[okyMmeHT npepoctasneH KoHcynbTaHTINt0C

MECTHAA AADMUHUCTPALMA MAMCKOITO MYHULUMUNA/IBHOTO PAMOHA
KABAPAWHO-BA/IKAPCKOW PECMYB/INKU

MNOCTAHOBJ/IEHUE
ot 10 asrycra 2021 r. N 415

OB YTBEPKAEHUN NONTOXKEHNA O PABOTE C OBPALLEHUAMU TrPAXKAH
1 OPTAHU3AUUUN NTUYHOIO NPMEMA TPAXKAOAH AO/THKHOCTHBIMU NULAMU
MECTHOW ABMWUHUCTPALIUM MANCKOIrO MYHULMNANBHOIO PAMOHA

CrMCOK M3MEHSAIOLLMX LLOKYMEHTOB
(8 pea. NoctaHoBNEHMI MeCTHOW aAMUHUCTPALMN
Malickoro myHuumnanbHoro panoHa KBP o1 29.12.2021 N 731, o1 13.12.2023 N 796,
o1 20.03.2024 N 165, o1 27.06.2024 N 373, o1 03.04.2025 N 168)

B cooTtBeTcTBUM C KOHCTUTYUMel Poccuiickon ®eaepaumn, PegepanbHbim 3aKkOHOM 0T 2 mas 2006
r. N 59-d3 "O nopsake paccmoTpeHua obpalueHnin rpaxkaaH Poccuiickon deagepaunn', Metoanyeckumm
pekomeHAauMaAMM No paboTe ¢ 06paLLEHMAMM N 3aNPOCAMM POCCUNCKMX U MHOCTPAHHbIX FPpaXaaH, auL,
6e3 rpakaaHcTea, 06beANHEHUN TpaXKadaH, B TOM YuUC/le PUANYECKUX AUl B NpuemHbix MpesnaeHTa
Poccuitickoit Pepepaumnu, B FOCYyAaPCTBEHHbIX OpraHax W opraHax MeCTHOro CcamoynpaB/eHus,
rOCYZ4aPCTBEHHbBIX M MYHUUMNANbHbBIX YYPEXKOAEHUAX U UHbIX OPraHM3aLMAX, Ha KOTOPble BO3/I0XEHO
ocyllecTBieHne Ny6anNYHO 3HAYMMbIX QYHKUMIA, YTBEPKAEHHBIMW NOAMYHKTOM 2.2 MyHKTa 2 pelleHus
pabouei rpynnbl npy AgMmuHuctpaumm MpesunaeHTta Poccnitckolt PegepaLmm no KOOPAMHALMN U OLEHKE
paboTbl c 06palleHMAMM rpaxaaH U opraHnsaumin (npotokon 3aceganuns N 13 ot 2 mapta 2017 r.) N Al-
6790 oT 2 mapta 2017 r., pyKOBOACTBYACb CTaTbel 25 YcraBa MaliCKOro MyHWUMNA/IbHOrO PaoHa,
YTBEPKAEHHOTO peweHnem CoBeTa MeCTHOro camoynpasineHns Mainckoro MyHMUMNAAbHOTO paioHa oT
23 pekabpa 2019 r. N 214, nognyHKTom 4 nyHKTa 4 ctatbM 3 MNONOKEHUS O MECTHON aAMUHUCTPALUM
MalicKoro MyHMUMNanbHOrO paiioHa, yTBEPXKAEHHOro peweHnem CoBeTa MeCTHOro Camoynpas/eHua
Mainckoro myHuuMnanbHoro paoHa ot 20.06.2023 N 143, mecTHaa agMuHuUcTpauma Malickoro
MYHULMNANbHOTO paloHa NOCTaHOBAAET:
(8 pea. MoctaHoBneHMA MecTHOW agMMHUCTPaUMM MalCcKoro MyHuumMnanbHoro panoHa KBP ot
20.03.2024 N 165)

1. YTBEpauTb npunaraemoe lonoxkeHne o paboTe C obpaleHUAMM TpaxkaaH M opraHusauum
JIMYHOrO MNpuema rpaxkgaH OO/KHOCTHbIMM — IMLAMM  MECTHOM  aaMMHMCTpaumMm  Malickoro
MYHULMNANbHOTO panoHa.

2. HacTosawee nocrtaHoB/ieHMe noanexut onybankoBaHuio B rasete "Maiickme HosocTM" M
pasmelleHno Ha oduuManbHOM canTe MalcKoro MyHWUMNANbHOrO paoHa B WHGOPMALMOHHO-
TENIeKOMMYHMKaUMOHHOM ceTn "UHTepHeT".

3. Mpu3HaTb YyTPaTUBLWIMM CWAYy MOCTAHOBAEHWE MECTHOW agMMuHUCTpaumn Malickoro
MYHUUMNaNbHOTO paioHa oT 19 anpena 2019 r. N 165 "06 yTeep*aeHuu MNopsaka NpoBeaeHUs ANYHOro
npuema rpa*kaaH rnasoi U 3aMeCcTUTENAMM FNaBbl MECTHOM aAMUHUCTPALLMK MaliCKoro MyHULUMNANbHOTO
palioHa".

4. HacTtoAuwee nocTaHOBAEHWE BCTyMNaeT B CUJY CO AHA ero ocbwu,maanoro OI'|y6}1MKOBaHMH.

5. KOHTPO/Ib 32 UCMOJIHEHMEM HaCTOALLErO MOCTAHOBNEHMWS BO3/IOXKUTL Ha YNPABASIOLLETO Ae/amMm
MECTHOW afAMUHUCTPaLMKM MalcKoro MyHUUMNaabHoro paioHa domuHy U.N.
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[naBa MeCcTHOM agMUHUCTPaLMU
Maickoro myHuumnanbHoro paoHa KBP
T.CAEHKO

YTBEpKAEHO

NOCTaHOBNEHNEM

MecTHOM agMUHUCTPaLMK

Malickoro myHuumnanbHoro panoHa K6P
ot 10 aBrycta 2021 r. N 415

NONOXEHWE
O PABOTE C OGPALLLEEHUAMM FPAXKOAH U OPTAHU3ALIUMU
NINYHOrO NPUEMA ITPAXOAH AOMKHOCTHBIMU IMLAMU
MECTHOW AAMWUHUCTPALIUM MANCKOIro MYHULUUNANIBHOIO PAMOHA

CnUCOK U3MEHAIOLWMX LOKYMEHTOB
(B pea. MocTtaHoBNEHMIA MeCTHOM aAMUHUCTPALLUN
Maiickoro myHuumnanbHoro pamoHa KBP ot 29.12.2021 N 731, o1 13.12.2023 N 796,
oT 27.06.2024 N 373, o1 03.04.2025 N 168)

1. O6bwue NoNoXKeHnsa

1.1. MonoxeHune o paboTte c 06paLLEHNAMN TPAXKAAH U OpPraHM3aLUN IMYHOTO NpUemMa rpaxaaH
OOJ/IKHOCTHBIMU IMLAMU aAMUHUCTPaUMM Malickoro MyHUUMNanbHOro pavoHa (aanee - MonoxkeHue)
pa3paboTaHO B LENsAX NOBbIWEHMA KayecTBa pPaboTbl CTPYKTYPHbIX NOAPA3AENEHUIN  MEeCTHOM
agMUHUCTPaALMM MaMCKOro MyHUUMNANbHOTO PAMOHA C MUCbMEHHBIMW M YCTHbIMU ObpaLLeHUAMM
rpark4aH, a TaKXe OpraHusauMm JIMYHOTO MNpMemMa TparkaaH LOMKHOCTHBIMM AULAMKU  MECTHOM
aAMMHUCTPaUUKM MaicKoro MyHMUMNANbHOTrO pailoHa (Janee - OO/MKHOCTHble Auua). MNonoxkeHue
onpeaenser CPOKWU, NOCNeA0BaATENbHOCTb AENCTBUI NPU PacCMOTPEHNN 06paLLeHWi rpaxaaH, Nnpasuia
BeLEHMA [eN0NpoM3BOACTBA, CBA3AaHHOFO C OpraHM3aumein ux paccmoTpeHus. [lonoxKeHue He
pacnpocTpaHAeTcA Ha MPaBOOTHOLWIEHMA, B OTHOLIEHMM KOTOPbIX 3aKOHOZATENbCTBOM PoccuiicKkoin
depepaunn yCTaHOBNEH CreuManbHbIi NOPALOK PAaCCMOTPEHMS.

1.2. OcHOBHbIe NOHATUA, UCNONb3yeMmble B [10N0XKeHUN:

ObpaleHune rpaxaaHuHa (ganee - obpalleHue) - HanpaB/ieHHOE B MECTHYI agMUHUCTPaLMIO
MalcKoro MyHMLMMAAbHOrO paioHa (fanee - aAMUMHUCTPAUMA paioHa) MAK AOKHOCTHOMY AnUy B
nMcbMeHHoON ¢opme ManM B GOpMe 3N1EKTPOHHOrO AOKYMeHTa C MCMNo/sb30BaHuem denepanbHoOiM
rocygapcTBeHHOM MHGOPMALMOHHOMN cuctembl "EAMHBIA NOPTan rocygapcTBEHHbIX U MYHULMMAAAbHbIX
yenyr (dyHKumin)" (aanee - EgMHbIN NnopTan), UHOM MHGOPMALMOHHOM CUCTEMbI FTOCYAAaPCTBEHHOMO OpraHa
WAW OpraHa MeCTHOro camoynpasfieHus Anbo odpuUMANbHOro caMTa rocyAapcTBEHHOIO OpraHa Wau
OpraHa MeCTHOro camoynpaBieHuss B MHPOPMALMOHHO-TENIEKOMMYHUKAUNMOHHOW ceTn "UHTepHeT",
obecneumBaloWUX NAEHTUOUKALMIO U (MNK) ayTEHTUDUKALMIO TpaXkaaH, NpessioxKeHue, 3asBeHne unm
anoba, a TakKe yCTHoe obpalleHune rpaxaaHnHa B agMUHUCTPaLMIO palioHa.

(8 pea. MoctaHoBMeHMs MecTHOM agMUHUCTpaUMKM MalicKkoro MmyHuUMManbHoro paiioHa KBP ot
03.04.2025 N 168)

I'Ipe,u,no»(eHMe - pPeKomeHaauun rpaxgaHmHa no COBEPLUEHCTBOBAHMIO 3aKOHA WU WUHbIX
HOPMaATUBHbIX MPaBOBbIX aAKTOB, AeATe/IbHOCTU aAMUHUCTPALLUN pa1710Ha, pPa3BuUTUIO O6LLI,€CTB€HHbIX
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OTHOLLEHUI, YNYULLIEHUIO COLMANbHO-SKOHOMMYECKOW U UHbIX chep AeATeNbHOCTM rocyaapcTea M
obuiecTsa.

3anBneHne - npocbba rparkgaHWHa O COAENCTBMU B peannsaumm ero KOHCTUTYLMOHHbIX Npas U
cBOOOA, NN KOHCTUTYLMOHHbIX NPaB 1 cBoboa Apyrux auu, aimbo coobuieHne o HapyLeHUN 3aKOHOB U
WMHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, HEAOCTATKOB B paboTe aAMMHUCTPALUUM palioHa, IMbBO KpUTKKaA
[eATeNIbHOCTM YKa3aHHbIX OPraHOB W AO/I}KHOCTHbIX JIULL.

*anoba - npocbba rpaxgaHMHa O BOCCTAHOBAEHUM WM 3aLUMTE €r0 HapyLleHHbIX npas, cBobos,
WAW 3aKOHHbIX MHTepecoB NMbo npas, cBo60A AU 3aKOHHbIX MHTEPECOB APYTUX AUl

JONXKHOCTHOE NMLO - /IMUO, MOCTOAHHO, BPEMEHHO WM MO CcheuMasbHOMY MNOJHOMOYMUIO
ocyuwecTteasowee QyHKUMM npeactaBuTens BAacTM  aMb0  BbINOJIHAKOWEE OpPraHM3aLMOHHO-
X03AMUCTBEHHbIE QYHKLUMM B aAMUHUCTPALNM paloHa.

KonnektneHoe obpalyeHue - obpalieHue aAByx uamn 6onee rpaxkaaH no obuiemy ana HUX Bonpocy,
a TakXe obpalleHue, NPUHATOE Ha MUTMHIe WAM cobpaHMM MNyTem ronocoBaHus (noanucaHHoe
MHULMATOPaMM KONNEKTUBHOIO obpalleHns) nam nytem cbopa noanmcen.

JneKTpoHHOe obpalleHne - obpalieHue rparkaaHuMHa (rpaskgaH), noctynusliee B dopme
3/1EKTPOHHOIO AOKYMEHTa MO 3/1eKTPOHHbIM KaHanam CBA3M (3/1eKTPOHHAA NoyTa, MHTePHET-NpUeMHas,
nnaTtpopma obpaTHo cBA3uM (ganee - MOC) u np.).

JINYHbIN npuem rpaxgaH - npuem rpaxXgaH AoNXHOCTHbIMU TnMUaMn agMUHUCTPAaLUN pal‘/'10Ha no
npep,BapMTeanoﬁ 3annCK B COOTBETCTBUN C YTBEPKAEHHbIM Fpad)MKOM.

MepBuyHOEe obpalleHne - obpalleHne, NOCTynMBLEe OT AaHHOrO aBTopa Mo AaHHOMY BOMpocy
BMepBble.

BropuuHoe obpalieHue - obpalleHre, NOCTYNUBLLIEE OT TOTO sKe aBTopa Mo TOMY e BOMnpocy A0
NCTEYEHUA CPOKA PAaCCMOTPEHMA €ro NepBMYHOro obpatleHus.

MoBTopHOE 0bpalleHme - obpalleHMe, NOCTYNUBLLEE OT TOTO Ke aBTOpa No TOMY XKe Bonpocy, ecu
CO BPeMeHM nojauv nepBMUYHOro O6PaALLEHMA MCTEK YCTAaHOB/EHHbIM 3aKOHOAATENbCTBOM CPOK
pacCMOTPEHUA NN aBTOP HE YA0BNETBOPEH NOYYEHHBIM OTBETOM.

HeopgHoKpaTHble 0bpalleHna - 0bpallleHna O4HOro M TOro e aBTopa No BONpocy, Mo KOTopomy
aBTOpY YyXKe faBanuch (He MmeHee 2 pa3) OTBETbI MO CyLecTay.

MnUcbMeHHbIN OTBET - OTBET Ha obpalleHne aBTopa B NMCbMeEHHON Gpopme, OTnpaB/eHHbIA Yepes
NoYTOBOE OTAE/IeHUe CBA3M, N0 3NIEKTPOHHOWM noyTe nNMbo no agpecy (YHUKaNbHOMY UAEHTUPUKATOPY)
NINYHOro KabmHeTa rpaXaaHWHa Ha EgMHOM nopTane npu ero UCnosib30BaHUU, UK NepesaHo HapoyHO
aBTopy obpalueHus.

(8 pea. MoctaHoBneHMss MecTHOM agMUMHUCTpaLMM Maiickoro MyHuUUMnanbHoro paikioHa KBP ot
13.12.2023 N 796)

1.3. PaboTa c 06palleHnAMM rpaxkaaH, opraHM3aLma IMYHOro NPUEMa rPaxkaaH OCyLLEeCTBASETCA B
aAMWHUCTPaLMK paioHa B cooTBeTcTBMM ¢ PeaepasnbHbiM 3aKOHOM OT 2 mana 2006 r. N 59-d3 "O nopsake
paccmoTpeHus obpalleHunii rpaxaaH Poccuiickolt ®epepaummn”, Hactoalwmm MonoxeHnem.

PaccmoTpeHue obpalleHuii rparkaaH ocyLLecTBAAETCA FaBo MeCTHOM aaMUHUCTPaumnmn Malickoro
MYHWULIMNANbHOTO palioHa (ganee - rnaBa agMWHWUCTPALLMM), 3aMECTUTENAMM TNaBbl agMUHUCTPALMUK
(MHBIMKM IMLAMM MO UX NMOPYYEHUIO), PYKOBOAUTENAMM CTPYKTYPHbIX NOAPa3LeNeHnid aaMUHUCTPaLUN
palioHa.

1.4. UeHTpanusoBaHHbIN yyeT, KaaccuduKaumio, aHanus (Janee - [4enonpov3BOACTBO)
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NOCTYNUBLUMX Ha WMA [NaBbl agMUHUCTPALMKW, B afpec 3amMecTuTenein rnaBbl agMUHUCTPALLUK,
pyKoBoauTeNnen CTPYKTYpPHbIX noapasgeneHnit  obpalweHuin  rpaxgaH ocyllecTBnseT  oTaen
opraHmM3aunoHHon paboTbl U MHPOPMALMOHHOrO obecrneyeHUs MeCTHOM aAMMHUCTPauumM Manckoro
MYHUUMNANbHOIrO parioHa (Janee - otaen oprpabotbl). HayanbHUKKM CTPYKTYPHbIX MNogpasgeneHui
aAMMUHUCTPALMM PaioHa, ABAAIOLWMECA OTBETCTBEHHbIMM 33 OPraHU3aLLMIO 4e/10NPON3BOACTBA, 06A3aHbI
OCYLLECTBNATb KOHTPO/Ib CPOKOB MCMOJIHEHMA MOPYYEHWUI NO OBpaLLEHMAM FpaKgaH, NOCTYNUBLUMM Ha
paccMOTpPeHME B COOTBETCTBYIOLLEE CTPYKTYpHOe nogpasgeneHue. OTaen oprpaboTbl aHanusmpyet
XapaKTep BOMPOCOB, MOAHUMAEMbIX B 0OpaLLEeHUsX, FOTOBUT 00600LWEHHYIO MHPOPMALMIO MO UTOram
MecALa, KBapTana, nonyroans, 9 mecaues, roga B aApec rMasbl aGMUHUCTPALMMU AN NPUHATUA peLleHuns.
Otaen oprpaboTbl cBOEBPEMEHHO MHPOPMUPYET AOMKHOCTHBIX INL, O HAPYLLUEHMUM CPOKOB PAaCCMOTPEHUSA
06paLLeHU UCNONHUTENAMM.

[OoNKHOCTHbIE NLLA HA OCHOBAHWK NOJIyYeHHOM MHOOPMALMM BHOCAT NPEAJ/IOKEHUA HA UMA TNaBbl
aAMWHUCTPALMN O NPUMEHEHUN Mep AWUCLMMAMHAPHOIO B3bICKAHWA B OTHOLIEHMMU AWL, AONYCTUBLLMX
HapyweHWss CPOKOB PaCcCMOTPEHUA, OPraHM3ylT NPOBEAEHWE COBELWaHWi ¢ paboTHUKaMu
aAMWHUCTPALNN, MHBLIMW 3aMHTEPECOBAHHbLIMKW /IMLAMKM MO BOMNPOCAM, CBA3AHHbIM C MOBbILEHUEM
KayecTBa paccMOTPeHUA U cobaogeHMsA CPOKOB UCNOHEHUA 06PaLLEHNI B aAMUHUCTPALLMM paiioHa.

1.5. ObpalleHne B agpec agMUHUCTPALMUM MOMKHO HanNpaBuTb B 3/MEKTPOHHOM BMAe 4epes
odunumManbHbl calT MacKoro MyHUUMNanbHOro paioHa - https://mayskiy.kbr.ru/ (kHonka "Hanucatb o
npobneme") 1 Ha agpec sneKTpoHHoM noyTtbl: adminmaysk@kbr.ru, no TenepoHy yKasaHHOMY Ha caiiTe B
noapasgene "ObpalweHuns rpaxaaH" pasgena "Mpuem rpaxkaaH", HapoOYHO WM B BMAE MOYTOBOrO
oTnpas/ieHuA.

Afpec A5 Hanpas/eHMa obpallleHnI rpaxkaaH B agMUHUCTPaUMIO paoHa: 361115, KabapauHo-
BankapcKkas Pecnybauka, r. Manckuia, yn. dHrenbca, 4om 68.

1.6. PasmelleHHOEe B COUMANbHbIX CETAX 3/IEKTPOHHOE COObLLEHME HEe MOXKET ObiTb MPU3HAHO
odunuManbHbIM 0bpaLLeHNem rpaxKaaHnHa B opraHbl MECTHOFO CamMOyMnpaB/ieHUs, Tak Kak He noanagaer
noa AencteMe 3akoHa oT 2 masa 2006 r. N 59-d3 "O nopsaake paccMoTpeHus obpalleHUin rpakaaH
Poccuitckoii depepaumn’.

2. Mpuem u nepBuyHan 06paboTka NMcbMeHHbIX 06paLLeHnit rpaXkaaH

2.1. Npuem obpalteHni rparkaaH, NOCTYNMBLUMX B agMWHUCTPALMIO pPailoHa, OCyLLecTBAsSETCA
cneumanncTamm otaena oprpabotobl.

2.2. SKcnepT oTAena oprpaboTbl NPoBePsAeT NPaBUIbHOCTL aApecaunn U LeNoCTHOCTb YNAaKOBKM
KoppecnoHAeHLMM, BO3BPALLAET Ha NoYTy owmnboYHO NocTynmBLmKe (He No agpecy) NMCbma, He BCKpPbIBas
WX, NN HanpasaseT o6palleHMsa Ha PacCMOTPEHWE B APYrol rocyAapCTBEHHbIM OpraH, opraH MecTHOro
cCaMoynpaBAeHUsA UAN UHOMY AO/IKHOCTHOMY UL B COOTBETCTBMM MX KomMeTeHumen. Mpu BCKpbITUK
KOHBEpPTa, MpoBepsAeT HaauMuMe B HeM [OKYMEHTOB (pa3opBaHHble AOKYMEHTbl MNOAK/AEeMBalOTCA),
NPUKPENAseT KOHBEPT K TEKCTY obpalleHms (TONbKO B C/lyyae, KOraa To/bKO Mo HEMY MOXKHO YCTaHOBUTb
OTNpaBuTeNA U ero agpec MAN Koraa AaTta NoyTOBOro LWTEMMENA CAYKWUT NOATBEPKAEHUEM BPEMEHMU
OTnNpaB/ieHMA U Nony4YeHusa obpalleHuna). KoHBepTbl C NOMETKOM "NMYHO" He BCKpbIBAtOTCA U NepenatoTcs
agpecary.

2.3. B cnyyae nonydeHus KOHBepTa, HeCTaHOApTHOro No Becy, pasmepy, ¢popme, MMEIOLLEro
HEpPOBHOCTW MO GOKaM, 3aK/IEEHHOTO JIMMKOWN /IEHTOW, MMEIOLLEro CTPaHHbIN 3anax, LBeT, B KOHBepTe
KOTOPOro NPOLLYNbIBAIOTCA BJIOXKEHMWSA, HE XapaKTepHble A/1A NOYTOBbIX OTNPaBAeHUI (NOPOLWOK U T.4,),
3KCnepT oTAena oprpaboTbl coobLaeT 06 3TOM LOKHOCTHBIM /IMLAM, B KOMMNETEHLMIO KOTOPbIX BXOAAT
BOMPOCHI B3aMMOAENCTBMSA C MPABOOXPAHUTE/IbHbIMM OpraHamMm, He BCKPbIBas KOHBEPTA. [LO/KHOCTHbIE
IMLA, K KOMMETEHLMW KOTOPbIX OTHOCATCS BOMPOCHI B3aMMOAEMUCTBMSA C MPaBOOXPAHUTE/IbHbIMU
opraHamu, B c/ly4yae COObLLEeHNA O NOCTYN/IEHUM ONACHOro NakeTa 06A3aHbl He3amMeaIUTeIbHO MPUHATb
Mepbl 418 NMOMELLEHUA MNakeTa B Jtoboe M30/MPOBAHHOE MOMelLeHWe (NpW YCI0BUM MUHUMAJbHOM
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TPaHCNOPTMPOBKM) U COOBLLUTL O CAYYMBLLIEMCA B MPABOOXPAHUTE/IbHbIE OPraHbl.

2.4. Tpuem nUCbMEHHbIX O0bpalleHMii Ha WMMA  [NaBbl  aAMUHUCTPALUUKU, MOCTYNMUBLINX
HenocpeacTBEHHO OT rpayKAaHUHA UK ero 3aKOHHOTO NPeACTaBUTeNS, 3aMMUCb Ha JIMYHBIM MPUEM K F1aBe
aAMMHUCTPALMMN OCYLLECTBAAET INaBHbIN CNeunanncT otaena oprpaboThbl, exkegHeBHO B COOTBETCTBMM CO
cneayowmum pexrMmom paboyero BpemeHu:

noHegenbHUK - NAaTHUUA ¢ 09:00 go 18:00, Bpema otgbixa ¢ 13-00 go 14-00. NMpoaonKUTEeNbHOCTb
pabouero gHA, HeENocpeACTBEHHO NpeALecTBytowero Hepaboyemy npasaHUYHOMY AHIO, COKpaLLLAeTcs Ha
oAnH yac. KoHTakTHbIN TenedoH 8(86633) 2-18-06.

Mpn npueme NUCbMEHHOrO 06paLLEeHUA HenocpeacTBEHHO OT rpa*kAaHWHa (MAM ero 3aKOHHOro
npeacraBuTensa), no ero npocbbe, Npu nNpeabaABNEHUM [AOKYMEHTA, YAOCTOBEPSIOWEro JIMYHOCTb
rpakiaHuMHa, Ha Konum NMcbMeHHOro obpallieHns npoctasasaoTca Aata n ©.1.0. rnasHoro cneumnanmcTa
oTaena oprpaboTbl, NPUHABLLEro obpalleHne, 1 TenedoH AN CNPaBoK.

2.5. NocTynuBLlIME N 3apPErncTPUpPOBaHHblE 0OpaLLLEHNA TPaXKaaH nepeaarTcs Ha PacCMOTPeEHUe
rnaBe agmumHucTpaumun. CorfacHoO pesosiouMM raBbl aaAMUHUCTPAUMK MO0 AnLA, WCMOHSAOWEro
06A3aHHOCTU [NaBbl ag4MUHUCTPALMUK, OBpalLeHMA rpaXKaaH nepeaaroTca UCNOHUTENO o4 POCMMUCh.

3. MopaaokK pernuctTpaunm NUCbMeHHbIX obpalyeHunii rpa)kgaH

3.1. ObpaleHus rpaxkaaH noanexkart 06a3atelbHOM PerncTpaLmm B TeUeHne Tpex AHel C MOMEHTa
NoCTynaeHun B oTaen oprpaboTbl.

ObpaleHns rpaxaaH, Tpebylowpe CPOYHOrO0 pPACCMOTPEHMA, a TaKKe Hanpas/ieHHble B
aAAMMHUCTPaUMIO paiioHa M3 degepanbHbiX U PErMoHabHbIX OPraHOB B/IACTW, 3aABJEHUA rparkaaH o
nposegeHUM cobpaHuii, MUTUHIOB, AEMOHCTPALMM, LWECTBUIN, NMMKETUPOBAHUA PETUCTPUPYIOTCA B AEHb
NOCTYNAEHUA U HANPaBAAKOTCA Ha PaCCMOTPEHME rNaBe aAMUHUCTPALMUM He3ameaaUTeNbHO.

MpuioxeHHble K obpalleHnIo NOANMHHUKL JOKYMEHTOB, MPUCIAHHbIE 3aaBUTENEM, OCTalOTCA B
mMaTtepuanax no pacCMOTPEHUIO 0BpaLleHNs, eC/IN B MUCbME HE COAEPMKMUTCA Npocbba 06 Mx Bo3BpaTe.

Pervnctpauma nucbMeHHbIX 0bpaleHnin, obpalteHnii B opme Kanobbl, a TaKkKe NOCTYNUBLUMX U3
BbILECTOAWMX OPraHoOB B/ACTW, NPOU3BOAMTCA MyTEM MPUCBOEHMSA MOPALKOBOrO HOMepa B
COOTBETCTBYHOLLMX XKYpPHANax pernctpaumm obpaieHuii rpaxkaaH (npunoxenma N 1 - N 3 K HacToAwemy
MonoxeHuto).

Ha nuueBoli CTOpOHE NepBOro /AMCTa B MPaBOM HUMHEM Yy MNWCbMEHHOrO 0bpalleHus
NPOCTaBAAETCA PErmcTPauMoHHbIA  WTamn. B cayyae eciM  Mecto, nNpeaHasHayeHHoe  Aas
PEerncTpauMoHHOro LWTamna, 3aHATO TEKCTOM, LWTamn MOeT b6biTb NPoCTaBAeH B MHOM MecTe,
obecneynBatoL,emM ero NpoyTeHMe.

He noaniexkat paccMoOTpeHuto 0bpaLLeHus B CIy4asnx, NpesyCMOTPeHHbIX cTaTbei 11 depepanbHoOro
3aKoHa oT 2 mas 2006 r. N 59-®3 "O nopsgke paccmoTpeHus obpalieHuin rpaxkaaH Poccuitckoi
depepaunn':

1) B cnyyae, ecnu B NTMUCbMEHHOM 06paLLEeHNM He yKa3aHbl GaMuInA rpaxaaHuHa, HanpasBuBLLEro
obpalleHne, UNK NOYTOBbLIN aApec, No KOTOPOMY A0/KeH 6biTb HanpaBAeH OTBET, OTBET Ha obpalleHue
He gaetca. Ecaun B yKkasaHHOM 06palleHnn coaepraTca CBeAEeHMA O NOAroTaBNIMBaEMOM, COBEPLLUAEMOM
WY COBEPLIEHHOM NPOTMBOMNPABHOM AEAHMU, a TAKXKE O iMLe, ero NoAroTas/AMBaloOLLEM, COBEPLLAIOWEM
WNn coBepliMBLIEM, 0bpalLleHNe NOANEKNUT HanpaB/AeHUIO B FOCYAaPCTBEHHbIN OpraH B COOTBETCTBUM C
€ro KomneTeHuuen.

2) OpraH MeCTHOro camoynpasneHna unan AONXKHOCTHOE NNUOo Npn nonayyvyeHmm nnCbmeHHOro
O6paLIJ,eHMFi, B KOTOPOM COL4epPHHKaATCA HELEH3YPHbIE nmbo OCKOp6I/IT€I'IbeIe Bblpa*XeHuA, yrpo3sbl XXKN3HMU,
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3[4,0pPO0OBbI0 M UMYLLECTBY AO/IKHOCTHOTO 1MLLA, @ TaKXKe Y/1eHOB ero Cembu, BNpase 0CTaBUTb 0bpalleHne
6e3 oTBeTa MO CyW,eCTBY NOCTaBAEHHbIX B HEM BOMPOCOB M COOBLWMTb rpaxAaHUHy, HanpasuBLIEMY
obpalleHne, 0 HegOMYyCTUMOCTM 310yNoTPebAeHNA NPaBOM.

3) B cnyyae, eciv TeKCT NUCbMEHHOro obpallleHns He NoAaaeTcsa NPoUYTEHMIO, OTBET Ha obpallieHne
He [AAaeTcs M OHO He MOAJIEXMUT HanpaB/eHU0 Ha PAacCMOTPEHME B rOCYAaPCTBEHHbIA OpraH, opraH
MECTHOIO CaMoynpaBAeHUs UAU AO/IKHOCTHOMY NIMLY B COOTBETCTBMM C MX KOMMETEHLIMEN, 0 Yem B
TeYeHWe cemu [AHel €O AHA perncrTpaumm obpalleHua cooblaeTcs rpaxaaHWHy, HanpasuBLLEMY
obpalLeHue, ecnu ero Gammana 1 NOYTOBbIN agpec NoAAAITCA NPOUTEHMUIO.

4) B cnyyae, eciv OTBET MO CYLLLECTBY MNOCTaBAEHHOro B obpallleHU Bonpoca He MoXKeT BbITb AaH
6e3 pasrnalleHns cBefeHuI, COCTaBAAWMNX roOCyAapCTBEHHYIO UAN UHYIO OXpaHsaemylo deaepanbHbim
3aKOHOM TaliHy, rpaxgaHuHy, HanpasuslemMy obpalieHue, coobllaeTcd 0 HEBO3MOMKHOCTM AaTb OTBET
Mo CyLLecTBy MOCTaBAEHHOrO B HEeM BOMPOCa B CBA3W C HeAOMYyCTUMOCTbIO pasrialleHna YKasaHHbIX
cBeAeHun.

3.2. ObpalleHu1e rpaxkgaHnHa B NMCbMeHHOM popme B 0653aTeNIbHOM NOpAAKE AONKHO COAEepPKaTb
HavMeHOBaHMe opraHa MecTHOro CamoynpaB/ieHUs, B KOTOpoe HanpasaseTcs obpaleHne B MMCbMEHHOM
dopme, nnbo dammnaunio, MMA, OTYECTBO COOTBETCTBYIOLWLETO AOJIKHOCTHOrO /iMua, AMbo AO0/XKHOCTb
COOTBETCTBYIOLLETO INLA, @ TAK}Ke CBOU paMUANIO, UMA, OTYECTBO (NocaeaHee - Npyu Haan4vmMm), NOYTOBbIN
afpec, No KOTOPOMY AOJIKHbI BbITb HaMpaB/eHbl OTBET, yBeAOM/IEHWE O Nepeagpecauumn obpalleHus,
n3n1araeT cyTb NPen/IoKeHUs, 3a8BIeHUA UK XKaNobbl, CTaBUT JIMYHYIO NOANMCL U AATY.

(8 pea. MoctaHoBAeHMA MecTHOW agMUHUCTPaUMM MaWCKOro MyHMUMNanbHOro panoHa KBP ot
13.12.2023 N 796)

B cnyyvae He0HX0AMMOCTM B MOATBEPKAEHME CBOMX AOBOLOB rPaXKAaHWH NpuaaraeT K obpalleHuto
B NMCbMeHHOMN Gopme OpUTrMHaNbI JOKYMEHTOB MO0 MX KONWW.
(8 pea. MocraHoBneHMA MecTHOW agMMHUCTPaUMM MalCcKoro MyHuumMnanbHoro panoHa KBP ot
13.12.2023 N 796)

ObpaueHune, noctynmewee B GOpPMeE 3INEKTPOHHOTO AOKYMEHTA, MOAJENMUT PACCMOTPEHUIO B
nopsake, YCTaHOBAEHHOM HacToAwMMm [lonoxkeHnem. B obpalieHnn rpaxKaaHuH B 006s3aTesibHOM
nopsfKe yKasbiBaeT cBOU Gamuanio, UMs, OTYECTBO (NociesHee - NpU HaAUuMK), aAPec 3/EKTPOHHOW
nouTbl, 1M60 ncnonbsyeT agpec (YHUKaNbHbIA NOAEHTUPUKATOP) IMYHOrO KabuHeTa Ha EanHom noprane
WA B WHOM MHOOPMALMOHHOM CUCTEME T[OCYAAPCTBEHHOrO oOpraHa WAM OpraHa MeCTHOro
camoynpaBsneHunn, obecrneuymBatollen naeHTUGUKaUMIO U (MaKn) ayTeHTUdUKaALMIO rpaxKgaHuHa, eciu
OTBET A0/13KeH ObITb HanpaB/ieH B popme 3/1eKTPOHHOIO JOKYMEHTA, a TaK)Ke YKa3blBaeT MOYTOBbIN afpec,
€C/11 OTBEeT A0JIKEeH ObITb HanpaB/ieH B NUCbMeHHON dopme. MparkaAaHUH BNpaBe NPUIOKUTL K TaKOMY
obpalleHn0 HeobxoaMMmble [OKYMEHTbl M MaTepuanbl B 3/1EKTPOHHOW ¢dopme aMbo HanpasuTb
YKa3aHHble JOKYMEHTbI U MaTepuasnbl, UM UX KONWK, B MUCbMEHHOM dopme.

(8 pea. MoctaHoBneHMA MecTHOW agMMHUCTPaUMM MalCcKoro MyHuMumMnanbHoro panoHa KBP or
03.04.2025 N 168)

4. PaccmoTpeHue o6palyeHui rpaxkgaH

4.1. naBa agMUHUCTpauun palioHa AMbo AMUO, uUcnoAHALlLee 0683aHHOCTM  Nasbl
aAMUHUCTPaLMK, PacCMOTPeB MocTynuBllee obpalleHne, HakAaAblBaeT pPe30/loLUMio, B KOTOPOM
onpeaenseTr OTBETCTBEHHOrO WCNofHMTeNns (npu HeobxoAMMOCTM - COMCMOAHUTeNel), u3naraert
cogeprkaHue nopyyeHus, yCTaHaB/IMBAET CPOKM MUCMOJIHEHUA, ecan 3TO HeobxoAumo, noAnucbiBaeTt
pe3oniouMIo U NPOCTaBAsfeT AaTy ee Ha/loMeHus. 3anpeliaetcs nopyyaTb PaccMOTpPeHue Kanobbl
OO0/IKHOCTHOMY N1LY, pelleHne unn aeictene (besgelictene) KoToporo obxkanyerca.

4.2. I'IpM Ha/IM4NU HECKONIbKMX MWCMONHUTENEN OTBETCTBEHHbIM 33 noaroTtoBry OTBE€Ta Ha
o6pau.|,eHv1e CHUTAETCA NCNONTHUTENb, Ha3BaHHbIN B pe3onunn nepBbim. OTBETCTBEHHbIM UCNONHUTENb
obecneuunBaet 06beKTMBHO€, BCECTOPOHHEE WU CBOeBpeMeHHOE pacCMmOTpeHune 06paI.IJ,EHVIF|, npu
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HeobXxoAMMOCTHM C Bble3aom Ha mecto. COMCNONHUTENN He No3AHee YemM 3a AeCATb AHEW A0 UcTeveHun
CPpOKa NOAroToBKM OTBeTa Ha obpalieHue rpaxgaHuHa, HanpasAAlT OTBETCTBEHHOMY WCMOJIHUTENIO
MHPOPMaLMIO NO nocCTaBieHHOMY B obpalleHun sonpocy. COUCNONHUTENM HECYT CONUAaPHYIO
OTBETCTBEHHOCTb 3@ Ka4eCTBEHHYIO U CBOEBPEMEHHYH0 NOAroTOBKY OTBETa Ha 0bpalleHue rparkaaHuHa.
OTBETCTBEHHbIN WCMONHUTENb BNpPaBe CO3blBaTb COWMCMONHUTENIEN, KOOPAMHMPOBATb MX paboTty. Mo
MTOram pPaccMoTpeHus U 0606LLeHMA MOJIYYEHHbIX MaTepuanos, OTBETCTBEHHbIA WCMOAHUTENb
obecneynmBaeT NOAroTOBKY NMUCbMEHHOTO OTBETA NO CYLLECTBY MOCTaB/EHHbIX B 06palLeHNn BONPOCOB.
OTBETCTBEHHbIN UCNONHUTE/Ib HECET OTBETCTBEHHOCTb 3a HeHagJjeKawee odpopmieHue NMUCbMEHHOTo
oTBeTa.

4.3. MucbmeHHoe obpalleHne, NocTynuBlUee B aAMMHUCTPAUMIO palioHa, pacCcMaTpMBaeTCA B
TeyeHne 30 pgHelt co AHS ero peructpaumm. OTBETCTBEHHbIM WCNOAHUTENb 06A3aH PacCcMOTpPETb
obpalleHMe B CPOK, He npesblwawowmnin 30 AHEW CO AHA ero perucTpaumm, ecinm B pPesosouun
OO0MKHOCTHOIO NLA He NpeaycMoTpeH 6osiee KOPOTKUI CPOK.

B ycTaHOB/IEHHbIW CPOK BXOAMT BPEMSA Ha BU3NPOBaHUE, pacCMOTPeHne 0bpalleHMa Mo CyLLecTBy,
MOArOTOBKY TEKCTa OTBETA, COr/lacoBaHWe, NMOAMMCaHNE M HanpaBAeHWe OTBEeTa rpaxaaHuHy. Ecam Ha
obpalleHrne AAeTCA NPOMEXYTOUYHbIA OTBET, B HEM YKa3blBAaeTCA CPOK MOAFOTOBKM OKOHYaTENbHOro
oTBerta.

B cnyyae ecam nucbMeHHoe obpaleHue CoAepsKUT MHPOopMauMIo O ¢aKTax BO3MOMKHbIX
HapyLweHuit 3aKoHoaaTenbeTBa Poccuiickoit ®epepaunm B chepe murpaumm, HanpasaseTca B TeyeHne 5
AHEel Co AHA perucTpaumm B TeppuTopuabHbii OpraH BHYTPEHHUX AEN C YBEAOMIEHUEM TParkAaHUHa,
HanpasuBLIero obpalieHue, o Nnepeagpecalmm ero obpalleHus.

ObpaleHune, B KOTOPOM 063KanyeTca cyaebHoe pelleHne, B TedeHne 7 AHel Co AHA pernctpaumnm
BO3BPALLAETCA rPaKAaHWHY, HanpaBuMBwWeMYy 0b6palleHWe, C pasbACHEHMEM MNopAaKka 06)KanoBaHMA
[AaHHOro cyebHoro pelleHus.

BO3MOHO 04HOKpPATHOE NPoA/eHME CPOKA PAaCCMOTPEHUA obpalleHun He 6osiee Yem Ha 30 aHen,
C yBegomneHvem B 0653aTe/IbHOM NopAAKe rpakaaHnHa, HanpasuBLIero obpatieHume.

OTBETCTBEHHbIA MCNONAHUTENIb FOTOBUT CAYXKEOHYIO 3anMcKy ¢ 060CHOBaHMEM HeobXxoaumocTu
NPOANEHMS CPOKA PACCMOTPEHUS 0bpaLLeHna U NpeacTaBAseT ee AO/IKHOCTHOMY /UL, NO NOPYyYeHUto
KOTOPOro paccmaTtpuBaeTcsa obpalleHue, He no3gHee, Yem 3a 3 AHA A0 OKOHYaHWA cpoka. Ha ocHoBaHWK
Cy»KeBbHOM 3anWUCKM [LO/IKHOCTHOE /ML, MO MOPYYEHMIO KOTOPOrO paccMaTpuBaeTcs obpalieHue,
NPMHMMaET peLleHne 0 NPOANEHMM CPOKA PAaCCMOTPEHMA 0bpalLeHuns.

4.4, TucbmeHHoe obpaleHWe, coaep)kaliee BOMPOCbl, pPeLeHME KOTOPbIX He BXOAWUT B
KOMMNETEeHLUMIO OpraHa MEeCTHOro CaMOyMNpaB/ieHMUs, HanpaBAseTcA B TeyeHMe 7 AHEN C MOMEHTa
perucTpauumn B COOTBETCTBYHOLLMI OpraH ¢ yBeSOMIEHUEM FPaXKgaHMHa, HanpasueLwero obpalleHne o
nepeagpecaumm, 3a UCKAOYEHMEM Cy4asn, yKasaHHOro B 4Yactm 4 ctatbmn 11 depepanbHOro 3akoHa
Poccuitckolt degepauum ot 2 maa 2006 r. N 59-d3 "O nopsgke paccmoTpeHua obpalleHMi rpaxkaaH
Poccuitckoit ®epgepaumn’.

4.5. B cnyyae BbISBJEHUA NMPU PAaCCMOTPEHUN 0bpalLeHMit HapyLweHuii Npae, cBO6OA 1 3aKOHHbIX
WHTEPEeCoB rpaxgaH LO/IKHOCTHblE AMLA aAMMHWUCTPALMM palioHa B npenenax CBOeW KomneTeHuuu
NPUMHMMAIOT Mepbl MO YCTPAHEHMIO MPUYMH AAHHbIX HAPYLLUEHWA.

4.6. TpeGOBaHWFI K noAarotoske, COCTaBJ/IEHMUIO, Od)OpNU'IeHMIO n noannCaHMo OTBETOB Ha
o6pau.|,eva rpa*xgaH, NoCtynnewnxX B agMUHNCTPALUNIO paE/’|0Ha:

1) oTBeT Ha obpauieHMe rpakaaHuHa noAnucbiBaeT rnasa agMUHUCTPaUMM anbo Anuo,
ucnonHawwee o06A3aHHOCTM rNasBbl aAMUHUCTPaLMK, NpU 3TOM oOTBeT odopmaseTca Ha 6naHKe
aAMUHUCTPaLMMN PalioHa;
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2) Nnpy odopmaEHUN OTBETA HA ObpaLLEHNE UCTIONHUTENEM L0/IKHbI YKa3blBaTbCsA BCE PEKBU3UTDI
nMcem B COOTBETCTBUM C MIHCTPYKLMEN NO AeN0NPOU3BOACTBY B aAMMUHUCTPALMKN PAiOHa, YTBEPIKAEHHOM
nocTaHoBAEHMEM aAMUHUCTPALLMM PaioHa;

B oTBeTe 0b6sA3aTesibHa CCblI/IKA HA HOMEP NOCTYMNMBLLIEro 0bpalleHUA rpaxaaHnHa, a TakKe Homep
M OaTy oTnpaBKu oTeeTa. [aHHbl PEKBU3MT YKasblBaeTcA B OTBEAEHHOM A/ 3TOr0 MecTe M B TeKCTe
NMCbMma MOBTOPHO HE YNOMMUHaeTCs;

3) TEKCTbl NMCEM OTBETOB AO0/XKHbI BbiTb YETKMMK, NOCAEA0BaATENbHbBIMU N NUCUEPMbIBAIOLLMMMU,
cofep:KaTb OTBETbl MO CYLLECTBY MOCTaB/EHHbIX B 0b6palieHMM BonpocoB. dopmanbHble OTBETbI He
AonycKatoTcs;

4) B cnyyae ecnm B obpalleHUM rpaxkAaaHWHA 3aTparMBaloTCA BOMPOCHI, OTHOCALWMEcA K
KOMMETEHUMN TOPOACKOTO M CEeNbCKUX TMOCE/IEHUA, OTBETCTBEHHbIM WCNONHUTENb 3anpalinsBaeT
nHpopmaLmIo N TOTOBUT 0600OLLEHHbIN OTBET;

5) npu Heo6X0AMMOCTM UCMOHWUTEIb MOMKET COCTaBMTb CMPaBKy O pesy/sibTaTax PacCMOTPeHuA
obpalleHna (Hanpumep, B CAyYasX, e€CNM OTBET 3asBUTEN0 AaH npu AndHon 6Hecege wam npwm
paccMoTpeHnn obpalleHNA BO3HWUKIM 0BCTOATEIbCTBA, HE OTPAKEHHbIE B OTBETE, HO CyLLLECTBEHHbIE A
PacCMOTPEHUA NOCTaBAEHHbIX B 06palleHn BOMNpocos);

6) ecnun obpalleHme ¢ Uenbio NPOBEPKN GaKTOB, B HEM U3/IOXKEHHbIX, PACCMOTPEHO C Bble3A0M Ha
MecTo, B OTBeTe HeobxoAMMO yKasaTb "paccMOTpeHOo C Bble3gom Ha mecTo" (KOMUCCMOHHO WU
OO/MKHOCTHBIM /INLOM), a TaKKe AaTy NPOBEPKM, ee pe3ynbTaTbl U MPUHATbIE Mepbl NO YCTPaHEHUIo
He[0CTaTKOB;

7) B cnydae ecnu GpakThbl, M3N0MKEHHbIe B 06palleHMK, He NoAYyYMAN NOATBEPKAEHMUSA, He0BX0AMMO
B oTBeTe O0BOCHOBaHHO W3/I0XUTb MOTMBbI OTKa3a, CO CCbIIKAMM Ha HOPMbl AENCTBYIOLLErO
3aKOHOAaTe/1bCTBa;

8) cokpauieHus HaumeHoBaHUI (abbpeBmaTypbl) OpraHU3aUMii B TEKCTe He [0MycKaloTcs.
HanmmeHoBaHMe oOpraHMsauMmM [AOMKHO COOTBETCTBOBATb HaMMEHOBaHWIO, 3aKpenjieHHoOMy B
yypeauTenbHbIX AOKYMEHTaX;

9) eCQn B OTBeTe eCTb CCblZIKa Ha 3aKoHOAATe/ibHble U UHble MPaBOBble aKTbl, TO B TeEKCTe
YKa3biBalOTCA UX PEKBU3UTDI: AaTa NPUHATUA, peI'MCTpaLI,MOHHbIﬁ HOMepP M HaMeEHOBaHMe.

4.7. OTBeT Ha KONNEKTUBHOe obpalleHWe HanpaBAAeTCs B aApec rpakAaHWHa, YKasaHHoOro B
0b6palLeHMM NepPBbIM, €CNN HE YKa3aH rparkaaHuH, B a4pec KOTOPOro 3asBUTEIN NPOCAT HanpaBUTb OTBET,
C npocbboit NponHPOpMMPOBATL O pes3ybTaTax PACCMOTPEHMA BCeEX TrpaxAaH, noAnucaBLUMX
obpalLeHue.

4.8. O6anJ,eHme CYUTaeTCA UCNONTHEHHbIM, €C/in BCe NOCTaB/IeEHHbIE B HEM BOMPOCbI PaCCMOTPEHDI,
NPUHATbI HGOﬁXO,CI,VIMbIe Mepbl U aBTOPY AaHbl UCHepnbiBakoLlMe OTBETDI.

4.8.1. ObpalyeHne CHAMAETCA C KOHTPOSA: eC/IU BOMPOC PELLEH NOA0KNUTENbHO;
ec/iM faH 060CHOBAHHbIN OTKa3 Mo cyLwecTsy obpalyeHus;
€C/IM 3aBUTEIO AaHbl Pa3bACHEHMA MO CYLL,ECTBY BONPOCOB 0b6paLleHus.

4.8.2. Bce BOo3BpaTHble maTepuasibl U OPUTMHA/DbI, CBA3AHHbIE C PAaCCMOTPEHMEeM obpalleHus, B
no/sHom obbeme BO3BPALLAOTCA B OTAEN OprpaboTbl gna GopmupoBaHua aena. Ha OTBETCTBEHHOrO
WCMONIHUTENA Hanaraetca AUCUMMAMHAPHOE B3bICKAHME B C/lydae yTpaTbl AOKYMEHTOB, CBSI3aHHbIX C
paccmoTpeHrem obpalleHni.



5. OpraHusaumua AMYHOro npuema rpax<aaH, oCob6eHHOCTH
paboTbl C YCTHbIMM OBpaLLeHMAMM rpaXkaaH

5.1. J/In4yHbI npuem rpaxkgaH B agMMHUCTPAUMM paiioHa NPOBOAAT [/1laBa aAMMUHUCTPALUM,
3aMecTUTe NN TNaBbl aAMUHUCTPALMN U PYKOBOAMTENN CTPYKTYPHbIX NOApa3aeneHMin B COOTBETCTBUM C
YTBEPXKAEHHbIM rpadUKoM.

JINYHbIN Nprem NPOBOAUTCA B COOTBETCTBUM CO CAEAYIOLWMM PeXRUMOM paboyero BpemeHu:

noHeaenbHUK - natHuua ¢ 09:00 go 18:00, Bpema otgbixa ¢ 13-00 go 14-00; BbixoAHblE AHW -
cyb660Ta, BOCKpeceHbe.

MpoAonKuUTenbHOCTb  paboyero AHA, HenocpeAcTBEHHO MNpeawecTsylollero Hepabovemy
npasgHUYHOMY [HI0, COKPALLLAeTCca Ha OAMH Yac.

5.2. ThaBa agMWHUCTPAUMM palioHA NPOBOAMT AINMYHbLIA NpUemM rpa)kgaH B KabuHete N 30,
pPacnonoXeHHOM B 3[4aHMWM agMUHUCTPAUMK paioHa no aapecy: 361115, KabapauHo-bankapcKas
Pecnybnvka, r. Manckmin, yn. DHrensca, gom 68. B ciydyae OTCYTCTBMA [/1aBbl aAMUHUCTPALUMK
(KomaHaMpPOBKA, OTNYCK, WHble 0B6CTOATENbCTBA) MPMEM OCYLLECTBAAET /MU0, WCMOJIHAoLLee
06A3aHHOCTU FNaBbl aAMUHUCTPALNKN, NAN OOUH U3 ero 3amecTutenen. B cnyvyae nepeHoca npuema Ha
OPpYyron us gHe MaAn U3MeHeHUA BpemMeHUn npuema o6 3Tom 3abnaroBpemMeHHO yBeAOMAAOTCA AL,
npeaBapuTeibHO 3anncaBLINecs Ha Npuem.

3amecTUTenu rnasbl aAMUHUCTPALMM TUYHBIN NPUEM TPaXKAaH NPOBOAAT MO MECTY PAaCNON0MKeHUA
nx paboumnx KabMHeToB.

5.3. [NaBHbIM crneumannuct otaena oprpaboTbl OCYWECTBAAET PErucTpauuio BCEX 3asBUTENEMN,
npuLeAlnX B MPUEMHYIO B YCTaHOBAEHHOE PEXMMOM paboTbl Bpems.

5.4. TnaBHbIV CNeumManucT otaena oprpaboTbl OCYLWECTBAAET NpeaBapUTebHYIO 3aNUCh Ha INYHbBIN
npuem K rnase agMUHUCTPaLNN,

Mpy obpalleHnM TpaXKaaHWHA O 3aMWCK Ha JIMYHBIA NPUEM K [1aBe aAMUHUCTPALUN TNaBHbIN
cneuunanuncT otTaena oprpaboThbl, OCYLWECTBAAOLMIA 3aMUCh HA IMYHBIA NPUEM, AAET YCTHbIe Pa3bACHEHUA
rpaXkaaHuWHy Mo CyllecTsy BOMpoca 3asaBUTeNA B Mpefesax CBOel KomneTeHuMU. YCTHble obpalieHua
rpaXkaaH nogsexar perncTpauum nyTem CoCTaBieHUA KapTOYKM MYHOro npuema (npunoxeHve N 4 K
HacToAwwemy MonoxKeHuo).

Ecnv nocTaB/ieHHble rpakAaHUMHOM BOMPOCbl HE MOTYT BbITb Pa3bACHEHbI CNeLManmMcTom oTAaena
oprpaboTbl, 3aABUTENI0 peKoMeHAyeTcAa 06paTUTLCA K AOKHOCTHOMY /UL, B KOMMNETEHLMIO KOTOPOTro
BXOLMT peLleHne Bonpoca rpaskaaHuHa.

5.5. 3aABuTeNb NPW 3aNUCU Ha JINYHbIA NPUeM NpeabaABAAeT LOKYMEHT, YAOCTOBEPAIOWMA ero
JINYHOCTb, M KPaTKO M3naraet cyTb obpalueHus, 3anonHaetT Cornacue Ha 06paboTKy MepCcoHanbHbIX
AaHHbIX (NpunoxeHue N 5 K HacToawemy MonoxKeHuto).

OCHOBHbIM [JOKYMEHTOM, YAOCTOBEPAIOWMM IMYHOCTb 3aABUTENA Ha TeppuTopumn Poccuitckoi
depepaumnn, AaBNAeTCA NAcnopT rparkaaHuHa Poccuidckont Pepepaumm nAMbo NacnopT MHOCTPAHHOMO
rocyaapcrea.

5.6. 3asBuTenb coobulaerT:

npu ycTHOM 3anpoce MHGOPMaLLMKM - NOYTOBbIN aapec ANA 0TBeTa, Homep TenedoHa u (uan) dakca
nMbo agpec 3/eKTPOHHOM MOYTbI AJ1A HanpaB/JeHUA OTBETa Ha 3anpoC WM YTOYHEHUS cogepikaHua
3anpoca, a TakxKe Gamuanto, UMa 1 0TYECTBO (NocneaHee - MpU Haanuum) 3assuTensa u (nam) damuauio,
MM, OTYECTBO (nocnefHee - MpY HaAWuMK), HaMMeHOBaHMEe OObeaUHEHMUs TPaXK4aH, B TOM uucne



IOPUANYECKOrO NMLa, NPeACTaBUTENIeM KOTOPOro OH ABAAETCA, CyTb 3anpalmsaemon MHdopmaumu,
Kacalolienca AeaTeIbHOCTU opraHa MecTHOro CamoynpaB/ieHus;

npu ycTHom obpalleHMn - NOYTOBbLIM afapec ANnA OTBETa, a TakXe GaMuauio, MMA U OTYECTBO
(nocnegHee - npu HanmMuuu) 3aasutena u (Mamn) pamuaunio, M, oT4ecTBo (NocneaHee - NPU HaAUYUK),
HaMMeHOBaHMe 0bbeaMHEHMA TpaXKaaH, B TOM YnUC/ie IPUANYECKoro 1Mua, npeactasmuTeieM KoToporo
OH ABNAeTCA, CyTb 0bpalieHus.

5.7. MNpu 3anuncu 3aaBUTENA Ha IMYHBIN Npuem B KapTouKy BHOCATCA c/ieaytowme AaHHble:

bammnus, uma, otyecTso (NocnegHee - NpU HaAUYMK) 3aaBUTeNA U (MNK) damMUAUA, UMA, OTYECTBO
(nocneaHee - Npu HanUMuMK), HaMeHoBaHWe 06beAUHEHUA FPaXKAaH, B TOM YMCae IPUANYECKOro AnLa,
npeAcraBUTENEM KOTOPOTO OH AABAAETCA, OTMEYAEeTCA Halnune AOKYMEHTa, YA0CTOBEPAOLLEro IMYHOCTD,
MOYTOBbIN agpec AN Hanpas/ieHUs oTBeTa;

Mo XeNaHWIo 3asaBUTENA - oA, POXKAEHUA, COUMaNbHOE MNONOXKEHWe, NbrOTHbIM CoCTaB UM
OpraHusaLMoHHO-NpaBoBaa ¢opma PUANYECKOrO /NLA WAM  OCHOBHble BUAbI  AEATENbHOCTU
IOPMANYECKOro NLA, CyTb 0bpalleHu.

5.8. Mpu perucTpauum ycTHoro 3anpoca MHOOpMauMM U (MKM) 3aMMCM HA NIUYHBIK NpUem
YyCTaHaB/AMBAETCA MNOBTOPHOCTb WM HEOAHOKPATHOCTb 3anpocoB MHpopmaumm u (Mam) obpaleHnin
3anaBuTenA.

B cnyyae BblfiBNEHWA MOBTOPHOCTU UAM HEOAHOKPATHOCTU MOCTYMN/IEHWUA OT 3aABUTENA 3aMpoCoB
nHpopmaumn 1 (nnmn) obpaleHunit noabumpatoTca Bce maTepuanbl M AOKYMEHTbI N0 NpeALecTByHWMM
3anpocam nHbopmaumm n (Mnmn) obpalleHMam 4aHHOTO 3asBUTENSA.

MoaobpaHHble MaTepuasbl U AOKYMEHTbI NepeaatoTca rnase agMMHUCTPALLMK, OCYLLECTBAAIOLLIEMY
paccMOTPeHKe YCTHOro 3anpoca MHGopMaLmMn 1 (MaK) YyCTHOro 0bpalleHms 3aaBUTeN .

5.9. 3aaBuTento MoxKeT bbITb OTKa3aHO B 3aMMCU Ha JIMYHbBIA MPUEM B C/Ty4aE ECNN:

1) pelweHMe NOCTaBAEHHOIO MM BOMPOCA He BXOAWUT B KOMNETEHUMIO agMUHUCTPALMK paioHa C
pasbACHEHWEM 3aABUTENIO, B KAKOWM FOCYAapCTBEHHbIN OpraH UaM opraH MecTHOro camoynpaB/ieHusa U B
Kakom nopsagake emy ciegyeT 06paTuTbCs;

2) no nocrtaBAeHHOMY 3afiBUTE/IeM BOMPOCY eMy paHee AaBajncb MOTUBMPOBAHHbIE OTBETbI U B
XoA4e 3anucu Ha JINYHbIN NPUEM OH He MPUBOAMT HOBbIX A0BOAOB, MMEIOLLMX CYLLECTBEHHOE 3HaYeHne
[ON1A PACCMOTPEHUA YCTHOIo obpalleHus;

3) 3asBuUTENb 06KanyeT cyaebHoe pelleHue;
4) y 3a8BUTENA OTCYTCTBYHOT AOKYMEHTbI, Y40CTOBEPAIOLIMNE €70 JIMYHOCTD;

5) 3asBuUTeNb WMeEET fABHble MPU3HAKM HAPKOTMYECKOro, TOKCMUYECKOrO WAM  afIkoro/ibHOro
ONbAHEHMA WAW HaAXOAWUTCA B COCTOSHUM MOBbILWEHHOM MNOBEAEHYECKON aKTUBHOCTM C ABHbIMMU
npM3HaKamu arpeccun (40 yCTpaHeHMA yYKa3saHHOM NPUYMHDI).

5.10. PykoBoAuTENb aAMUHUCTPALLMM PANOHA, OCYLLLECTBAAIOLLMIA IMYHBIA NPUEM 3aaBUTENA:
1) npeacrasnsercs;

2) 3HAaKOMUTCA C LOKYMEHTOM, YA0CTOBEPAIOLLMM IMYHOCTb 3aABUTENSA, B COOTBETCTBMM C YACTbtO 2
ctatb 13 depepanbHOro 3akoHa ot 2 maa 2006 r. N 59-d3 "O nopagKe paccmoTpeHus obpalleHui
rpaxgaH Poccuiickoit ®epepaumm’ nytem cBepKu gaHHbIX ¢ KapTouKoi;

3) npu Heo6x0AMMOCTM BHOCUT B KapTouKy HegocTatowme AaHHbIE;
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4) uHpopMUpPYET 3aABUTENA O BEAEHUMN BUAEONPOTOKOIMPOBAHNA IMYHOTO Npuema (Npw Haauuumm).

Mpw Hecornacum 3asBUTENA C BEAEHMEM BUAEOMPOTOKO/IMPOBAHUA B XO4E €ro JIMYHOro npuema
YNOJHOMOYEHHOE /IO COMPOBOXAOAET 3aABUTENA B WHOMW KabuHeT, B KOTOpPOM cuCTeEMaA
BMOEO0MNPOTOKOIMPOBAHUA OTCYTCTBYET, M NPOBOAMUT B HEM SINYHbBIN NpUEM 3aaBUTENA.

MpaBo WCNONb30BaHUA 3aABUTENeM CcOb6CTBEHHOW ayauMo- U (MaM) BUAEO3anucbiBatoLLEN
annapaTypbl B X04e IMYHOTO NPMEMA He npeaycMmoTpeHo PeaepanbHbiM 3aKOHOM OT 2 mas 2006 r. N 59-
®3 "O nopsake paccmoTpeHns obpalleHnit rpaxaaH Poccuinckoit egepaummn”.

5.11. K yyacTuio B NpoBeAEeHUN IMYHOTO NpUema rpaxgaH mMoryT 6biTb NPUBIEUEHbI COTPYAHWUKN
CTPYKTYPHbIX NOAPasAeNeHNit aAMUHUCTPALMM paiioHa, B TOM YuC/ie C NPaBOM OPUAMYECKOro Aunua,
PYKOBOANUTENN U COTPYAHUKM MOABEAOMCTBEHHbIX YYpeXAEHUN, opraHM3aumii, npeanpusaTuin, rnasbl
MECTHbIX aAMWHUCTPALMI TOPOACKOTO W CENbCKMX MOCeNeHM palioHa WAW UHble auua (no
COrNacoBaHuIo), 414 ONTUMaIbHOTO M ONEPaTUBHOTO PeLleHMsA NOCTaBAeHHbIX BOMPOCOB.

5.12. MNpuem rpaxkgaH ocyllecTsaseTca B nopsaake odyepegHoctu. MNpaBom Ha nepBooYepesHOM
npuem obnapgatot: yneHbl Coseta Pepepaumm n genytatbl focymapcTeeHHon [ymbl PepepanbHoOro
CobpaHusa Poccuiickoit depepaunm No BOMPOCamM CBOeM AeATe/NbHOCTM, AenyTaTbl MO BOMPOCAM,
CBA3@aHHbIM C OEenyTaTCKOW AeATe/IbHOCTblO, BeTepaHbl Bennkon OTeYecTBEHHOM BOWHbI, BeTepaHbl
60eBbIX AEUCTBUIN, UHBANMAbI 1 rpynnbl U UX OMNEKYHbl, POAUTENWN, OMNEKYHbl U MOMNeYNTenu aeten-
WHBaNMAOB, 6epemMeHHble }KeHLNHbI, POANTENU, ABUBLUMECA HA IMUYHbIN Npuem c pebeHKom B Bo3pacTe
no 3 ner.

5.13. Ecv M3N03KeHHble B YCTHOM 06palleHnn hakTbl M 06CTOATENbCTBA ABAAIOTCA OYEBUAHBIMU U
He TpebyoT AONOHUTENbHOM NPOBEPKM, OTBET Ha 0bpalleHme C cornacus rpaxgaHuHa MosKeT BbiTb AaH
YCTHO B Xo4e /AMYHOro npuema, O Yem [enaetcs 3anucb B YYeTHOW KapTouKe JIMYHOFO npuema
rpaxgaHuHa, a obpalleHne cYMTaeTca PacCMOTPEHHbIM. B OCTafbHbIX C/lyyasx Ha ycTHoe obpalleHue,
N3N10}KEHHOE B X0A4e /IMYHOro Npuema, AaeTcs NMCbMEHHbIN OTBET.

5.14. ThaBa agMMHUCTPAUUM INOO INLO, UCMOJHSAOWEEe 00A3aHHOCTM 1aBbl aAMUHUCTPALLAN,
OCYLLECTBAAIOWMNA NNYHBIN NPUEeM 33asBUTENS, BbICNYLIAB 3aABUTENA, PACCMOTPEB M NPOaHaAN3NPOBaB
OOKYMEHTbI U MaTepuasbl, NPeACTaB/IEHHbIE 3asABUTENIEM, NMPUHUMAET C 3anucbto B KapTouke ogHO U3
cneayowmx peweHni:

- opraHM3oBaTb MpPoBepKY (aKTOB M OBCTOATENbCTB, M3/OMKEHHbIX 3asABUTEEeM B YCTHOM
obpalleHMM, 3anpocMB AOKYMEHTbl W MmaTepuanbl, Heobxogumble AAA PACCMOTPEHUA YCTHOTO
obpalleHna, B APYrUX rocyAapCTBEHHbIX OpraHax, opraHax MeCTHOTO CamoynpaB/ieHUA UAWU Y WHbIX
OO/IKHOCTHBIX /ML, 33 WCKAHOYEHMEeM CyZOB, OPraHoB [O3HAHMA W OPraHoB NpeABapUTENbHOrO
CneacTBusA, yBEAOMUB 3a8BUTENA O NPOAJIEHNN CPOKA PAaCCMOTPEHMA YCTHOro obpalleHus, Ho He bonee
yem Ha 30 AHel, HanpaBMB NUCbMEHHbIA OTBET 3aABUTENIO MO CYLLECTBY MNOCTaBAEHHOrO(bIX) B YCTHOM
obpalyeHnm Bonpoca(os) B TedeHme 30 gHel CO AHA NPOBEAEHUA IMYHOTO NPUEMA 3aABUTENS;

- YOOBNETBOPUTb NpPOCbBy, COOBWMTb FpaxkAaHUHY MOPAAOK M CPOK WMCNOSIHEHWUA MPUHATOrO
peleHus;

- OTKa3aTb B y40BNETBOPEHUNU I'IpOCb6bI, Pa3bACHMB MOTUBbI OTKa3a U NOPAAOK o6rKanoBaHus
NMPUHATOrO peleHnA,;

- Pa3bACHUTb, YTO NOCTaBJ/IEHHbIE BOMPOCHI Tp66YI-0T AONMO/THUTEZIbHOTO U3Yy4YEHUA NN MPOBEPKH, a
TaKXe MPUYnHbI, NO KOTOPbIM I'IpOCb6a HEe MOMKeT b6bITb pa3pewieHa B npouecce MYHOIo npunema,
nopAAOK N CPOKU ee paCCMOTPEHUA.

5.15. o OKOHYaHWUW AWYHOrO Npuema rnaBa aAMMHUCTPauMM AMbo AULO, MUchoNHALWee
0653aHHOCTM 11aBbl a4MUHUCTPALIMM, AOBOAUT A0 CBELEHUA 3aABUTENA CBOE pelleHne, MHGOPMUpPYeT o
TOM, KOMy OyAeT MopyyeHO PacCMOTPeHWe M MpUHATME Mep No ero obpalteHuto. MopydyeHue
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ncnonHaetca He nosgHee 30 ,EI,HE‘I\;I OT AaTbl IMYHOIo nNnpmnema, ecqin He yKasaH COKpaLI.I,eHHbIﬁ CpoOK ero
MCNONHEHNA.

5.16. Ecnm paspelueHne Bonpoca, ¢ KOTOPbIM 06paTMACA TPaXKAaHMH, HE BXOAUT B KOMMETEHLUIO
aMUHUCTPALMMN PaoHa, TO Beayllee NPUeM OO/KHOCTHOE JIMLO PA3bACHAET, B KaKOM opraH MaM K
KaKOMy [O/IKHOCTHOMY ANLy ciesyeT 06paTUTbCA FpaXKaaHNHY.

5.17. 3anucb rpaxaaHWHa Ha ANYHLIN NPUemM He NPOM3BOAMUTCA, €CAM BOMPOC, C KOTOPbIM OH
NnAaHUpPyeT 06paTUTLCA, YrKe CTAaBM/ICA MM B MUCbMEHHbIX, 3/IEKTPOHHbIX, YCTHbIX 06paLLeHUaxX 1 emy bbino
OTKa3aHO B paCCMOTPEHUM AAHHOIo 06paLLeHNs rNaBo aAMUHUCTPALNN UK Er0 3aMeCcTUTENMU, INOO
nepenucka no AaHHOMY BOMPOCY paHee 6bl/1a B yCTAHOBAEHHOM NOpPAAKE NpeKpalleHa.

5.18. Ecnv B x0o4€e NMYHOIO Npuema BbIACHAETCA, YTO rparkAaHUHy paHee y»Ke 6bln AaH OTBeT Mo
CYLLLECTBY MOCTaBJ/IeHHbIX B 06palLeHnn BOMPOCOB, KaK YCTHO, 0 Yem Oblla caenaHa 3anuch B KapTouke
JIMYHOTO NpMema, Tak U B MMCbMeHHOM dopme, rNaBa agMUHUCTPALLUKN UK MHOE UL, BeAyLLEE JINYHbIN
npuvem, OTKa3bIBaeT rParkAaHUHY B PaCcCMOTPEHUN ero 0bpaLleHus, 0 YEM AEeNaeTC COOTBETCTBYOLLAn
3aMuMcb B KAPTOUKE IMYHOTO Npuema.

5.19. HanpaBnseT NUCbMEHHbIN OTBET 3aABUTE/I0 MO CYLLECTBY MNOCTaBAEHHOro(blXx) MM B YCTHOM
ob6palleHMm Bonpoca(oB) BO BCEX C/yYasX, 33 UCKIOYEHWEM C/lydas, NPeayCMOTPEHHOro MoAMNyHKTOM
5.13 HacToAwero MonoxxeHuA.

5.20. BblaaeT no An4YHoi npocbbe 3afBUTENSA MMCbMEHHbIM OTBET MO CYLLLECTBY MOCTaB/AEHHOro(bIX)
B YCTHOM 0b6palieHum Bonpoca(os).

5.21. Mo OKOHYaHWMW INYHOTO NPUEMA 3aABUTENA FNaBa agMUHUCTPALLUM, OCYLLECTBUBLUMIA NNYHBIN
npuem 3aasBuTeNA, B TOM YMC/Ee C YYETOM HAaNUCaHMA M CAAYMN 3asBUTENEM NUCbMEHHOro obpalleHuma B
X04e MYHOro nprema:

1) BHOCKT B KapTouKy:
- coAeprKaHue yCTHOro obpalleHus;

- BOMNPOC, YCTAaHOB/IEHHbIA MM B COOTBETCTBMM C TUMOBLIM OBLLEPOCCUACKMM TeMaTUUYECKMM
KNnaccupuKaTopom 3anpocos M obpalleHuit rpaxgaH M OpraHusauuii M coaep’kallmiica B YCTHOM
obpalleHuu;

2) Mo KaxK4oMy BONpocy, YCTaHOBNEHHOMY UM:

- npegMeT BeaeHua (npeamet BeaeHus Poccuiickoit Pegepauum, npeameT COBMECTHOTO BeAeHUs
Poccuitickoit ®Pepepaummn un cybbektoB Poccuiickoit Pepepaumn, npeameTr BeneHUA cyb6beKkToB
Poccuiickolt ®eaepaumm UAn BONPOCbl MECTHOTO 3HAYeHUs);

- B, (*kanoba, 3aaBneHne Wau NpeasioxeHne) BONpoca;

- TUN COOTBETCTBYIOWEro BMAA BOMPOCA, KOHKPETHOE COAEP)KaHME COOTBETCTBYIOLLEro BMAQ
BONPOCA, OTPAXKEHHOE B TEPMUHAX NPEANOKEHUS, 3aABNAEHUSA UM KaNobbl B COOTBETCTBUM C MYHKTAMM
2, 3 unn 4 ctatbm 4 depepanbHOro 3akoHa oT 2 mas 2006 r. N 59-d3 "O nopsgke paccMoTpeHus
obpalleHuii rpaxkaaH Poccuiickoit Pepepaunn';

- HAMMEHOBAHME OpraHa MmeCTHOro camoynpas/eHnA, B KOMNETEHLMIO KOTOPOro BXoAuUT peLleHne
AaHHOIo BONPOCa,

- coAepaHue MNPUHATOrO peleHuA, B TOM 4uC/ie COoAep’KaHue YCTHOro oTBeTa, AaHHOro
3aABUTE/II0, OTPaXKad BbINOJIHEHWE COOTBETCTBYOWeEro TpeboBaHMA, NPeaycCMOTPEHHOro MoAMNYyHKTOM
5.13 HacToAuwero MonoxxeHus;
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3) npocTaBaneT B KapTouke Bpema OKOHYaHMA IMYHOrO NpUeMa 3aAaBUTeNS;
4) oTMeYaeT NPUHATHE B XOAe JIMYHOIO NpUemMa NMCbMeHHOro obpatleHus;
5) yKka3biBaeT cBo0 paMUAUIO, UHULIMANDI.

5.22. KapTouKa nepegaeTcs rnaBHOMy Cneunanancty otaena oprpabdboTbl.

5.23. K KapToyKe MNpUKpennseTca Konus NUCbMEHHOro OTBeTa 3asaBMTE/N0 MO pesy/ibTaTam
NPOBEAEHHOrO JIMYHOTO MpPMema, K 3NeKTPOHHOM KapTouke NPUKPEnnseTca 3/eKTPOHHbIM 06pas
NMCbMEHHOTO OTBETA 3aABUTEIO.

5.24. MuncbmeHHoe obpalleHne, NPUHATOE rNaBoOM aAMMUHUCTPALUM B XOAE J/IMYHOIo MNpuema
3aABUTeENA, NPeayCMATPMBAET HainumMe cneayowmx daHHbIX:

- HAMMeHOBaHWMe aapecaTa;
- d)aMMI'IMﬂ, nma, OT4eCTBO (nocne,u,Hee -npu HaﬂMHMM) 3aABuUTeENA;

- MNOYTOBLIA aAapec, MO KOTOPOMY AOJ/eH OblTb HanpaBneH OTBEeT WAM yBeAOM/EHME O
nepeagpecauunn obpalleHus;

- IMYHaA NoANUCh 3aABUTENS;

- AaTa HanucaHus obpalleHua nan noannucu obpalleHna aBToOPoMm;

- Ha/InYMeE YNOMAHYTbIX B 00PaLLEHUM NPUSIOKEHUIA JOKYMEHTOB U MaTepunasioB MO0 UX KONWUIA;
- onpeAeneHne KoNYecTBa IMCTOB 06paLLEeHMA U NPUIOKEHUA K HEMY.

5.25. ObpalweHre B NUCbMEHHOM Gopme, NPUHATOE NaBOK AAMMHUCTPALMM B XOAE /SINYHOIO
npuema 3asaBUTENs, YYUTLIBAETCA, PErNCTPUPYETCA, B TOM YMUCIAE CKaHUpyeTca ANA NPUKPEnaeHua K
3NEeKTPOHHOM KapTouKe 31eKTPOHHOro obpasa obpaleHus, nocse Yero paccmaTpusBaeTca B nopsake,
YCTaHOB/MIEHHOM MeToANYECKUMU PEKOMEHAAUMSAMU MO y4yeTy, cucTemMaTv3aumm u 0606ueHunio
obpallLeHnii U 3anNpPOCOB POCCUMCKUX M MHOCTPAHHbIX rpaxkaaH, Auuy, 6e3 rpaxgaHctea, o6beanHeHWUN
rpaxgaH, B TOM Yncae IPUANYECKUX NIUL, PE3yNbTaTOB UX PACCMOTPEHUA U MPUHATbLIX MO HUM Mep B
rocy4apCTBEHHbIX OpraHax U opraHax MecTHOro camoynpasaeHua u MeToguyeckuMmn pekoMeHaaunsamm
no paboTe c oTAENbHbIMU 0BpaLLEHNAMM U 3aMPOCAMMN POCCUNCKUX M MHOCTPaHHbIX rpaxaaH, auu 6e3
rpa*kaaHCTBa, 06beAMHEHUIN FPpaXKaaH, B TOM YNCAE KOPUANYECKUX UL,

5.26. B aHanormyHom nopagKe ocyLecTBAAETCA PaCCMOTPEHUE YCTHbIX 3anNpoCcoB, NOCTYNUBLUKNX B
X0fe JIMYHOro npuema 3anaBUTEeNA, U MUCbMEHHbIX 3anpocoB, MPUHATbIX B XOA4E JIMYHOTO nNpuema
3aABUTeNA 3aMeCTUTENAMM FNaBbl AAMUHUCTPALLUN.

5.27. O6palueHna rpaxkaaH cCUMTaloTCA UCNONHEHHBIMM M CHUMAIOTCA C KOHTPOAA NPW BbINOJAHEHUN
C/lefyroLmMX YCI0BUIA: GaKTUUYECKOrO CNOJTHEHWA NOPYYEHUI, AaHHBIX MO 0OPALLEHUNIO, NOATBEPKAEHUA
WCMO/IHEHUA  MpuUaaraembiMM  JOKYMEHTamK, CoobulieHMss O  pesyabTaTaXx  PacCMOTPEHMUS
3aMHTepPeCcOBaHHbIM JINLLAM.

5.28. PeweHune o cHATUM o6pau.|,eHMﬂ C KOHTPO/1IA NPUHUMAET OO0/TKHOCTHOE U0 agMUHUCTPaUnn
paﬁOHa, nocne noJIHOro paspeweHnAa nocCTtaB/IEHHbIX B O6paLIJ,EHMI/I BOMpPOCOB. YBegomneHve o
npoaneHnn CpoKa pPacCMOTpPEHUA O6pal.l.l,eHVIﬂ HE ABNAETCA OCHOBaHMEM AONnA CHATUA 06paLIJ,eHVIFi C
KOHTpOAA.

6. OpraHu3auma KOHTPOAA UCMONHEHUA U CPOKOB
paccmoTpeHuA obpalueHni rpaxkaaH



6.1. KoHTponb Haa ncnonHeHWem obpallleHnit BKAOYaeT NOCTaHOBKY 06palleHUsAs Ha KOHTPO/b,
perynmpoBaHue XoAa WCMOJIHEHMA, CHATUE MUCMNOJHEHHOro o06palleHUss C KOHTPOAs, Hanpas/ieHue
NCNOJIHEHHOrO OobpalleHns B Aeno, ydyeT, 0bobuieHMe M aHaNU3 XoA4a U pPes3ybTaTOB WUCMOJIHEHUA
obpaleHnin, HbopMUpOBaHME F1aBbl AAMUHUCTPALMM O COCTOAHUN UCNONHEHNA 0BpaLLEHUA.

6.2. ObpaweHua rpaxaaH, NocTynuBlIME B aAMMHUCTPAUMIO panoHa U3 AQMUMHUCTPaALUK
Mpe3ngeHta Poccuinickor  dPepepaumnun, locypgapctBeHHoM  Oymbl  Poccuitickor  depgepaumm,
AgmuHuctpaummn nasbl n MNpasutenbctea KabapamHo-bankapckoit Pecny6simku, npuemHolt Masbl U
MpasutenbctBa KabapanHo-Bankapckoit Pecnyb6imKM, M MHbIX OPraHoB BAacTW, O pe3yabTaTax
pPacCMOTPEHMA KOTOPbIX HEobXoAMMO COOOWWUTL B 3TM OpraHbl BAACTW, a TaKkKe obpalieHus,
NMOCTYMMBLUME Ha IMYHBIX NPUeMax rpa*kgaH, 6epyTca Ha 0ocobbli KOHTPOJIb U paccMaTPUBAtOTCA B MEPBYIO
oyepeab.

6.3. ObpalleHuna rpaxgaH, Ha KOTOpble AAOTCA NPOMENKYTOUHbIE OTBETbl, C KOHTPO/A He
cHMmatoTcA. KOHTpoAb 3aBepluaeTca TObKO MOC/AEe OKOHYATeNbHOrO OTBETa WM NPUHATMA Mep Mo
pa3spelLeHuto NpeaoxKeHni, 3asBAEeHNIN U Kanob.

6.4. OpraHusaums KOHTPOJIA 3a cobalodeHneM Mopsafika M CPOKOB PaccMOTpeHua obpalleHui
rpa)gaH Ha NUYHBbIA MpUMeM B agMWHWUCTPALMM palioHa BO3NaraeTcd Ha YNpaBAAlOWEro Aenamu
aAMMHUCTPaUMK, Kypupylouwero paboTy oTaena oprpaboTtbl, B CTPYKTYPHbIX MNoApasgeneHusx
aAMUHUCTPALMM palioHa - Ha pyKoBoAuTeNel.

6.5. Ona Bcex BMAOB O0OpalleHMI TrpaxKaaH YCTaHaB/AMBAIOTCA eAuHble MnpeaesibHble CPOKU
paccmoTpeHua. ObpalleHnna rpaxkgaH paccmaTpmBaloTca B TedeHue 30 KaneHAapHbIX AHEW CO AHA UX
nepBUYHON pernctpaunn B AamumHuctpaumnm MpesmgeHTta Poccuinckon depepaunmn, focyaapcTBeHHOM
Oyme Poccuiickon Pepepaumn, AamuHuctpaumm [nasbl u MpasuTtenbctBa KabapanHo-Bankapckoi
Pecnyb6auku, npuemHomn Fnasbl n MpaButenbctea KabapanHo-bankapckon PecnybanKkn, u UHbIX OpraHoB
B/1AaCTWN, aAMUHUCTPALMKN paloHa. [naBa agMUHUCTPALLMK BNpaBe YCTaHAB/MBATb COKPALLLEHHbIE CPOKMK
paccMmoTpeHua obpalleHnn rpaxaaH.

6.6. CpOKM MCMNONHEHMA BECbMa CPOYHbIX (B TeueHWe 1 AHA), cpoyHbIX (He nosaHee 3 AHei) u
onepaTtuBHbIX (He nosaHee 10 AHel) nopyyeHnin No obpalLeHUaM rparkaaH He Npoa/ieBatoTCs.

7. Paccbinika KoppecnoHAeHUUU No obpalleHnam rpaxkaaH

7.1. OTnpaBnsemas OKYMeHTaLmMA No obpalleHMAM rpaxkaaH nepesaeTca NoYTOBOW, 3/1EKTPOHHOM
csasbto, no C3/] KBP, HapoyHO ¢ BO3BpaTHbIM maTepunanom B AgmuHuctpauumto Mhasbl u Npasutenscrsa
KabapanHo-bankapckoit Pecnybnavku, npuemHyto nasbl u lMpasutenbctBa KabapamHo-bankapckoii
Pecnybanku.

7.2. MoAnucaHHble rNaBoW agMUHUCTpaUMU ANMBO ANLOM, UCMNOAHAIOWMM 06A3aHHOCTU NaBbl
aAMUHUCTPaLMUKU, NUCbMa PErUCTPUPYIOTCA U OTNPAaBAAIOTCA NO Ha3HaYeHWIO FNaBHbIM CNeuMansnucTom
oTaena oprpaboTbl B AeHb X NOANUCAHMA UKW He No3aHee cieaytowero paboyero aHA.

OTnpasasiemble AOKYMEHTbI A0KHbI 6bITb MONHOCTHIO 0POPMIEHHBIMM, 3aPETUCTPUPOBAHHBIMY, C
yKasaHMeM MOo4YTOBOro agpeca, 3/1eKTPOHHOro agpeca uam agpeca (yYHUKaNbHOro uaeHTMdMKaTopa)
NINYHOTrO KabuHeTa rparkgaHMHa Ha EaMHOM nopTtane wanm B MHOM WMHGOPMAUMOHHOM cucTeme
rocyfapcTBEHHOrO OpraHa Wamn opraHa MecTHOro camoynpasneHus, obecneumBatoweit naeHTUGUKaLNIO
n (unn) ayteHTUOMKaUMIO rpakAaHWMHa, MNPW  UCNOAb30BaHMM EAMHOrO nopTana WAU  UHOM
MHGOPMAUMOHHOM cuctembl. Mpu 3ToM NpoBepsaeTca NPaBUIbHOCTL OPOPMIEHMA U agpeca OTNPaBKU
nucem, Haimune NoANUCEN, BU3, NPUNOKEHNN, KOIMYECTBO 3K3EMNASPOB OTMNPABAAEMbIX LOKYMEHTOB.
(8 pea. MoctaHoBMeHMs MecTHOM agMUHUCTpaUMKM MalicKkoro MyHuUMNanbHoro paiioHa KBP ot
03.04.2025 N 168)

OauH IK3eMnnAap 3apernCTtpmpoBaHHOrNo OTNpaB/iAeMOro OTBETa Ha o6pau.|,eHv1e, a TaKXe
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nepenucka, CBA3aHHaA C ero PacCMOTPEHWEM, OCTAETCA Y MaBHOroO CneuManncta otaena oprpabotobl,
BTOPOI 3K3eMNAp OTBETa MNepesaeTcA MCMONMHUTEND MUCbMa, TPETUM 3K3eMNAApP C BO3BPATHbIM
MaTepManom nepenaetca HapoyHo B AgMmuHucTpaumio Mnasbl u MNMpasutenbctBa KabapanHo-bankapckomn
Pecnybnuku, npuemHyto naebl 1 NMpasutenbctea KabapanHo-bankapckoit Pecnybanku.

8. TpeboBaHuA K cny>Ke6HOMy nNoBeaeHUIo Npu paboTe ¢ rpaXkaaHamu

8.1. 3anpeuwaeTca npecnegoBaHMe rpakgaHMHa B CBA3KM C ero obpalleHnem B rocyaapCTBEHHbIN
OpraH, opraH MeCTHOrO CaMOYMpPaBAEHUA WAN K AOJIKHOCTHOMY /IMLY C KPUTUKOW AesTenbHOCTU
YKa3aHHbIX OpraHoB WK AOJIXKHOCTHOIO inua nMbo B LLeiAX BOCCTaHOB/IEHUA WM 3alMTbl CBOUX MPas.,
cBo604, 1 3aKOHHbIX MHTEPECcOB INBO NpaB, cBOOOA 1 3aKOHHbIX MHTEPECOB APYrvX Nl

8.2. Mpu paccMmoTpeHUn obpalleHns He AOMYyCKaeTcA pasrialleHne CBeAEHUI, CoaepKalLMXca B
obpalleHMM, a TaKKe CBEAEHWI, KACAlOLWMXCA YaCTHOW KM3HW rpaxgaHuHa, 6e3 ero cornacus. He
ABNAETCA pasr/ialleHuem CBeAEeHWN, codepiKalmxca B 06palleHMM, HanpaBieHuMe MUCbMEHHOro
obpalleHnsa B rocy4apCTBEHHbIM OpraH, opraH MecTHOro CamoynpaB/ieHUsa UK A0KHOCTHOMY /ivuy, B
KOMMETEHLMIO KOTOPbIX BXOAWUT pelleHne NocTaB/ieHHbIX B 06palleHMM BONpPOoCoB.

8.3. PabOTHMKM aaMMHUCTPaUMM 06A3aHbl NPOABAATbL KOPPEKTHOCTb, BHMMATE/IbHOCTb B
obpaleHMn c rpakaaHamu, y4uTbiBaTb KYy/bTYpPHble U UHble OCOOEHHOCTU Pa3/INYHbLIX ISTHUYECKMUX,
couManbHbIX TPynn U KoHdeccuit, cnocobcTBOBaTb MEXHALMOHANbHOMY U MEXKOHpeccMoHanbHOMY
cornacuio.

9. dopMmupoBaHME U XpaHeHUe aen

9.1. dopmupoBaHMe W XpaHeHMe [Aen NPOU3BOAUTCA B COOTBETCTBUM C YTBEPKAEHHOM
HOMEHKNATypol aen.

9.2. O6paleHusa rpaxkaaH pacrnonaratoTcs B AeaX B XPOHONOIMYECKOM MopaaKe.

9.3. MNpu popmnpoBaHUM Aen NPoBepAeTcA NPaBUAbHOCTb HanpasaeHua obpaleHuit B geno, ux
noJsiHoTa (KOMMNEKTHOCTb).

9.4. MaTtepuanbl no obpaleHnam GOPMUPYIOTCA B Aefa U HAXO4ATCA HA aPXMBHOM XPaHEHUU B
oTaene oprpaboTbl B COOTBETCTBUM CO CPOKAMM, YKa3aHHbIMM B HOMEHKNATYpe Aen.

9.5. Mo WUCTeYEHUM YCTAaHOB/EHHbLIX CPOKOB XPaHEHWSA OOKYMEHTbl MO ObpalleHuMAM rpakaaH
nognexaT YHUUTOXKEHMUIO B YCTAaHOB/IEHHOM NOpPAKE.

9.6. Mo yCTHOM WAM NUCbMEHHOW npocbbe rpa)KaaHMHA emy MOryT 6biTb BblAaHbl KOMWUK
NMUCbMEHHbIX OTBETOB, MOCTYNUBLLUMX B AAMWHUCTPALMIO M3 FOCYAaPCTBEHHbLIX OPraHoOB, OPraHoB
MECTHOrO CamoyrnpaB/ieHNa B CBA3M C ero npeaplayliMm NUcbMeHHbIM 0bpalleHnemM, a TakKe Konusa
NMCbMEHHOTO OTBETA O pe3y/bTaTax PacCMOTPEeHMA ero obpalleHna B agMUHUCTPaL MK paitoHa. Bblgaua
rpaskaaHuHy Konum nctpebyemoro Mm nnMcbMeHHOro OTBETa OCYLLECTBAETCA r1aBHbIM CMEeLUnasucTom
oTaena oprpaboTbl N0 NPeabABAEHUU SOKYMEHTA, YA0CTOBEPAIOLLErO IMYHOCTb 3aABUTENA.

10. NopapoK o6kanoBaHuA peiictenii (6espeiicteua)
OOMKHOCTHBIX N,

10.1. MpaskaaHWH BNpaBe 06)KanoBaTb AeicTBUA (be3aeicTBMe) AONKHOCTHLIX UL, U PeLleHue,
NPUHATOE NO pe3y/abTaTaM PacCMOTPEHUs ero obpalleHns, BbIeCcToALLEeMY A0KHOCTHOMY MUY UK B
cyA, B nopsaaKe, NpeaycMoTpeHHOM 3aKOHO4aTe/IbCTBOM.

10.2. /lnua, BUHOBHbIE B HAPYLUEHUW MOPAAKA U CPOKOB PAaCCMOTPEHUsA 0BPALLEHUI rPpaXKaaH, HecyT
OTBETCTBEHHOCTb, MPeAyCMOTPEHHYIO 3aKoHoAaTeNbcTBOM Poccuiickont Peaepauun.



10.3. PabOTHUKM afMUHUCTPALMKN PaiOHa, BUHOBHbIE B HAPYLIEHWUW YCTAaHOBNIEHHOMO NopAaKa u
CPOKOB paccMOTpeHunAa obpalleHnit rpaxaaH, MoryT ObiTb NpuBAEYEHbl K  AUCUMNANMHAPHOWN
OTBETCTBEHHOCTUM B COOTBEeTCTBUM € PepepanbHbimM 3akoHOM OT 2 mapta 2007 r. N 25-¢3 "O
MYHUUMNanbHOM cnyKbe B Poccuiickon ®egepaummn” u Tpyaosbim Kogekcom Poccuinckonn deaepaumm.

MpunoxkeHne N 1

K NMonoxxeHuto

0 paboTe c obpaleHNAMM rpaxkaaH

M OpraHM3aunmn TMYHOro NpMemMa rpaxkaaH
AOJ/IKHOCTHBIMM NLLAMM

MECTHOW aAMUHUCTPaALMK

MalicKoro MyHMLMMNaAbHOro panoHa

Obpasel,
}KYpPHana peructTpaummn NMcbMeHHbIX 0bpaLLeHui rpaxkaaH,
NOCTYNUBLUMX M3-3a Npegenos Malickoro MyHMUMNaAbHOro paoHa
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N KoppecnoHAaeHT, ®.1N.0. Agpec KpaTkoe o.N.0. MNognucb OTmeTKa 06
n/n, gaTa ncx. N n gata 3aaBuTeNA 3aaBuTeNAa | coaep¥KaHwe |AOJIKHOCTHOTO /inua, NCNOSHEHUU
nocTynaeHus OOKYMeHTa obpaweHua Nnosly4ymBLLErO
OOKYMEHTa OOKYMEHT
MpunokeHune N 2
K [MonoxkeHuto
o paboTe c obpaleHNAMM rpaxkaaH
W OpraHM3auum IMYHOrO NPUeMa rpaxkaaH
OO/MKHOCTHBIMW IULLAMMU
MECTHOM aAMUHUCTPAL MU
MalcKoro MyHUUMNanbHOTO paoHa
Obpasey,
KYPHana perncrpaumm nMcbMeHHbIX 06 paLLeHuii rparkaaH
no MalickoMy MyHULMNANbHOMY PanoHy
N ®.1.0. 3aaButena Anpec 3aasuTena KpaTtkoe ®.1N.0. AOMKHOCTHOIO NK1L3, Moanuck OtmeTKa 06
n/n, aaTa cofepraHue NONY4YMBLLETO LOKYMEHT NCNOSIHEHUU
nocTynaeHus obpaleHua
obpalueHun

MpunoxkeHune N 3
K n. 3.1 MonoxxeHua
0 paboTe c obpalleHNAMM rpaxkaaH



Obpasel,

YKYPHaNa perncTpaumnm yCTHbiX 0b6palLeHnit rpaxkaaH

N opraHM3aLMn IMYHOTO NpPUeMa rpaxkaaH
OO0/MKHOCTHBIMW TIULLAMMU

MECTHOM aAMUHUCTPaLMMU

MalncKoro MyHULMNaNbHOTO panoHa

N
n/n, nata
KapTOYKM
JINYHOTO
npuema

@.1.0. 3asButens

Agpec
3anaBuTeNA

KpaTKkoe
cofepKaHue
obpalueHunn

@.N.0. ponKHOCTHOroO NnLa,
NOJIYYUBLLEFO AOKYMEHT

Moanucb OtmeTKa 06
NCMOJIHEHUU




PerucTpauMOHHEM HOMEP
Ipp nmo TeMaTUUdeCKOMYy KJIaCCUOUKATOPY :
BagaBuresib - damMmiImA:

VMs, OTUecTBO:

MpunoxkeHue N 4

K [MonoxxeHuto

0 paboTe c 0bpalleHUAMM rparkaaH

W OpraHM3auunn JIMYHOTO NpUemMa rpaxkaaH
OO0/IKHOCTHBIMU INLLAMM

MEeCTHOM afAMMHUCTPALNUK

MalicKoro MmyHMUMNanbHOro paloHa

Kaprouka
JIMYHOTO IIpMeMa I'paxXnaH

ITaTa

Anpec:

KOHTaAKTHEIM TeJl. :

PaccMmotTpen(a) :

KpaTrkoe comepxaHMe:

Tun oBpalleHusa: 3asaBJeHMe, xajioba, OpemjioXeHMe (HEeHYXHOE BaUepKHYThH)
[IpMHATO: BIEpPBLE / MOBTOPHO Jinuno / no TesyieboHy TOopSYEer JIMHUU

(HeHyXHOEe BaUepKHYTh)

(HeHyXHOEe BaUepKHYTh)

PesyapTaT JIMYUHOT'O InIprueMa PpYyKOBOIOMUTEJIEM:

Cpok
CopepxaHue pesontoumnm UcnoaHuntenu Pe3ynbTat ucnoaHeHusa
NCNOJIHEHUA
[ata npnema: Bpema npmema:
®.1.0. pykoBoauTeNsA, BEAYLLETO NPUEM: MNognucb

[IpnIIOXEeHUA :

MpunoxkeHne N 5

K NMonoxeHuto

0 paboTe c 06paLEeHNAMM rpaxKaaH

W OpraHM3aLumn IMYHOIO NpMeMa rpaxaaH
OOKHOCTHBIMU INLLAMMU

MEeCTHOM aAMMHUCTPALNK

MalicKoro MyHMUMNanbHOTO paoHa



COINACHE
HA OBPABOTKY MEPCOHAJIbHbIX AAHHbIX

YTpatuno cuny. - NoctaHosneHne MecTHOM agMUHUCTPAUUKM MaiCKOro MyHMLMNAAbHOMO paiioHa
KBP 01 29.12.2021 N 731.

MpunnoxkeHne N 5

K NMonoxeHuto

0 paboTe c o6palEeHNAMM rpaxkaaH

W OpraHM3aumUmn IMYHOIO NPUEMa rpaKaaH
OOIKHOCTHBIMM TNLLAMMW MECTHOW aAMUHUCTPALUK
MalicKoro MyHMUMNanbHOTO paloHa

COlNACHE
HA OBPABOTKY NMEPCOHA/IbHbIX JAHHbIX
(sBegeHo MNocTtaHoBneHMeM MeCTHOM agMUHUCTPALLMK
Maickoro myHuumMnanbHoro paoHa KBP o1 27.06.2024 N 373)

dammnmna, ums, oT4eCTBO (MPU HANNYUK)

nacnopT cepua N , BbloaH

KemM U Korga sblaaH

3aperncTpupoBaHHbIii(as) no agpecy:

’

cB0b0AHO, CBOEW BO/MEl M B CBOEM WMHTepece Aalo coriacuMe YnosAHOMOYEHHbIM AO0MKHOCTHLIM
NMUaM MeCTHOM aAMUHUCTpaumm MalicKoro myHuumMnanbHoro paioHa KabapauHo-bankapckoit
Pecny6anku (OFPH 1020700558031, MHH 0703002682), 3aperncTpupoBaHHoMi no agpecy: Poccus,
KabapanHo-bankapckaa Pecnybnavka, Manckuit painoH, r. Mailickmin, yn. dHrenbca, 68, (panee -
onepatop) Ha o06paboTKy, BKAOYaa cbop, 3anUCb, CUCTEMaTM3aLMIO, HaAKOMJEeHWUEe, XpaHeHue,
yTouyHeHue (0bHOoBNEHME, U3MEHEHME), U3BNEUYEHME, UCMONb30BaHWUE, Nepeaady (NpeaocTaBieHue,
[ocTtyn), obesnnumBaHue, 6A0KMpPOBaHNE, yaaNeHUe, YHUUTOXKEHME, CNeayroLMX NepcoHalbHbIX
OaHHbIX:

- damunus, UM, oTYECTBO (NpU HaNU4MK);
- afpec pernctpaumm;
- afipec MecTa K1TeNbCTBa;
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- KOHTaKTHbIN TenedoH;

- aApec 3/IeKTPOHHOM NoYThbl (MpY HaAnymmn);

- MHble NePCOHa/bHbIE AaHHbIE, YKa3aHHble B 00paLLleHMM, a TaK»Ke CTaBLIME U3BECTHLIMU B
X0/, IMYHOrO NpMema 1an B NPoLLecce PacCMOTPEHUA obpaLLeHKs.

CornacMe [paHO onepatopy [A/1a COBEPLIEHMA CAEAyOLWMX AEUCTBUM € MOMMMU
NepcoHaNbHbIMKM AaHHbIMM C UCMO/Ib30BaHNEM CPeACTB aBTOMaTM3aLMK 1/ nuam 6e3 cnonb3oBaHuUA
TaKUX CPEeLCTB:

cbop, cucTemaTtusalms, HaKoMIeHue, XpaHeHue, yTouHeHne (0BHOBNEHWEe, U3MEHeHue),
ncnosb3oBaHWe, o06e3/iMuMBaHME, a TaKKe ocylwecTBaeHuMe obbiXx  MHbIX  AeNCTBUN,
NpPeaycMOTPEHHbIX AEUCTBYIOWMM 3aKOHOA4ATeNbCTBOM P® Kak HeaBTOMaTM3MPOBAHHLIMMU, TaK U
aBTOMATM3MpPOBAHHbLIMMK crocobamu.

[ato cornacme Ha nepepayy NEepPCcoOHanbHbIX AAHHbIX TPETbMM AWLAM, B  CAy4asax,
YCTaHOBNEHHbIX PenepanbHbiM 3aKOHOM OT 2 mMas 2006 r. N 59-®3 "O nopagKe paccmoTpeHus
obpaleHnin rpaxaaH Poccuiickoit ®egepauumn” n OenCTBYIOWMM 3aKOHOAATENbLCTBOM, a TaKXKe
nepeaady MHPopmaLmMm NOCPeaCcTBOM OTKPbITbIX KaHaN0B cBA3K B ceTh "UHTepHeT".

[aHHoe cornacue paetca onepaTtopy A4na 06paboTKM MOMX NePCOHANbHbIX AAHHBIX B LEeNAxX
obecneyeHnsa CBOEBPEMEHHOrO M B MOJHOM OObeMe PACCMOTPEHUA YCTHbIX M MUCbMEHHbIX
obpalleHuit rpaxaaH B cooTBeTcTBUM ¢ PegepasibHbiM 3akoHOM oT 2 mas 2006 r. N 59-03 "O
nopsaKke paccmoTpeHuns obpalleHnit rpaxkaaH Poccuitckoit depepaummn”.

HactoAawee cornacne pJenctsyeTr Ha nNepuos A0 WCTEYEHMA CPOKOB  XpaHeHMsA
COOTBETCTBYIOWEN WMHOOPMALMN WAN OOKYMEHTOB, COAEPXKalMX YKaszaHHY WHbOopmaumio,
onpeaenaemMbix B COOTBETCTBUM C 3aKOHOAATENLCTBOM PO.

OT3bIB COrNacua OCyLEeCTBAAETCA B COOTBETCTBUM ¢ PeaepanbHbiM 3akoHOM oT 27.07.2006
N 152-$3 "O nepcoHanbHbIX AaHHbIX".

" . 20 r.

(noanuce) (.1.0.)
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