOKyMEHTbl  (CBEACHHUs),  MPEJCTABICHHBIE  3asBUTEIIEM,

MpoTUBOpEYAT JOKYMEHTaM (CBEACHHSIM), TIOJYYCHHBIM B  paMKax
MEXBEIOMCTBEHHOTO B3aUMO/ICHUCTBHUS;

0) OoTCcyTCTBHME corjacus COOCTBEHHHKa (3aKOHHOTO Bjajeiblla) Ha
pasMernieHre nH(HOPMAIIMOHHON BHIBECKH;

B) OTCYTCTBHE Yy 3asBUTENS IpaB HA TOBAPHBIM 3HAK, YKa3aHHBIA B
IN3aiH-TIPOCKTEPA3MEIIICHHUS BEIBECKH;

I) HECOOTBETCTBHE MPEACTABICHHOTO 3asBUTENIEM IU3alH-TIPOEKTa
pa3MelICHHsI BBIBECKH TPEOOBAHHSIM TMPaBWII PA3MENMICHUS W COJACPIKAHUS
WH()OPMAITMOHHBIX BHIBECOK.

13. IlepeyeHsb ycayr, KOTOpbIe SIBJASIOTCS HEOOXOAUMbIMU U
00s13aTe/ILHBIMHU JIJIS1 PEI0CTABJIEHUSI MYHUIIUNIAJIbHOM YCIYyTH, B
TOM 4HCJIe CBeIeHHsI 0 JIOKYMEeHTe(I0OKYMEeHTAaX), BbI/IaBAeMOM
(BbI1aBaeMbIX) OPraHU3aANUsIMHU, YYACTBYIOIIMMH B
NpeaoCTABIEHUN MYHUIIUNIAJIbHON YCIYyTH

13.1. VYcuayru, HeoOXoaUMbIE U OOs3aTEIbHBIC JIJII TPEIOCTABICHUS
MYHUIIUITAIBHON YCITYTH, OTCYTCTBYIOT.

14. Ilopsiiok, pa3Mep U OCHOBAHUS B3UMAHMS rOCYIapPCTBEHHOM
NOUIMHBINJIN WHOM OILIATHI, B3UMAEMOii 32 MpeA0CTABJICHHE
MYHUIIUNAJIbHON YCIYTH

14.1. TlpenocraBieHne  MYHHUIMNAIBHOW  YCIYTH  OCYIIECTBISETCA
OecriaTHo.

15. Tlopsinok, pa3mMep U OCHOBAHMSI B3UMAHUS IJIATHI 32
NMPeI0CTABIEHHEYCIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOTUMBIMH U
00s13aTeJILHBIMM IS IPEI0CTABJIEHUS MYHHIUTIAJIbHOM
YCJIYTH, BKJIHO4Yasi ”HGOPMAIHIO 0 MeTOAUKepacueTa pa3mepa
TAKOM IJIATHI

15.1. VYcunyru, HeoOXoauMble U 00s3aTeIbHBIE JJIs1 MPEIOCTABICHUS
MYHULIMIATBHON yCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJibHbIIi CPOK 0:KUAHUS B OUepeu NMPH nojayde
3a1poca OonpeAoCTaBJIeHUA MYHULMIIAJIbLHOM YCJIYTH U IPH
MOJIyYEeHHH Pe3yJibTATA NMPeA0CTABJICHUS MYHUIIUTIAIbHOM

YCJIYIH

16.1. MakcumanbHBIi CPOK OXHAAHMS B O4Yepeau IMpU MojJaye
3ampoca O MPEAOCTaBICHWM MYHULMINAIBHON YCIYIM W MpHU MOIYyYEHUHU
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pe3ynbTata MPEeAOCTABICHUS MYHHUIMNAIBHOW YCIyTd B YTNOJHOMOYEHHOM
opraHe Wi MHOTO(YHKIIMOHAIBHOM LIEHTPE COCTaBIIAET He OoJiee 15 MUHYT.

17.Cpoxk u nopsiiIoK perucTpanu 3anpoca 3asiBUTeIs 0
NpeI0CTABIEHUMMYHUIIUNIATBHOM YCJIYTH, B TOM YHCJIe B
3JIEKTPOHHOU (popMe

17.1. Cpox  peructpauuu 3asBJICHUS 0 IpeOCTaBICHUH
MYHULIMNIATIBHON YCIIYTH B YIIOJJHOMOUEHHOM OpraHe B TeueHue | pabouero
OHS CO JHS TONyYeHHs 3asBICHUS U JOKYMEHTOB, HEOOXOJWMBIX JUIs
MPEIOCTABIICHUSI MyHHUIIMITAIEHON yCITyTH.

B cnyyae Hanmuuusi OCHOBaHUU Ui OTKa3a B MpPHEME JIOKYMEHTOB,
HEOOXOUMBIX NJISl MPEAOCTaBICHUS MYHHIIMIIAIBHOW yCIyTH, YKa3aHHbBIX B
ITyHKTE 12.2 HACTOSIIIETO AJIMUHHCTPaTUBHOTO periiaMenra,
VYTOIHOMOYEHHBIM OpraH He IMO3JHEE CIIEAYIOLIETo 3a JTHEM IMOCTYIUICHUS
3asBJICHUS W JIOKYMEHTOB, HEOOXOIWMBIX  JJsl  MPEIOCTaBIICHUS
MYHULIMNIATBHON YCIIyTH, pabodero AHs, HampaBisieT 3asBUTENI0 JHOO €ro
IPEICTaBUTENIO0 pelleHne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
U1 TIPEIOCTABIICHUS MYHULMIAIBHON yCIyru mo (opme, NpUBEIECHHOW B
[Tpunoxxennu Ne 3 x HacToseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

18. TpedoBaHus K MOMeNIeHHUSIM, B KOTOPbIX MPeI0CTABJsIETCS
MYHUIIUNAJTbHAAYCIYTa

18.1. MecTomonoxXeHne aJAMUHUACTPATUBHBIX 3[aHUN, B KOTOPBIX
OCYIIECTBIISICTCSl TPUEM 3asABICHUA W JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS MYHHIIMINIAJIBHOW YCIyTd, a TaKKe Bblaua pe3yIbTaToB
MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH, TOJKHO 00ecreunBaTh ya00CTBO
Ui TPaXJaH C TOYKH 3PEHHUs MEMIEXOIHOW TOCTYMHOCTH OT OCTaHOBOK
0OIIECTBEHHOT'O TPAHCIOPTA.

B cnyuae, ecnum wuMeeTcs BO3MOXHOCTh OpraHU3allMU  CTOSTHKU
(mapkoBKM) BO3JI€ 3/1aHUA (CTPOEHHS), B KOTOPOM DPa3MEIIEHO MOMEIICHHE
IpHUeMa U BbIJIa4M JOKYMEHTOB, OPIraHU30BbIBAETCSl CTOSIHKA (MapKOBKa) AJis
JUYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa 3asBUTENEd. 3a MOJb30BaHHE
CTOSIHKOM (ITapKOBKOW) € 3asIBUTEJICH IJ1aTa HE B3UMACTCHA.

JlJis mapKOBKM CIIELUaIbHBIX aBTOTPAHCHOPTHBIX CPEACTB MHBAIMJIOB
Ha cTosiHKe (mapkoBke) Bbiensercs He Menee 10% mect (HO He MeHee
OJTHOTO MecTa) i OecIUlaTHOM MapKOBKU TPAHCIOPTHBIX CPEJICTB,
ynpasisiemblx uHBanuaamu I, II rpynn, a raxxe uaBamuzamu |l rpynmsr B
nopsaake, ycraHoBjieHHOM IIpaButensctBoM Poccuiickon Depepauuu, u
TPAHCIIOPTHBIX CPEACTB, MEPEBO3ANINX TAKMX HHBAIWIOB M (WIM) JCTEM-
MHBAJIH]IOB.

B nensix oOecrieueHus: OecnpensiTCTBEHHOTO AOCTyMa 3asBUTENEH, B
TOM YHCIIE TEePEIBUTAIONINXCA Ha WHBAIHMIHBIX KOJISICKAaX, BXOJ B 3[IaHUE U
MOMEIIEHUsI, B KOTOPHIX TMPEJOCTaBIsETCS MYyHHIIMIIAIbHAs — yCIyTa,
00OpyAyIOTCS TaHIyCaMH, TOPYYHSMH, TAKTHIBHBIMH (KOHTPACTHBIMHU)
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peaynpexIaouMu AJIIeMEHTaMH, UHBIMU crieuaIbHbIMU
OPUCHOCOOJICHUSIMU, TIO3BOJISIIOLIIMMU ~ 00ECIIEUUTh  OecHpensITCTBEHHbIN
JOCTYI U MEePEABUKEHUE UHBAIMUJIOB, B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickon denepanmuy 0 COUaIbHON 3aIUTE HHBAIUIOB.

[lenTpanbHbIil BXOA B 3/1aHUE Y TIOJTHOMOYEHHOTO OpraHa J0JKeH ObITh
obopynoBaH HH(POPMAIMOHHON TaOMUUYKOM (BBIBECKOH), COAEpIKaIlIeH
UH(pOPMALIUIO:

HAaMMEHOBAHUE;

MECTOHAXO0XKACHUE U

IOPUTUYECKUIN aJIPEC; PEKUM

paboThI;

rpaduk npuema;

HOMepa TenedOHOB JIJIsl CIIPABOK.

[Tomenienusi, B KOTOPBIX MPEIOCTABISETCS MYHMIIMMAIbHAS yCIIyTa,
JOJKHBICOOTBETCTBOBATh CAHUTAPHO-3IHIEMUOJIOTMYECKAM MPaBUiIaM U
HOpMAaTUBAaM.

[ToMelieHus1, B KOTOPBIX IPEAOCTABISAETCS MyHHUIIMNIATbHAS YCIYyTa,

OCHAILAIOTCS: TPOTUBOIIOKAPHON CUCTEMOMN U CPECTBAMHU

MOKAPOTYLIEHUS;

CHUCTEMOM OIOBEIIECHHS O BOSHUKHOBEHUH YPE3BBIYANHON

CUTYaLIMH;CPEICTBAMH OKa3aHUs IIEPBOM MEAUIIMHCKON

MOMOIILIY;

TyaJI€THBIMU KOMHATaMU ISl IOCETUTENEH.

3an  oxugaHus 3agBUTENE 00OPYIyeTCsl CTYNbSIMH, CKaMbsMH,
KOJIMYECTBO KOTOPBIX ONPENENSETCS UCXOAd U3 (PAKTUUECKOH Harpy3Ku H
BO3MOXKHOCTEH  JII1 WX  pa3MElIeHUWs B TOMEIICHHH, a  TaKxke
MH()OPMAIMOHHBIMH CTEHIAMHU.

TekcTbl MaTepuasnoB, pa3MEIICHHbIX Ha WH(OPMAIMOHHOM CTEH]IE,
neyaTaroTcs yJIOOHBIM Ui 4YTeHHs MWpUPTOM, O€3 HCHpPABICHUN, C
BbIJICJICHHEM Han0oJiee BAXKHBIX MECT MOJY>KUPHBIM HIPU(TOM.

MecTta nis 3anonHeHus 3asBICHUM 00OPYIYIOTCS CTYJIbSIMHU, CTOJAMH
(cTolikamu),0J1aHKaM¥ 3asBJICHUM, TMCbMEHHBIMU MTPUHAIJICKHOCTSIMHU.

Mecta mnpuema 3asBuTeNned 00OpyAyIOTCS HHGOPMAIIMOHHBIMU
TaOIMYKaMH(BBIBECKAMH ) C YKA3aHUEM:

HOMEpa KaOMHETa 1 HAMMEHOBAHUS OT/IENA;

dbaMuuu, UMEHHU U 0TYecTBa (TIOCTIEHEE — MTPU HAJTUYHH ), JIOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka nmpuema 3assBUTEICH.

Pabouee MecTo KakJI0T0 OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB,
JOJIKHO OBITH 000PYJOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTHIO
JOCTyTMa K He0OXOauMbIM MH(POPMAIMOHHBIM 0a3aM JaHHBIX, MeYaTaloluM
YCTPONCTBOM (IIPUHTEPOM) U KOMIUPYIOIIUM YCTPOMCTBOM.

JIuno, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, JIOJDKHO HWMETh
HACTOJIBHYIO TaOJIMYKY C yKa3aHUEeM (paMuINM, UMEHHU, OTYECTBA (TOCIeAHEe
- IPY HAJTMYUH) U JOJKHOCTH.

[Ipyu  npenocTaBieHUM  MYHUIMOAIBHOW  YCIYrM  MHBajdugam
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00eCreunBalOTCS: BO3MOYKHOCTh OECHpPEMSITCTBEHHOIO JloCTyna K

00BbEKTY (3/1aHUIO, TIOMEILICHHIO), B
KOTOPOM NIPEIOCTABISAETCS MyHULMIIAIbHAS YCIYTa;

BO3MOYKHOCTb CaMOCTOSITEJIBHOTO IIEPEABMKECHUS 110 TEPPUTOPUH, HA
KOTOPOHM PacIoJIOKEHBbI 31aHUS U IIOMELICHUS, B KOTOPBIX IPEJOCTABIISIECTCS
MYHHULIMINIATbHAS YCIIyTa, a TAK)KE BXOJa B TaKU€ OOBEKTHI U BBIXOJIAa U3 HHUX,
MOCaJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAJKU W3 HEr0, B TOM YHCIIE C
HCIIOJIb30BAaHUE KPECIA-KOJIACKHU;

CONPOBOXKJICHHE HHBAJIWAOB, HMEIOIINX CTOMKHE pPacCTPOMCTBA
(YHKIIMHM 3pEHUSIU CAMOCTOSITENILHOTO MEePEABIKEHNUS;

HaJUIeKaIee pa3MeNIeHrne 000pyI0BaHUs U HOCUTEIEH MH(pOpMAIUH,
HEOOXOAUMBIX JJisi oOecredeHusl OeCHpensITCTBEHHOIO JOCTyNa MHBAJINW/OB
31aHHUSIM W IIOMELIEHUSM, B KOTOPBIX IIPEAOCTABIACTCA MYyHMIMIAIbHASA
yclyra, M K MYHULMIIAJBbHOW YCIyre ¢ Yy4eTOM OIPaHHYEHUN UX
KU3HEIEATEIIbHOCTH;

nyOnupoBaHUe HEOOXOIUMOM ISl UHBAJIMAOB 3BYKOBOM M 3pUTEIbHON
uH(pOopManuy, a TaK)Ke HAANUCEN, 3HAKOB U MHOW TEKCTOBOM M IpauuecKoi
MH(OpMAMK 3HAKAMH, BBINOJHEHHBIMU pPeENbe(PHO-TOUECYHBIM MIPUPTOM
bpaiins;

JOMYCK CypIONEepeBOAUMKa U TU(DIOCYPAONIEPEBOIUNKA;

JOMYCK c00aKU-IIPOBOAHUKA npu HaJIUYUH JTOKYyMEHTa,
MOATBEPKIAIONIETO €€ CleluaibHoe o0OydyeHue, Ha OOBEKTHl (3/aHus,
IOMEILEHHUS ), B KOTOPBIXIIPEAOCTABIIIOTCS MyHUIIUIIAIIBHBIE YCIIYTH;

OKa3aHUE MHBAJIWJAM IOMOIIU B MPEOJOJEHUN 0aphepoB, MEIIAIONINX
NOJIYyYEHUI0 UMM TOCYHApCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI HapaBHE C
OPYTUMU JIMLIAMH.

19. Tloxa3aTesiu JOCTYNHOCTH ¥ Ka4eCTBA MyHUIIUNIAJIBHOMH yCayru

19.1. OCHOBHBIMHM  TIOKa3aTENIIMH  JOCTYITHOCTH  TMPEIOCTABICHHUS
MYHULIMTATBHON YCIIYTH SIBJISTFOTCS:

19.1.1. Hanuuwue noiaHOW U MOHATHON MHGOPMAITUHU O TIOPSIKE, CPOKAX
U XOJE€ NPENOCTaBICHUS MYHUIMIAIBLHON YCIyrd B HH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX OOIIEro MmoJib30BaHUs (B TOM YHCJIE B CETH
«MHTEepHETY), CpeACTBAX MAaCCOBOM MH(POPMAIIUH.

19.1.2. BO3MOXHOCTh TOJYYEHHUSI 3asBUTEIEM YBEIOMJICHUH O
IIPEIOCTABICHUA MYHULIMIIAJIBHON yCiIyru ¢ nomoinsto EITY.

19.1.3. Bo3MmoxHOCTH MOJTy4YECHUS uHpopManu 0 X0Je
pPEeAOCTaBICHUS MYHUIIMTIAIBLHON YCIYTH, B TOM YHCJI€ C HCIOJIb30BAaHUEM
UH()OPMAITMOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM.

19.2. OcHOBHBIMU IIOKa3aTeIsIMA KayecTBa MPEI0CTABICHUS
MYHULIMNATBHON YCIIYTH SIBJISFOTCSA:

19.2.1. CBoeBpeMEHHOCTh NMPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH
B COOTBETCTBUM CO CTaHAApPTOM €€ MPEAOCTABJICHUS, YCTAHOBJICHHBIM
HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

19.2.2. MuHUMaIbHO BO3MOXKHOE KOJHMYECTBO  B3aMMOJICHCTBHIA
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rpaXXIaHWHa C IOJDKHOCTHBIMH JIMIIAMH, YYaCTBYIOIIUMHU B MPEIOCTABICHUN
MYHUITUTIATBHOW YCITYTH.

19.2.3. OrcyrcTBHE 000CHOBAHHBIX )Kat00 Ha TIEUCTBUS
(6e3nelicTBUE) COTPYAHUKOB W WX HEKOPPEKTHOE (HEBHUMATEIHHOE)
OTHOIIEHUE K 3asIBUTEIISIM.

19.2.4. OrtcyTcTBHE HapylLICHUN YCTAaHOBJIEHHBIX CPOKOB B MpOIIECCE
MPEIOCTABIICHUS MYHHUITUTIATLHON YCITyTH.

19.2.5. OrcytcTBHE 3asBICHUIM 00 OCTIapUBAaHUH PELICHHUM, TEHCTBHI
(6e3nelicTBusi) YMOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX — JIMII,
MPUHUMAEMbIX (COBEPIICHHBIX) TIPH MPEJOCTABICHUH MYHHUIIAIATEHON
YCIYTH, TI0 HWTOTaM PAacCMOTPEHHSI KOTOPHIX BBIHECEHBI peIieHus 00
yIIOBJICTBOPCHUH (JACTHYHOM YIOBJIETBOPEHUH ) TPEOOBAHUH 3asBUTEIICH.

20. Uuble TpeOOBaHUS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NPeA0CTABJICHUSIMYHUIMIIAJIBLHOM YCJIYTH B
MHOTO(pyHKIMOHAJIBHBIX HIEHTPAaX, 0COOEHHOCTH
MPEAOCTABJICHUS MYHULMIIAJIBLHOU YCIYIH 110 IKCTEPPUTOPHATBLHOMY
NPUHLIHUILY HOCOOEHHOCTH MPeI0CTABJICHUA MYHUIIUIIAJIBLHOM YCJIYTH B
JIEKTPOHHOU (popMe

20.1. TlpenocraBieHue MYHULIMIATbHOMN yCIyTu o
HKCTEPPUTOPUAIBHOMY MPHUHIIMITY OCYLIECTBISIETCS B 4acTU OOecredeHus
BO3MOKHOCTH ItoAauu 3asBieHud mnocpexncrsoM EIII'Y wu  nomyyeHus
pe3ysibTaTa MyHULMIIAIBHON YCIYTd B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

20.2. 3asBuTenaM OO0ECHEUMBAETCS BO3MOXHOCTh MPEACTABICHUS
3asIBJICHUS U MPUJIATraeMbIX JTOKYMEHTOB B ()OpME 3JIEKTPOHHBIX TOKYMEHTOB
nocpeactsoM EIITY.

B 3TOM ciydae 3asBHUTENb WM €0 MPEICTABUTENb aBTOPU3YETCS Ha
EIIT'Y nocpenctBom noaTBep:kIeHHONM yueTHOH 3anucu B ECUA, 3anonHser
3asBJIEHUE O IMPEAOCTABICHUN MYHHULMIIAJIBHON YCIYI'M C HCIIOJIb30BAHUEM
MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHU/IE.

3arnoJHEHHOE 3asBJICHHE O IMPEAOCTABIECHUN MYHULMIIAJIBHON YCIyru
OTIPABIIICTCA 3asBUTEJIIEM BMECTE€ C IPUKPEIUICHHBIMH 3JIEKTPOHHBIMHU
oOpazaMu  JIOKyYMEHTOB, HEOOXOIUMBIMU TUISI IIPEIOCTABICHUS
MYHULIMIAIBHON YCIYrd, B YIIOJHOMOYEHHBIM opraH. [Ipu aBropmsamuu B
ECHUA 3adBieHue O NpemoCTABICHUM MYHHUIMIIAJBHOW YCIYT'M CUHATAETCS
NOAMMUCAHHBIM IIPOCTOW JJIEKTPOHHOW IMOANMCHIO 3aIBUTENS, MTPEACTABUTENS,
YIOJIHOMOYEHHOT'O Ha MOJANKMCAHUE 3asBJICHHUS.

Pe3ynbraThl mpemocTaBiICHUS MYHHUITUTIATBHOW YCIYTH, YKa3aHHBIC B
nyHkre 6.1 Hacrosiero AJMUHHCTPATHBHOIO PErIaMEHTa, HAIMPAaBISIIOTCS
3aBHTEIIO, IIPEACTABUTENIO B JMYHBIA KaOmHer Ha EIII'Y B dopme
AIIEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO YCUJIEHHON KBaJIM(DUIIMPOBAHHON
ANIEKTPOHHOW  TOAMHUCHIO  YIMOJHOMOYEHHOTO  JIOJDKHOCTHOTO — JIUIA
YOTHOMOYEHHOTO OpraHa B Cllydae HaIpaBJICHUs 3asBJICHHS IMOCPEICTBOM
EITY.
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20.3. DNeKTpOHHbIE JOKYMEHTBI MIPEACTABIISIIOTCS B CIEIYIOLIUX
dopmatax:a) Xml - 11st popmManr30BaHHBIX JOKYMEHTOB,;

0) doc, docx, odt - I TOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, HE
BKJIIOYAIOMIMM (OpMYyJIbl (32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B
MOAMYHKTE "B" HACTOSIIETONYHKTA);

B) XIS, XIsSX, 0dS - 1151 TOKyMEHTOB, COJCPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg - sl TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM
gucie BKIOYaOmmx (Gopmynsl W (wiam) rpaduyueckue M300pakeHus (3a
UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHbIX B TIOJIMYHKTE «B» HACTOSIIETO

MYHKTA), a TAK)KE TOKYMEHTOB C IrpadUuecKUM COJEPKaHUEM.

Jlomyckaercsi (QopMHUpOBaHUE DJIEKTPOHHOTO JIOKYMEHTa IMyTeM
CKaHUPOBAHHUS HEMOCPEICTBEHHO C OpUTHMHAJIa JOKYMEHTa (MCIOJIh30BaHHUE
KONMUH HE JIOMyCKaeTcs), KOTOPOE OCYIIECTBISIETCS C COXpaHEHUEM
OpHeHTaluu opuruHana aokymenra B paspemennn 300 - 500 dpi (macmrad
1:1) ¢ UCMOIB30BAaHUEM CIICAYIONIUX PEIKUMOB:

- «4epHO-Oenbli» (MpU OTCYTCTBMM B JOKYMEHTE TIpaUuecKux
U300pakeHUi U (WJIHM) IIBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (IpH HaJIUYUU B JOKYMEHTE TpaduuecKux
U300paKEHUM,0TIIMYHBIX OT IIBETHOTO TpaduuecKoro u300pakeHus);

- IBETHOW» WUIIU «PEKUM IOJTHOM IBeTOnepenadn» (Mpu HAJTUYUH B
JOKYMEHTEIBETHBIX TpauuecKiX N300pakeHHit TM00 IIBETHOIO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTUYHBIX MPU3HAKOB IOUIMHHOCTH,

a UMEHHO:TpaUuecKoil MoANNCH ML, TIeYaTH,
YTJI0BOTO MITammna OJaHKa;
- KOIMYEeCTBO (DailyloB JOKHO COOTBETCTBOBATH KOJIUYECTBY
JOKYMEHTOB,KaX/IbIi 13 KOTOPHIX COAEPIKUT TEKCTOBYIO U (MIIN)
rpaduyecKkyro uH(popMaIuio.

DneKTpOHHBIC JOKYMEHTHI JJOJHKHBI 00€CTIeYNBATh:

- BO3MOXKHOCTbH HUACHTHU(PHUIIMPOBATH JOKYMEHT U KOJUYECTBO JIUCTOB
B IOKyMEHTE;

- Uil TOKYMEHTOB, COJEpXAIlMX CTPYKTYpPUPOBAHHBIC IO YaCTSM,
riiaBaMm, paszzienaMm (TmojpaszjenaM) JaHHble W 3aKJIaiKd, O00eCTIeUMBAIONIUE
Nepexobl MO OTJIABICHUIO U (WJIM) K COJAEPX AIIMUMCS B TEKCT€ PUCYHKAM U
TaOJIHIIaM.

JIOKyMEHTBI, MOAJICKAIIHMEe MpeacTaBieHuio B popmatax XIS, XIsX wim
ods, bopMHPYIOTCS B BUJIE OTACIBHOTO SJICKTPOHHOTO JOKYMEHTA.

I11. CocTaB, nocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHUSA
aIMUHUCTPATHUBHBIXIIPOUEAYP (HeiicTBUIl), TPeOOBAHUSA K MOPSAKY
HUX BBLINOJIHEHUSI, B TOM YHCJIe
0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOM dopme
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21. UcyepnbIBalOIMii NepevyeHb AAMUHNUCTPATHBHBIX POLEAYP

21.1. IlpengocraBieHne MYHULMOAIBHOM YCIYyTM BKJIIOYaeT B ceOs
CIEeAYIOIIMEaIMUHUCTPATUBHBIC TPOLETYPHI:

MIPOBEPKA JOKYMEHTOB U PErUCTpalys 3asiBJICHHUS;

IIOJIyYE€HHE CBEIECHUM mnocpeacTtBoM dDenepaibHOW TOCYJapCTBEHHOU
uHpopMallMOHHONW cucTteMbl «EamHas cucreMa MeEXBEIOMCTBEHHOTO
AIEKTPOHHOTO B3auMoaeucTBus» (ganee — CMOB);

paccMOTpEHHnE JTOKYMEHTOB

u CBEICHUW;  NPUHATHE

pEeLIeHHS;

BbIJIa4ya pe3yJbTaTa.

Onurcanne aAMUHACTPATUBHBIX MPOLEYP NPEICTABIEHO B
npunoxeHuu Ne 5 kHacrosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. llepeyeHb aAMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
NMPeA0CTABJICHNY MYHUUUNIAJIBLHOM YCJIYIH YCJIYT B 3JIEKTPOHHOM

dopme

22.1. Ilpu mpenocTaBiICHHH MYHHUIIUMAIBHOW YCIYTH B 3JIEKTPOHHON
(dopMme3asiBUTENO0 00€CIIeUNBAIOTCS:

noyiyueHue uHGOpMaIi O MOPSIKE U CPOKAX MPEAOCTaABICHUS
MYHULUNAIBHONYCITYTH;

dbopMUpOBaHUE 3asBIICHUS;

NpUEM M PpErucTpauus YHOJIHOMOYEHHBIM OPraHOM  3asiBIICHUS
WUHBIXJOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHUIIUTIATLHON
YCIIyTH;

MOJIyYEHHE pe3yJIbTaTa MPeI0CTaBICHUS

MYHULUNAIBHON YCITyTH;TOIYyYE€HHE CBEICHUN O XOJIe

paccMOTpEHUs 3asBJICHUS;

OCYILECTBJICHUE OIIEHKH KauyeCTBa NPEI0CTABICHUSI MyHULIUTTAIbHOM

yCIyry; ocyaeoHoe (BHecyaeOHOe) 00KaloBaHUE PEIICHUM U

nerictBuil (0e3mecTBus)

YoIHOMOYEHHOTO OpraHa Jubo aercTBus (0e3AeHCTBIE) JOTKHOCTHBIX JIUI
VYTOJIHOMOYEHHOTO OpraHa, MPEJOCTABISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
100 rocyJapCTBEHHOTO CITY>KAILIETO.

23. Iopsaaok ocyuiecTBICHUS] AIMUHUCTPATUBHBIX MPOLEAYP
(meiicTBHIl) BIJIEKTPOHHOM (popme

23.1. ®opmupoBaHuE 3asBICHHUS.

dopMupoBaHHUE 3asABICHUS OCYIICCTBIISICTCS MOCPEACTBOM 3aTIOTHEHUS
aneKkTpoHHON  (opmbl  3asBiaeHus Ha EIII'Y 06e3 HeoO0XoaUMOCTH
JOTIOJTHUTEIIPHOM T0J1auy 3asBIICHHS B KaKoi-1rb0 nHOM popme.

dopMaTHO-JIOTHYECKass TpoBepka CHOPMHPOBAHHOTO  3asIBICHUS
OCYIIECTBJISICTCA TIOCHIC 3allOJIHCHHS 3asdBHUTEIIEM KaXJOro W3  IOJIeH
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ANEKTPOHHOM  (Gopmbl  3asBiaeHus. IIpu  BBISIBIEHUHM  HEKOPPEKTHO
3aMOJHEHHOTO  MOJS  JJEKTPOHHOW  (OpMBbI  3asdBJICHHUS  3asBUTEIb
YBEJAOMIIIETCS. O XapaKTepe BBIABICHHON OIIMOKHU U MOPSAKE €€ yCTPaHECHUS
MOCPEJICTBOM  HMH(DOPMAIMOHHOTO  COOOIICHHMSI  HEMOCPEICTBEHHO B
AIIEKTPOHHOM (hopMe 3asBIICHHUS.

[Tpu popMupoBaHuU 3asBIICHUS 3asIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXHOCTh KONHPOBAaHUSI U COXPAHCHUS 3adBJICHUS U HHBIX
JOKYMEHTOB, YKAa3aHHbIX B IMyHKTe 9.1 HacTtosmero AIMHUHUCTPATHBHOIO
perjiamMeHTa, HeOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHULIUTIAIBHON YCIIyTH;

0) BOBMOYKHOCTh I€4aTh Ha OYMa)KHOM HOCHUTEJIE KOMUU JIEKTPOHHOU
(bopMBbI 3asIBICHHUS;

B) COXpaHEHHE paHEe BBEJICHHBIX B AJIEKTPOHHYIO (pOpMy 3asBIICHHUS
3HAUYEHUN B JIIO0O0M MOMEHT MO >KEJAHUIO MOJIb30BaTENsl, B TOM YHCIIE TPH
BO3HUKHOBEHUHU OIIMOOK BBOJIa M BO3BpATE JIJIsl IOBTOPHOTO BBOJIA 3HAUCHUI
B DJIEKTPOHHYIO (hOpPMY 3asIBICHHUS;

T') 3al0JIHEHUE T0JIeH AIEKTPOHHON (OPMBI 3asiBJICHUS 10 Havalla BBOJA

CBEJICHUU
3asBUTEJIEM C WCIIOJIb30BaHUEM CBeAeHUM, pa3MmemeHHbix B ECHA, wu
cBeneHuii, onyonukoBanHbix Ha EIITY, B wactm, Kacaromieics CBeIEHUH,
orcyrcrBytomux B ECUA;

J) BO3MOXKHOCTh BEpPHYThCA Ha JIO00M W3 JTamoB 3aloJHEHUs
ANIEKTPOHHOM (hOPMBI 3asiBJIEHUS O€3 OTEPU paHee BBEACHHOW HHPOpMaLINH;

€) BO3MOKHOCTb JlocTyna 3asiButesis Ha EIII'Y k panee mogaHHBIM UM
3asBJICHUSAM B TEYCHUE HE MEHEE OJIHOTO TOJIa, a TaKXKE YaCTUYHO
c(hOpMHUPOBAHHBIX 3asIBJICHUN — B TCUCHHE HE MEHEEe 3 MECSIICB.

CdopmupoBaHHOE W TOJIMKMCAHHOE 3asBIICHUE W HHBIC JOKYMEHTHI,
HEO0OXOIUMBbIE JIJIsl PEOCTABICHHUS MYHUIIUIIATBLHON YCIIYTH, HAIIPABISIOTCS
B YTIOJIHOMOYEHHBIN OpraH nocpeactsoM EINTY.

23.2. YIIOJIHOMOUYEHHBI opraH oOecreuynBaeT B CpPOK He mo3aHee 1
pabouero AHS ¢ MOMeHTa mogauu 3asiBieHus Ha EIITY, a B cimydae ero
MOCTYIJICHUSI B HEPAOOUUd WM MPa3IHUYHBIA J€Hb, — B CIEAYIOIIUN 32 HUM
NepBbIi pabounii JeHb:

a) TpUeM JOKYMEHTOB, HEOOXOIUMBIX ISl  TIPEAOCTaBJICHUS
MYHULUNAIBHOW yCIYTM, W HaNpaBJIEHHE 3asBUTENI0 3JIEKTPOHHOIO
COOOIICHUS O MOCTYIUICHUN 3asIBJICHUS;

0) perucTpanuio 3asiBICHUS U HAIIPaBJICHUE 3aIBUTENIO YBEIOMIICHUS O
perucTpanuu 3asBieHuss JuO0 00 OTkaze B TpHEME JTOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEAOCTABIICHUS] MYHUIIUTAIEHON YCITYTH.

23.3. DACKTPOHHOE  3asBIICHUE  CTAHOBUTCS  JOCTYIHBIM  JUJIS
JTOJ>KHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO OpTraHa, OTBETCTBEHHOIO 3a IPUEM U
pEerucTpaiyio 3asBJICHHUsS (Jajee — OTBETCTBEHHOE JOKHOCTHOE JIMIIO), B
MYHHULUITAIIBHON MH(OPMAITMOHHON CUCTEME, HCIIOJIb3YEMOW
YTOTHOMOYEHHBIM OPTaHOM ISl TIPEAOCTABICHUS MYHUIUIIAIILHONW YCIyTH
(manee — I'IC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MPOBEPSICT HAJIWYUE OHJICKTPOHHBIX 3asBJICHUH, MOCTYIUBIIHNX C
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EIIT'Y, ciepuonom He pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNHBIINE 3asiBJICHUS U MPUIOKEHHBIE 00pa3bl
JIOKYMEHTOB(JIOKYMEHTHI);

MPOU3BOAMUT  JICMCTBUS B COOTBETCTBHUHU C MYHKTOM 3.4 HACTOSILETO
AJMUHUCTPATUBHOTO pErjaMeHTa.

23.4. 3asBUTENI0O B KauecTBEe pe3yibTaTa MPEJOCTABICHHUS
MYHHUIIMIAIBHON ~ yCIyrd  oOecreurBaeTcss  BO3MOXKHOCTh  TOJyUEHHUS
TOKYMEHTA!

B (dopMe DIEKTPOHHOIO JOKYMEHTa, MOJAMUCAHHOTO YCHIIEHHON
KBTU(PUITIPOBAHHON AIEKTPOHHOMN HNOJANMKUCHI0  YIOJIHOMOYEHHOTO
JOJDKHOCTHOIO JIMIAa YTIOJJHOMOYEHHOTO OpraHa, HallpaBJIE€HHOIO 3asBHUTEIIIO
B MMuHLIN KabuueT Ha EINT'Y;

B BHJE OYMaXHOTO JOKyMEHTa, MOJITBEP)KIAIOIIETO COJIEpiKaHNe
ANEKTPOHHOIO JOKYMEHTA, KOTOPBIM 3asBUTENb IOJIY4YaeT MpPU JIUYHOM
oOpanieH1u B MHOTO()YHKIIHOHAJILHOM LIEHTPE.

23.5. [lomyuenue nHPOpPMAIA O XOJE PACCMOTPEHUS 3asBICHUS H O
pe3yabTare MPENOCTaBICHUS MYHULMNAIBHON YCIYTM NIPOU3BOJUTCS B
nuyHoM kabunere Ha EIN'Y, mpu ycioBum aBTOpH3anuu. 3asBUTENIb UMEET
BO3MOXKHOCTh NPOCMATPHUBATh CTATYC 3JEKTPOHHOI'O 3asIBIICHUS, a TaKkKe
uHbOpMAIIMI0O O JaJbHEHIIMX JEUCTBUSIX B JIMYHOM KaOWHETE TIO0
COOCTBEHHOW MHUIMATHUBE, B TH000E BpeMsL.

[Ipu npenocTaBiIeHUN MYHUIIMITAIILHON YCIYTU B SJIEKTPOHHOU popme
3asIBUTEJIIO HAIIPABIISIETCS:

a) YBEIOMIICHHE O TMpPUEME W PETUCTpalMM 3asBJICHUS W UHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIIYTH,
comepxkaimiee cBeAeHUss O (akTe TmpuemMa 3asBICHUS U JIOKYMEHTOB,
HEOOXOAMMBIX JJIi TPEIOCTaBICHUS MYHHMIMNAIBHOW YCIyTrH, W Haudaje
MpOLEeIYypbl NPEIOCTABICHUSI MYHULUIIAILHON YCIYTH, a TaKXe CBEACHHUS O
JaTe ¥ BPEMEHU OKOHYAHUS MPEJOCTABICHUS] MYHHUIIUTAIBHONW YCIYTH OO0
MOTHUBUPOBAHHBIA OTKa3 B TMpPHUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
pPEeAOCTaBICHUS MYHUIIMIIAIbHOW YCIIYTH;

0) yBemomieHHME O pe3yJibTaTax pacCMOTPEHHUS JIOKYMEHTOB,
HEOOXOMUMBIX I MPETOCTABICHHUS MYHHUIIMTIAIBHOW YCIYTH, COJEpIKaIlee
CBEICHUS O TNPUHATAHU TOJOKUTEIBHOTO PEUIEHUs O MPeJOCTaBICHUH
MYHUIUOAIBHOM  yCIYTM W BO3MOXHOCTH  TOJYYUTh  pe3yibTaT
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyrd JUOO MOTHUBUPOBAHHBIM OTKa3 B
PEeIOCTaBICHUU MYHUIIMIAIBHON YCIIYTH.

24. Tlopsaok ucNpaBJIeHUs JONMYIIEHHBIX ONEYaTOK U OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe MPe10CTaBJIeHU MYHHIMIIAJIBHOI
YCJIYTH JOKYMEHTaX

24.1. B cnyyae BBISIBICHHS OINEYATOK M OIIMOOK 3asBUTENb BIPaBE
oOpatutbcs B YIOJHOMOYEHHBI OpraH C 3asBJICHHEM Ha HCIpPaBIICHUE
OTI€YaTOK U OIIHOOK.

24.2. OcHOBaHMSI OTKa3a B TpHUEeMe 3asBiIeHUS OO0 UCIpPaBICHUU
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omeyaToKk W  omuOOK yKazaHel B  nyHkrte 11.1  HacTosIiero
AJMUHUCTPATUBHOTO PErjaMeHTa.

24.3. VicnpaBneHue JOMYIIEHHBIX OMEYaTOK W ONIMOOK B BBIJAHHBIX B
pe3ynbTaTe  MPEAOCTaBICHUS  MYHUIIMNAIBHOW  YCIAYTM  JIOKYMEHTax
OCYIIECTBJISICTCS B CIEAYIOIIEM MOPSAKE:

24.3.1. 3asBuTens mNpu OOHAPYKEHUH OIEYATOK M OIUOOK B
JOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHHUIIATIAILHON
yCiIyTH, oOparmaeTcss JUYHO B YTIOJHOMOYEHHBINM OpraH C 3asBICHHEM O
HEOOXOAMMOCTH HCTIPABIICHUS OMEYaTOK M OMMOOK, B KOTOPOM COJEPIKUTCS
yKa3aHUe Ha X OMHUCaHUE.

24.3.2. YNOTHOMOYEHHBI OpraH TMpH TOJXYYCHUH 3asSBICHHUS
paccMaTpuBaeT HEOOXOJAMMOCTh BHECCHHS] COOTBETCTBYIOIINX M3MCHCHHH B
JOKYMEHTBI, SIBIISIOIIMECS PE3YyIbTaTOM MPEAOCTABICHUS MYHUIUIIAIBHOM
YCIIYTH.

24.3.3. YTOJHOMOYEHHBIN OpraH 00eCIeunBacT YCTPAaHCHUE ONEYaTOK
U OmUOOK B JOKYMEHTaX, SBISIOIMIMXCS PE3yJbTaTOM IPEI0CTaBICHUS
MYHHUIUMIAIBHON YCITYTH.

24.3.4. Cpok ycTpaHEHHs OMEYaTOK M OMMUOOK HE JTOJDKEH MPEBBIIATH
3 (Tpex) paboumnx AHEH C AaThl PErUCTPALIMH 3asBIICHHUS.

V. ®opMbl KOHTPOJISI 32 UCTIOJTHEHHEM A IMUHUCTPATUBHOIO
perjiaMeHTa

25. IlopsioK ocyliecTBJIEHHS TeKYLEro KOHTPOJIsI 32
co0JII0/IeHeM M UCTIOJTHEHHEM OTBETCTBEHHbIMHU
JAOJKHOCTHBIMY JIMIIAMU T0JI0KeHUiiperjiaMeHTa U HHbIX
HOPMATHBHBIX NPABOBbIX AKTOB,
YCTAHABJIMBAIOIIMX TPeOOBAHUS K NMPEI0CTABICHHI0 MYHUIIMIIAIbHOM
YCJIYI'H, aTaK:Ke IPUHATHEM UMH pelleHn i

25.1. Texkymwmii KOHTpPOJIb 3a COOJIOJICHUEM U  HCIOJIHEHUEM
HACTOSIIEr0 AJIMUHUCTPATUBHOTO  pErJIaMEHTa, HWHBIX HOPMATHUBHBIX
NPABOBBIX AKTOB, YCTAaHABIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO
MYHULHAMAIBHOM  YCIYTHM, OCYIIECTBIISIETCS HA TIOCTOSIHHOM  OCHOBE
JTOJDKHOCTHBIMU  JTUIIAaMU  ATMUHHUCTpariuu  (YTOJIHOMOYEHHOTO OpraHa),
YIOJIJHOMOYEHHBIMA Ha OCYIIECTBJICHUE KOHTPOJS 3a MPeJoCTaBICHUEM
MYHULMNAIBHON YCIIYTH.

JInst  TeKymiero KOHTpOJISI UCIOJIB3YIOTCSL  CBEACHUSI  CITy:KeOHOM
KOPPECTIOHICHITNN, YCTHAas W TUChMEHHAs MHQPOpMAIUsS CIEIUATUCTOB H
JTOJKHOCTHBIX JIUI] AIMUHHUCTpAK (Y TOJTHOMOYEHHOTO OpraHa).

Tekyiuii KOHTPOJIb OCYIIECTBISAETCS IMMyTEM MPOBEICHUS TIPOBEPOK:

pemeHnii o mpenocTaBieHHH (00 OTKa3e B MPEAOCTABIICHUN)
MYHUIIUTTATBHOU YCITYTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHUH ITPaB IPaK/IaH;

pacCMOTPEHUSI, TPUHITUS PEUIEHUA U TMOJATOTOBKM OTBETOB Ha
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oOpamieHuss TpaXkJaH, CoJep)Kallue >KaJIoObl Ha peIICHUsS, JeHCTBHS
(6e3nelicTBUE) TOMKHOCTHBIX JIUII.

26. TIlopsiaoK U NEPHOAUYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M KA4€CTBa NMPeI0CTABICHUS
MYHUIMNIAJIbHOM YCJIYTH, B TOM YHCJIe TOPSIA0K U (DOPMBbI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM MPeJ0CTABICHUS MYHUIIUNIAJIBLHON YCJIYTH

26.1. KoHTpoib 3a TOJHOTOW M  KA4eCTBOM MPEIOCTaBICHUS
MYHULMNAIBHOM YCIyI'M BKJIIOYaeT B ce0s NPOBEIECHHUE IUIAHOBBIX U
BHEIIAHOBBIX ITPOBEPOK.

26.2. IlnaHOBBIE TIPOBEPKH OCYIIECTBIISIOTCS HAa OCHOBAaHWUHU TOIOBBIX
MJIaHOB PaboThl YTIOJTHOMOYEHHOTO OpraHa, yTBEPKAaeMbIX PYKOBOIAUTEIEM
YnonnomoueHHoro oprana. [Ipy miaHoBo¥ IMpoOBEpPKE MOJHOTHI U KayecTBa
[IPEIOCTABICHUS MyHULIMITIAIBHON YCIYT KOHTPOJIIO MOJIEKAT:

COOJIIOICHHE CPOKOB  MPENOCTABICHUS  MYHHUIIMIAIBHOM

YCIIYTH; co0roieHne IIOJIOYKEHUM HACTOSIIIETO

AJIMAHHCTPAaTUBHOI'O PETIAMEHTA;

IPAaBWIBHOCTh U OOOCHOBAaHHOCTh IPHUHATOTO pELIEHUs 00 OTKa3e B
MPEA0CTABIEHUN MyHUIIUIIATBHOU YCIYTH.

OcHOBaHuEM IS ITPOBEICHMS BHEIUIAHOBBIX IIPOBEPOK SIBIISIOTCA:

IOJIy4E€HUE OT TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMoOympaBiieHuss HWHGOpPMAIMM O MPEINOJaraéMbIX WM BBIABICHHBIX
HapylIeHUsX HOPMAaTHBHBIX NPaBOBbIX akTOB Poccuiickon @Penepanuu,
HOPMATHBHBIX IPABOBBIX AaKTOB MECTHOMW aJIMHUHHUCTPALlMU TOPOACKOTO
nocejieHuss Malickuii,

oOpamieHusi TpaxJaH ¢  OPUIWYECKUX JIMIl Ha  HapylICHUS
3aKOHOAATENbCTBA, B TOM YHCJIE€ HAa KayeCTBO  IPEAOCTABIICHHUS
MYHUIMIAIBHON YCIIYTH.

27. OTBeTCTBEHHOCTD I0JIKHOCTHBIX JIMI] 32 PellleHUs U
naecreusi(0e3geicTene), NpUHUMAaEMble
(ocymiecTBisieMbie) MMM B X0/€ NPEAOCTABJICHUS
MYHHUIMIAJIBHOH YCJIYTH

27.1. Tlo pe3ymbTraTaM TPOBEICHHBIX MPOBEPOK B CITydae BBISBICHUS
HApYUIEHUN TMOJIOKEHUN HACTOSIIET0 AJIMUHHCTPATUBHOTO PETVIAMEHTA,
HOPMAaTHUBHBIX ITPABOBBIX AKTOB MECTHOW aJMUHHCTpPAIMA TOPOJICKOTO
rnocesieHuss Malcknuii  OCYIIECTBISIETCS NPUBIICUEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickon
denepanum.

ITepcoHaibHAs OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMIL 34 MPABUIIBHOCTh U
CBOCBPEMEHHOCTh TPHUHATHS PEHICHHUs O TpeaocTaBicHUU (00 OTKa3e B
MPEJOCTABICHUN ) MyHUIIMIIAIBHOW YCIIYTH 3aKPEIISETCS B UX JOJKHOCTHBIX
perjiamMeHTax B COOTBETCTBUU C TPeOOBaHUSIMH 3aKOHO/IaTEJIbCTRA.
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28. TpeGoBaHus K MOPSIAKY U (popMaM KOHTPOJIA 3a
NMPeaoCTABJICHUEMMYHHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIe CO
CTOPOHBI IPAKIAH, UX 00 beMHEHNH U OPraHu3alM i

28.1. I'paxnane, uX OOBEAWHEHHMS W OpraHU3aAIMd HMMEIT IPaBO
OCYIIECTBIISITh KOHTPOJb 32 MPEJOCTABICHUEM MYHULUIAIBHONW YCIyTU
nyTeM TMOoJIydeHus MH(pOpMAMU O XOJe MPEAOCTaBICHHS MYHUIIUTIAIbHON
YCIyTH, B TOM YHUCJIE O CPOKax 3aBEpIICHUS aIMHUHUCTPATUBHBIX MPOIETYP
(meicTBui).

['paxknane, X 0ObETUHEHUS U OpPraHU3ALMH TAK)KE UMEIOT MPaBO:

HAIpPaBIIATh 3aMEUaHUS U NPEJIOKEHHS MO YIYUIIEHUIO JOCTYIHOCTH U
KayeCcTBAIPEI0CTABICHUSI MyHULIMIIAIbHON yCIyTH;

BHOCUTHb MPENJIOKEHUSI O Mepax [0 YCTPAHEHUIO0 HapylIEeHUN

HACTOSIIETOAIMUHUCTPATUBHOTO PETJIAMEHTA.

28.2. JlomKHOCTHBIC JHIIa YTOJHOMOYEHHOTO OpraHa MPHHUMAIOT
Mepbl K MPEKPAIEHUIO TOMYIICHHBIX HAapyIIEHWH, YCTPAHSIOT MPUYUHBI U
YCIIOBUSI, CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIIICHU.

Nudopmanus o pe3yapTaTax pacCMOTPEHHUS 3aMEYaHUN U MPEAJIOKEHUI
rpaxaaH, uX OOBEIMHEHUH M OpraHU3alUil TOBOJIUTCS 10 CBEJIEHUS JIUL,
HaIpPaBUBILNX 3TU 3aMEUYaHUS U MIPEIIIOKEHUSI.

V. JdocyneOHblii (BHeCya1eOHBbII) MOPAIOK 00:KaT0BAHNS PellleHUi U
peiictBuii(0e31eliCTBHSI) OPraHa, mpeaoCcTaBJISIOIIEro
MYHHIHMIAJIBHYIO YCJIYTY, a4 TAKKEe UX JOJKHOCTHBIX JINII,
roCyIapCTBEHHBIX CJIYKAIMX

29.1. 3asBUTEnh MMEET MPaBO Ha OOXKAJIOBaHWE pEIICHUS U (WIJIH)
nevictBuil (Oe3aeiicTBUs) YTMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMIL
YHoa1HOMOYEHHOTO oprasa, roCyJ1IapCTBEHHBIX CITyXaIluX,
MHOTO()YHKITMOHATEHOTO LEHTpa, a TaKxke paboTHUKA
MHOTO(YHKITMOHAJILHOTO IIEHTpa TpPH MPEAOCTABICHUH MYHHUIIAITAIEHON
yCIIyTU B 0Cy/1IeOHOM (BHECYI€OHOM) MOPSIKE (J1aee — xanooa).

30. Opranbl MeCTHOT0 CAMOYTIPABJIEHUSI, OPraHU3ALMUN U
YIOJTHOMOYEHHbIEe HAPACCMOTPEHHE KAJT00bI JTUIA, KOTOPbIM
MO:KeT ObITh HAIIPABJICHA 7KAJ100a 3asiBUTE/ISl B 10CYyA1e0HOM
(BHecy1e0HOM) mOpsIAKe

30.1. B nmocyme6HOM  (BHeCyneOHOM)  TOpSAKE  3assBUTENb
(mpencraBUTENb) BIIpaBEe OOPATUTHCS C KalmoOOW B MHChbMEHHOW (opMe Ha
OyMa)KHOM HOCHTEJIC UJIH B DJIEKTPOHHOU opme:

B YTNOJHOMOYEHHBI OpraH — Ha pelmeHue u (Wiam) JeicTBus
(Oe3meiicTBUE)  AOHKHOCTHOTO — JIMIA, PYKOBOIUTENS  CTPYKTYPHOIO
nojpa3feiieHus] YIOJIHOMOUYEHHOTO OpraHa, Ha peHIeHHe W JeHCTBUS
(6e3neiicTBue) YTNOJIHOMOYEHHOTO OpraHa, pyKOBOJIUTENS Y IOJITHOMOUYEHHOTO
Oprasa;
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B BBIIIECTOSIIIMI OpraH Ha pelieHue u (uiu) aenctBus (Oe3neiicTue)
JNOJDKHOCTHOTO — JIMLA, PYKOBOJUTENS  CTPYKTYPHOTO  MOJpa3zAeiiCHUsS
VY I0JTHOMOYEHHOTO OpPraHa;

K PYKOBOJMUTEI MHOTO(YHKIHMOHAJIBHOIO LIEHTpa — Ha PELICHUS U
neiictBusi(Oe3neiicTBrE) pabOTHIKA MHOTO(DYHKIIMOHAIBHOTO IICHTPA;

K YYPEIHUTEI0 MHOrO()YHKIHOHAJIBbHOTO LEHTpAa — Ha pEUIeHUE U
nevictBus (0e3nercTBre) MHOTO(YHKIIMOHATLHOTO IIEHTPA.

B VYnonHomoueHHOM opraHe, MHOTO(QYHKIHOHAJIbHOM LEHTpPE, ¥y
yupeauTens MHOTO(YHKIIHOHATHHOTO LEHTpa ONPENESAI0OTCS
YIOJIHOMOYEHHBIE HA PACCMOTPEHUEKATI00 JOKHOCTHBIE JIHIIA.

31. Cnocodbl uHGOpMUPOBaHMSI 3asiBUTEJIEl 0 MOPAAKe MOJAYHN U
PaccMOTPEHUSIZKAI00bI, B TOM YHCJIE C MCIOJIH30BAHNEM
Enunoro mopraJjia rocyiapcTBeHHbIX 1 MYHUIIUNIAJIbHBIX YCJIYT

(pynxunii)

31.1. Uadopmanusi o MOpsiAKE MOJAYM M PACCMOTPEHHS >KaloOBI
pa3Melaercds Ha HMH(POPMALMOHHBIX CTEHAAX B MECTaX NpPeIOCTaBICHUS
MYHULIMIIAIBHOM YCIYyTH, Ha CcaWTe YIOIHOMO4YeHHOro oprana, EIII'Y, a
TaK)Ke MPEeNoCTaBIsieTC B YCTHOM QopMe mo tenedoHy U (WiM) Ha JTUYHOM
npueMe Ju00 B MUCBMEHHOW (pOpME MOYTOBBIM OTIPABICHHUEM IO aJpecy,
YKa3aHHOMY 3asiBUTENEM (IIPEACTAaBUTEIIEM).

32. [lepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB,
peryJaMpyouux nopsaaoK 10cyaAe0Horo (BHeCcy1eOHOr0) 00:xa10BaHUS
nercTBuid (0e3geicTBUSA) U (MJIM) PelieHHH, IPUHATBIX
(ocynecTB/IEHHBIX) B X0/1€ MIPeI0CTABJICHUSI MYHUIIUNIAJIBLHONYCIYTH

32.1. Tlopsinok mocyne6Horo (BHECYIeOHOTO) 00XaJOBaHUS pEHICHUI
U neiicTBuil (Oe3nericTBrs) YTOTHOMOYEHHOTO OpraHa, MpeaoCTaBIISIONIETO
MYHULHUNAITBHYIOYCIYTY, a TAKXKE €r0 T0HKHOCTHBIX JIUL PETYIUPYETC:

®denepanbHbiM 3akoHOM OT 07.07.2010 Ne 210-d3 «O6 opranuzaiuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT;

noctaHoBieHnem  IIpaButenscTtBa  Poccuiickonn  ®enepaunn 0T
20.11.2012 Ne 1198 «O denepanbHOl ToCcyaapCTBEHHON WHOOPMAIIMOHHON
cucteMme, oOeclmeuMBaroIiel  mpoiecc  gocyaeOHoro  (BHeCyaeOHOrO)
oOkajoBaHUsl peIIeHUA W JAceicTBUi (0€3ACMCTBUS), COBEPIICHHBIX MPH
MPEJOCTABICHUN I'OCYIAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT).

V1. Oco0eHHOCTH BBINIOJIHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBUI) B MHOTO(PYHKIHMOHAJBHBIX HEHTPAX NMPEA0CTABJICHHS
roCyJAapCTBEHHbIX U MYHHIUNAJIBHBIX YCJIYT

33. UcuepnbiBaomuii nepedyeHb aAMUHUCTPATHBHBIX NPoOLEYP
(meiicTBMIl) MPUIIPEIOCTABJICHUHA MYHHIMIIAJIBHON YCIYIH,
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BbINMOJIHACMbIX MHOFO(l)yHKIII/IOHaJIBH])IMH HEeHTpaMu

33.1 MHOro(yHKIIMOHAIBHBIN LIEHTP OCYIIECTBIISIET:

a) WHQOPMHUpPOBAHUE 3asgBUTENEH O TMOPSAKE MPEIOCTABICHUS
MYHULIMNIAIBHOW YCIYTM B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE, IO HWHBIM
BONPOCaM, CBSI3aHHBIM C NPEAOCTABICHUEM MYHUIIMIIAIILHON YCIYTH, a TAaKKe
KOHCYJIbTUPOBAHUE 3asBUTENIEH O MOPSAIKE MPEAOCTABICHUS MYHULIUIIATbHON
yCIIyTU B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

0) BbIOAUy 3asBUTENIO Pe3yJbTaTa MPEIOCTABICHUS MYHUIUIAIBHOM
yCiIyrd, Ha OyMaXHOM HOCUTEJE, MOATBEPKIAOIMIMNX COACpPKAHUE
AIIEKTPOHHBIX JIOKYMEHTOB, HATPABJICHHBIX B MHOTO(YHKIIMOHAIBHBIN LEHTP
[0 pe3yJibTaTaM MPEJOCTABICHUS MyHULMIIAIBHOW YCIYTH, a TaKKe Bbllaya
JOKYMEHTOB, BKJIIOYAsl COCTaBJICHUE Ha OyMa)KHOM HOCHUTEJNE U 3aBEPEHUE
BBIIIUCOK W3 HWH(OPMAIMOHHBIX CHCTEM OpPraHOB, NPEIOCTABISIOLINX
MYHULUTIATbHBIE YCIYTH;

B) HMHBIE MNPOLEAYPHl U JEHUCTBUA, NMpeaycMOTpeHHble DenepaibHbIM

3aKOHOM
Ne 210-@3.

B cootBerctBum ¢ yacteto 1.1 crareu 16 @enepanbHoro 3akoHa Ne
210-®3 s peanu3anuu CBOMX (DYHKIUH MHOTO(PYHKIIMOHATBHBIC HEHTPHI
BIIPABE MPUBJIEKATh UHBICOPTaHU3ALIH.

34. UndopMupoBaHue 3asBUTeNe

34.1. UudopmupoBaHue  3agBUTENS  MHOTO(YHKIIMOHATIHHBIMU
LEHTPaMHUOCYIIECTBIIIECTCS CIEIYIOIUMHU CIOCOOaMMU:

a) TOCPEICTBOM IMIPHUBJICYCHHUS CPEICTB MAacCOBOW HHQpOpMAIUH, a
Takke TyTeM pasMenieHuss uHpopMmanuu Ha OQUIMANBHBIX CcaWTaXx u
MH(POPMAIIMOHHBIX CTEHIaX MHOTO(YHKITHOHATBHBIX IIEHTPOB;

0) mpu oOpareHnn 3asiBUTENS B MHOTO(QYHKITHOHATBHBIN [IEHTP JTMYHO,
1o TenaedoHy, TOCPEICTBOM MOYTOBBIX OTHPAaBIEHUM, TUOO MO JIEKTPOHHOU
HoyTe.

[Tpu nmuunoM oOparmieHun pabOTHUK MHOTO(PYHKIIMOHAIBHOTO ILIEHTpa
noJapoOHO HMH(OPMHUPYET 3asBUTENECH MO MHTEPECYIOIIMM MX BOIpOcCaMm B
BEXJIMBOM KOPPEKTHOM (opMe € HCIOIb30BAaHUEM OQPHUIMAIBLHO-EI0BOIO
cTiiig peud. PekoMmeHnayemoe BpeMs MperoCTaBICHUs KOHCYJIbTallMM — HE
0osee 15 MuHYT, BpeMsl OXKHJaHUS B OYEpElU B CEKTOpEe MH(POPMHUPOBAHUS
Ui TIOJy4eHUs WHGOpPMAlMA O TOCYAApCTBEHHBIX YyCIyrax HE MOXKET
OpeBbILIaTh 15 MUHYT.

OTtBeT Ha TeneOHHBIN 3BOHOK JTOJDKEH HAYMHATHCSA ¢ MH(pOpMamu o
HAaMMEHOBAaHWW OpraHu3anuy, (aMWwiInd, WMEHHU, OTYECTBE M JIOJDKHOCTHU
paboOTHHKAa MHOTO(DYHKIIMOHAJIILHOTO IIEHTpa, MPHUHSBIIETO Telie(OHHBIN
3BOHOK. MHAMBHIyallbHOE YCTHOE KOHCYJIBTHPOBAHHE TpU OOpaIieHuu
3asBUTENSl 1O TeiaedoHy pabOTHUK MHOTO(QYHKIHMOHAIBHOTO ILIEHTpa
ocyuectsisieT He 6onee 10 MuHyT;

B cinydae ecnm s MOATOTOBKM — OTBEeTa Tpedyercss  Ooiee
IPOJODKUTENLHOE BpeMsi, pPAOOTHUK MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
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OCYUIECTBJISIONIMA  MHAWBUAYyaJIbHOE YCTHOE  KOHCYJIbTUPOBAaHUE IO
TeneoHy, MOXKET MPEAJIOKUTh 3aIBUTEIIO:

U3JI0OKUTH OOpallleHne B MUCbMEHHON (opMme (OTBET HampaBisieTcs
3asBUTEIIO B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIieHUN);

HA3HAYUTH APYroe BpeMs JIsl KOHCYJIbTallUM.

[Ipy KOHCYIBTHPOBAHUM TIO MUCHBMEHHBIM OOpAIlEHUSIM 3asBUTENICH
OTBET HANPABIKAETCA B MNUCBbMEHHOM BHAE B Cpok He mno3gHee 30
KaJICHIApHBIX JHEH C MOMEHTa peructpanmuu oOpamieHuss B (opme
AIIEKTPOHHOTO JOKYMEHTa IO aApecy dSJIEKTPOHHOW TMOYTHI, YKAa3aHHOMY B
oOpareHny, MOCTYIUBIIEM B MHOTO(QYHKIMOHAIBHBIN IIEHTp B (opme
AIIEKTPOHHOTO JOKYMEHTa, U B MMUCHMEHHON (hOpME MO TIOYTOBOMY apecy,
yKa3aHHOMY B OOpaIleHud, MOCTYIHUBIIEM B MHOTO(MYHKIIMOHATIHHBINA IIEHTP B
NUCBbMEHHOU (hopme.

35. Boinaua 3asiBUTEJII0 pe3yJibTaTa NpeAoCTABIEHNUS MYHMIHNAJIbHO
yCayru

35.1. Ilpu Hanu4wuK B 3asBICHUM O MPEIOCTABICHUA MYHUIIMITAIEHON
YCIYyTd yKa3aHUs O BbIJade pe3yJIbTaTOB OKa3aHUsl YCIYTH 4epe3
MHOTO(YHKIIMOHAJIBHBI ~ LEHTP, YTOJIHOMOYEHHBIM OpraH mnepeaaeT
JIOKYMEHThl B MHOTO(QYHKIIMOHAJIBHBIM LIEHTP AJI MOCIEAYIONIeH BbIIaun
3asBUTEN0  (MPEACTABUTENI0)  CIHOCOOOM,  COTJIACHO  3aKIIOYEHHBIM
COTJIALLICHUSIM O B3aUMOJECHCTBUM 3aKIIFOUEHHBIM MEXAY Y TOJTHOMOYECHHBIM
OpraHoM ¥ MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM B TOPSJIKE, YTBEP>KIECHHOM
[TocranoBnennem IlpaButensctBa oT 27.09.2011 Ne 797 «O B3ammopaeiicTBUH
MEXKITY MHOTO()YHKITMOHAJILHBIMU LHEHTpPaMHU peAOoCTaBICHUS
rOCyJIJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

[Topsimok ¥ Cpoku Tiepenayud  YTOJTHOMOUYEHHBIM OPraHOM TaKUX
JIOKYMEHTOB B MHOTO(DYHKIIMOHAJILHBIN IIEHTP OMPEACIISIOTCS COTJIalleHueM
O B3aUMOJICCTBUHU, 3aKJIIOUYCHHBIM HMH B TMOPSJIKE, YCTAaHOBJICHHOM
[ToctanoBnennem IlpaBurenscTBa ot 27.09.2011 Ne 797 «O B3auMoaecTBUU
MEXTY MHOTO(YHKIIMOHATbHBIMHU LEHTpaMHU peoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

35.2. Ilpuem 3asBuUTENCH M BBIJAYM JTOKYMEHTOB, SBJISIOIIAXCS
pe3yJAbTaTOM MYHULHNAIBHOM YCIYrd, B TMOPSAKE OYEPEIHOCTH NIPHU
NOJIYYEHUH HOMEpPHOr0 TaJlOHa W3 TEPMHUHAJIA BJIEKTPOHHOW OYEepenH,
COOTBETCTBYIOIIETO TIEJIM 00paIleHus, TM00 1O MPeIBAPUTEIHLHON 3aITUCH.

PaGoTHIK MHOTO()YHKITMOHAIEHOTO IIEHTPA OCYIIECTBIISET CIICTYIONTNE
JNEUCTBUSL:

VYcraHnaBnuBaeT  JUYHOCTH 3asIBUTENIE  HA OCHOBAHMHM  JIOKYMEHTA,
yIOCTOBEPSIIOIIETO
JIMYHOCTh B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoi
denepaunu;

MpOBEpsieT TOJIHOMOYHUS TpEACTaBUTENA 3asBUTENs] (B cilyuae
oOpallleHus TPeACTaBUTEIIS 3asBUTENS);

ONpEAEIsAET CTaTyC UCTIOTHEHUS 3asiBieHus 3aasurelis B [ IC;
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pacreyarblBaeT pe3ysibTaT NPEeIOCTABICHUS MyHULIMIAIBHON YCIyTH B
BUJIE SK3EeMIUIIpa BJEKTPOHHOrO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE U
3aBEPSIET €0 C MCIOJIb30BAHUEM I€YaTH MHOTO(QYHKIIMOHAIBHOTO LIEHTpa (B
NPEAYCMOTPEHHBIX ~HOPMAaTUBHBIMU [PAaBOBBIMM aKTaMu Poccuiickoii
@denepanuu ciydasx — Medatu ¢ u3o0pakeHueMm ['ocymapcTBeHHOro repba
Poccuiickoit @enepanun);

3aBepsieT OK3EMIUIAP DJIEKTPOHHOTO JIOKYMEHTa Ha OyMakKHOM
HOCHUTEJIC C MCTOJIh30BAHUEM TI€YaTH MHOTO()YHKIIMOHAILHOTO IICHTpa (B
MPEyCMOTPEHHBIX HOPMAaTUMBHBIMU  IPAaBOBBIMH  akTamMu Poccuiickoi
denepanuu ciydasx — IedaTd ¢ u3oOpaxkeHuem ['ocymapcTBeHHOTO repba
Poccuiickoit @enepanun);

BBIZIACT JOKYMEHTHI 3asBUTEIIO, TPH HEOOXOJAMMOCTH 3alpaIlinBaeT y
3asBUTEISIIOANMICH 32 KXl BBIIAHHBIN IOKYMEHT;

3ampamnimBacT COriacue 3asBUTEISI HA yYaCTHE B CMC-OIPOCE ISl OLIEHKH
KauyeCTBANPEOCTABICHHBIX YCIYT MHOTO(DYHKIIMOHABHBIM IIEHTPOM.
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[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY 10
IIPEIOCTABJICHUIO MYHULIUIAIbHON YCIYyTH
«YcranoBka HH()OPMAITMOHHON BBIBECKH, COTJIACOBAHUE
JU3alH-TIPOEKTa Pa3MEILEHUS BBIBECKH

YcranoBka HH(l)OpMﬂIIHOHHOﬁ BBIBECCKH, COI'JIACOBAaHHC un3aﬁn-np0eKTa
pasMEeICHUsA BbIBECKH

Hara

Ne

(HauMeHOBaHME OpPTaHa, YIOJIHOMOYEHHOTO Ha IPEIOCTABICHUE YCITyTH)

CaeneHus 0 IpesICTaBUTEIIE

Kareropus npencrasurens

Haumenosauue/DHO

Hannsie IYJ1

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJpec 371eKTPOHHOM MOYTHI

CBCI[CHI/IH O 3as4BHUTCIIC

Kareropus 3asaBurens

TlonrHOE HaMeHOBaHUE

Janneie Y JI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJpec 3JIEKTPOHHOM MOYTHI

BapuanT npenocraBienus yciayru

IIpaBo Ha 0OBEKT, B KOTOPOM Pa3MELIAETCs
3as1BUTENb, 3apeructpuposano B EI'PH?

YUse HMYHICCTBO HMCITOJIB3YCTCA OAJId
pa3sMCIICHUsA BBIBECKH?

Ha BbIBecke yka3zaH TOBapHBIN 3HaK?

Csenenus 00 00ObeKTe

Kanactpossiit HOMep

Anpec o0bekTa

Tun uHPOPMALMOHHON BBIBECKU

Howmep perucrpaiuu ToBapHOTro 3HaKa

JIOKyMEHTBI
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[Tpunoxxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTYIIO
IIPEAOCTABICHUIO MYHULIUIIAJIBHON YCIyTH
«YcTaHoBKa MH(POPMAITMOHHOM BBIBECKH,COTIIACOBAaHHE
JU3alH-TIPOEKTa Pa3MELICHNS BBIBECKH)

YBEAOMJIEHHUE O COI'ZTACOBAHUH

YCTAaHOBKH HH(bOpMaHHOHHOﬁ BBIBCCKH, ﬂHSaﬁH-HpOGKTa pasMEIICHUS BBIBECKH

[Tonyuarens cornacoBaHus:

No

OoT

Turm BeIBECKU:

Anpec pa3menieHus:

JlaTa Havana pa3MeleHus:

JlaTa OKOHYaHUs pa3MEILECHHUS:

JlononHurenbHast UHGOpMaLUs:

(JTOJDKHOCTD) (Tomuch)

(pammmst, TMs1, 0TIECTBO (TTOCIIETHEE - TIPU HATHIWH))
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[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTYIIO
IIPEAOCTABICHUIO MYHULIMITAIIBHON YCIIYTH
«YcTaHoBKa MH(POPMAITMOHHOM BBIBECKH,COTIIACOBAaHHE
JU3alH-TIPOEKTa Pa3MELICHNS BBIBECKH)

PEHIEHUE
00 oTKa3e B MpHeMe JIOKYMEHTOB, HEOOXOAMMBIX /IJISl PeJOCTABJIEHHUS YCIYTH

oT Ne

[lo pe3ynpraTaM paccMOTpEHHs 3asBIEHUS  OT No Ha
MIPEIOCTAaBIIEHUE YCIYyTru «YCTaHOBKA HMH(OPMAIIMOHHOW BBIBECKH, COIJIACOBAHHE AHU3AH-TIPOEKTa
pa3MeIIeHHs] BBIBECKW» IPUHATO pelieHne o0 OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH, MO CIEAYIOUUM OCHOBAHUSIM:

JononHurenbHast UHGOpMaLKs:

Bbl BIlpaBe MOBTOPHO 0OpaTUTHCSI B YIIOJIHOMOUYEHHBIM OpraH ¢ 3asBJIECHUEM O MPEAOCTaBICHUU
YCIIyTU IIOCJIE YCTPAHEHUS YKAa3aHHbBIX HapyLICHU.

Z[aHHLIfI OTKa3 MOXET OBbITh 00KaJIOBaH B I[OCYI[C6HOM MOPAAKE ITYTEM HAIIPpaBJICHUS ’Kaja00bI B
yr[OJ'IHOMOLIeHHHﬁ Opras, a Tak>Xc B Cy,I[e6HOM IopAaaKe.

(mOIKHOCTD) (oamnucs) (pamusnust, umsi, oT4ECTBO (TIOCIEIHEE - IPH HAJTMYHH))
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[Tpunoxxenue Ne 4
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTYIIO
MIPEAOCTABIICHUIO MYHULIUITAIBHON YCIIyTH
«YcTaHoBKa MH(POPMAITMOHHOM BBIBECKH,COTIIACOBAaHHE
JU3aliH-TIPOEKTa Pa3MEIEHUS BBIBECKH)

PEHIEHUE
00 oTKa3e B MpeI0CTABJICHUHU YCJIYTH

oT Ne

[lo pe3ynpraTaM paccMOTpEHHs 3asBIEHUS  OT No Ha
MIPEIOCTAaBIIEHUE YCIYyTru «YCTaHOBKA HMH(OPMAIIMOHHOW BBIBECKH, COIJIACOBAHHE AHU3AH-TIPOEKTa
pa3MeIleHHs] BBIBECKH» MPHUHATO pelieHre o0 OTKa3ze B MPEAOCTABICHUM YCIYTH MO CIEAYIOIIUM
OCHOBAHUSIM:

Pa3psicHeHMe NpUYMH OTKa3a:
JlononHurenbHast UHGOpMaLUs:

Bbl BIlpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYEHHBIM OpraH ¢ 3asBICHHUEM O MPEJOCTaBICHUU
YCIIYT'H TIOCJIE YCTPAHEHMs YKa3aHHbBIX HapyLICHUH.

JlaHHBINA O0TKa3 MOXKET OBITh 00’KaJOBaH B JOCY/IEOHOM IMOpSJIKE IyTeM HalpaBlIEHUS >KaloObl B
YIOJTHOMOYEHHBIN OpraH, a TaK)Ke B CyJ1IeOHOM MOpPSJIKE.

(JTOJDKHOCTD) (Tomuch) (pamums, wums, oTyecTBO (TOCIEAHEE - TIPH HAJTHYIUH)



[Ipunoxenne Ne 5
K AIIMHHUCTPaTUBHOMY PETIIaMEHTYTIO
MPEOCTABICHUIO MYHULIUTIAIGHON YCITYTH
«YcraHoBKa HH)OPMALIMOHHON BBIBECKH,COTJIACOBAHNE
JTU3aiH-TIPOEKTa Pa3MEICHHsI BHIBECKI

COCTaB, mocJIeA0BaTC/JIbHOCTG U CPOKH BBINNOJTHECHUA aIMUHUCTPATUBHLIX NIPOUHEAYP (ﬂeﬁCTBHﬁ) Ipu nNpeaocraBJICHUN MyHHIIPIHaJIbHOﬁ

YCJIYTH
JlomkHOCT
HOE JIULIO
1% | Mecro Bbimonuenus
Cpox OTBETCTBEH
OcHoBanue it aMUHUCTPATUBHOT Pesynbrar
BBIITOJIHEHUS HOE 3a . Kpurepun
Hayaja Coneprxanue aIMUHUCTPATUBHBIX 0 neiicTBus/ aIMAHUCTPATUBHOTO
. o . aIMUHHUCTPATH | BBITIOJHEH PUHATHUS .
aJMUHUCTPATUBHOMN JNEeHCTBUM UCIIOJIb3yeMast JeNCTBUSL, CIIOCOO
BHBIX ue pelIeHUs
MPOLEAYPbI o . uH(popMaImoHHas dukcanuu
JIEUCTBUI aIMUHUCTP
cucrema
ATUBHOI'O
JEACTBUSA
1 2 3 4 5 6 7
1. TIpoBepka TOKYMEHTOB U PETHCTPALINS 3asBICHUS
[Toctynnenue [Tpuem u npoBepka komruiekTHOCTH | 1 pabouwnit YrnoaHoMo | YTIOTHOMOYEHHBIN Perucrpanus
3as1BJICHUS U JIOKYMEHTOB Ha JieHb (He YEHHOTO oprau / TUC 3asIBJICHUS U
JOKYMEHTOB JJIst HaJIM4YMe/OTCYTCTBHE OCHOBAHUMN BXOJUT B oprasa, nokymeHToB B [ IC
MPEOCTABICHUS JUTSl OTKa3a B IpHEME JIOKYMEHTOB, | OOIIHIT CPOK OTBETCTBEH (mpucBoeHNE HOMEpA U
MYHUIIUITATIEHOM MPEyCMOTPEHHBIX ITYHKTOM 2.8 MIPEeIOCTaBIIEH | HOE 3a JIaTUPOBaHMUE);
YCIIyTH B AJIMUHHCTPATUBHOTO PETJIAaMEHTa | S YCIYTH) MPEIOCTaB Ha3HAYCHHE
VYTIoMHOMOUYEHHBIN JIeHUEe JIOKHOCTHOTO JIMIIA,
OpraH
1 2 3 4 5 6 7
MYHUITUTIA OTBETCTBEHHOTI'O 32
JIbHOM MIPENOCTABIICHUE
YCIIyTH MYHHIUTTATEHOU

YCIIYTH, U TIepeiaya
eMy JOKYMEHTOB




B cityyae oTcyTCTBHSI OCHOBaHMIA 1 pabounii JomkHoCcT | YIIOJTHOMOYEHHBIN
JUISL OTKa3a B MpUeMe JIOKYMEHTOB, | JIeHb (He Hoe muio | opran/['MIC
MPEAYCMOTPEHHBIX TyHKTOM 2.11 BXOJIUT B Ynoaaomo
AIMUHUCTPATUBHOTO periaMeHTa, | oOuIuii cpok YEHHOTO
perucrpanus 3asiBJICHUs B IIPEIOCTABIEH | OpraHa,
3JIEKTPOHHOU 0a3e JaHHBIX MO Usl yCIIyTH) OTBETCTBE
y4eTy JOKYMEHTOB HHOE 3a
peructpai
U0
KOpPECIOH
JEHINH
IIpoBepka 3asBiIeHUSA U JIOJDKHOCT | YIIOJIHOMOYEHHBIN | — Hanpasnennoe
JIOKYMEHTOB, MPEICTABIECHHBIX JIJIs Hoe muio | opran/IT'UIC 3asIBUTEIIIO
IIOJIy4EHUSI MyHUIIUIIATbHOU YnomaHaomo 3JIEKTPOHHOE
YCIIYyTH YEHHOT'O Coo0O0I1IeHuE O ITpHEMe
Hanpasnenue 3agaButento oOprana, Hamuune/orcyre SaABJICHIA K
3JIEKTPOHHOI'O COOOIIEHUS O OTBCTCTBCH TBHE ocHOBaHwmii | PACCMOTPCHHIO 6o
IpUeMe 3asBJICHUS K HO® 32 JUIsSl OTKa3a B OTkasa B MpHeMe
paccMOTpeHHIo 100 0TKa3a B TipejlocTas npueMe SaABJICHIA K
2 3 4 5 6 7
MpueMe 3asiBICHUS K JIeHue JIOKYMEHTOB, PaccMOTPEHHUIO
PaccCMOTPEHHIO C 0O0CHOBaHUEM MYyHHIIMIA MIPelyCMOTPEHH
OTKa3a JIbHOM bIX IIYHKTOM
YCIyTH 2.11
AJIMUHHCTpATHUB
HOTO
periaMeHnTa

2. Tlonyuenue cBenenuit nocpeacrsom CMOB




[Taker Hanpasnenue mexxBeioMcTBEeHHBIX | B 1eHb HomxHocTH | YnosHoMoueHHbId | OTCYTCTBUE Hanpasnenue
3apEeruCTPUPOBAHH | 3aMPOCOB B OPraHbl M OpraHU3alliM, | PETUCTPALIMU | O€ JIUIIO opran/I'IC/ CM3B | 10KyMeHTOB, MEKBEJOMCTBEHHOTO
BIX JOKYMEHTOB, yKa3aHHbIE B ITyHKTE 2.3 3asIBJICHUA U YnonHomo HEOOXOAUMBIX 3arpoca B OpraHbl
MOCTYTNHBIINX AJIMAHHUCTPAaTUBHOIO PErJIaMEHTa JIOKYMEHTOB YEHHOTO JUTSt (opranuzanun),
JOJDKHOCTHOMY oprasa, MIPEIOCTABIICHUS | IPEJOCTABISIOLINE
auny, OTBETCTBEH MYHUIUOAIBHON | JTOKYMEHTBI
OTBETCTBEHHOMY 3a HOE 3a yCIIyTH, (cBeneHus),
MIPEAOCTABIICHUE MIPEA0CTaBII HaxXOJAIIMXCSA B | IPEAYCMOTPEHHBIE
MYHHUILUITAIbHOU €HUe pacnopsbkeHu# | myHKToM 2.10
yCIIYTH MYyHULMIIAT rocyJapcTBEHH | AJIMUHHCTPAaTUBHOTO
BHOM bIX OpraHOB periJamMeHTa, B ToM
yCIyTU (opranuzanmii) | 9mcIie ¢
HCI0JIb30BaHUEM
CMDOB
ITonyyenue oTBETOB Ha 5 pabounx JIOIKHOCTH | YIIOJTHOMOYEHHBIM | — ITony4yenue
MEKBEJOMCTBEHHBIE 3aIIPOCHI, JTHEH CO JTHA o€ JINLO opran) /I'IC/ JOKYMEHTOB
(dbopMHpoOBaHKE TOJTHOTO KOMIUIEKTa | HampasieHus | Ynonaomo | CMOB (cBenenuit),
JIOKYMEHTOB MEXBEJOMCTB | YEHHOT'O HEOOXOIUMBIX JJIs
€HHOTO oprasa, IIPEIOCTABIICHUS
3ampoca B OTBETCTBEH MYHHULMITIAJIBbHON
OpraH Uiy HOE 3a yCIIYTH
OpraHM3aIMIo, | IPEeJOCTaBI
MIPEOCTABIIAI0 | EHUE
LI1€ TOKYMEHT | MyHHUIIMIIAJ
u bHOU
nH(pOpMaLIHIO, | YCIYyTH
€CJIM UHBIE
1 2 3 4 5 6 7
CPOKH HE
MIPeyCMOTPEH
bl
3aKOHOJATENbC
TBOM PO u
cyonekTa PO

3. PaccMoTpeHne JOKYMEHTOB U CBEICHUI




1 2 3 4 ) 6 7
[Taker IIpoBepka cooTBETCTBUSA 5 pabounx JomxHocT | YnonHomoueHHblli | OcHOBaHUsA [Ipoexrt pe3ynbrara
3apErUCTPUPOBAHHBI | JOKYMEHTOB U CBEICHUI JHER Hoe Mo | opran) / TTUC OTKa3a B IIPEIOCTABIICHUS
X JIOKyMEHTOB, TpeOOBaHUSAM HOPMATUBHBIX YnonHomo NIPEAOCTABICHH | MYHULMIIAIILHON
MOCTYIHUBIINX IIPABOBBIX aKTOB IIPEIOCTABIICHUS YEHHOI'O U ycayru 1o ¢opme,
JOJKHOCTHOMY MYHHUIUIIAIBHON yCIyTy oprasa, MYHULIMIIATBHON | IPUBEIECHHON B
JIMILY, OTBETCTBE YCIIyTH, npuioxeHusax Ne 2, No
OTBETCTBEHHOMY 3a HHOE 32 MIPENYCMOTPEHH | 4 K
IIPEIOCTABIICHUE IIPEIOCTaB bI€ IIyHKTOM AJMUHUCTPAaTUBHOMY
MYHHULIMIIAJIbHOU JeHUe 2.12 periaamMeHTy
yCIIyTu rocynapct AQMUHUCTpATUB
BEHHO HOTO
yCIIyru perjamMeHTa
1 2 3 | 4 | 5 6 7
4. TlpunsiTue perieHus
[Ipoekr pesynbrata | IIpuHsTHE pelieHus o 1 paGounii JlomkHOCT | YIIOJTHOMOYEHHBIA | — PesynbTar
MIPEAOCTABIICHUS IIPEAOCTABICHNS] MYHULIUIIAJIBHON | IEHb HO€ JINIIO opran) / TUC IIPEAOCTABIICHUS
MYHHUIMITAJIBHOU yCIyTH Wi 00 OTKa3e B (BKitouyaercs B | YIOJIHOMO MYHHIIMITAJIHON
yciayru o opme IIPEIOCTABIIEHUH YCIIYTH o0t cpok YEHHOT'O ycayrH 1o ¢opme,
COTJIaCHO IIPEOCTABIIEH | OpraHa, MIPUBE/ICHHOM B
npunoxenusm Ne 2, | @opMUpOBaHUE PELLICHUS O Usl YCIIyTH) OTBETCTBEH npunoxeHusx Ne 2, Ne
Ne 4 MIPENIOCTaBIECHUN MyHUIIUNIAIbHOU HOE 3a 4 x
AJMUHUCTPATUBHOM | YCIYT'H MK 00 OTKa3e B MpeocTaB AJIMUHUCTPAaTUBHOMY
y peraaMeHTy IIPEIOCTABIEHUN MYHUIIMTIIAIIBHON JeHue pErIameHry,
YCIIYyT'H MYyHULMIIA MO/ CAHHBIN
JIBHOM YCUJICHHOU
yCIIyTH; KBaJIM(UIIMPOBAHHON
PykoBoaut MOJITNACHIO
eNlb PYKOBOJIUTENIEM
YnomaHomo YIIOJITHOMOYEHHOT O
YEHHOTO oprasa WA HHOTO
oprasa) YIOJTHOMOYEHHOT'O UM
WU UHOE amna
YIIOJTHOMOY
€HHOE UM

JIMIIO




5. Boigaua pesynbrara

2 3 4 5 6 7
dopMUpOBaHUE U Perucrpanus pesynaprara ITocne JomkHocT | YIOJTHOMOYEHHBIN | — Bnecenue cBenenuii o
perucrpauus IIPEOCTABICHNS MYHULIUIIAJIIBHON | OKOHYaHUs HOE JIULI0 opran) / 'C KOHEYHOM pEe3yJIbTaTe
pe3yibTaTa YCIIYyTH IpOLIeIYpPbI YnoaHomo IIPEA0CTaBIICHUS
MYHUIUIIATBEHON MPUHATHUSA YEHHOTO MYHUIUTIATBLHON
YCIIYTH, YKa3aHHOIO pemienus (B oprasa, yCIIYyr!
B ITyHKTE 2.5 o0umii cpox OTBETCTBE
AJIMUHHUCTPAaTUBHOT MIPEIOCTaBIEH | HHOE 3a
O perjameHTa, B us MPEeA0CTaB
dbopme MYHULUIIAJIbH | JIEHUE
3JIEKTPOHHOIO OM yCIyru HE | rocynapct
nokymenTa B ' IC BKJTFOYACTC ) BEHHO
yCIIYyT'Y
Hanpasnenue B B cpoku, JomxHocT | YIonHOMOYEHHBI | YKa3aHue Briaua pesynbrara
MHOTO()YHKITHOHAJIbHBIN TIEHTP YCTaHOBJICHHBI | HOE JIUIO opran) / AUIC M®I] | 3asBuTeneM B MYHHUILIUTTAJTbHOU
pe3ynbTaTa MyHULIMIAIBHON e Ynoaaomo 3anpoce YCIIYTH 3aBUTEINIO B
YCIIYTH, YKa3aHHOTO B ITyHKTE 2.5 COTJIAIIICHUEM | YEHHOTO crioco0a Beigaun | popme 6yMakHOTO
AJIMUHHMCTPAaTUBHOIO PEIJIAMEHTa, | O oprasa, pe3ynbTaTa JIOKYMEHTA,
B (hopMe 3JIEKTPOHHOTO IOKYMEHTA, | B3aUMOJEHCTB | OTBETCTBEH MYHUITUTIATHHON | MOJATBEPKIAIOIIETO
MOAMUCAHHOTO YCUJIEHHOMN U1 MEXITY HOE 3a YCIIYTH B coJiepKaHue
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHON | YTIOJTHOMOYEH | MpEeocTaB MHOTO(QYHKIIMO | 3JIEKTPOHHOTO
MOAMKUCHIO YIIOJTHOMOYEHHOTO HBIM OPraHOM | JIEHUE HaJbHOM JIOKYMEHTA,
JIOJKHOCTHOTO JIMIIA )51 rocyzapct LIEHTpE, a TAK)KE | 3aBEPEHHOT0 NeYaThIo
Y0AIHOMOYEHHOTO OpraHa MHOTO(QYHKIIM | BEHHO moJjiaya 3amnpoca | MHOTO()YHKITHOHATHHOT
OHAJTBHBIM YCIyTH yepes 0 LIEHTPA;
LEHTPOM MHOTO(QYHKIIO | BHECEHHE CBEICHHII B
HaneHbIN IeHTp | [UC o BhITaue
pe3yibTaTa
MYHULMITAIbHON
yCIYTH
Hanpasnenue 3asBuTento B nenn Homxuoct | TUC PesynbTar
pe3ynbTaTa npeloCTaBICHUs pPEruCTpallui | HOE JUIO0 MYHUIUTIATBbHON
MYHULIMTIAJILHOM YCIYTH B JUYHBINA | pe3yJsibTaTa Ynonaomo YCIIyTH, HalpaBJICHHBIN
xaburer Ha EII'Y MPEIOCTABIICH | YEHHOIO 3a4BUTEII0 Ha JIMYHBIN




1 2 3 4 7
us oprasa, kabuner Ha EIII'Y
MYHUIUIAIbH | OTBETCTBE
o1 yciayru HHOE 3a
MpEeA0CTaB
JIeHue
rocyaapct
BEHHO
yCIIYyT'Y
6. BHecenue pe3ysibpTaTa MyHHIMIIATBHON YCIYTH B PEECTpP PEIICHUN
DopMHUpOBaHUE U Buecenue cBenenuii o pesynbrate | 1 pabounit Jomxuoct | TUC - Pesynbrar
perucTpanus IIPEAOCTABICHNS] MYHULIMITAIIBHON | JIEHb HOE JINLIO IIPEIOCTaBIICHUS
pe3yibTaTa YCIIYTH, YKa3aHHOM B ITyHKTE 2.5 Ynoaaomo MYHULUIIAJIBbHON
MYHULUIIAJIBbHON AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, YEHHOTO YCIIYT'H, YKa3aHHBIN B
YCIIYTH, YKa3aHHOTO | B pEECTp pelIeHui oprasa, nyHKTE 2.5
B ITyHKTE 2.5 OTBETCTBEH AJMUHUCTPAaTUBHOTO
AJMUHUCTPAaTUBHOT HOE 3a perjlaMeHTa BHECEH B
O perilaMeHTa, B MIPEA0CTaB peectp
dopme JIeHHue
3JIEKTPOHHOIO rocyzapct
nokymenTa B ' IC BEHHO

YCIYTH







