MECTHAA AIMUHUCTPALIUS TOPOACKOI'O HOCEJIEHMSI MAMNCKHI
MAUCKOT'O MYHUIMITAJIBHOT'O PAMOHA
KABAPJIMHO - BAJIKAPCKO PECHYBJIUKA

“K'I)T)BSPI[EI‘/‘I-]‘SIAJIT)KLBP PECITYBJIMKOM U MAW MYHUIIUITAJIBHD
KYEUM HbIIH] MAUCK?D KBAJID KBLJIAI'BYOM U HIBIITID AJJMUHUCTPALIDM

KBABAPTBI - MAJIKBAP PECITYBJIUKAHBI MA MYHUIIUIIAJIbHBIA
PAMOHYHY MAUCKHUU IAXAP ITIOCEJIEHUSCBIHBI ) KEP-KEPJIN A/IMUHUCTPALIUAHBI

IHOCTAHOBJIEHHUE
YHA®D
BEI'MMU

« 9 » mapra 2023 r. Ne 109

r. Manickuit

O0 yTBepxIeHUN AIMUHUCTPATHBHOIO PErJIAMEHTA 10 NPEAOCTABICHHUIO
MYHUIMIAIBHOH ycayru «llepeBoj ;KHJI0ro noMeeHusi B He;KuJio0e
MOMeLIeHHE U HEKUJIOT0 MOMEIICHUS B KIUJI0€ ITOMeLeHHe» HA TePPUTOPUH
ropoackoro nmocesjenuss Maickuii Maickoro MyHMIMIAJIbHOI0 PAHOHA
Kadapauno-banakapckoii Pecny0simku

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6
oOlIMX MPUHLMIIAX OpraHu3alMd MECTHOTO caMoympaBieHus B Poccuiickoi
@enepanumny, B Heisix peanusauun OeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHuzaluu MPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIMNAIbHBIX
yCIIyIr», a TaKXkKe B LENAX 00ecreyeHus MpeaoCTaBICHUs] MyHUIIUIATbHON yCIIyTH
B cepe JKUIUIIHBIX MPAaBOOTHOIICHUNH HAa TEPPUTOPUHM TOPOJCKOTO IOCEJIECHHUS
Maiickuii, MecTHasgs aJIMUHUCTpAIMs TOPOACKOTO  IOCENeHUsT MaucKui
NOCTAHOBJAECT:

1. VYr1Bepauthb IpUIaracMbli aJIMUHHUCTPATUBHBIN periaMeHT
MPEAOCTABIEHN MYyHULIMNAIbHON ycnyru «llepeBon »Kuimoro nomenieHus B
HEXKMJIOE TIOMEIICHUE M HEXKWIOTO TOMENIEHUS B KUJIOE IIOMEIICHHE» Ha
TEPPUTOPUUA TOPOJCKOro IocesieHus Maickuii Malckoro MyHULHNAIbHOIO
paitona Kabapauno-bankapckoit PecryOmukm.

2. CuyuTaTh YTPAaTHUBIIUM CHJIY [OCTaHOBJIEHHE MeCTHOW aJIMHUHUCTpALUU
ropoackoro mnocenenus Maiickuit ot 12.07.2010 Ne 42 OO0 yTBepxaeHUU
aJMUHUCTPATHUBHOTO pErVIAMEHTAa MPEAOCTABICHUS MYHULHIAIBHON YCIyru
«IlepeBop KMIJIOro NMOMEIIEHNS B HEXKWIIOE TOMELIEHNE U HE JKWIJIOIO ITOMEILECHUS
B JKMJIOE TIOMELICHUEY.

3. CuuTaTh yTpaTUBUIMM CHUJy TOCTaHOBJIEHHE MeCTHON aaIMUHHUCTpaIuu
ropojackoro mnoceneHuss Maiickuii ot 03.09.2018 Ne 44 OO0 yrBepxkIeHUU
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aAMUHUCTPATUBHOIO PErJIAMEHTA II0 IPEJACTABICHUIO MYHHULUIAIBHOW YCIIyTH
«IIpuHATHE NOKYMEHTOB, a TaK JK€ BblJa4a pPEUICHUH O IIEPEBOJAE IKUJIOTO
IIOMEIICHUS B HEXXWIOE U HEXKWIIOTO ITOMEIICHUS B )KWJIOE TIOMEILICHHE.

4. Hacrosmiee MOCTaHOBICHUE Pa3MECTUTh HAa OQUIIUATLHOM CaliTe OpraHoOB
MECTHOTO camoyIpaBiieHusi Maiickoro MyHuUlMNanbHOTO paiioHa Kabapauno-
bankapckoit PecryOnukn u uMHDOPMALMOHHO TEIEKOMMYHHKAI[MOHHON CETH
«HTEepHET”.

5. KOHTpOJb 32 MCHOJHEHHWEM HACTOSILEr0 IMOCTAHOBJICHHS BO3JIOKUTH HA
3aMeCTUTEN TJIaBbl MECTHOM aAMUHUCTPAMKM TOPOACKOro InoceneHus Manckui
no 6e3omacHoCTH U xku3zHeobecneyennto A.P. bupcosa.

['maBel MecTHOM aAMUHUCTpALTUU
TOPOJICKOTr0 moceneHus: Manckuit
Maiickoro MyHHIIMIIAIBHOTO panioHa I'.O. Munokoct



YTBEPX/IEH
IIOCTAHOBJICHHEM MeCTHON afMUHUCTPALIUU

TOPOACKOTO noceyieHuss Manckum
ot « 9 » mapta 2023 r. Ne 109

AJIMUHUCTPATUBHBINA PETJIAMEHT

NPEeAOCTABJICHUSI MYHUIUIIAJIbHON YCJIYTH «IIEPEeBO/l )KUJIOT0 MOMEeIIeHUs B

HEKIWJI0€ MOMeLeHHe U HeKUJIOr0 TMOMEIeHUS B )KIJI0€e TOMeLeHne» Mo

ropoackomy nocesjienuro Maiickuniit MaicKoro MyHMIMIIAJIbLHOTO0 PAlOHA
Kabdapauno-baakapckoii Pecny0ianku

1. Ooume moJ1oKeHus
1. TlpenMeT peryMupoBaHus aJMUHUCTPATHBHOTO PETIIAMEHTA.

1.1. AiMUHUCTPATUBHBIN perjiaMeHT MPEeAOCTaBICHU MYHHULMIAIbHOW YCIyTU
«IlepeBoa KHMIIOTO NMOMEIIEHUS B HEXWIOE NMOMEIICHWE M HEXKUJIOTO IOMELIEHUs B
KUJIOE TIOMEIICHHE» (Jlajee COOTBETCTBEHHO - aJMHWHHUCTPATUBHBIA PpErJIaMEHT,
MyHHUIMNATbHAS yCIyra) YCTaHABIMBAET NOPAJOK W CTaHAAPT MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

AJMHUHHUCTPATUBHBIN perjiaMeHT OIpENENSIeT MOPSOK, CPOKH 151
MOCJIEIOBATEIBHOCTD BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP MO MPEIOCTABIECHUIO
MYHUILIMIIAJIBHOW YCIYTH, TpeOOBaHMS K TMOPSAKY HX BBIIOJHEHHS, B TOM 4YHUCIE
OCOOCHHOCTH BBITIOJIHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYp B 3JEKTPOHHOU opme, a
TaKKe 0COOEHHOCTH BBIIIOJIHEHHUS aMUHUCTPATUBHBIX npouenyp B
MHOTO(YHKIIMOHAIbHBIX LEHTpax IIPEI0CTaBICHUS roCyAapCTBEHHBIX U
MYHUITUNANBHBIX ycruyr (manee — MODII), dbopmbl koHTposst 3a TpeaocTaBlIeHUEM
MYHUITUTIATBHOM  yCIyTHU, JAOCYAeOHbIN (BHECYNEOHBIN) TMOPSIOK O0KaJIOBaHUS
pemieHnii u  ngedctBui  (Oe3neWCTBHI) OpraHa MECTHOIO  CaMOYIpPABJICHMS,
JOJKHOCTHBIX JIMI] OpraHa MECTHOTO caMoyIipaBiieHus1, paboTHukoB M®DILI.

[IpaBoBbIE OCHOBaHUSI NPENOCTABICHUS MYHUIMIAIBHOM YCIYTUM 3aKpEIUICHbI B
[Tpunoxenun Ne 1 k HacTosiIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButeneii.

MyHununanbHast — ycliyra MpPeJOCTaBisieTCsl COOCTBEHHMKY IIOMEIIEHHUS B
MHOTOKBapTHUPHOM JIOM€ WJIA YIIOJHOMOYEHHOMY UM JIMILY (J1ajiee - 3asBUTEI).

1.3. TpeOGoBanuss K mTOPSAKY HUHGOOPMHUPOBAHMS O  NPEIOCTABICHUU
MYHULUTNIAJIBHON YCIIYTH.

1.3.1. Unadopmanust 0 MOpsSAKE U YCIOBUSX WHOOPMHUPOBAHUS TMPEIOCTABICHUS
MYHHUITUTIATBHOW yCITYTH TPEOCTABIISICTCS:
CHEIUAINCTOM YIOJTHOMOYEHHOTO OpTaHa MNP HEMOCPEICTBEHHOM OOpaIleHUH
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3asBUTENISI WM €ro NPEACTaBUTENS B YIOJHOMOYEHHBIM OpraH WM MOCPEICTBOM
TeneOHHOM CBSI3M, B TOM YMCIIC IIyTEM pa3MEIleHUs] Ha OPUIIMATbHOM CaliTe OpraHoOB
MECTHOTO caMoympaBiieHus Maiickoro MyHHIMnanbHoro paiiona KabGapauHo-
bankapckoii Peciy6nuku (j1anee - opuuambHbIN CAalT YIIOJHOMOYEHHOTO OpraHa);

myTeM pa3MelleHus B ¢eaepaibHON rocyAapCTBEHHOM HH(POPMAIIMOHHOM CUCTEME
«EaunbIit mopTan rocyJapcTBEHHBIX M MYHULIMMNAIBHBIX ycIuyr (QyHKUuN)» (manee -
EIT'Y);

OyTeM  pa3MElleHuss Ha  HMHQOPMALMOHHOM  CTEHAE B  ITOMELICHUHU
YIOJHOMOYEHHOTO OpraHa, B MH(POPMAIMOHHBIX MaTepuayiax (OpomItopsl, OYKIETHI,
JIMCTOBKH, TAMSITKH);

nyTeM MyoJukanuu WHGOPMAIIMOHHBIX MATEepUajoB B CPEJCTBAX MAacCOBOMU
uH(popMaIy;

MIOCPEJICTBOM OTBETOB HA MMHUCbMEHHBIE OOpAIICHMUS;

corpyaHukom otaena MOI[ B cooTBeTcTBHM ¢ MYHKTOM 6.3 HACTOSIIETO
aJIMUHUCTPATUBHOTOPETJIAMEHTA.

OTtBeT Ha Tene(pOHHBIN 3BOHOK JIOJKEH COAEPKaTh MH(POPMALMI0 0 HAMMEHOBAaHUU
OpraHa, B KOTOpBIM 0OpaTUiICs 3asBUTEINb, (PaMIIINIO, UMsI, OTYECTBO (TIOCIEIHEE - IPU
HQJIWYUM) U JOJDKHOCTh CHEIMaJICTa, NPUHABLIEr0 TenedoHHbIM 3BOHOK. [Ipum
HEBO3MOKHOCTH IIPUHSBILETO 3BOHOK CHEIUAINCTA CAMOCTOSITEIBHO OTBETUTH HA
MIOCTaBJICHHBIE BOIPOCHI TeIE(OHHBIN 3BOHOK IE€peaspecoBbIBAaETCs (IEPEBOAUTCA) Ha
JIpyroe JAOJDKHOCTHOE JIMLO WM OOpaTUBLIEMYCS TpaKAaHUHY COOOIIAETCs] HOMED
TenedoHa, 10 KOTOPOMY OH MOKET MOJYYUTh HEOOX0AUMYIO HH(POPMAIHIO.

B ciiydae moctynieHus OT 3asBUTENS OOpaIleHHs] B MHCbMEHHOM (3JIEKTPOHHOI)
dbopme OTBEeT Ha oOpalleHHWE HAMPABISETCA TAKXKE B MUCBMEHHOMW (JIIEKTPOHHOM)
dopme He mosznHee 30 KaneHAApHBIX JHEW cO JHSA perucrpauuu odOpameHus. [lpu
HaIlpaBJICHUU OTBETA YKa3bIBAETCS JOJHKHOCTH JIMLA, MOJIMUCABIIETO OTBET, & TaKKe
dbamunst, UMsi, 0T4ECTBO (TTOCIIEAHEE - TPU HAJTUYUHN) U HOMEpP Teae(OHaUCTIOTHUTES.

1.3.2. CrpaBounast wuHpOpMalUg O MECTOHAXOXIEeHUU, Tpaduke pabOTHI,
KOHTAKTHBIX TeJe(pOHaxX YMOJHOMOYEHHOTO OpraHa, aJpece JJIEKTPOHHOM MOYThI
YIOJIHOMOYEHHOTO OpraHa pasMmellleHa Ha O(HUIMAIbHOM CalTe YIMOJIHOMOYEHHOIO
oprana, EIII'Y.

CnpaBoyHass MHpOpMaLMg O MECTOHAXOXIEHUH, rpapuke padOThl, KOHTAKTHBIX
teneponax MOII, anpece snexkrponHoN moutel M®I] pasmemnieHa Ha oduiuaIbHOM
caiite MOII.

2. CTaHAapT NpeAoCTaBIeHUsI MYHMIMIAJIbHON yCJIYyrd
2.1. HaumeHoBaHME MyHUIUTIATILHOM yCIYTH.

HaumenoBanue MYHHHHHaHBHOﬁ yCiyru - TICpEeBOA JKHIIOTO IIOMCHICHHA B
HEXKMNJIOC ITIOMCIICHUEC NHEKNIIOTO ITIOMCIHICHUA B XKUJIOC ITIOMCIIICHUC.

2.2. HaumeHnoBaHue oprasa, NpeIoCTaBISIOMEr0 MyHUIIUIAIbHYIO YCIIYTY.

MectHass agMUHHUCTpAlMsl TOPOJACKOro rmoceneHuss Maiickuit  ([lamee —



YnonHomoueHHbI  opraH), Takke ~MODI[ yuactByeT B  MNpenoCTaBICHUH
MYHULANTAIBHOMN YCIYTH B YACTHU:
- ”HPOPMHUPOBAHUS IO BOITPOCAM MPEAOCTABICHUS MyHUITUTIATBHON YCIIYTH;

-TIpUeMa 3asBICHUH M JOKYMEHTOB, HEOOXOAMMBIX [UIA MPEJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH;
- BBIJIAYM PE3YJIbTaTa NPEAOCTABIECHNS MYHULIMIIATBHON YCIYTH.

B mnpemoctaBieHNM MYyHHWITMNATHHOW YCIYTH B paMKaX MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMO/JICHCTBUS y4acTBYET denepanbHas ciryx0a
TOCYJapCTBEHHOM pETHCTpaIliy, KajgacTpa W kaprorpadun, denepanpHas HAIOTOBAS
Ciyx0a, CIeNUaTu3UpPOBaHHBIE TOCYJIAPCTBCHHBIC W MYHUIIMIIAILHBIC OpPTaHW3aIluN
TEXHUUYECKON MHBCHTAPU3AIINH.

3asBUTENb BIpPABE MOJATh 3asBJICHUE O MepeBoAe mnomeunleHus yepe3 MOL[ B
COOTBETCTBHH C COTJIAIEHUEM O B3auMojehcTBuu mexay MOPIl u ynoinHOMOYEHHBIM
OpraHoM, MOYTOBBIM OTIpaBiieHneM wiu ¢ nomoiisio EINTY no ¢popme B cooTBeTcTBUM
¢ [Tpunoxennem Ne 2 KHacCTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asgBUTENS OCYIIECTBICHUS JIEUCTBUM, B TOM YHCIIC
COTJIaCOBaHMUH, HEOOXOAUMBIX ISl TIOTYUYCHUSI MYHUIIUITAIBHOW YCIIYTH U CBSI3aHHBIX C
oOpallleHHEeM B WHBIE TOCYAapCTBEHHbIC OpPraHbl, OpraHbl MECTHOI'O CaMOYMpaBJICHUS,
OpraHu3allii, 3a HUCKJIIOUYCHHEM IMOJYyUYECHHUS! YCIYr, BKIIOUCHHBIX B NEpPEYEHb YCIYT,
KOTOpBIE SIBJISIFOTCSL  HEOOXOJUMBIMU W 00S3aTENBHBIMU  JJISI  MPEOCTABIICHUS
MYHHUIUMTAIBHON YCIYTH.

2.3.0nucanue pe3yibTaTa IpeloCTaBICHUS! MyHUIIMTTAIbHON YCITYTH.

Pe3ynbraToM MpenoCTaBICHUS MYHULMNAIBHOW YCIYTHM SBIAETCS MPUHATOE
YIOJHOMOYEHHBIM OPTaHOM DEIICHHE O MEePEeBOjiE WM 00 OTKa3e B MEPEBOE KHIOTO
ITIOMEIIEHUS B HE)KWJIOE MIOMELIEHUE U HEXKMIIOTO OMELIECHUS B )KUJIO€ [IOMELICHHUE.

dopma yBeAOMIIEHUSI O TiepeBoje (OTKa3e B MEPEBOJE) KWIOrO (HEXKHUIIOTO)
MOMEIIEHUST B Hexuiaoe (KWIOe) TMOMEIICHUE YTBEpXKAEHA IOCTAHOBICHUEM
[TpaButensctBa Poccuiickoii @enepaunn ot 10.08.2005 No 502 «OO6 yTBepKIeHUU
dopMbl yBeAOMJIEHHS O TepeBojie (OTKaze B TMEPEBOAE) JKWIOTO (HEXHIIOTO)
nomenieHuss B Hexwioe (kuioe) nomemienue» (Ilpunoxenue Ne 3 k HacTosiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar npenocraBieHus MyHUIIUTIAIBHON YCIYTH MOKET OBbITh MOJTyUYEH:

- B YIIOJIHOMOYEHHOM OpraH€ MECTHOTO CAMOYIPABJICHHUS Ha OyMa)kKHOM HOCHTEIIe
pU JINYHOM OOpallleHUY;

- B M®I] Ha 6yMa)kHOM HOCHUTEJIE MTPH JIMYHOM OOpAILEHUY;

- IOYTOBBIM OTIIPABJICHUEM;

-na EIII'Y, B ToM uucie B ¢opMe 3JIEKTPOHHOTO JTOKYMEHTA, MOAMHCAHHOTO
AIEKTPOHHOM IO ATUCHIO.
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2.4.Cpoxk mpenoCcTaBiICHUs] MYHULMIAIBLHON YCIYrM, B TOM YHCJIE C YYETOM
HE0OXOAMMOCTH oOOpalleHusi B OpraHu3allid, Y4YacTBYIOIIME B MPEAOCTABICHUU
MYHUIUTIATBHOU YCITYTH.

YTOTHOMOYEHHBIN OpraH MPUHUMAET pEIICHHE O IMEepeBOjAe WM 00 OTKa3e B
IIEPEBOJIC JKUJIOTO MOMEIIECHNSI B HEXMUJIOE€ NOMELIEHWE W HEXUJIOTO IOMEIICHUS B
YKUJI0€ MOMELIEHUE HE Mo3Hee yemuepes 45 THel co IHS NPEeACTaBICHUS B YKa3aHHBIH
OopraH JIOKyMEHTOB, OOS3aHHOCTb IO MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA Ha
3asIBUTEIIS.

B ciydae momaun goxkymeHtoB B M®DI] cpok mpenocTaBieHUs MYHHUIUNAIbHON
YCIIYTY UCUHCIISIETCS CO AHS MOCTYIUICHHS B YIOJHOMOYEHHBI OpraH JOKYMEHTOB M3
MO®II.

B ciiywae nogaun nokymenToB uepe3 EIII'Y cpok mpegocraBieHns UCUUCITSAETCS CO
JTHS TIOCTYIUICHMS B YIIOJIHOMOYEHHBIN OpTraH JOKyMEHTOB. HarpaBiieHne NpuHATHIX Ha
EIIT'Y 3asBieHN 1 JOKYMEHTOB OCYILIECTBIIIETCS C UCIIOJIB30BAHUEM €INHON CHCTEMBI
MEKBEJOMCTBEHHOTO JJIEKTPOHHOTIO B3aUMOJACHCTBHUS W NOJAKIIOYEHHOM K HEW
PETrMOHAIBHOM CUCTEMBI MEKBEAOMCTBEHHOT'OJIEKTPOHHOI'O B3aUMOICVCTBUS.

[IprocTaHOBIIEHHE TIPENOCTABICHUS MYHHUIIUIIAIBHON YCIYTd 3aKOHOJIATEIbCTBOM
Poccutickon®@enepannu He MPETyCMOTPEHO.

Cpok BblIauM JOKYMEHTOB, SBILIIOIIMXCSA PE3YyIbTATOM  NPEAOCTABICHUS
MYHHIIMIIATFHOW YCIYTH, HE MO37Hee 4eM dYepe3 3 paboumx IHS CO IHS MPUHSATHUS
peLIeHus.

2.5.HopmaTuBHBIE = MpaBOBBIE  aKThl,  PETYJHPYIONIUE  MPEIOCTABICHHE
MYHHULUITAIIBHON YCIIYTH.

[lepeyeHp HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIHMPYIOIIMX IPEIOCTABICHUE
MYHUIIUNAIBHOW yCIIyTH (C YKa3aHMEM UX PEKBU3UTOB M MCTOYHHUKOB O(UIIMAIBLHOIO
OINyOJIMKOBaHUs ), pa3MellaeTcsl Ha O(QUIUAIBHOM CaliTe YIIOJIHOMOYEHHOTO OpraHa, Ha
EIIT'Y.

Y1oIHOMOYEHHBIN OpraH 00ecleuynBaeT Pa3MEIICHUE U aKTyallM3alui0 MepedHs
HOPMAaTUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIMX MPEAOCTABICHUE MYHHIIMIIAIbHON
YCIIyTH, Ha CBOEM O(PUIIMAIIBHOM CailTe.

2.6.lcuepnbiBalomivii  MepevyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb JIOJKEH
IIPEACTABUTh CAMOCTOSITENBHO, U TOKYMEHTBI, KOTOPBIE 3aBUTENb BIPABE MPEICTABUTH
no COOCTBEHHON WMHHIIMATHBE, TaK KaK OHHU TOJUIeKAT MPEACTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. HcuepnpiBaronuii NepeUeHb JIOKYMEHTOB, HEOOXOIUMBIX VIS
MPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH.
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I/ICqCpHLIBaIOH_II/Iﬁ NepcUCHb AOKYMCHTOB, HCO6XOI[I/IMI>IX A1 IpE€AOCTaBIICHUA
MYHHHHHaHBHOﬁ YCIIyTru, KOTOPBIC 3adABUTCIIb MNPCACTABIIACT CaMOCTOATCIBHO B
YHOHHOMOquHBIﬁ oprax:

1) 3asiBJIeHHE O TIEPEBOJIC TOMEIIICHNS;

2) IMpaBOYCTaHABJINWBAIOIINC JAOKYMCHTBI Ha IIEPCBOAUMOC ITIOMCIHICHUC
(HO,Z[J'II/IHHI/IKH HJIN 3aCBUACTCIIbCTBOBAHHBIC B HOTAPUAJIBbHOM ITOPAOKE KOHI/II/I);

3)IUTaH MEepPEeBOJMMOrO MOMEIIEHHS C €ro TEeXHHUUYECKUM OIKcaHueM (B ciydae,
€CIM TIEPEBOAMMOE MOMEIICHUE SBJISIETCS >KAJBIM, TEXHUYECKUH MaclopT TaKoro
MTOMEIIEHUS);

4) MO3TaKHBIH TUTaH IOMa, B KOTOPOM HaXOJIUTCSI IEPEBOAUMOE TOMEIICHNUE;

5) MOATOTOBICHHBIH W O(QOPMIICHHBIH B YCTAaHOBJICHHOM TIOPSJIKE IPOCKT
nepeycTpoicTBa u (WIn) NEpeIIaHuPOBKU TIEPEBOJIUMOTO TIOMEIeHUs (B CiIy4ae, ecliud
nepeycTpocTBo W (WJIM) TEpeIUlaHupoBKa TpeOyroTcss il oOecrieueHus
MCIIOJIb30BaHUs TAKOTO MTOMEIIEHHUS B KAUECTBE KUJIOTO WM HEXKHUIIOTO TTOMEILEHHUS );

6) mpoTokoyT 00MIer0 cOOpaHusi COOCTBEHHUKOB MOMEIICHUH B MHOTOKBAapTUPHOM
JI0OMe, COJEp)KalMi pelieHrne 00 HWX COrjacud Ha IMEepeBOJ| JKUJIOro IMOMEIICHUS B
HEXXNJI0€ TIOMEILECHHE;

7)cornacue KaXKIOro COOCTBEHHHKAa BCEX IIOMEMICHHH, MPUMBIKAOIINX K
MepEeBOAMMOMY ITOMEIIICHHUIO, Ha TTEPEBOJ )KUJIOTO ITOMEIIEHHUS B HEKUIIOE TIOMEIICHHUE.

2.6.1.1B cinyuae HampaBieHusi 3asBiieHus nocpenactsom EIITY, cepenus wu3
JIOKyMEHTA, YJIOCTOBEPSIIONIETO JTUYHOCTH 3asBUTENS, MPEACTaBUTENS (HOPMHUPYIOTCS
NpU TMOJATBEPXKJICHUM YYE€THOW 3amucu B EauHOW cucreme wuaeHTUGUKAIUUA U
ayTeHTU(UKAIIMKU U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOW YYETHOU 3amucu U
MOTYT OBITh MPOBEPEHBI MYTEM HAIMPABJICHUS 3aMpoca C HCMOJb30BAHUEM CHUCTEMBbI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOICUCTBHUSI.

B cinyuae, ecnu 3asBlIeHUME TOJACTCS 4YE€pe3 MPEIACTABUTEINS 3aABUTEIS, TAKKE
MPEICTABISACTCA JOKYMEHT, [MOATBEPKIAIOMIMNA IIOJTHOMOYMS HA OCYLIECTBJICHUE
JEUCTBUM OT WMMEHM 3asBUTENsA. B KkadecTBe JHOKyMEHTa, NOATBEPKIAOIIETO
IIOJJHOMOYMST Ha OCYIIECTBIICHUE JCWCTBUM OT HMMEHH 3asBUTENS, IPEICTABUTEID
3asIBUTEIIS BIPABE MPEACTABUTD:

- ohopMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATeIhCTBOM Poccuiickoii denepanmu

JIOBEPEHHOCTH
(mnst pU3HYECKUX JIUI);

- 0pOpMJIEHHYIO B COOTBETCTBHU C 3aKOHOAATENIbCTBOM Poccuiickoit ®deneparuu
JIOBEPEHHOCTh, 3aBEPEHHYIO MEYAThI0 3asBUTENd W TMOANUCAHHYIO PYKOBOIUTEIIEM
3asBUTEJISI WM YHOJHOMOYEHHBIM STUM PYKOBOJUTENEM JHUIOM (IJIsI FHOPUAMYECKUX
JIUIT).

B caydae, ecnum 3adBiIeHHE TIOHACTCS 4Yepe3 IPEICTABUTENS]  3asBUTENS



nocpeacteoM EIITY, u 10BepeHHOCTh MpPEACTABUTENS 3asBUTENS HW3TOTOBJIEHA B
ANIEKTPOHHON (opMe, Takas JOBEPEHHOCTb JOJDKHA OBITH IMOJIMUCAHA JJICKTPOHHOM
MOAMKUCHI0, TPEOOBAHUS K KOTOPOU YCTaHABIMBAIOTCS 3aKOHOJAATEILCTBOM Poccuiickoit
denepaniy, peryJdPYIONIMM OTHOIICHHWS B 00JIACTH HMCIOJB30BAHUS JJICKTPOHHBIX
MMOJIHKCEH.

VYnocTtoBepeHHas, COBEpIICHHAsT WM BbIJAHHAs HOTapUYCOM JIOBEPEHHOCTh
MPEACTaBUTENST 3asgBUTEISI B JJICKTPOHHOW ¢GopMe JOKHA COOTBETCTBOBATH

TpeOoBanusim crtathl 44.2 OcHOB 3akoHojaTenbcTBa Poccuiickoit ®epepanuu o
HoTapuare oT 11.02.1993 Ne 4462-1.

2.6.2. 3asBuTENIL BIIpaBe HE IMPEJCTABIATh JIOKYMEHTBI, IMPEAyCMOTPEHHBIC B
noanmyHkrax 4 mynkra 2.6.1, a Takke B cllydae, €CIIM IpPaBO Ha IEPEBOAUMOC
MTOMECIIICHHUE 3apEeTrUCTPHPOBAHO B EIMHOM rocymapCcTBEHHOM peecTpe HEABHIKUMOCTH,
JIOKYMEHTBI, IIPEyCMOTPEHHBIC IMOJMYHKTOM 2 ITyHKTa
2.6.1 HacTOSIIETO AMUHUCTPATHBHOTO PErJIAMEHTA.

2.6.3. JlokyMeHTHI (MX KOIIMU WM CBEACHHS, COJIEp)KAIUecs B HUX), YKa3aHHbBIC B
noAanyHkrax 4 myHkta 2.6.1 HacToAIIEro aAMUHHCTPATUBHOTO  PErIAMEHTA
3aMpantuBarOTCs YIIOJHOMOYCHHBIM OPTaHOM B TOCYAApCTBEHHBIX OpTaHax, OpraHax
MECTHOTO CaMOYIPABJICHUS W TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WA
opraHaM MECTHOTO CaMOYIpPaBJCHUS OpPTraHU3alUsAX, B PACTHOPSIKCHUH KOTOPHIX
HaxOJATCS YyKa3aHHBIC JTOKYMEHTBI, €CIHM 3asBUTCIh HE TPEACTaBUIl yKa3aHHBIC
JIOKYMEHTBI CaMOCTOSITEIIBHO.

B coorBerctBun ¢ myHktom 3 crtateum 36 JKunumHoro koaekca Poccuiickon
@denepauuy yMEHbIICHHE pa3Mepa OOUIEro MMYIIECTBA B MHOTOKBapTUPHOM JIOME
BO3MOYKHO TOJIBKO C COIJIACHSI BCEX COOCTBEHHMKOB MOMEIICHUI B JAHHOM JIOM€ MMyTEeM
€ro PeKOHCTPYKIIHMH.

B coorBerctBuu ¢ myHkTtom 2 ctatbu 40 KunumHoro koaekca Poccuiickoit
denepannu, €Civ PpeKOHCTPYKITUS, IEPEYCTPOUCTBO U (UJTH) neperyiaHupoBKa
MOMEIICHU HEBO3MOXHBI 0€3 MPUCOSAMHEHUS K HUM YacTU OOIIEro MMYIIECTBa B
MHOTOKBapTHUPHOM JIOM€, Ha TaKHW€ PEKOHCTPYKIIUIO, MEPEyCTPONCTBO u  (WIJIM)
MEPETUIAHUPOBKY TTOMEIICHHH JIOJDKHO OBITH MOJIYYEHO COTJIache BCEX COOCTBEHHUKOB
MOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

YHOJIHOMOYEHHBI OpraH, OCYIIECTBIISIIOIIMN IIEPEBOJ IOMELIEHUM, HE BIIPABE
TpeOOBaTh OT 3asABUTENS MPEICTABICHHE APYTUX TOKYMEHTOB KPOME JIOKYMEHTOB,
UCTpeOOBaHME KOTOPBIX Y 3asiBUTEINS JOIYCKAETCS B COOTBETCTBUHU C MYHKTOM 2.6.1
HACTOSAIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa.

[Io MeXBEJOMCTBEHHBIM 3allpocaM YIOJHOMOYEHHOIO OpraHa, YyKa3aHHBIX B
ab3alle TMEpBOM HACTOSIIETO IyHKTa, JAOKYMEHThl (MX KONUU WJIH CBEIEHUS,
coJiepKalliiecs B HUX) MPEAOCTaBISIOTCS TOCYJAapCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOTO CaMOYMPABJICHUS] U TMOABEAOMCTBEHHBIMH TOCYAAPCTBEHHBIM OpPraHaM HIIU
opraHaM MECTHOTO CaMOYIPaBJIEHUS OpraHU3alUsSIMU, B PACHOPSKEHUH KOTOPBIX
HaXOJATCs YKa3aHHbIE JOKYMEHTBI, B CPOK HE IPEBBILIAIOIINN MATh pabouyux JHEN co



JHS TIOCTYIUICHMS MEKBEIOMCTBEHHOI'O 3alpoca B OpPraH WIM OpraHU3alHIo,
IPEIOCTABIAIOIIME JOKYMEHT M HH(OpPMALMIO, €CIU HHbIE CPOKU IOATOTOBKH U
HaIpaBJICHUS] OTBETA Ha MEXBEJOMCTBEHHBIN 3alIpOC HE YCTAHOBIJIEHBI (efepaibHbIMU
3aKOHaMH, IpaBoBbIMU akTamu lIpaBurenscTBa Poccuiickon denepannu M NpUHATHIMA
B COOTBETCTBUU C (heaepaabHbIMU 3aKOHAMHM HOPMATHBHBIMU MPABOBBIMH aKTaMU
cyonexToB Poccuiickoit denepanun.

2.7.McuepnblBalomuii rnepedyeHb OCHOBAaHWM JJisi OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JUISIIIPEIOCTABICHNS MyHUIIUIIAJIBHON YCITyTH.

OTka3 B OpueMe JOKYMEHTOB, HEOOXOIUMBIX Ul  NPEJOCTaBICHUS
MYHULMNAIBHOM  YCIyTH, 3aKoHoAaTenbCTBOM  Poccuiickon  denpepauuu  He
IIPEyCMOTPEH.

2.8.McuepnpiBaroniuii mepedyeHb OCHOBAHHWM I TMPUOCTAHOBJICHHS WM OTKa3a B
IPEAOCTABIEHUNMYHULIATIAIIBHON YCIIYTH.

[IprocTaHOBIIEHHE TPEIOCTABICHUSI MYHHUIIMIIAIBHON YCIYTHM 3aKOHOJIATEIbCTBOM
Poccutickon®@enepannu He MPETyCMOTPEHO.

OTka3 B MEPCBOAC KUJIOTO IMOMCIICHHUS B HCKUIIOC IMOMCHICHWC HIJIM HCKHJIOTO
IMOMCIICHUA BKHUJIOC ITIOMCIHICHUEC JOITYCKACTCA B CIydac, CCJIN:

1)3asBuTe]eM HE MPEACTABICHBI JOKYMCHTBI, ONpeAeiCHHbIC MyHKTOM 2.6.1
HACTOSIIIETO aJMHUHHUCTPATUBHOIO pETJIaMEHTa, OO0S3aHHOCTh IO MPEACTABICHUIO
KOTOPBIX C Yy4YeToM IyHKTa 2.6.3 HaAcTOSLIEro aJIMUHUCTPATUBHOIO pEriaMeHTa
BO3JIOYKEHA HA 3asBUTEJIS;

2) TOCTYIUICHHST B YIOJHOMOYCHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CAMOYIpPABJICHHS JIMOO MOJBEJOMCTBEHHON OpraHy
roCyJJapCTBEHHOM BJIACTU WJIM OpPraHy MECTHOTO CaMOYIIPaBJICHHsS OpraHu3alud Ha
MEKBEJOMCTBEHHBIN 3aMpOC, CBUACTEILCTBYIONIETO 00 OTCYTCTBUM JOKYMEHTA U (WUJIN)
uHpopMalu, HEOOXOAMMBIX [JIsi TIEpeBOJa KHUJIOTO TOMEIICHUS B HEXHIOE
MOMEIIEHUE WIM HEXKHUIOT0 TMOMEUIEHUS B KUJIOE€ TOMEIIEHHWE B COOTBETCTBUM C
MYHKTOM 2.6.1 HacToAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA, €CIM COOTBETCTBYIOIIHIA
JIOKyMEHT He ObUI MpeCTaBiCH 3asBUTENEM MO cCOOCTBeHHOW uHMIMaTthBe. OTKa3 B
MEPEBOJIC KWJIOTO MOMEIICHUSI B HEXKHUJIOE MOMEIICHUE WIIM HEKUJIOrO MOMELIEHHUS B
KUJIOE TIOMEIIEHHE I[I0 YKa3aHHOMY OCHOBAHHUIO [IOMyCKaeTcsi B cllydyae, ecliu
YIOJIHOMOYEHHBIA OpraH MOCJE MOJYYEHHs] OTBETa Ha MEKBEJIOMCTBEHHBIN 3alpoc
YBEJIOMUJI 3asIBUTEIISI O MTOJTYUYEHUH TaKOTO OTBETA, MPEIJIOKIIT 3aIBUTEIO MPEICTABUTh
JOKYMEHT W (uiau) uHdOopMalni, He0OX0IUMbIE JIJIsl IEPEeBOJIa KUJIOTO MOMEIICHUS B
HEXKUJIOE TOMEIICHUE WM HEXWJOTO TOMEIICHUS B JKWIOE TOMEIICHUE,
MPEyCMOTPEHHBIE TyHKTOM 2.6.1 HAacTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA, U HE
MOJIYYWJI TaKKe TOKYMEHT U (W) uH(pOpMaIHIO B TEUCHHE MSTHAAIATH pabodYuX AHEH
CO JIHSI HAIIpaBJIEHUS YBEIOMJICHUS;

3) mpencTaBiaCHUS JIOKYMEHTOB, OIPEACACHHBIX IyHKTOM 2.6.1 HacTOSIIEro
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AIMHUHUCTPATUBHOIOPECIIaMCHTA B HGH&I[J'IC)K&H.II/Iﬁ OpraH;

4) HecoOIIOIcHUE MPEAYCMOTPEHHBIX cTaTheld 22 JKuMIrHOro Kojekca yCIOBHMA
IIEPEBOJANIOMENIEHUS, & UMEHHO:

a). €CJI JIOCTYN K MEPEBOJMMOMY MOMEIIECHHI0 HEBO3MOKEH 0€3 MCIIOJIb30BaHUS
MOMEIMICHHM, 00eCneunBalolMX JOCTYIl K SKWJIBIM MOMEIIEHUSAM, WM OTCYTCTBYET
TEXHUYECKas BO3MOXHOCTh 000py/A0BaTh TAaKOM JOCTYI K JJaHHOMY MOMEILIEHUIO (Tipu
NIEPEBOJIE JKUJIOTO MOMEIIEHUS B HEXKUIIOETIOMEILIEHUE );

0). eciau MepeBOIUMOC TIOMEIICHHUE SBIISICTCS YaCThIO JKHIJIOTO MOMEIICHHS JIHOO
UCITOJIB3YeTCSI COOCTBEHHHMKOM JaHHOTO ITOMEIICHWS WM HWHBIM TPaXKIaHUHOM B
KaueCcTBE MeCTa IOCTOSHHOTO NPOXWUBaHUS (TIPH TEPEBOJE KHIJIOTO IIOMCIICHHS B
HEXXHIJIOE TIOMEIICHHE);

B). €CJIU IIPaBO COOCTBEHHOCTH Ha MEPEBOIMMOE MTOMEIIICHUE OOPEMEHEHO MTpaBaMu
KaKHUX-I100
T

I‘). CCJIIM IIOCJIC IICpCBOAA M3 JKHWJIOIO IIOMCHICHHA B HCKHUIIOC IIOMCIICHHC
HNCKIIFOUCHA BO3MOKHOCTb AOCTYIIA C UCIIOJIb30BAHHUCM HOMGHIGHHﬁ, O6€CH€“IHB&I'OHIHX
AOCTYII K KHJIBIM IIOMCIICHUAM

7). €CiAW TIpH TepeBOAC KBAapPTHPHl B MHOTOKBAPTHPHOM JIOME B HEXKHUIIOC
MOMEIIEHUE HECOOTIOJICHBI CIIeAYIONINE TPeOOBaAHUS:

- KBapTHpa pacioJIOKCHa Ha IICPBOM 3TAXKC YKA3aHHOI'O J0MaA,

- KBapTHpa PACMOJIOKEHA BBIIIE MIEPBOIO 3TaKa YKa3aHHOTO AOMa, HO MTOMEILEHHUS,
PACIIOJIOKEHHBIE HEMOCPEACTBEHHO IO/ KBapTUPOU, MEPEBOJUMOW B HEKHUIIOE
MTOMEIIEHUE, HESABJISIIOTCS JKUIIBIMU;

€) TaK>Ke He JOMYyCKaeTCsl:

- IIEPEBOJ JKUJIOTO MOMEIICHUS B HAEMHOM JIOME€ COLIMAIIBHOIO HCIOJb30BAaHUS B
HEXKNJIOETIOMEILICHUE;

- IEPEBOJ, JKWJIOTO ITOMEILIEHHS B HEXHUIIOE ITOMEIIEHHUE B LEJSIX OCYIIECTBICHUS
PEIUTHUO3HOU AEATEIIBHOCTH;

- IEPEBOJ, HEXKUJIOTO MOMELIEHUS B )KWJIOE IIOMEIIEHUE €CIIM TAKOE MOMEILCHUE HE
OTBEeYaeT TpeOOoBaHUAM, ycTaHOBJIEHHbIM llocranoBnenuem IIpaButensctBa PO ot
28.01.2006 Ne 47 «O6 yrBepxknenuu [lonoxeHuss 0 MpU3HAHUU TOMEIICHUS KUJIBIM
IIOMELIEHUEM, KHUJIOTO NOMEIEHUSI  HENPUTOJIHBIM LIS IIPOKUBAHMS,
MHOTOKBapTHUPHOTO JIOMa aBapUWHBIM M MOJJIEKAIIMM CHOCY WJIH PEKOHCTPYKLIMH,
CaJI0BOr0 JIOMa WJIBIM JOMOM M >KHJIOTO JOMa CaJOBBIM JOMOM)» WJIM OTCYTCTBYET
BO3MOXXHOCTh ~O0ECIIEUUTh COOTBETCTBHE TAKOTO TIOMEUICHHsS] YCTaHOBJIEHHBIM
TpeOOBaHUSIM.
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5)HECOOTBETCTBUSI  MPOEKTa MepeycTporMcTBA ©  (WIM)  TMeperuiaHUPOBKH
MOMEIIIEHHUS] BMHOTOKBAPTUPHOM JIOME TPEOOBAHUSIM 3aKOHOIATEIbCTBA.

Henonydyenne wunm HECBOEBPEMEHHOE IOJYyYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 aAMMHHCTPaTHMBHOTO PErjaMeHTa M 3alpOIlEHHBIX B TOCYAapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIEHUs U MOABEAOMCTBEHHBIX TOCYAAaPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOI'O CaMOYIPABJICHHs OPraHU3alUsaX, B PACIOPSIKEHUU
KOTOPBIX HaXOJATCSA YKa3aHHBbIE JOKYMEHTBI, HE MOXET SIBISATHCS OCHOBAaHUEM IS
OTKa3a B IEPEBOJC JKWIOIO IIOMEIIECHHsS B HEXWIOE IOMEIICHHE WIM HEXWIOro
IIOMEIICHMS B )KWJIOE TIOMEILECHHUE.

2.9.1lepeyenp ycnyr, KOTOPBIE SBIAIOTCS HEOOXOTUMBIMU U O0SI3aTEIIbHBIMH IS
NPENOCTABICHUS MYHUUMIIAIBHON YCIyrd, B TOM YHUCJIE CBEACHUS O JOKYMEHTE
(IoxyMeHTax), BblJaBa€MOM (BBbIIABAa€MbIX) OpTraHU3ALUUsAMH, YYaCTBYIOIIMMHU B
NPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

Yenyru, KOTOphie — SABJSIOTCS  HEOOXOAMMBIMH U OOsA3aTEIbHBIMU  JUIS
MPEAOCTaBICHUAMYHUIIMNIAIBHON YCIIYTH:

1) yciyra mo MOATOTOBKE MPOEKTa MEPeyCcTPOMCTBA W (WJIM) TEPEIUIaHUPOBKU
MEPEBOAMMOr0 MOMEIICHUS (B CiIy4ae, €Ciu MepeyCcCTPOMCTBO U (MJIK) MeperiaHupOBKa
TpeOyIOTCS JUIsI OOECTICUCHHUsI MCTIONh30BAHMS TAKOTO MOMEIIECHUS B KaYECTBE KUJIOTO
WJIH HEXXHUIJIOTO TIOMEIICHHS );

2) obopmiieHHE  JOKYMEHTa,  YJAOCTOBEpSIOIICr0  IpaBa (mosiHOMOY M)
MpeACTaBUTENs, B cllydae, €ClIM 3a TPEJOCTaBIEHHEM YCIyrd oOpaliaercs
MPEACTABUTEIND 3aIBUTEIS;

2.10. Tlopsamox, pa3mMep U OCHOBaHHWS B3UMAaHUS TOCYJIapCTBEHHOMN MOIUIMHBI WA
VHOM TIJIAThl, B3UMAEMOM 32 MPEAOCTABICHUE MYHUIIUITAILHOW YCITYTH.

[IpenocraBieHrne  MyHUIUOAIBHOM  YCIYIM  OCYLIECTBJSIeTCS  OECIUIaTHO,
rocyJIapCTBEHHAS MOIILJIMHA HE YIIJIAYUBACTCS.

2.11. Tlopsamok, pa3Mep U OCHOBAHHUS B3UMAaHMUS TUIATHI 32 MPEIOCTABICHUE YCIIYT,
KOTOpbIE SIBIIAIOTCST HEOOXOAMMBIMH U OOSI3aTENBHBIMU  JUISI  TIPEAOCTABIICHUS
MYHUITUTIATFHOM YCIyTH, BKJIIOYas MH(POpMAIMI0O 0 METOJMKE pacyeTa pa3Mepa TaKou
TJIaTHI.

[Topsimok, pa3mep W OCHOBaHUS B3MMaHUS IUIAThl 34 MPEIOCTABICHUE YCIYT,
YKa3aHHBIX B IIYHKTE 2.9 HAaCTOSIIErO0 aAMUHHUCTPATUBHOIO PETJIAMEHTA, ONPEACIAETCA
OpraHU3alUsIMU, IPENOCTABISIOMINMUI IaHHBIE YCIYTH.

2.12. MaxkcuManbHBI CPOK OXHUJAHUS B OUYEpeaW IMpH IMOoJade 3ampoca o
MPEIOCTABICHUN TOCYAPCTBEHHOW WM MYHHUIIMTIATBLHOM YCIYTH W TIPU TOJYyYCHHUH
pe3ynbTara NpeAoCTaBIeHUS TOCYJaPCTBEHHON WU MYHUIIUTIAILHON YCIYTH.
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MakcumanbHbIE CPOK OXHUJAHUST B oOuepeAu MpU TMojJauve 3asBICHUS O
NPENIOCTABICHUM MYHUIMNAIBHOM YCIYTM W TpU TOJYYEHHHM pE3ysbTara JaHHOU
MYHUIIUTIATBHOM YCIIYTH HE IOJHKEHIIPEBBINIATH 15 MUHYT.

2.13. Cpox ¥ MOPSAOK PErucTpaldil 3ampoca 3asBUTENS O MPEJOCTaBICHUH
roCyJ1apCTBEHHON WIMMYHHLIUIIATIBHON yCIIYTH.

3asgBiIeHUE O MPEAOCTABICHUH MYHULUIAIBHOM YCIYrHM, MPEICTaBICHHOE
3agBUTENIEM JIMYHO JHOO €ro MpeACTaBUTENIEM, PETUCTPUPYETCS YHOIHOMOYEHHBIM
OpraHom B TeueHue 1 pabodero JHs ¢ JaThl MOCTYIUICHUS TaKOTO 3asBIICHUSI.

3asBiIeHUE O TMPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH, MPEICTaBICHHOE
3asBuTeneM  Jub0  ero mpenacraBureneM — uyepes  M®DIl,  peructpupyercs
YIOJHOMOYEHHBIM OPTaHOM B JIeHb OCTymuieHus: oT MOLI.

3asgBieHue, MOCTynuBIIee B 3JeKTpoHHOW ¢opme Ha EIII'Y peructpupyercs
YIOJHOMOYEHHBIM OPraHoM B JE€Hb €ro TMOCTYIUIEHHS B CIIy4a€ OTCYTCTBHUS
aBTOMATHYECKOM perucTpannu 3amnpocos Ha EINT'Y.

3a}IBH€HHG, IMOCTYIIMBIICC B Hepa60qee BPCM:, pCTUCTPUPYCTCA YIIOTHOMOYCHHBIM
OpraHomMm BHCpBBIﬁ pa60qH1"4 JACHDb, CJ'ICI[YI-OIHI/Iﬁ 34 IHCM CI'o IIOJIYyUCHUAI.

2.14. TpeOGoBanus K  TOMEIICHUSIM, B  KOTOPHIX  MPEIOCTABISIOTCS
rOCyJapCTBEHHbIE M MYHULMNAIbHBIE YCIYrHM, K 3ally OXHIAHUSA, MecTaM Ui
3al0JIHEHUS 3aIlPOCOB O MPEIOCTABICHUM TOCYAAPCTBEHHOW WM MYHHUIMNAIbHON
yciyrd, UHGOPMAIMOHHBIM CT€HAAM C o0pa3llaMu UX 3alloJHEHUS M TepeyHeM
JIOKYMEHTOB, HEOOXOJIMMBIX [l MPEIOCTABICHUS KaXJO0W TOCyIapCTBEHHON WU
MYHULIMIAIBHON YCIYTH, B TOM YHCJI€ K OOCCIEUYEHUIO JTOCTYMHOCTH JJIsi MHBAJIUIOB
YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit deaepariuu o
COLIMAJILHOM 3aIl[NTE NHBAINIOB.

2.14.1.TlomemieHnss ~ yMOJTHOMOYEHHOTO opraHa Il IPEAOCTaBJIEHUSA
MYHUIIMIIAJIBHONW YCIYTH pa3MeIlaloTcs Ha IMEpPBOM 3Taxe 3AaHHs, 00O0PYIOBAHHOIO
OTJEJIbHBIM BXOJOM, JIMOO B OTHEIBHO CTOSILEM 3JaHUM ISl CBOOOJHOTO OCTyIa
3asgBuTeneil. [lepenBrkeHne No MOMEMEHUSIM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
MPOBOJUTCS MPUEM 3asIBICHUS U JOKYMEHTOB, HE OJDKHO CO3/1aBaTh 3aTPyAHEHUM I
JIMI C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBBS.

HpI/I PaCoOJIOKCHUHU TTOMCIICHUA YIIOJHOMOYCHHOI'O OpraHa Ha BCPXHEM OTaXE
CIICOAIMCThI YIIOJTHOMOYCHHOT'O OpraHa 00s3aHbI OCYHICCTBJIATL IIPUEM 3asiBUTEJICH Ha
IECPBOM IOTAXKE, CCIU IO COCTOAHHIO 3O0POBbA 3asABHUTCIIb HC MOKCT IMOAHATHCA 110
JCCTHHUIIC.

Ha Teppuropum, mpuieraromed K 3JaHAK0  YIOJHOMOYEHHOIO  OpraHa,
OpPraHU3YyIOTCA MecTa JJIsl TapKOBKM aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHUCIIE MECTa
JUIs TAPKOBKM aBTOTPAHCIOPTHBIX CPEJICTB MHBAIUIOB (He MeHee 10 mpoLeHTOB MecCT,
HO HE MEHee OJHOT0 MECTa), IOCTYN 3asBUTENIE K MapKOBOYHBIM MECTaM SIBJISIETCS
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O€ECIUIaTHBIM.

[Tomemnienue ynoJTHOMOYEHHOTO OpraHa Hajisi MpueMa 3asBUTENeld 00opymyeTcs
UHGOPMAIIMOHHBIMA CTEHJaMU, Ha KOTOPHIX pa3Meniaercss ¢opma 3asBICHUS C
00pa3IoM ee 3aroJHEHHS U NTePEUYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEOCTABICHUS
MYHHIUITATBHON YCIYTH.

[lomemennsi, B KOTOPBIX OCYILIECTBIAIOTCA JEHUCTBUS II0 IPEAOCTABICHUIO
MYHULIMIIAJIBHOW YCIYT'M, OOECHEeUMBAIOTCS KOMIBIOTEPAMHU, CPEACTBAMU  CBS3H,
BKJItOUasl JOCTYNl K MH(POPMAIMOHHO - TEJIEKOMMYHMKAIMOHHON cetn «MHTepHET»,
OPITEXHUKOM,  KAHLEISAPCKUMHM  TNPUHAMICKHOCTIMH,  HMHQOPMAIMOHHBIMH U
CIIPABOYHBIMHU MaTepUajiaMu, HarJasqHOW HH(pOpMaLuen, CTyIbsIMU U CTOJIAMH,

CpCACTBAMH ITIOXKAPOTYHICHHUA H OIIOBCHICHHA O BO3HHUKHOBCHUU ‘-IpCBBBI‘I&fIHOfI
CUuTyalu, AOOCTYIIOM K peFHOHaJIBHOﬁ CUCTECMC MCIKBCIOMCTBCHHOI'O J3JICKTPOHHOI'O
B3aI/IMO,Z[CI>'ICTBPISI, a TaKke o0ecIeunBacTCs AOCTYIIHOCTDb AJIA MHBAJIMAOB K YKA3aHHBIM
IIOMCIICHUAM B COOTBCTCTBHMH C 3aKOHOAATCIIHCTBOM Poccuiickon CDGI[CpaHI/II/I 0
COI_[I/IaJIBHOI‘/II 3allIUTC NHBAJINIOB.

3a OXMJaHWA, MecTa Ui 3aloJIHEHHs 3alpocoB M MpHUEeMa 3asBUTEIEH
000pYIYIOTCS CTYJIbSIMU, U (MJIM) KPECEIBHBIMU CEKIUSAMU, U (UIIU) CKaMbSIMH.

Nudopmarimonnpie  Martepualibl, MpeJHa3HAYEHHbIE [Ji1  WH(OOPMUPOBAHUS
3asiBUTENICH O TMOPAJKE MPEIOCTABICHUS MYHMIUNAIBHOM YCIYyTH, pa3MeIIaloTcs Ha
MH(POPMAITMOHHBIX CTEHJAaX, PACIOJOKEHHBIX B MECTaX, 00CCIEeYUBAIONINX JOCTYI K
HUM 3asBUTEIICH.

NudpopmanimonHble MaTepuaibl, NpeJHa3HAYeHHblE i1 HUH()OPMHUPOBAHUS
3asBUTENIEW O MOPSAKE MPEIOCTABICHUS MYHULHNAIBHOW YCIIYI'M, pPa3MeEIlaroTcs Ha
MH(OPMAIMOHHBIX CTEHAAX, PACHOJIOKEHHBIX B MECTax, 00ECMEeYMBAIOIIMNX JOCTYI K
HUM 3asBUTEINIEH, 1 OOHOBIISIOTCS MPU U3MEHEHUH 3aKOHOJATENbCTBA, PETYIUPYIOLIErO
MIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH, U CIIPABOYHBIX CBEACHUM.

Nudopmarimonnsie CTEHABI JOJKHBI pacroiaraThCs B MECTE, JTOCTYITHOM IS
poCcMOTpa (B TOMYHCIIE TIPHU OOJIHIIIOM KOJTHYECTBE MOCETUTETICH ).

2.14.2.]Ina oOecrieueHuss AOCTYNHOCTH MOJYYEHUS MYHMUIMNAIbHOW YCIyTd
MaJOMOOMIBHBIMM TPYINIAMH HACENEHUs 3JIaHUd W COOPYXKEHHUSA, B KOTOPBIX
OKa3bIBae€TCs ycClyra, OOOpYAYIOTCS COIJIACHO HOpMaTWBHBIM TpeOoBaHusM «CII
59.13330.2020. CBonx mpaBui. JlocTymHOCTh 3JaHMM W COOPYXKEHUH s
MaJOMOOMIBHBIX TPYII HaceleHusd. AxTyanusupoBanHas peaakuus CHull 35-01-
2001».

B xaOuneTe o nmpueMy MajJoMOOMIBHBIX TPYMI HACEJICHUS] UMEETCSI METUIIMHCKASI
anTevka, muTheBas Boaa. [Ipn HE0OOXOAMMOCTH COTPYIHUK YITOJTHOMOYEHHOTO OpraHa,
OCYIIECTBIISIIOIINT IPUEM,MOKET BbI3BATh KAPETY HEOTIIOKHOW CKOPOU TOMOUIU.

[Tpu oOpaieHun rpaxaaHrHa ¢ HAPYIICHUSIMU (PYHKLIUNA OMOPHO-ABUTATEIHHOTO
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anmnapara paOOTHUKH YIOJHOMOYEHHOTO OpraHa NpEeANPUHUMAIOT —CIEAYIOIINe
JEUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEpb M TIOMOTAIOT TpaXIaHWHY OECHpensiTCTBEHHO
MOCETUTh 37aHHE YIMOJHOMOYEHHOTO OpraHa, a TaKke 3apaHee MPEeAyINpekIaloT O
CYLIECTBYIOIIUX Oapbepax B 3/1aHUU;

- BBIEICHAROT ICJIb BU3HUTA I'PAKIAHHNHA U COIIPOBOXKIAIOT €I'0 B KaOMHET 1O IIpUcMy
3a4BJICHUA; IIOMOTI'alOT I'paKAaHUHY CCCThb HA CTYJI UJIH paCIIoararoT KpeClIO-KOJIICKY Y
CTOJIa HAIIPpOTHUB CIICHHUAJINCTA, OCYHICCTBIIAIOMICTO ITPHUCM;

- COTPYJHUK YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBISIIOIIUMN IMPUEM, MPUHUMAET
IrpaKJaHWHA BHE OYEpPEH, KOHCYJIbTUPYET, OCYIUECTBISET IPUEM 3aASBICHHUS C
HEOOXOIMMBIMHA TOKYMEHTaMH, OKa3bIBAET IOMOIIlb B 3allOJHEHUU OJaHKOB, KOIHUPYET
JIOKYMEHTBHI;

-TI0 OKOHYAHWUM  NPEAOCTABJICHUS  MYHUIMIAIBHOM  YCIYTHM  COTPYAHHUK
YIIOJJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMM TMPHUEM, T[OMOTaeT TIpaKIaHUHY
MOKUHYTh KaOWHET, OTKPBIBACT JBEPH, COMPOBOXKIAET TpakJaHWHA JO BBIXOJA W3
3/1aHUS ¥ TIOMOTaeT MOKUHYTh 3J]aHUE; TTepe/laeT rpakIaHHA
COTIPOBOK/IAIOIIEMY JIMILY WJIM MO €T0 KEJIaHUIO BBI3BIBACT aBTOTPAHCIIOPT M OKA3bIBAET
COAECHCTBHUE MPUETO MOCATKE.

[Ipu oOpaieHnu rpaxaaH ¢ HEAOCTaTKaMH 3PEHUS] pA0OTHUKHU YIIOJTHOMOYEHHOTO
OpraHanpeANPUHUMAIOT CIEAYIOIIUE NEHCTBHUS:

- COTPYIHUK YIIOJJHOMOYEHHOI'O OpraHa, OCYLIECTBISIOUIMNA IPUEM, MPUHUMAET
rpaXXJaHWHAa BHE OYepeaud, IIOMOraeT COPUEHTHUPOBATHCS, CECTb HA  CTYJl,
KOHCYJIbTUPYET, BCIYX IPOUYUTHIBAET TOKYMEHTHI

U J1anee no HeoOXOJIMMOCTH MPOU3BOJIUT MX BbiAauy. [Ipy oOLIeHUN ¢ rpakJaHUHOM C
HEJ0CTaTKaMU 3peHHsI HEOOXOIMMO OOILAThCS HETMOCPEICTBEHHO ¢ HUM CAMUM, a HE C
COMPOBOXAAIOIIMM €ro JIMIOM, B Oecele IMoJib30BaTbCcsl OOBIYHONW pa3roBOPHOM
JIEKCUKOH, B TOMEILLIEHUH HE CJIEyEeT OTXOUTh OT HET00e3 NMpeaynpexIeHuUs;

- COTPYAHUK YIIOJJHOMOYEHHOI'O OpraHa OKa3blBaeT IIOMOIIb B 3alOJHEHUHU
0JIaHKOB, KOMUPYET HEOOXOAUMbBIE TOKYMEHTHI. JIJisi moanucanus 3asBJICHUS TOJIBOJUT
JIUCT K aBTOPYYKE IPaKJaHUHA, IOMOTAaeT COPUEHTUPOBATHCS U NOANKCcaTh OyaHk. [lpu
HEO0OXOMMOCTHU BBIJAIOTCS MAMSITKHU AJI CTA00BUASIIMX C KPYITHBIM HIPUPTOM;

-TI0 OKOHYAHWUM  NPEAOCTABJICHUS  MYHHUIMIAIBHOM  YCIYTHM  COTPYAHHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYLIECCTBISIONIMNA MPUEM, MOMOTAET T'PAXXJAAaHWHY BCTATh
CO CTyJIa, BRIUTH U3 KaOMHETa, OTKPHIBAET ABEPH, COMTPOBOKIACT IPakTaHUHA K BBIXOY
Y3 3JaHUs, W TPOBOXKAET HA YIMLYy, 3apaHee MPEIyNpEeIuB IOCETUTENd O
CYIIIECTBYIOIINX Oapbepax B 37aHUU, MEPEIACT TPAKITAHINHA COMTPOBOKIAIONIEMY JIUITY
WJIH TI0 KEJIAHUIO TPaXKIaHWHA BbI3bIBAET ABTOTPAHCIIOPT.
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[Ipu oOpamieHun rpaxaaHuHa ¢ neexraMmu ciyxa pabOTHUKH YIOJTHOMOYEHHOTO
opraHanpeAnpUHUMAIOT CIeIYIOUUe AeHCTBUS:

- COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa, OCYIICCTBISIIONIUN TPHEM TpaxKiaaH C
HapyIICHUEM CITyXa,00pallaeTcsi HeMOCPEICTBEHHO K HEMY, CIIPAIIMBACT O IIeJTM BU3UTA
U JTaeT KOHCYJIBTAIMIO Pa3MEPEHHBIM, CITIOKOMHBIM TEMIIOM PEYH, MPU 3TOM CMOTPHUT B
JIMIIO TIOCETHUTENSI, TOBOPHUT SICHO, CJIOBA JOTIONHSET TMOHSATHBIMH JKECTaMH, BO3MOXKHO
oOImeHne B MHCbMEHHON (opme mmbOO0 dYepe3 TMEpPeBOJUMKA >KECTOBOTO SI3bIKA
(cypoonepeBoIINKa);

- COTPYAHUK YIIOJHOMOYEHHOIO OpraHa, OCYILIECTBIAIOIIMM IIPUEM, OKa3bIBACT
MOMOILIb M COJICHCTBHE B 3alOJIHCHUM OJIAHKOB 3asiBJIEHUM, KONMHPYET HEOOXOAUMBIC
JIOKYMEHTBI.

2.14.3. TpeGoBanusi K KOM(MOPTHOCTH U  JOCTYHMHOCTH TPEAOCTaBICHUS
rocyaapcTBeHHOM ycinyru B MOII ycranaBnuBarorcs nocranosienueM lIpaButenscrBa
Poccmiickoii ®enepanmu ot 22.12.2012 Ne 1376 «OO6 ytBepxaenuu Ilpasun
OpraHu3alMyd  JEATEIbHOCTH MHOTO(QYHKUIMOHAJIBHBIX LIEHTPOB MPEJOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYI).

2.15. Tlokazarenn AOCTYIIHOCTH U Ka4CCTBA MYHHHHHaﬂLHOﬁ YCIyIH.

Kosm4yecTBO B3aMMOJEUCTBUM 3asBUTENS C COTPYAHUKOM YIIOJHOMOYEHHOTO
opraHa MpUMIPEI0CTaBICHIN MYHHUIIUITAIIGHON yCITyTH - 2.

[IpoaOIKUTENTBHOCTD B3aMMOJICHCTBUI 3asBUTEIIA c COTPYIHUKOM
YIOJHOMOYEHHOTO MTPUIIPEAOCTABICHUA MYHULIMIIATILHON YCIyTH - He Oosiee 15 MUHYT.

Bo3MoxkHOCTB TOJTydeHHs HHPOpMAITUU O X0JI€ MPEJOCTaBICHUS] MYHUIIUTATBLHON
YCIIYTH, B TOM YUCJI€ C UCIOJIb30BaHUEM HMH(OPMAIIMOHHO - TE€JIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.

2.15.1.lapIMM  TOKa3aTeIsIMHU KadyecTBa MW JOCTYIIHOCTH IPEIOCTABIICHHS
MYHULIATIATBHON YCIYTUSBIISIIOTCS:

PacCIIOJIOKCHHOCTDb HOMeHIeHI/Iﬁ YIIOJIHOMOYCHHOI'O OpraHa, IpCaHa3Ha4YCHHbIX JIA
MpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ yCiIyru, B 30HC JOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIMMArucCTpaisiM;

CTeNICHb ~ WH()OPMHUPOBAHHOCTH  3asABUTEIS O TOPSAAKE  MPEAOCTaBIICHUS
MYHUITUTIATBHOW yCIYTH (JOCTYMHOCTh HH(POPMAIMK O MYHHUIIMIAIBHOW YCIyTE,
BO3MOYKHOCTH BBIOOpA CcIIoco0a moxyydeHus: nHpopmaium);

BO3MOXHOCTh  BbIOOpa 3asBuTesnieM (opM  oOpaiieHus 3a TOJyYCHHEM
MYHUITUTIATLHOU YCIIYTH;

JIOCTYITHOCTh OOpallleHus 3a MPeOCTaBICHUEM MYHHUIIMIIAIIBHON YCIYTd, B TOM
YUCJIe I UL COTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbBS;
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CBOCBPCMCHHOCTL IIPEAOCTABIICHUS MYHHHHHaHBHOﬁ yCiiyru B COOTBECTCTBHHU CO
CTaHIapTOM CCIIPCAOCTABIICHUA,

COOJIIOICHHE CPOKOB IPENOCTABICHUS MYHULUIAIBHOM YCIYIM W CpPOKOB
BBIIIOJIHEHHS aIMUHHUCTPATUBHBIX MPOLEAYpP NPU NPENOCTABICHUU MYHULMUIAIBHOU
YCIIyTH;

BO3MOXHOCTDH ITOJYUYCHUA I/IHCI)OpMaI_II/II/I 0 XO0A€ NpeaAOCTABICHUSA MYHHHHHaHBHOﬁ
YCIYIru; OTCYTCTBHUC 00OCHOBAHHBIX JKajJ00 CO CTOPOHBI 3asABHUTCIIA IO PC3YyJIbTaTaM
MpCaoCTaBIICHUA MYHI/IHHHaJIBHOﬁ YCIYI'H,

OTKPBITBIA JIOCTYN Ui 3asBUTeNell K WHpOpMAMKM O TOpPSOKE M CpOKax
IPEJOCTABIICHUS MYHMLMIAJbHOW  YCIyTH, TMOpAAKE O00KajJoBaHUsS  JIEUCTBUMN
(Oe3meiicTBUS) YHNOJHOMOUYEHHOIO OpraHa, pyKOBOAMUTENS YIOJIHOMOYEHHOTO OpraHa
A100 cHelnuaInucTa yrnoJHOMOYEHHOIO OpraHa;

HaJIn4uc H€O6XOIII/IMOFO n JOCTAaTOYHOI'O KOJIM4YCCTBa CIICOHUAJIMCTOB
YIIOJIHOMOYCHHOTI'O OpraHa, aTakK¥XKce HOMGHIGHI/Iﬁ YIIOJITHOMOYCHHOT'O OpraHa, B KOTOPbIX
OCYHICCTBILCTCA IIPUCM 3asBJICHUM U JOKYMCHTOB OT 3asIBUTEIICH.

2.15.2. YIOTHOMOYEHHBIM OpPTaHOM O0ECIIEUNBAETCS CO3JaHNe UHBAIUAAM U UHBIM
MaJOMOOMIBHBIM  TPyNIaM  HaCeJICHUS  CIACAYIOIMMX  YCIOBHM  JOCTYIMHOCTH
MYHHUITUTIATPHOW YCIYTH B COOTBETCTBHHM C TPEOOBAaHUSAMH, YCTAHOBJICHHBIMH
3aKOHOJIATEIHLHBIMA U WMHBIMU HOPMATHBHBIMHU MPABOBBIMU aKTAMH:

OKa3aHWE WHBAJIMIAM MOMOIIY, HEOOXOIUMON JIsl TOJIyYeHHUs B JOCTYIHOM IS
HUX (opme nHbOpMAIMU O TIPaBUJIaX MPEJOCTABICHUS] MyHULIMTIATBLHON YCIYTH, B TOM
yuciae o0 odOopMIECHUHM HEOOXOIUMBIX JJIsl TOJYYEHUS MYHMIUINAIBHOW YCIyTd
JOKYMEHTOB, O COBEpIICHUH HUMH JPYTUX HEOOXOJAMMBIX [JJi1  TMOJy4eHUs
MYHHULUIIAIBHON YCIYTH IEUCTBUM;

OKa3aHHE MOMOIIY WHBAIUIAAM B MPEOJI0JICHUN OapbepOB, MEIIAIOIIUX TTOTYICHHUIO
MYHHULUIIAIBHON YCIYyTH HApaBHE C APYTUMHU JULAMMU.

2.15.3.1lpu npeaocTaBlieHUd MyHUIIUNAIBHOW YCIYTH B3aUMOICUCTBUE 3asBUTENS
CO CIIEUAINCTOM YIOJHOMOYEHHOIO OpraHa OCYIIECTBIISIETCS MIPH JIMYHOM OOpallieHuu
3asIBUTEIS:

JUTSL TIOMy4YeHUss WHOOpPMAIMU TI0 BOIMPOCAM MPEJOCTABICHUS MYHHUIIUMTATLHON
YCIIYyTH; AUl TOAAYU 3asIBJICHUS U IOKYMEHTOB;
JUTSl TIOJy4deHus UHQPOpMalMu O XOJAE MPEIOCTaBICHUS MYHHUITUNAIHHOU YCIYTH;

AJI IIOJIYUYCHUA pE3yibTaTa NpEaAOCTABICHUSA MYHHHHHaHBHOﬁ YCIIyTH.
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HpO,Z[OJDKI/ITCJII)HOCTB BBaHMOHCﬁCTBHH 3adABUTCIIA co CIICHHuaJIMCTOM
YIIOJIHOMOYCHHOT'O OpraHa HEMOXKET IIPCBLIIIATD 15 MUHYT.

2.15.4.11penocrapiieHre MyHUIIMNATBHON yciyrd B M®IL BO3MOXXHO npu HATUIUH

3dKJIIFOUCHHOI'O COTJIalICHUA O BBaHMOHGﬁCTBHH MCXKOY YIIOJIHOMOYCHHBIM OpPraHoOM H
M®II.

YonHOMOYEHHBIH oOpran obOecrnieurBaeT WHGOPMHUPOBAHUE 3asiBUTENEH O
BO3MOXXHOCTH TOJIYYCHHUS MYHUIIMOAIBHON ycinyru Ha 0a3ze MO®II. B ciaydae momauu
3asBJICHHUS. O NPEAOCTABICHUM MyHHIMNANbHOM ycinyru B M®IL] HemocpencTtBeHHOE
IIPEJOCTABICHNE MYHULMIAIBHOM  YCIYyTHM  OCYILIECTBIIETCA  YNOJHOMOYEHHBIM
OpPTaHOM.

2.16. Uubie TpeGoBaHus, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTU
IPEIOCTABIICHUS! MYHULUNAIBHON YCIYyTrd MO SKCTEPPUTOPUATBHOMY MPUHLHUIY U
0COOEHHOCTH MPENIOCTaBICHUAMYHUIIUIIAIBLHON YCIYTU B 3JIEKTPOHHOM (opMe.

2.16.1.3asBuTENb NPEAOCTABISIET JOKYMEHTHI B OpraH, OCYIECTBIISIOIINMI TepeBo
IIOMEIIEHUs], 0 MECTY HAaXOXICHUS IIEPEBOJUMOrO IOMEUICHUS HEINOCPEICTBEHHO
6o dyepes MODI] B COOTBETCTBHM € 3aKIIOYEHHbIM HMH B YCTaHOBJIECHHOM
[IpaButenscTBOM Poccniickoit denepannu MOpsAKe COTIAMEHUEM O B3aUMOICHCTBUN.

2.16.2.3asBuTenp BrOpaBe OOpPaTHTHCA 3a MPEAOCTABICHUEM MYHHIIMITATBLHON
YCIAyTM W NOJaTh JOKYMEHTBI, YyKa3aHHble B IyHKTe 2.6.1 HacTosmero
aIMUHUCTPATUBHOTO perjiiamMeHTa B 2yekTpoHHOM ¢opme uepes EIITY ¢
MCIIOJIb30BAaHUEM BJIEKTPOHHBIX JOKYMEHTOB, MOAINUCAHHBIX AJIEKTPOHHOM NOJAMKCHIO B
cooTBeTcTBUM ¢ TpeboBanusimu denepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O06
BJICKTPOHHOM TTOJIITUCH.

Y1no/llHOMOYEHHbI Opran obOecrnieunBaeT WHGOPMHUPOBAHUE 3asBUTENEH O
BO3MO>KHOCTHUIIOIYYECHUSI MyHULUITAIBHON ycayru uepes EIIY.

Oo6pamenue 3a ycayroit uepe3 EII'Y ocymiectBisieTcss myTeM 3amojIHEHUS
WHTEPAKTUBHON (opmbl 3asBiieHUs (POpMUpPOBAHUS 3ampoca O MPEeAOCTaBICHUU
MYHHUITUTIATBHOM YCIYTH, COJEPKaHHE KOTOPOTO COOTBETCTBYET TPeOOBaHUSIM (HOPMBI
3asBJICHUSI, YCTAHOBJICHHON HACTOAIIUM aJIMUHHCTPATUBHBIM PETJIaMEHTOM) (Jajee -
3ampoc).

OOpaieHue 3asBUTENsE B  YHOJHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTh  HAlpaBJIEHUS W  MOJYYEHUS  OJIHO3HAYHOU U
KOH(UIESHIIUATIbHOW MH(OpMAIIMK, a TaKXKe MPOMEKYTOUHBIX COOOIIECHUN U OTBETHOM
uH(popMalMu B DJEKTPOHHOM BHUJE C HCIOJIB30BAHUEM HJIEKTPOHHOM MOAMUCH B
MOPSJIKE, TPEAYCMOTPEHHOM 3aKOHOAATeIbcTBOM Poccuiickon denepanuu.

2.16.3.Ilpu mpenocTaBieHUHM MYHULMNAIBHON YCIyrd B 3JIEKTPOHHOM Qopme
nocpeacTsoMm EINT'Y 3asButento obecrieuynBaeTcs:
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- IoJlyueHre uHGOpMaIUU O MOPSIKE U CPOKaX MPEAOCTABICHUS MYyHUIIMIATBHON
YCIIyTH;

- 3aIMChb HA IIPUEM B YIIOJHOMOYEHHBIM OpraH Ui NOJAYX 3asBJICHUS U
JOKYMEHTOB;

- opMuUpOBaHUE 3aIIPOCA;

- IPUEM H PETUCTPALIUS YIIOTHOMOYCHHBIM OPTaHOM 3ampoca U TOKYMEHTOB;
- OJTy9CHHE Pe3yiIbTaTa PEI0CTaBICHUS MyHUITUTIAIBHON YCITYTH;

- OJTyY€HHE CBEJICHHUM O X0/I€ BHIMIOJTHEHHUS 3aI1poca.

HpI/I HAIIPpaBJICHUHU 3aIIpoCa HCIIOJIB3YCTCA IIPOCTaA JSJICKTPOHHAA IIOAIINCH, IIPH
YCIO0BHUH, YTOJIUYIHOCTD 3ajABUTCII YCTAHOBJICHA ITPHU aKTUBAllUKX yquHOﬁ 3alllMCH.

3. CocTaB, 0CJ1€10BATEIbHOCTh H CPOKHU BbINOJTHEHUS
aIMHUHHUCTPATHBHBIX MPOLeAYP (AeHCTBHIi), TPEOOBAHHSA K MOPAIAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BHINOJIHEHUA
aIMHMHHMCTPATHBHBIX MpOLeayp (AeHCTBHIA) B JJIEKTPOHHOHI popme

3.1.VcueprpIBaromuii IepeueHb aIMUHUCTPATHBHBIX TIPOIICTYP

1) mpueM u perucTpanus 3asBICHUS M JIOKYMEHTOB Ha MPEJI0CTaBICHHE
MYHHULUIIAIIBHOMN YCIIYTH;

2) bopMHUpOBaHWE W HAINpPaBJICHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OPraHbI
(opranu3zainuu), y4acTBYIOIIME B TMPEAOCTABICHUA MYHHUIMMNAIBHOW YCIayru (mpu
HEOOXOJIUMOCTH);

3) yBeIOMJICHHE 3asBHUTENS O MPEACTABICHUN JOKYMEHTOB W (WiH) WHpOpMarmm,
HEO0OXOIMMOM /IS IPOBEACHUS TIEPEYCTPONUCTBA U (MJIM) MEePEIUIaHUPOBKU TTOMEIIICHUS

B MHOTOKBapTUPHOM JIOME;

4) IpUHATHE PELICHHUS O MEPEBOIC WM 00 0TKa3e B MEPEBOJIC KHUIIOTO TTOMEIICHHUS
B HEXKWJIOE WIMHEKUIIOTO TTOMEIICHUS B )KUJIO€ TTIOMEIIECHHUE;

5) BblJlaya (HaImpaBJeHHE) JOKYMEHTOB IO pe3yibTaTaM MpeJOoCTaBICHUS
MYHULUTNIAJIIBHON YCITYTH.

3.1.1. IIpuem u peructpanus 3asBICHHS M JOKYMEHTOB Ha MpPEJOCTaBICHHUE
MYHHUILUITAIBHON YCITYTH.

3.1.1.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJIMHHHCTPATUBHOW IPOLEAYPHI
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SBJIETCS MMOCTYIUIEHUE OT 3asBUTEIs 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEeA0CTaBICHUS TOCYJAPCTBEHHOM YCIIYrd, B YNojgHOMO4eHHBIM oprad, EIITY mmbo
yepe3z MOLI.

3.1.1.2. [Ipu nuunoM oOpalieHWH 3asBUTENS] B YIOJIHOMOYEHHBIM OpraH
CTHELMATUCT YIMOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a TMpPHEM U BbIJAUY
JTIOKYMEHTOB:

YCTAaHAaBJIMBACT JIMYHOCTD 3a4BUTCIIAI HA OCHOBAHHUU JOKYMCHTA, YAOCTOBCPAIOIICTO
cro JIMYHOCTD, IMpCaACTaBUTCIIA 3asBUTCILA - Ha  OCHOBAHHH AOKYMCHTOB,
YAOCTOBCPAIOIINX €T0 JTHYHOCTDb U HOJIHOMO‘II/I}I(B ciay4dac 06paI[I€HI/ISI HpGI[CTaBI/ITeJ]SI);

MPOBEPSET CPOK JIEUCTBUSI JOKYMEHTA, YAOCTOBEPSIOIIET0 €ro JHYHOCTh H
COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh, JAHHBIM, YKa3aHHBIM
B 3asIBJICHUU O COTJIACOBAaHUU MEPEYCTPOMCTBA U (WJIH) NIEPEIJIAaHUPOBKHU MMOMEIIICHUS B
MHOTOKBapTUPHOM JIOME U MPUIIOKEHHBIX K HEMY JOKYMEHTAX.

B X04€ IpueMa AOKYMCHTOB OT 3asABHUTCIIA WM YIIOJJHOMOYCHHOI'O MM JIMIA
CHGHI/IaHI/ICT,OTBGTCTBGHHBII?I 3a IIPpUEM H BbIAa9y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

l) TCKCT B 3a5BJICHHUH O IICPCBOAC ITIOMCIICHUA ITOAAACTCS IIPOUTCHHILO,

2)B 3asBJIICHHHM O TIEPEBOJC ITOMECINCHUS YyKa3aHbl (aMUIUS, WM, OTYCCTBO
(mocnenHee - Mpu HATMYUK) (PUBHUECKOTO JIMIA JIMOO HAaMMEHOBAHUE HOPUIUYECKOTO
JU1A;

3) 3asBJICHHUC 0 IIepeBoOaAcC IIOMCIICHUA IIOAIIMCAaHO 3asABUTCIICM NI
YHOHHOMO‘-IGHHBII‘/JI MpcaACTaBUTCIIb,

4) mpuIIararoTcs J0KyMEHThI, HEOOXOIUMBIE JIJIS IPEIOCTABICHHUS MYHHUITUIATBLHON
YCIYTH.

[Ipu ycTtaHoBiIeHUU (PAKTOB OTCYTCTBUS HEOOXOAMMBIX IOKYMEHTOB, O0S3aHHOCTh
[0 MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTENS, IPU HECOOTBETCTBHUU
NPEACTABICHHBIX JOKYMEHTOB TpPEOOBAaHUSAM HACTOALIETO  aJIMHHHCTPATUBHOIO
perinamMeHTa - yBEIOMJISIET 3asiBUTEIIS O BBISBIICHHBIX HEAOCTATKaX B MPEICTABICHHBIX
JOKYMEHTAX U MpeajaracT IpUHATh MEPBI IO UX YCTPAHEHHUIO.

B CJIydac CCJIM 3asABHTCJIb HACTAMBACT HA INPUHATUN NOKYMCHTOB - IIPUHHMACT
MMpCACTABJICHHBIC3AABUTCIICM JJOKYMCHTHI.

B ciyuae ecnu 3asBUTENb CAMOCTOSITENIBHO PELINI IPUHATH MEPBI IO YCTPAHEHUIO
HEJOCTaTKOB, IIOCJIE€ WX YCTPAaHEHHs NOBTOPHO oOOpamaercs 3a IpeaoCTaBICHUEM
MYHUIIUTIATBHOM YCIIyTH B NopsJIKe,  MPETyCMOTPEHHOM HACTOSIIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.
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IIo oOkOHYaHMM IpUeMa 3asBICHUS W IPUIIAraeMbIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BBIIACT 3asBUTEIIO PACIIUCKY B
IIOJIyYEHUHU OT HEro JOKYMEHTOB, C YKAa3aHUEM HX IIEpEYHS M JaThbl UX IOJYy4YECHUs
YIIOJJTHOMOYEHHBIM OPTaHOM, & TAKXKE€ C YKAa3aHUEM MEPEYHS JIOKYMEHTOB, KOTOPBIE
OylyT MOJIy4EHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuMalbHbI CPOK BBIMOJHEHUSI aJMUHUCTPATUBHON MPOIEAYPHI [0 PUEMY U
pEerucTpaluy 3asBJICHUS O TIEPEBOJIC MOMEUIECHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB
coctaBisieT 1 pabounii IeHb CMOMEHTA MOCTYTICHUS 3asIBJICHUS.

KpI/ITCpHﬁ IMPUHATHUA pCHICHUA: ITIOCTYIINIICHUC 3ajABJICHUA O IICPCBOAC ITIOMCIICHUS U
IMPUIOKCHHBIXK HCMY NOKYMCHTOB.

Pe3ynbraToM aIMUHUCTPATUBHOW IPOLEAYPHI SIBISETCS MPUEM W PETUCTPALMS
3asBJICHUSI OTIEPEBOJAE MOMEIICHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Nudopmarus o mpreme 3asBICHHS O MEPEBOJE MOMEIICHHUS M TPHIOKCHHBIX K
HEMY JJOKYMEHTOB(PUKCUPYETCS B CUCTEME JIEKTPOHHOTO JOKYMEHTO000poTa U (KJIN)
JKypHajie¢ pErucTpaluy yIoJHOMOYEHHOTO OpraHa, TIOCie€ Yero MOCTYIUBIINE
JIOKYMEHTBI TIEPENAIOTCS JODKHOCTHOMY JIMILy JUIsl PACCMOTPEHHMS W Ha3HAUYCHUS
OTBETCTBEHHOTO UCIIOJIHUTEJIS.

3.1.1.3. [Ipuem u peructpaiiys 3asBJI€HUS U JOKYMEHTOB Ha MPEIOCTaBICHHUE
MYHUIUIATBHOMYCIIYTH B JOpPME 3IEKTPOHHBIX TOKyMEHTOB uepe3 EINTY.

[Ipu HanmpaByieHUU 3asIBJICHUS O MIEPEBOJIC MOMEIICHUS B DJIEKTPOHHOU (hopme (Tipu
HaJIMYMM TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENI0 HeoOxoauMo 3amoiaHuth Ha EIIIY
ANEKTPOHHYIO (OopMy 3ampoca Ha MPEJOCTaBICHUE MYHUIMNAIBLHON  YCIYTH,
MPUKPENIUTh K 3asBJICHUI0O B JJICKTPOHHOM BHJIE ITOKYMEHTBI, HEOOXOJIHUMBIC IS
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCITYTH.

Ha EIII'Y pa3memniaercss oOpaser 3amoJIHEHUsI AJIEKTPOHHON (OpPMBI 3asiBICHUS
(3ampoca).

dopmaTHO-JIOTMYECKasi MpoBepka CHOPMUPOBAHHOIO 3asBIEHUs  (3ampoca)
OCYIIIECTBISIETCS aBTOMATHYECKH TIOCTIE 3allOJIHEHHUs 3asSBUTENEM Ka)XJI0ro W3 ToJei
AJIEKTPOHHON (opMbl 3armpoca. [Ipu BBISIBICHUM HEKOPPEKTHO 3arOJHEHHOTO TIOJIS
AJIEKTPOHHON (OPMBI 3ampoca 3asBUTEIIb YBEIOMIIICTCS O XapakTepe BBISABICHHOU
OMMOKA W TIOPSAJKE €€ YCTPAHCHHUS TOCPEACTBOM HWH(MOOPMAIMOHHOTO COOOIICHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

CHGHI/IaJ'H/ICT, OTBETCTBEHHBIM 3a IIPHUECM U BblIa4y JOKYMCHTOB, IIPU IMMOCTYIIJICHUHA
3asBJICHUA HAOKYMCHTOB B 3JICKTPOHHOM BHC!:

MPOBEPSET BJIEKTPOHHBbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMIIbIOTEPHBIX
BHUPYCOB UUCKAKEHHON MH(POpMALINH;
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pErucTpUpyeT JOKYMEHTbl B CHUCTEME BJEKTPOHHOTO JOKYMEHTOOO0OpOTa
YIOJHOMOUYEHHOI'O OpraHa, B JKypHalle PEruCcTpalyd, B CIydyae OTCYTCTBHUS CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTA;

dbopMHpYET U HAMPaBISIET 3asIBUTENIO AJIEKTpoHHOE yBeaomuieHue uepe3 EINY o
MOJIYYEHHUH U PETUCTPAIlMU OT 3asiBUTENS 3asBJICHUs (3ampoca) U KOMUM JOKYMEHTOB, B
Cllydyae€ OTCYTCTBHUSI TEXHHMYECKOM BO3MOKHOCTH aBTOMATHYECKOTO YBEIOMIICHUS
3asiButens uepes EINTY;

HaIIpaBJIACT HOCTYHI/IBHII/Iﬁ ITaKCT JOKYMCHTOB JOJDKHOCTHOMY Jquny
YIIOJIHOMOYCHHOTO OpraHa JId paCcCMOTPCHHUA MW HA3HAYCHHUA  OTBCTCTBCHHOI'O
HUCIIOJITHUTCIIA.

MakcuManbHbIi CPOK BBITIOJHEHUS aJMUHUCTPATUBHON MPOILEAYPHI IO MPUEMY U
perucTpaium 3asBieHUs] O TIEPEBOJIC MOMEIICHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB
B (popMe 2JIEKTPOHHBIX IOKYMEHTOB cOCTaBisieT 1 pabounii 1eHb C MOMEHTA MOJy4CHUS
JIOKYMEHTOB.

KpI/ITCpHﬁ IMPUHATHUA pCHICHUA: IIOCTYIINIICHUC 3asABJICHUA O IICPCBOJAC IIOMCIIICHUA U
IMPUITOKCHHBIXK HCMY NJOKYMCHTOB.

Pe3ynbraToM aIMHHUCTPAaTUBHOW IIPOLEAYPHI SBISETCA IPUEM, PETUCTPALIMS
3asBJICHUSI OTIEPEBOJE MOMEIIECHUS U ITPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. [Ipy HanpaBneHUH 3asgBUTENEM 3asBICHUS M JOKYMEHTOB B
YIOJHOMOYEHHBIN OpraH NOCPEACTBOM MOYTOBOM CBSI3H CHIEHUATUCT YIIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBI 3a IPUEM UBbIa4y JTOKYMEHTOB:

MIPOBEPSET MPABUIILHOCTh aIPECHOCTH KOppecroHAeHITnU. OmnbouHo (He 1o
aZpecy) MpHCIAHHBIE MKHChbMa BO3BPAIIAOTCS B OPraHU3ALMI0 IOYTOBOM CBS3H
HEBCKPBIThIMU;

BCKPBIBACT KOHBCPTLI, IPOBCPACT HAIMYNC B HHUX 3agABJICHUA W OOKYMCHTOB,
00s3aHHOCTD MMOoMIpPCA0CTABJICHNUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

MPOBEPSET, YTO 3asABJICHUE HAMUCaHO pa300opuuBO, (HaMUIMK, UMEHA, OTYECTBA
(Ipy HanW4uM), HAUMEHOBAHUE, AJPEC MECTa >KUTEJIbCTBA, AJPEC MECTOHAXOXKICHHUS,
HAIKMCaHbI MMOJIHOCTHIO;

MPOBOJUT TEPBUYHYIO TMPOBEPKY MPEACTABICHHBIX KOMHUA JOKYMEHTOB, HX
COOTBETCTBHE JICVCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAKKE MPOBEPSIET, YTO YKa3aHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM MOPSIAKE;

IMPOBEPACT, YTO KOIMMHU AOKYMCHTOB HC MMCIOT HOBpe)K,Z[GHI/II\/'I, HaJIMYUE KOTOPLIX
HC MO3BOJBICT OAHO3HAYHO MCTOJIKOBATHL HUX COACPIKAHHUC, OTCYTCTBYIOT ITOJYMUCTKH,
IMPHUITUCKH, 3aUYCPKHYTBIC CJIOBA, UCIIPABJICHUA.
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MakcuMalibHbId CPOK BBINOJHEHHS] aAMUHUCTPATUBHON NPOLIEAYPHI IO IPUEMY U
pEerucTpanry 3asBICHUS O MEPEBOJIC OMEIICHUS U MPUII0KEHHBIX K HEMY TOKYMEHTOB,
MOCTYNHUBIIMX MOCPEACTBOM ITOUTOBOM CBSI3U, COCTaBisAeT 1 pabouuii JeHb C MOMEHTa
MOJIYYEHUS TOKYMEHTOB.

Kpurepnii npuHATHSA pEIIEHNs: TOCTYIUICHHUE 3asBICHUS O IIEPEBOJIE TIOMEIIECHUS U
IIPUJIOKEHHBIXK HEMY JIOKYMEHTOB.

Pe3ynpTaToM agIMUHUCTPATUBHON MPONEAYPHI SBISECTCS NMPUEM U PETUCTpAIUs
3asiBJICHUS OTIEPEBO/IE TTOMEIICHUSI U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

HNudopmaiius o mpueme 3asBICHUS O MEPEBOJAE MOMEIICHUS W MPUIOKEHHBIX K
HEMY JOKYMEHTOB (DHUKCUPYETCd B CHUCTEME BJIEKTPOHHOIO JOKYMEHTO0OOpOoTa
YIOJHOMOYEHHOI'O OpraHa, B KypHajleé PErucTpalyd, B CIydyae OTCYTCTBUSl CHUCTEMBI
AIIEKTPOHHOT'O JJOKYMEHTOO0OOpOTA.

B ACHBb PCTUCTPAlHH 3aABJICHHA O IICPCBOAC ITOMCIICHUA U IIPHUIIOKCHHBIX K HCMY
JOKYMCHTOB, CIICOHUAJINCT, OTBETCTBCHHBIM  3a InpueM  AOOKYMCHTOB, IICPCAAcCT
MNOCTYIIMBIINEC AJOKYMCHTBI JOJDKHOCTHOMY JIMIY YIIOJHOMOYCHHOI'O OpraHa JIsd
pacCMOTPCHUA U HA3HAUYCHNA OTBETCTBCHHOI'O MCITOJIHUTCIIA.

3.1.2. ®opmupoBaHUEe W HAIPABJIICHUE MEXBEJIOMCTBEHHBIX 3allPOCOB B OpTaHbBI
(opraHu3zaiyy), Y4acTBYIOIIHME B IIPEAOCTABIICHUH MYHHMIIMNAIBHOW ycioyru (mpu
HEOOXOJUMOCTH).

OcHoBanumeM Il  HayajJla  aIMUHUCTPATUBHOM  TPOLEIYPHl  SBISETCS
HEIPE/ICTABJICHUE 3asBUTEIIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX MOANyHKTamMu 2, 3, 4
nyHkTa 2.6.1 HacTosAIIero aqMUHACTPATUBHOTO PETJIaMEHTA.

I[OJ'DKHOCTHOC JIMIIO YIOJIHOMOYCHHOT'O OpraHa IIPpH IIOJYUYCHHMH 3asBJICHHA O
NepeBoaAC MOMCIICHUA U HPUIOKCHHBIX K HEMY AJOKYMCHTOB, IMOPYYaCT CICHUAINCTY
COOTBCTCTBYIOLICTO OTACIAIIPONU3BECTU UX ITPOBCPKY.

B cnydae, ecnu crienManucToM COOTBETCTBYIOINIETO OT/ieNa OYIET BBISIBICHO, YTO B
NEepeYHEe NPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
PETyCMOTPEHHBIC IOAMTyHKTaMHu 2, 3, 4 myHKTa 2.6.1 HACTOSIIET0 aIMHHUCTPATUBHOTO
periiamMeHTa, NOpUHUMAETCS  pEUIeHMEe O  HANpaBJI€HUU  COOTBETCTBYIOIIHUX
MEKBEJIOMCTBEHHBIX 3aIPOCOB.

MexBeTOMCTBEHHBIE 3allpOChl HAIPABJISIOTCS B CPOK, HE MPEBBILAIOMNNA 3
pabouux JHEW CO THSIPErUuCTPALMU 3asIBJICHUS O MEPEBOIE MOMEUIEHUS U IPUIIOKEHHBIX
K HEMY JJOKYMEHTOB OT 3asiBUTEJI.

HanpagiieHne MexXBEAOMCTBEHHBIX 3alpOCOB OCYLIECTBISICTCS B AJIEKTPOHHOU
dbopMe ¢ UCIOIB30BAHUEM €IMHOM CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/JICMCTBHUS Y MOAKIIFIOYCHHOU K HEW pErMOHAIBHOM CUCTEMBI MEXKBEJJOMCTBEHHOIO
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SJICKTPOHHOTI'O BSaHMOHCﬁCTBHH.

CHeHI/IaHI/ICT COOTBCTCTBYOICTO  OTACIIA, OTBETCTBCHHBIM  3a IIOATOTOBKY
JAOKYMCHTOB, 00s13aH IIPUHATD H€O6XOI[I/IMBIC MCPBI JIs1 TIOJYYCHHSI OTBCTA Ha
MCKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJICHHBIC CPOKH.

B ClIydac HC IIOCTYIUICHHUSA OTBCTA HaA MG)KBGI[OMCTBCHHHﬁ 3aIllpoC B CPOK
YCTaHOBHeHHLIfI ITYHKTOM 2.6.3 AIMUHUCTPATHUBHOT'O PCriIaMCHTA IIPUHUMAIOTCA MCPBI
B COOTBCTCTBHU IIOAITYHKTOM 3 ITYHKTa 3.1 HAaCTOAIICTO AaIMHUHUCTPATHUBHOI'O
periramMcHTa.

Kpurepnii [PUHATUSA peLIEeHUS: HEIPEICTaBICHUE JIOKYMEHTOB,
NpPEeIyCMOTPEHHbIX  moamyHkramu 2, 3, 4 mnyHkra 2.6.1  HacTosiero
aJIMUHHACTPATHUBHOTO PETJIaMEHTA.

Pe3ynpTatoM agMUHHCTPATHBHOM NPOLIEAYPHI SIBJISIETCS MOJYYEHHE B paMKax
MEKBEJOMCTBEHHOT'O JJIEKTPOHHOTO B3aWMOJICUCTBUSA [OKYMEHTOB (MX KOMUN WU
CBEJICHUM, COJEpXKAIIUXCA B  HUX), HEOOXOAMMBIX Ui  NPEIOCTaBICHUS
MYHUIMIIAIBHON  YCIIYyTH 3asBUTEIIIO, 60 MIOJIy4YEeHUE uHdopmauu,
CBUJICTEIBCTBYIOIIEH 00 OTCYTCTBUM B PACHOPSHKEHWU OPraHoB (OpraHuzaiiuii),
YYaCTBYIOIUX B MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, TOKYMEHTOB (UX KOIHUIA WIIN
CBEJICHUM, COJEpKaIUXCS B  HUX), HEOOXONMMBIX JJIsi  IPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

Qdukcansi  pe3yJabTaTa BBINOJHEHUS AJMHHUCTPATUBHOW MPOLIEAYPHl  HE
IIPOU3BOIUTCS.

3.1.3 Ilpunstue pemieHuss O mepeBoje WX 00 OTKa3e B IMEPEBOJE >KUIIOTO
MOMEIICHHS B HEXKUIIOE U HEKHUIIOTO TIOMEIIEHUS B KHUJI0€ TTOMEIICHHE.

OcHoBaHueM ISl Havyajia aJIMUHUCTPATUBHOM MPOLETYpPHl SBISIETCS TMOTYyYCHUE
YIOJITHOMOUYEHHBIM OpPraHOM JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 HacTosero
aJMUHUCTPATUBHOTO pErjaMeHTa, B TOM YHCJIE IO KaHajlaM MEXKBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aMMOJACUCTBUSI, MO0 HWH(OpMAINKM, CBUICTEILCTBYIOIIEH 00
OTCYTCTBUM B  PACHOPSDKEHUM  OpPraHOB  (OpraHM3aluii), y4dacTBYIOIIUX B
MPEAOCTaBICHUNA MYHUIIMIIAIbHOW YCITYTH, TOKYMEHTOB (MX KOTUHU WUIIK COJEPKAIIUXCS
B HUX CBEJICHHI ), HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH.

OTBETCTBEHHBIM 3a BBIIIOJIHCHHUE a,Z[MI/IHHCTpaTI/IBHOﬁ npoucaypbl ABJISICTCS
JOJIZKHOCTHOC JIMITO YITOJTHOMOYCHHOI'O OpraHa.

Crenuanuct  OTAeNa/yIoJHOMOYEHHass  KOMHCCHSL — MPOBOAMT  aHAIU3
NPEJCTABICHHBIX JOKYMEHTOB Ha HalW4We€ OCHOBAaHUU [JIsl TPUHSATHS PEIICHHS, U
MOJTrOTABIMBACT MPOEKT pEIIeHUs O IMepeBoJie WM 00 OTKa3e B IEpPEeBOJIE KUIIOTO
MOMEIIEHUSI B HEXHWIIOE W HEXKUJIOTO TOMEIIEHHUS B XKWJIOE MOMENIeHue 1Mo Gopme,
yTBepKJIeHHOM mocTtaHoBienueM IlpaButensctBa PO ot 10.08.2005 Ne 502 «O6
yTIBEepXKIeHUH (OpMBI YBEIOMJICHHS O TIepeBoJie (OTKa3ze B MEPEeBOJE) >KUIIOTO
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(HEXKUIJIOT0) MOMEIICHUS B HEXIIIOE (5KUII0€) TIOMEILICHHE.

[lpyu mocTymiueHnH B YHOJHOMOYEHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOyIpaBieHUs JUO0 MOJIBEIOMCTBEHHON Oprany
TOCYy/IapCTBEHHOW BIACTH WJIM OpPraHy MECTHOTO CaMOYTpaBJICHHs OpraHu3aldd Ha
MEKBEJIOMCTBEHHBIN 3aMPOC, CBUACTEILCTBYIOMIETO 00 OTCYTCTBUHU JOKYMEHTA U (WJIH)
uHboOpMaIluy, HEOOXOJUMBIX [UJIsl TEPEeBOJA IKWJIOTO TIOMEIICHHS B HEXKUIOEe
MOMEIIEHUE WM HEXKUJIOTO TOMEIICHUS B KWJIOE TOMEHICHHE B COOTBETCTBUU C
OyHKTOM  2.6.1 HacTosAmero  aAMHHHUCTPAaTHUBHOIO  periamMeHTa, H  €clu
COOTBETCTBYIOIIMM JOKYMEHT HE TPEJICTaBJICH 3asiBUTEIEM [0 COOCTBEHHOM
UHUIIMATUBE, YIOJHOMOYCHHBIH OpraH TIOCJI€ TMOJY4YeHHs] YKa3aHHOIO OTBeTa
yYBEIOMJISICT 3asBUTENII O TOJYYEHHH TaKOro OTBETa, W IMpeljiaraeT 3asBUTEIIO
OpPEJCTaBUTh JOKYMEHT U (win) uHGOpMAIHIO, HEOOXOAUMBIE Ui TPOBEICHUS
NEepeBOJa KUJIOrO MOMEUICHHUSI B HEXHWIOE MOMEILEHUE UM HEXUIOro MOMEUICHUS B
KHUJIOE TIOMEIIEHUE B COOTBETCTBUH C IMyHKTOM 2.6.1 HacTosIero aAIMMHUCTPATUBHOIO
periaMeHTa, B TeUeHHE MATHAALATA padoUrX HEN CO JHs HAlpaBJICHUS YBEJOMJICHUS.

[Ipy  HempencTaBlIeHMH  3aABUTEIIEM  JIOKYMEHTOB, HEOOXOAMMBIX  JUIA
IIPEAOCTABICHN MYHULIHMNAIBHOM YyCIYIM, B YKAa3aHHOM Cly4yae, CIEHUaJIUCT
COOTBETCTBYIOILIETO OTJENA MOATOTABIMBAET MPOEKT PEUICHHUs] 00 OTKa3e B IEPEBOJE
JKUJIOTO TIOMEUICHUS B HEXWIOE IIOMELICHHWE WIM HEXUIIOIO IOMEUICHUS B KWIOE
IIOMEILICHHE.

Pemenne 06 oTka3e KUJIOrO MOMENICHHUS B HEXHWIOE MOMEIIEHUE WM HEKUIIOrO
NOMEILEHUSI B JKWIOE TIOMEIICHUE JOJDKHO COJAEpKaTb OCHOBaHUS OTKaza ¢
00s3aTeNIbHON CCHUIKOM Ha HapyLIEHUS.

Pemenue o nepeBoje win 00 OTKa3ze B MEPEBOAE JKUIJIOTO NOMEIIECHHS B HEXHIIOE
MIOMEIICHNE WA HEXWIOr0 TOMEIICHUS B JKWIOE TOMEUICHHE MOANUCHIBACTCS
JIOJKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOTO OpraHa B JIBYX JK3EMILISIpaX W IMEpeaacTcs
CIIELIMAJIMCTY, OTBETCTBEHHOMY 3a IPUEM-BbIauy JOKYMEHTOB.

B cnyuae mnpencraBiieHusi 3adBJICHHUS O IepeBoAe mnomeuieHus uepes MOIL]
JIOKYMEHT, TOATBEPKIAOIINN TPUHATHE pelieHus, Hanpasisiercs B MOL, eciin nHou
Croco0 ero Mmojay4YeHus HeyKa3aH 3asiBUTEIIEM.

MakcuMasibHbId CPOK BBIIIOJTHEHUS AJIMUHUCTPATUBHOM NPOLEAYPHl NPUHATHS
pelIeHNss O MEPEBOAE MM 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEIICHUS B HEXHWIOE U
HEKMJIOTO MMOMEIIECHHS B JKWJIOETIOMENIEHNE HE MOXKET MPEBBIIATH CPOKA IISATH THEU CO
JIHSL TIPEICTABJIICHHUS B YIOJIHOMOYEHHBIA OpraH JAOKYMEHTOB, OOSI3aHHOCTH TIO
MPEACTABICHUI0 KOTOPBIX B COOTBETCTBUM € NyHKTOM 2.6.1 Hacrosumero
aIMUHHACTPATUBHOTO PEMVIAMEHTA BO3JIOKEHA HA 3asBUTEIIS.

Kputepuil npuHsATHS pelleHUs: Haau4yue (OTCYTCTBUE) OCHOBAHUM [IJIi OTKa3a B
MPEIOCTABJICHUN MYHUIMUNAIBHOW  YCIYyTHM, MOPEAYCMOTPEHHBIX IMyHKTOM 2.7
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.
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PCBYJII)TaTOM a,HMHHHCTpaTHBHOﬁ npoucaypbl  ABJSACTCA  IMOCTYIINICHUC K
CIICOUaINCTy, OTBETCTBEHHOMY 3a IIPUCM-BblJa4y AOKYMCHTOB, PCHICHHA O IICPEBOIC
uin 00 OTKasze B IMEPCBOAC KUJIOTO IMTOMCIUICHUA B HCXKHJIOC U HCKHUJIOTI'O ITOMCHICHUA B
ZKHNJIO0C ITIOMCIICHHUC.

Pe3ynbrar BhIMOMHEHUS aAMUHUCTPATUBHON MPOLIETYPHl (PUKCUPYETCS B CUCTEME
3JIEKTPOHHOI'0IOKyMEHTO000POTa YIIOJIHOMOYEHHOT'0 OpraHa, >KypHaje perucTpamuu.

3.1.4. Beimaya (HampaBii€HUE) JAOKYMEHTOB II0 PE3yJbTaTaM MPEJOCTABICHUS
MYHHIUITATBHON YCITYTH.

3.1.4.1. Beinaua (HampaBiieHHE) JOKYMEHTOB IO PE3yJIbTaTaM MPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIIYTH B YIIOJITHOMOYEHHOM OpTraHe.

OcHoBaHMeM Mg Hayana MNPOUEAYpPbl BBIAAYU JOKYMEHTOB SIBIISIETCSI HAJIMYHE
chOPMHUPOBAHHBIX  JOKYMEHTOB,  SIBJSIONIUXCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

Jns monmydeHust pe3yJbTaTOB MPEJOCTaBICHUS MYHULMNAIBHOM yCIYrd B
OyMakHOM BuUJe U (WIM) JJs CBEPKH DJIEKTPOHHBIX OOpa30oB JOKYMEHTOB C
opurvHajiaMu (IIpU HAMpaBJICHUU 3arpoca Ha mpeaoctaBieHue yciayru depes EIITY
(MpY HAMYUU TEXHUYECKOM BO3MOXXHOCTH) 3asBUTEIh MPEABIBISET CICAYIOIINE
JIOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPSIOIHI JIMYHOCTh 3asIBUTEIIS;

2) IOKYMEHT, TOATBEPKIAIOIINN IMOJIHOMOYHUS TPEACTABUTEINST Ha IOJyuYCHUEC
JIOKYMEHTOB (€CIMOT UMEHU 3asiBUTENS IEUCTBYET MPEACTABUTEND);

3) pacmucka B MOJYYCHHH JOKYMEHTOB (IIPU €€ HAJIMYHUU Y 3aSBUTEIIA).

Cnenuanuct, OTBETCTBEHHBI 3a MpPUEM M BblAa4y JOKYMEHTOB, MPHU BbIJAUE
pe3yNbTaTanpeaoCTaBIeHUs YCIyTH Ha OyMaXXHOM HOCUTEJIE:

1) ycTaHaBIUBAET JTMYHOCTH 3asBUTENIS TUOO €ro MPeICTaBUTEIIS;

2) IpoBepsICT TMPABOMOYHUS TPEACTABUTEINS 3asBUTENSA JICHCTBOBATH OT HMMEHHU
3asIBUTEJISI IPUTIOJTYYEHUH TOKYMEHTOB;

3) BBIZIAET JOKYMEHTHI;

4)peructpupyer (akT BbAAYM JOKYMEHTOB B CHCTEME JJICKTPOHHOTO
JIOKyMEHTOO0O0pOTa YIIOTHOMOYEHHOTO OPTaHa U B KypHaJle perucTpaliy;

5) oTka3pIBaeT B BBIJAYE Pe3ysibTaTa MPEOCTABJICHUS MYHUIUIIAIBLHONW YCIYTH B
ClIyJasx:
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- 33 BbIJIaueil JOKYMEHTOB OOpaTHUJIOCH JIMIO, HE SIBISIFOIIEECS 3asBUTENEM (ero
MPEACTABUTEIIEM);

- O6paTHBHICCCH JIMOO OTKA3aJ10Ch NIPCABABUTL TOKYMCHT, y,Z[OCTOBepHI-OHII/Iﬁ cro
JJUYHOCTD.

B cinydae momaum 3asBUTENEM AOKYMEHTOB B AJIEKTPOHHOM BHJIE IOCPENCTBOM
EIII'Y wm ykazanum B 3ampoce O IOJYyYECHUHM pe3ysbTaTa IPEAOCTABICHUS YCIYTH B
AIIEKTPOHHOM BHJIE, CIIEIIUATIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJIaYy TOKYMEHTOB:

1) ycTaHaBIUBAET TMYHOCTH 3asBUTEIS TUOO €ro MPeJICTaBUTEIIS;

2) MMPOBCPACT IIPpaBOMOYUA IIPCACTABUTCIIA 3aABHUTCILA ,ZIGI?ICTBOB&TI) OT HMCHH
3asABUTCIIA ITPUITIOJTYYCHUN JOKYMCHTOB,

3) cBepsieT 3ICKTPOHHBIC 00pa3bl JOKYMEHTOB ¢ OpUTHHAIaMU (TIPU HalpaBICHUH
3ampoca 1 JOKYMEHTOB Ha npeaocTaBiieHue ycayru yepes EITY;

4) yBeTOMIISICT 3asiBUTENSI O TOM, YTO PE3yJIbTaT MPEAOCTABICHHUS MYHHUIUIATBLHON
yciyrd OyAeT HampaBiieH B JuuHbld kaOuner Ha EIII'Y B dopme 31eKTpOHHOTO
JIOKYMEHTA.

[Ipn ycTaHOBIEHUU PACXOXKICHUM DJICKTPOHHBIX  OOpa3oB  JOKYMEHTOB,
HaIpaBJICHHBIX B AJIEKTPOHHON (opMe, ¢ OpUTMHANIAMH, PE3yJIbTaT MPEIOCTABICHUS
YCIIyTH 3asiBUTEINIO He HanpasisieTcsiuepes EIIIY o uem cocraBnsieTcs akr.

B cnydae, eciu npuHSTO perieHue o mepeBoje Wi o0 0TKaze B MEPEBOJIE KUIIOTO
MOMEIICHUS B HEXWUIOE M HEXUIOTO NOMEIICHUS B KUJIOE MOMENICHHUE, TaHHOE
pelieHre ckaHupyercs U HampasisieTcs 3assurento uepe3 EINY nubo nanpansercs B
dbopme dIEKTPOHHOTO JTOKYMEHTA, MOAMUCAHHOTO AJIEKTPOHHON MOAMKUCHI0 B JTUYHBIN
kabuner 3asButens Ha EI'Y. [lanHoe pelneHue BBIACTCS WM HAMPaBIACTCS
3asIBUTENIO HE MO3/IHEE YeM Yepe3 TpU padouuXx JTHS CO JHS MPUHSATHS TaKOTO PEIICHUS
1 MOXET OBITh 00KaJI0OBAHO 3asIBUTEIIEM B CYJICOHOM IOPSIKE.

MakcuMasibHbIA CPOK  BBINIOJIHEHHSI JAHHOM aJIMWHUCTPATUBHOW MPOLIEAYPHI
coctaBisieT 3 pabouyux AHS CO JIHS MPHUHATHUS pELIEHUs O MEepeBojie WM 00 OTKasze B
MIEPEBOJIC KUJIOTO IIOMEIICHHS B HEXKWIOE W HEXKWIOrO TMOMELIEHUS B KHWIOE
IIOMEILICHHUE.

Kputepuit mpuHsATHS pENICHHS: TPUHATHE PEIICHHS O MEepeBojie Wiau 00 OTKa3e B
MEPEBOAE KUJIOIO MOMEMICHUS B HEXKWIOE M HEXKWIONO IOMENIEHUS B KUIIOE
IIOMEILECHHUE.

Pe3ynbTaTroM agMUHUCTPATUBHOW MPOLEAYPHI SABJISETCS BblIa4ya UM HAIIPABICHUE
0 ajjpecy, YKa3aHHOMY B 3asBiieHUH, 1100 uepe3 MDI, EIII'Y 3asBurento 10KyMeHTa,
MOJITBEPKIAIOIIETO IPUHITHUE TAKOTO PEIIEHHUS.



27

Pe3ynbpTaT BBINOJHEHUS] aAMUHUCTPATUBHOW MPOUEAYPHl (PUKCUPYETCS B CUCTEME
AJIEKTPOHHOIO JOKYMEHTOOOOpOTa  YIMOJHOMOYEHHOTO OpraHa # B JKypHaie
pEruCTpalnH.

4. q)Ole)I KOHTPOJIsA 324 HCITOJTHCHUEM Aa/IMUHUCTPATUBHOI'O perjiaMeHTa

4.1. IlopAIoK  OCYIISCTBIICGHHSI TEKYIIEro KOHTPOJsA 3a COONIIOACHUEM W
HCIIOJIJHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH IIOJO0KEHHI HACTOSIIETO
aIMUHUCTPATUBHOTO  pErjlaMeéHTa MW MHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB,
YCTaHABJIMBAIOIIMX TPEOOBAHMS K MPEIOCTABICHUIO MYHHUITUIIAILHOW YCIYTH, a TaKKe
MPUHATHEM UMHU PEIICHUH.

Texymmii KOHTPOJL 3a COOJFOCHHEM W HMCTOJHEHUEM JTOJDKHOCTHBIMU JIMIIAMH
YIIOJJTHOMOYEHHOTO OpraHa yd4era IOJOXKEHUW JAaHHOTO  aAMHUHUCTPATHUBHOIO
perjiaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K
MPEIOCTABICHUIO MYHUIIMITAIIbHON YCIIYTH, a TaKXKe MPUHATHEM UMH PEIlIeHUi (asee -
TEKYIIHM  KOHTPOJIb  JESATEIbHOCTH)  OCYIIECTBISIET  JOJDKHOCTHOE  JIUIIO
YIOJIHOMOYEHHOTO OpraHa.

Texymuil KOHTPOJIb OCYLIECTBISIETCS IIyTEM IPOBEACHUSI IPOBEPOK COOITIOACHUS U
WCIIOJIHEHNS JOJDKHOCTHBIMM JIMIAMM W COTPYAHUKAMHU IIOJIOKEHHM HACTOSILIETO
aAMUHHACTPATUBHOTO PEMNIAMEHTA W MHBIX HOPMATHBHBIX IIPABOBBIX  AaKTOB,
YCTaHaBJIMBAIOIIUX TPeOOBaHUA K NPEIOCTABICHUIO MyHULIMIIAIBHON YCIYTH.

4.2. llopsimok ¥ NEPUOAUYHOCTH OCYIIECTBICHUS IUIAHOBBIX W BHEIJIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHUS MYHULIMTIIAIIBHON YCIYTH, B TOM YHCIIE
nopsiiok ¥ (OpMBI  KOHTPOJIST 32 TMOJHOTOM U KAa4yeCTBOM IMPEIOCTaBIICHUS
MYHHLUITAIBHON YCIIYTH.

KoHTposb 3a MOJHOTOM M Ka4eCTBOM IPEIOCTABJIECHUS] MYHHUIMIIAIBHON YCIyT'H
BKJIFOYAET B ce0sl MPOBEJCHUE MPOBEPOK, BBISBICHUE W YCTPAHCHHE HAPYIICHUH IpaB
3asBUTEJICH, TIPUHATHE pEUIEHWA U TOJATOTOBKY OTBETOB Ha UX OOpallieHus,
coJieprKallue Kanoobl Ha JelcTBUs (0€3eiCTBUE) COTPYAHUKOB.

HpOBepKI/I INOJHOTBI M KadeCTBa MPCAOCTABJICHHA MYHI/IHI/IHaJ'IBHOI\ﬁ YCIIyru
OCYHICCTBJIAIOTCA HAOCHOBAHHUN paCI'IOpSDKeHI/Iﬁ YIIOJHOMOYCHHOI'O OpraHa.

[TpoBepku MOTYT OBITh TIJIAHOBBIMH M BHETIAHOBBIMH. [1OpSIIOK M TIEPHUOTIUIHOCTH
TJIAHOBBIX TIPOBEPOK YCTAHABIMBAIOTCS PYKOBOAUTENIEM YIIOJHOMOYEHHOTO OpTaHa.
[Ipn mpoBepke paccMaTpUBAIOTCS BCE BOIMPOCHI, CBSI3aHHBIE C TPEIOCTABICHUEM
MYHUITUTIATBHOW  yCIIyTu (KOMILJIEKCHBIE TPOBEPKU), WU OTACIbHBIC BOMPOCHI
(TemaTuyecKue MpoBEPKH).

BHemaHOBBIE TIPOBEPKU TMPOBOMAATCS I MPOBEpKH (aKTa yCTpaHEHHUs paHee
BBISIBJICHHBIX HApYIICHHWHA, a TakkKe B Cllydae IIOJIYYCHHUs KajnoOd Ha JIeHCTBUS
(6e3nerictBue) coTpynaHUKOB. [IpoBepku Takke NPOBOAATCS 1O KOHKPETHOMY
OOpaIeHuIo 3assBUTEIIS.
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[lepnoAMYHOCTH OCYILECTBIICHUSI TJIAHOBBIX MPOBEPOK - HE PEXE OJHOr0 pasza B
KBapTal.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII, YIIOJITHOMOYEHHOT'O OpraHa 3a PeIIeHUs U
nevictBusi  (Oe3nelicTBUE), TNpUHUMAaeMbie  (OCYIIECTBISIEMBIE) UMHU B XOJI€
MPEAOCTaBICHUS MYHUITUTIAILHON YCITYTH.

[To pe3ynbraTaM TIPOBEPOK B CIIy4dyae BBISBICHUA HAPYUICHUN TOJOKEHUN
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB,
YCTAHABJIIMBAIOIIMX TPEOOBAaHUA K MPEAOCTABICHUIO MYHHUIMIAIBHOM  YCIIYTH,
BUHOBHBIC COTPYJHUKH U JOJKHOCTHBIE JIMIIAHECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

COoTpyIHMKH, OTBETCTBEHHBIE 3a NIPUEM 3aBJICHUA W JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHHUE CPOKOB M IOpsAKa INpueMa Hu
perucTpauuy JOKyMEHTOB.

COTpYIIHI/IKI/I, OTBCTCTBCHHBIC 3d IIOATOTOBKY HOKYMCHTOB, HCCYT IICPCOHAJIBHYIO
OTBCTCTBCHHOCTD 34 CO6J'II-OI[€HI/IC CPOKOB U ITOPAOKA O(i)OpMJIeHI/IiI JOKYMCHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BbIJady (HANpaBiCHUE) JOKYMEHTOB, HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE TMOpSAKAa BbIIAYu (HAMpaBICHUS)
JIOKYMEHTOB.

JIOJKHOCTHOE JIMILIO, MOAIUCABIIEE TOKYMEHT, CPOPMUPOBAHHBIN MO PE3yJIbTaTaM
IIPEOCTABICHNs MYHMIUMIIAJBHON YCIIYI'M, HECET NEPCOHAIBbHYI0 OTBETCTBEHHOCTH 32
MIPaBOMEPHOCTHIIPUHSIITOTO PEIICHUS U BhIJlayy  (HANpaBJICHUE) TaKOTO JIOKYMEHTa
JUITY, TIPEACTaBUBIIEMY (HAIPABUBIIIEMY) 3asiBJICHHE.

[lepcoHanbHast OTBETCTBEHHOCTh COTPYIHUKOB M JOJIKHOCTHBIX JIMI] 3aKPEIISETCS
B UX JOJDKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUU C TPEOOBAHUSAMM 3aKOHOJIATEJIbCTBA
Poccutickon @enepannu.

4.4. TTonmoxeHus, XapakTepHU3yroIue TpeOOBaHUs K MOPSAAKY U (hopMaM KOHTPOJIS
3a MPEIOCTaBICHUEM MYHHUIIMIAIBHONW YCIYTH, B TOM YHCIIE€ CO CTOPOHBI TPaXKIaH, UX
00bEeIMHCHUH MOPTaHU3aIHiA.

KOHTpOIb 32 UCTIOJIHEHUEM JJAHHOI'O JIMUHUCTPATUBHOI'O PETIIAMEHTA CO CTOPOHBI
rpaxiaaH, MX OOBEIMHEHMM M OpraHu3aluil SBISETCS CaMOCTOSITENIbHOM (opmoi
KOHTPOJISI U OCYILECTBIIACTCS IyT€M HAmpaBlieHUs OOpalleHHi B YINOJIHOMOYEHHBIN
Ooprad, a TaKXxe IyTeM o0XaloBaHusl JeHUCTBUN (Oe3qeHCTBUA) U PEIICHU,
OCYUIECTBISIEMBIX (IIPUHATHIX) B XOJI€ MCIOJHEHMS] HACTOAILIEIO aJIMUHUCTPATUBHOIO
periameHra.

['paxnane, nx oObEIWHEHWS W OpPTaHU3AIMH BIPABE HAMPABIATH 3aMEYaHUS U
MPEIJIOKEHNUST 10  YIYYIIEHWIO KAd4eCTBA W JIOCTYNHOCTH  IPEIOCTABJICHHUS
MYHULMNAIbHON YCITyTH.
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5. locyneoHblii (BHeCYae0HBbII) MOPSAIOK 00KAJTOBAHUS PelieHU i
U AelicTBuil (0e31eiicTBUSI) OPraHOB, NPEAOCTABJISIIOLIMX
MYHULIHUNAJIbHbIE YCJIYTH, 2 TAKAKEUX HOJKHOCTHBIX JIHIL

5.1.Mudopmanus uis 3aWHTEPECOBAHHBIX JHUII 00 HMX MpaBe Ha A0CyneOHOe
(BHECyneOHOE) 00kamoBaHue ACHUCTBUM (Oe3mecTBUs) U (WMIU) PEIICHUM, MPUHATHIX
(OCYIIIECTBIICHHBIX ) B XOJICTIPEAOCTABICHUS MYHUIIMTIIATBLHON YCIIYyTH (J1ajiee - xanooa).

3asBUTEIN UMEIOT MPaBO MOJaTh Kajlo0y Ha pelieHue u jaericteue (Oe3aeiicTBue)
opraHa, NpPeIOCTaBISIONIET0 MYHHUIMNAIbHYIO  YCIOYTy, JOJDKHOCTHOTO  JIMIIA,
MPENIOCTABISAIONIET0  MYHULMIAIBHYIO  YCIOYry, MYHULHUNAIBHOTO  CIIyXalllero,
PYKOBOJIUTENS OpraHa, MPeA0CTaBIAIOIIErOMyHULIUIIAIbHYIO YCIIYTY.

Kanoba nonaerca B nucbMEHHOM (hopme Ha OyMaKHOM HOCHUTEINE, B 3JIEKTPOHHOM
(dopMe B opras, IpeJ0CTaBISIOINI MyHUILIUIAIBHYIO YCIYTY.

XKanoba Ha pewmeHuss u AeiictBus (Oe3deiicTBHE) oOpraHa, MPEAOCTaBISIOLIETO
MYHULMIAIBHYIO  YCIYyry, JOJDKHOCTHOTO JIMIIA OpraHa, IpeIoCTaBIISAOLIErO
MYHULUIAIBHYIO YCIYry, MYHULHIIAJIBHOIO CIIY’Kalllero, PYKOBOJIWTENS Oprasa,
MPENOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIYTY, MOXET OBbIThb HalpaBjieHa IO IOYTe,
yepe3 M®II, ¢ wucnonap3oBaHHEM HWH(DOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHEeT», OQPUIMANBHOrO caiiTa opraHa, MNPEJOCTABISIOUIEIO0 MYHULHUIAIbHYIO
yeayry, EIIIY,PIIT'Y, a Takke MOXeT ObITh IPUHSTA MPU JTUYHOM IIPUEME 3aBUTEIIS.

3asBHUTENIb MOKET 0OPATUTHLCS C Kaja000M, B TOM YHCIIE B CIICIYIOMMNX CAydasX:

1) HapyIlleHHEe CpoKa PETUCTPAIlMK 3ampoca O MPEJOCTABICHUU MYHHUIIMITAIbHOM
YCIIYTH;

2) HapyIIeHNE CPOKa MPEIOCTABICHUS MYHUIUITAILHON YCITyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WHGOpPMAIUK KOO0 OCYIIECTBICHHS
JEUCTBUM, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBbIMU akTamu Poccuiickoii dPenepaunu, HOPMATUBHBIMU
MpaBOBBIMM  aKTamMH CyOBekToB Poccuiickoit ®enepanmu, MyHUITUTATHBHBIMA
MPABOBBIMH AKTaMH JIJIsl TPEAOCTABICHUS MYHUIIMNIATBLHON YCIIYTH;

4)oTKa3 B TpHEME JIOKYMEHTOB, TNPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM [paBOBbIMU akTamu Poccuiickor ®Penepanuu, HOPMAaTUBHBIMU
MpaBOBHIMM  akTaMu CcyObekTOB Poccuiickoit ®Dexpepanuu, MyHULIMIATbLHBIMU
IIPaBOBBIMU aKTaMHU JUIS IIPEIOCTABICHUS MyHULIUIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5)0oTKa3 B MPEIOCTABICHUNA MYHHIIMIIAIBHON YCIYTH, €CJIM OCHOBAaHHS OTKa3a HE
MPETyCMOTPEHBI (PenepaibHbIMA 3aKOHAMH W TPUHSTHIMA B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU IIPaBOBbIMHU akTamu Poccuiickor ®Penepanuu, 3aKOHaMH H
WHBIMU HOPMATHMBHBIMU TIPABOBBIMH akTamMu CyOwnekToB Poccuiickoit deneparum,
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MYHUIHUIIAJIbHBIMU IIPAaABOBBIMH dKTaAMM,

6)3aTpeOoBaHMEe C 3asBUTENS MPH NPEAOCTABICHUM MYHUIIMIIATBHOW YCIIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMAaTHBHBIMM MNPABOBBIMU akTamu Poccuiickon
denepanyy, HOPMAaTUBHBIMH IIPABOBBIMH akTaMu cyObekToB Poccuiickoit denepanuu,
MYHULIMNAIBHBIMU IPABOBBIMU aKTaMU;

7)oTka3 opraHa, MPEJOCTABISIONIEIO MYHHUIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO
JMla OpraHa, MpeIoCTaBISIONIEr0 MyHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOIO
LEHTpa, pa0OTHUKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OPraHu3aluid, IPeyCMOTPEHHBIX
gacteto 1.1 crateu 16 ®DegepanpHoro 3akona Ne 210, unm ux pabOTHUKOB B
UCIIPABJICHUM JIONYIIEHHBIX MMM OINEYAaTOK M OMIMOOK B BBIAAHHBIX B PE3YJbTATE
IPENOCTABIEHUSI TOCYIapCTBEHHOM WM MYHHLIMNAIBHOW YCIYTHM JTOKYMEHTax JIMOo
HapyILIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX HCIPABIICHUN;

8) HapylieHHEe cpoKa WM TOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTam
IIPEIOCTABICHUSI MyHULIMTIAJIbHOU YCITYTH;

9) npuoCTaHOBIICHHE TPEJIOCTABICHUS MYHHIIUIIATBHON YCIYTH, €CIM OCHOBAHUS
IPUOCTAHOBJIEHUSI HE MNPEAYCMOTpPEHBI (pelepaibHbIMU 3aKOHAMH M IMPUHATHIMU B
COOTBETCTBUM C HUMM WHBIMH HOPMAaTHUBHBIMM IIPaBOBBIMH akTamMu Poccuiickoin
®denepauny, 3aKOHAMU M WHBIMU HOPMATUBHBIMU IPAaBOBBIMU AaKTaMU CYOBEKTOB
Poccniickon @enepanuy, MyHULIMIAIbHBIMU [TIPABOBBIMHU aKTAMM;

10)TpeboBanre y 3asgBUTENSA TNPU TMPEIOCTABICHUM MYHHUIMIIAJBLHOW YCIyTd
JIOKYyMEHTOB WJIM WH(OpMAIMu, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIS
NPEAOCTaBIACHUS  MYHUIMOAIBHOM  YCIOyTW, 3a  HCKIIOYCHHEM  CJIydYacs,
peayCMOTPEeHHBIX TyHKTOM 4 yacTtu 1 cratem 7 denepanbHoro 3akoHa Ne 210-D3.

5.2.0pran MeCTHOTO CaMOYIIpaBJCHUS, OPraHU3allMd W YIOJIHOMOYEHHBIE Ha
PacCMOTpPEHHUE KATOOBI JTUIA, KOTOPHIM MOXET OBITh HampaBlieHa kKano0a 3asBUTEIS B
nocyneOHOM (BHECY1€OHOM ) TIOPSIIKE.

Kanobbr Ha  pemieHus, jgercTBusS  (0€3MEHCTBUA)  MOJDKHOCTHBIX — JIHIT
paccMaTpHUBAIOTCS B TIOPSIIKE M CPOKH, ycTaHOBIeHHble DenepanbHbIA 3aKOH OT
02.05.2006 No 59-®3 «O mopsinke paccMOTpeHusi oOpaieHuid rpaxkaan Poccuiickoi
denepanumny.

5.3.Cnioco6b1 mHGOPMHUPOBAHUS 3asIBUTEICH O MOPSAKE MOJaYd M PACCMOTPEHUS
’Kaj00bl, B TOMYHKCIE ¢ ucnoab3oBanueMm EINTY.

He mno3gHee nHs, cleAyrollero 3a JHEM MPUHATUS PEIICHMs, 3asBUTENIO0 B
MUChbMEHHON (opMe U, 110 KEJIAHUIO 3asBUTENS, B JIEKTPOHHOU (hopMe HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O Pe3yJIbTaTaX PacCCMOTPEHUS KaJIOOBbI.

B CiIy4dac IMprU3HaHUA JKaJIOOBI HO,Z[J'IC}KaHICﬁ YAOBJICTBOPCHUIO B OTBETC 3adABUTCIIIO
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naetcsi MHpopMauus O JEHCTBUSX, OCYLIECTBISEMBIX OpPraHOM, IPENOCTABIIAIOIINM
MYHULIMNIAJIBHYIO YCIYTYy, B LEISIX HE3aMEJIMTEIbHOIO YCTPAHEHHUS BBbISBICHHBIX
HapyILICHUH MpU OKAa3aHWM MYHULUNAIBHON YCIIyTH, a TaKKe NMPUHOCATCS WU3BUHEHUS
3a JIOCTaBJICHHbIC HEYIOOCTBA U yKa3bIBaeTCsl HHPOpPMAIIHS O NadbHEHIINX JCHCTBHSIX,
KOTOpbIE HEOOXOJIMMO COBEPIIUTH 3ASBUTENI0 B LEJSIX MOJIYYEHUS MYHULUIAIbHOU
YCIIyTH.

B caywae npusHaHus KamoObl HE MOMJIEXKAIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENI0 JAIOTCS apryMEHTUPOBAHHBIE PAa3bACHEHHS O NPHYMHAX MPHUHITOrO
pelIeHus, a TaKKe HH(OPMALIKS O MOPSIIKE00KATOBAHUS IPUHATOTO PELLICHMUS.

B cnywyae ycraHOBiEHHS B XOJl€ WIM IO pPE3yJbTaTaM PacCMOTPEHUS KaJOObI
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYLICHUS WIM HPECTYIUICHUS
JOJDKHOCTHOE  JIMILIO, HAJECJICHHBIE IIOJIHOMOYHUSIMHM [0 PAacCMOTPEHHUIO Kajo0
HE3aMEeIJIMTEIBHO HAIIPABIISIOT UMEIOIINECS MAaTEPUAIIbl B OpraHbl IPOKYPATYPHI.

5.4.TlepeueHh HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOMIMX MOPSIOK
nocyneOHoro (BHeCyAeOHOro) oO0KajloBaHUS pEIICHUNW W JIeUCcTBUN (Oe3mercTBuS)
Oprasa, mpe0CTaBISIONIETO MYHUITUTIATBHYIO YCIYTY, a TAK)XKE €ro JOHKHOCTHBIX JIUII.

[Topsimox  mocynebHoro (BHeCyneOHOTrO) OOXKaJOBaHUS pEUIEHUH | JACHCTBUMA
(Oe3meiicTBUsl) OpraHa, MPEIOCTABISIONIEIO MYHHUIIMIAIBHYIO YCIYTY, a TakXkKe €ro
JOJDKHOCTHBIX JIMII, PYKOBOJIWTENS YIOJHOMOUYEHHOTO oOpraHa JuOO CHeruaincTa
YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS B COOTBeTCTBHH ¢ DenepaibHbIM 3aKOHOM
Ne 210-®3, nocranoBnennem [lpaBurensctBa Poccuiickoit @eneparuu ot 16.08.2012
Ne 840 «O mopsiake momadyd W PACCMOTPEHHS KAIoO Ha pEmIeHUS W JEeUCTBUS
(6e3nelicTBue) (eaepaibHbIX OPraHOB HUCIOIHUTEIBLHON BJIACTH M HUX JOJIKHOCTHBIX
JIHTI, dbenepalbHBIX ~ TOCYOAPCTBEHHBIX  CIAYXKAIIUX,  JOJDKHOCTHBIX  JIHII
rOCYyJapCTBEHHBIX BHEOIOKETHRIX dhoHI0B Poccuiickoi denepanuu,
rOCyJIapCTBEHHBIX KOPIOpalui, HAJCICHHBIX B COOTBETCTBHUU C (eneparbHbIMU
3aKOHAMH TIOJIJHOMOYUSIMH TIO TPEIAOCTABJICHUIO TOCYNApCTBEHHBIX YCIYr B
YCTAaHOBJICHHOW cdepe AesATENbHOCTH, M UX JOJKHOCTHBIX JIMI], OpraHU3aIINMH,
npeaycMOTpeHHBIX dacThio 1.1 ctateu 16 denepanpHoro 3akoHa «OO0 opraHu3auu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIyr», U UX PabOTHUKOB, a
Takke  (QYHKIIMOHAJIBHBIX  IICHTPOB  MPEIAOCTABICHUS  TOCYJAapCTBEHHBIX |
MYHHUITUTIATBHBIX YCIIYT U UX paOOTHHKOBY.

6. Oco0eHHOCTH BBINOJHEHUS A/IMUHUCTPATHBHBIX
npouenyp (aeicreuii) B M®I]

6.1.1lpenocraBnenre MyHunMnaabHoi yciayru B MO®IL] ocymiectBisiercss mnpu
HaJIMYUM 3aKJIIOYEHHOTO COIVIAIIEHUSA O B3aUMOJCHCTBUU MEXKIY YIOJHOMOYEHHBIM
oprasom u M®I1.

6.2.0cHoBaHuEM /JI Hayajla MPEJOCTABICHHUS] MyHUIMIIAIBLHON YCIYTH SIBIISETCS
oOpamienue 3asButens B MOLI, pacnojio)KeHHbIA HA TEPPUTOPUU MYHHULIUMATIBHOTO
o0pa3oBaHUsl, B KOTOPOM MPOKUBAET 3aIBUTEIIb.
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6.3.ndopmupoBanue 3asBUTENCH O MOpPSIKE MPEIOCTABICHUS MYHHIIMIIAIbHOM
ycayrd B M®ILI, o xofe BBINOJHEHUS 3ampoca O MPEIOCTABICHUHM MYHUIUIAIBLHON
yCIIyTH, TI0 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIIUIIAILHON YCIyTH,
a TaKXKe KOHCYJIbTUPOBAHHE 3asBUTEJICH O MOPSJIKE MPEAOCTaBICHHUS MYHULIUIATBHON
yciyru B MOI ocymecTBisieTcst B COOTBETCTBUU ¢ TpadukoM pabotsr MDILI.

6.4.1lpueM 3asiBIeHUH O NPEIOCTABICHUU MYHUIIMNAIBHOW YCIYTM M HHBIX
JIOKYMEHTOB,HEOOXOIUMBIX JJIsl IPEOCTABICHUS MYHUIIUTIATBHON YCIYTH.

[Ipu nuunoMm oOpameHuu 3asBuTensi B M®L] coTpyaHHMK, OTBETCTBEHHBIN 3a
IpUEM JOKYMEHTOB:

- YCTAaHABJIMBACT  JIMYHOCTb  3asBUTENSI HA  OCHOBAaHMU  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JMYHOCTh, MPEACTAaBUTENS 3asBUTENS - HAa OCHOBaHUU
JIOKYMEHTOB, YJIOCTOBEPSAIOIINX €r0 JIUYHOCTh UITOTHOMOYHS (B Clydae 0OpalleHus ero
MPEICTaBUTEA);

- IPOBEPSIET NPE/ICTABICHHOE 3asBJICHUE U JOKYMEHTHI HA MPEIMET:

1) TeKCT B 3asBJICHHUH IO IIACTCS TPOUYTCHHIO;

2)B 3asBJICHUM YKa3aHbl (aMIIIUsSl, UMsI, OTYECTBO (MOCIEIHEE - MPU HATUYNN)
(U3UYECKOr0 TUIATN00 HAMMEHOBAHUE IOPUINYECKOTO JINLIA;

3) 3a4BJICHUC ITIOAIIMCAHO YIIOTHOMOYCHHBIM JIMIIOM;

4) MpUIIOKEHBI JIOKYMEHTBI, HCOOXOIUMBIC I TPEAOCTABICHUS MYHHUIIMITAIbHOMN
YCIYTH;

5) COOTBCTCTBUC HOAHHBLIX JOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTb, IAdHHBIM,
YKa3aHHBIM B3asABJICHUH U HCO6XOI[I/IMBIX JOKYMCHTAx;

- 3alI0JIHSET CBEJACHUA O 3asABUTEIE M NPEACTABICHHBIX JOKYMEHTaX B
aBTomMaTu3zupoBanHonHpopmannonHou cucreme (AUC MOI));

- BBIJACT PACIUCKY B TIONYYEHUH JOKYMEHTOB Ha TMPEAOCTaBICHHE YCIYTH,
chopmupoBannyio B AIC MOLJ;

- ”HPOPMHUPYET 3asBUTENSI O CPOKE NPEIOCTABICHUS MYHHUIIMNAIbHOW YCIYTH,
croco0axmnoy4eHus: *HGOpMAaIMK O X0JI€ UCIIOJIHEHUS MyHULIMTIAIbHON YCIYTH;

- YBEIOMJISIET 3asBUTENII O TOM, YTO HEBOCTPEOOBAHHBIC JOKYMEHTHI XPAHATCS B
MOI] B Teuenne 30 qHEl, mocie Yero nepeaaloTcs B yIOTHOMOYEHHBIN OpraH.

6.5.3asBeHNMEe W JOKYMEHTbI, NPUHATHIE OT 3asBUTENS HA MPEJOCTaBICHHUE
MYHULMNAIBHON YCIIyTH, NEPENAIOTCA B YIOJIHOMOYEHHBIM OpraH He mno3gHee |
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pabouero JHs, CIEIYIOLIEro 3a JIHEM PErUCTpally 3asiBJIEHUs U JOKyMeHTOB B M®II,
MOCPEJICTBOM JIMYHOTO OOpAIllEHUs MO COIMPOBOJUTEILHOMY PEECTpY, COJAEpHKAIIEeMY
JaTy U OTMETKY O Iepenaye, opopMIEHHOMY B JIBYX 3K3eMIUIApax. YKa3aHHbIN peecTp
3aBepsieTca coTpyaHuKoM M®IL] u nepeaeTcs CrienuaiucTy YoJHOMOYEHHOIO OpraHa
nox noanuck. OIWH SK3EMIUISIP CONPOBOJUTENBHOIO peecTpa OCTaeTcsi B
YIOJIJHOMOYEHHOM OpraHe M XPaHUTCS KaK JTOKYMEHT CTPOTOM OTYETHOCTH OTIAEIBHO OT
JUYHBIX NI, BTOpOM - xpaHutcs B MOL[. B 3asBieHUMM IPOU3BOIUTCS OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPa, HOKOTOPOMY IEPENAHBI 3asBJICHUE U JIOKYMEHTHI.

6.6.Bbigaua 3asBUTENIO pe3yibTaTa MpPEIOCTaBICHUS MYHUIIMNAIBHOU YCIYTH, B
TOM 4YHCJI€ BbIJIaya JOKYMEHTOB Ha OyMaXHOM HOCHUTEJE, IOJTBEPKAAIOIINX
CoJlepKaHUe DIJIEKTPOHHBIX JIOKYMEHTOB, HampaBieHHbIX B M®I] mo pesynpTaTam
NPEAOCTaBICHUS  MYHUIUNAIBHBIX  YCIAYyr  OpraHamu,  IpeAOCTaBISIONIMMU
MYHULIMTIAIBHBIE YCIYTH, a TakKe Bbladya JOKYMEHTOB, BKJIIOYasi COCTaBJIEHHUE Ha
OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIMUCOK M3 MH(OPMALMOHHBIX CHUCTEM OPraHOB,
MPEAOCTABISIONINX MYHUIIUTIATBHBIE YCITYTH.

[Ipu oOpaleHuu 3asiBUTENS 32 MPEAOCTABICHUEM MYHUIIUNAIBHOW YCIYTH depe3
M®I] Bbigaua pe3ynprara OpeAOCTaBICHUS MYHULMIAIBHOW YCIYIH OCYIIECTBIISIETCS
npu JTnyHOM oOpatiennu B MOII,

6.6.1. OTBETCTBEHHOCTH 3a BhIIAUy pPe3yibTaTa MPEAOCTABICHUS MYHHUITUTIATLHOM
yciayru HeceTcoTpyaHuk M®I, ynomHaomouenHbii pykoBoauteneM MO,

6.6.2. JIns momyuyeHus pe3yabTaTa MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIyTHd B
M®II 3asBUTEND NPEABIBIAAET JOKYMEHT, YIOCTOBEPSIOIINN €0 JIUYHOCTh U PACIIUCKY.

B clIydac 06paHleHHH MpCACTABUTCIIA 3asABUTCIEA IIPCACTABIIAIOTCA JOKYMCHTHI,
YAOCTOBCPAIOIUEC JIMYHOCTD MW IMOATBCPKAAIOMIKUC IIOJITHOMOYMA IIPCACTABHUTCILA
3as1BUTCILA.

Corpynauk M®II, oTBETCTBEHHBIN 3a BblAA4y JOKYMEHTOB, BBIIAET JTOKYMEHTBI
3asiBUTENIO U peructpupyeT gakt ux Boigaun B AUC M®II. 3asBurens noaTBepxkaacT
(bakT nosiy4eHus: JOKyMEHTOBCBOECH MOJIMUCHIO B paclucke, kKotopas octaercs B MOII.

HeBocTtpeboBannbie qokymMeHThI XxpaHsaTcs B M®I] B Teuenue 30 mHei, mocie yero
MEPEIArOTCS] ByHOJHOMOYEHHBIA OPraH.

6.7.1ubie neiicTBus, HEOOXOAUMBIE VISl IPEIOCTABIICHUS MYHUIIATIAILHON YCITyTH,
B TOM UHCJIE€ CBS3aHHbIE C TPOBEPKOM  JEHUCTBUTEIBHOCTH  YCUJIEHHOU
KBATM(UITUPOBAHHONW DBJICKTPOHHOW TMOAMUCH 3asBUTENS, MCIOJb30BAaHHOW MpHU
oOpalieHl 3a MOJYyYeHHEM MYHUIUNAIBHOM YCIYrd, a TakXe C YCTaHOBJIEHUEM
NEpEYHsl CPEACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JIOIYCKAKOTCS  JJIA
UCIIOJIb30BAaHUSL B IIEJISIX OOECHEeYeHMs] YKa3aHHOW MPOBEPKU M OIPEAENISIIOTCS Ha
OCHOBAaHWH YTBEPKAAEMOM  YIOJHOMOYEHHBIM OpPraHOM II0 COIVIACOBAHUIO C
®denepanbHoil cimyx0Ooi Oe3omacHoctu Poccuiickoit ®dexnepanuud  MOJETH  yIpo3
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0e3onacHocTH MHGOPMALMK B UHPOPMALMOHHON CHUCTEME, HCIOIb3YEMON B IENAX
npuemMa oOpallleHui 3a MOJyYEeHUEM MYHMUIIMIAIBHON YCIYrd U (WJIM) MPEA0CTaBICHUS
Takou ycinyrd, B MOI] He npeayCMOTPEHBI.

6.8.Jlocynebnoe  (BHecyneOHOE)  OOKaTOBaHWE  PEUICHUH W JICUCTBUM
(6e3meiictBusi)  MODIl, corpymauka MO®DI[  ocymectBisercs B MOPSIKE,
MPETYCMOTPEHHOM ITyHKTOM 5.1 HACTOSIIETr0 aIMUHUCTPATUBHOTO PErJIaMEHTA.

[Ipunoxenue Ne 1
K aJIMUHUCTPATUBHOMY
periaMeHTy IpeaoCTaBICHUs
MyHULIHANAIBHOU ycinyru «llepeBon
JKAJIOTO TTOMEILICHHS B HEKUIIOE
ITIOMEIEHUE U HEKUIIOTO
IIOMEIIEHHUS B JKHJIOE TTIOMELIEHUE)

HpaBOBbIe OCHOBaHHUA NpeaoCTaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCIayru

«HepeBon ZKIJIOT0 ITIOMCIIICHHUA B HEKUJI0€ MIOMEIICHUE U HEKNJIOI'0

NMOMEIIEHHS B 5KUJI0€ TIOMEIIEeHNEe»
(najiee — MyHHIIMNIAJIBHAS YCJIyTa)

IIpenocraBieHre MyHUIMNIAIBHONW YCIYT'H OCYIIECTBIISIETCA B COOTBETCTBUH C:

- Kummmmaeim Konexcom Poccuiickoit @eneparuu; - geaepalibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuyd MpPEeAOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHUITUTTAIBHBIX YCIIYT»;

- moctanoBieHueM [IpaButenbcTBa Poccuiickoit @eneparuu ot 10.08.2005 Ne 502
«O0 yTBepkneHnun (GopMbl YBeIOMIICHUSI O TepeBojie (O0TKa3e B MEPEBOE) JKUIIOTO
(HEXXMJIOTO) TIOMEIIEHUS B HEXUII0€ (SKUIIOE ) TTIOMEIICHUEY;

- pacniopsixkenueM [IpaButensctBa Poccmiickoit  ®enmeparmuun ot 17.12.2009
Ne 1993-p «OO0 yTBepkaeHUU CBOAHOTO MEPEYHs MEPBOOUYEPENIHBIX IOCYIaPCTBEHHBIX
Y MYHULUIAIBHBIX YCIIYT, IPEIOCTABISIEMbIX B AJIEKTPOHHOM BUIE.



35

[Tpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUs
MyHULUNIBHOU ycinyru «IlepeBon
YKUJIOTO TTIOMEILICHUS B HEXKUIIOE
MOMEIIEHUE U HEXKUIIOTO
MOMEIIEHUSI B )KUJIOE TTIOMEIICHUE)

dopma 3asBJIeHNS 0 MPEIOCTABJICHNHA MYHUIIUNIAIBHOMH YCJIYTH

KOMY:
(Haumenosanue ynorHOMOUEHHOLO OP2AHA UCTOIHUMENBHO
enacmu cyovexma Poccuiickou @edepayuu
WU OP2AHA MECMHO20 CAMOYNPABTICHUS)

OT KOro:

(nonnoe naumenoganue, MHH, OI'PH opuouueckoeo n1uya)

(KOHmMaKmHblLl meneQoH, 3NeKMPOHHAsE NOYMA, NOYMO8blll aopec)

(hamunus, ums, omuecmeo (nociedHee - npu HATUYUL),
OawnHble OOKYMeHma, YOOCMOBepsoue20 TUYHOCDb,

KOHMAKMHbI meiedhoH, aopec 21eKmMpPOHHOU NOUMbL YHOJHOMOUEHHO20 UYd)
(OanHbvle npedcmasumens 3as16ume’is)

3ASIBJIEHUE
0 nepeBo/ie KUJI0ro NOMeIeHHs B HeXKHJI0€ MOMeIleHHe H HeKHJIOr0 MOMeIeHUs
B KHJIO€ IIOMeEIeHHe

[Ipoury npenocTaBuTh MyHULMIIAIBHYIO YCIIYTY
B OTHOILLIEHUU ITOMEIICHMS,

HaXOMISIIErocsi B COOCTBEHHOCTH
(mns u3. mun/uaa. npennpunuMareneii: ®UO, MOKyMEHT, yIOCTOBEPSIOMMNA JTUYHOCTH: BH]I
nokymenta nacnopt, UHH, CHWJIC, OT'PHUII (nns mHauBHAyabHBIX TPEANPUHUMATENCH), IS
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IOpUIMYECKUX JIUIL: IOJTHOE HauMeHoBaHue ropuandeckoro nuua, OI'PH, UHH
PACIIOJIOKEHHOI'O 1O aaApeECy:

(ropon, ynuiia, mpoCHeKT,Tpoe3, MepeyiokK, 10cce)

(Ne moma, Ne kopmyca, CTpOCHHS)

(TekyImiee Ha3HaUCHUE IMOMeIIeHHs (001Iast MIomaah) (KII0e/He)KUII0e) TUIOIIAh) U3
(>KWIIOTO/HEKHMIIOTO) TTIOMEIICHHUS B (HEXKHUI0e/)KUII0L)
(HY>XKHOE MO TYCPKHYTH)

Jata Iloamuce
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[Tpunoxenue Neo 3
K aIMAHUCTPAaTUBHOMY
perinamMeHTy npeaoCTaBICHUS
MyHULIANIAIBHOU ycinyru «llepeBon
JKAJIOTO ITOMEILEHHS B HEKUIIOE
ITIOMEILEHNUE U HEXKUIIOTO
IIOMEIICHHS B )KUJIOE ITOMEIICHUE

YTBEPXJIEHA
[TocTanoBnEHMEM
[IpaBurenscTBa
Poccuniickon

denepanuu
ot 10.08.2005 Ne 502
OOPMA

YBeIOMJICHUS O NepeBo/ie (0TKa3e B epeBo/ie) sKUJIoro (HexKuaoro)
noMelleHusl B HeXKMJI0€e ((KIJ10€e) MoMeleHue

Komy

(pamuust, M1, OTYECTBO TSI TPAXKIAH;

[10JIHOE HAUMEHOBAHUE OPTaHU3AINH —
JUTSL FOPUAMYECKUX JIUIT)

Kyna

(TOYTOBBIN UHJIEKC U aAPEC
3asABUTEJISI COTJIACHO 3asIBIICHHIO)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B IepeBojie) KUJIO0T0 (HEKHUJIO0T0)
NnoMeleHusi B HexKuJI0€e (F)KIJ10€e) MoMeleHue

(moHOE HAaMMEHOBAaHUE OpraHa MECTHOTO CaMOYIPaBIIEHUS,
OCYILIECTBIISIOLIETO NEPEBO/T TOMEIIEHHUS)

pPacCMOTPEB MPEJICTABICHHBIE B COOTBETCTBUU C 4acThio 2 ctaThu 23 JKumumrHoro
kojekca Poccuiickoit denepani  JOKYMEHTHI O TME€pEBOJIe TOMEIICHHUS oOImen
TIJIOIIA IO KB. M,

HaXOIAIIErocs 1Mo aapecy:

(HaI/IMCHOBaHI/IC TOPOACKOTO UJIN CCIILCKOI'O HOCGHGHI/IH)

(HaMmMEeHOBaHUE YJIUIIBI, TIIOMIA U, IPOCTIEKTa, OyIbpBapa, Mpoe3/1a v T.11.)

Jlom/cTpoenue, KB. , U3 JKUJIOTO (HEXKHUJIOTO) B HEXKUIIOE (FKHUIIOE)
(HEeHY>KHOE 3a4€pPKHYTb) (HEeHy)XHOE 3a4epPKHYTb)

B CIAX UCITOJIB30BaAHUA IIOMCUIICHUA B KQYCECTBEC

(B HCTIOJTL30BAHMS TIOMEIICHUS B COOTBETCTBHH C
3asBJICHUEM O TIEPEBOJIC)



38

PEILNIT (

(HamMeHOBaHUE aKTa, JaTa ero MPUHATUS U HOMED)
1. HOMeH_IeHI/Ie Ha OCHOBAHWU IIPUJIOKCHHLBIX K 3asBJICHUIO JOKYMCHTOB!

a) TEePEeBECTH M3 JKWIOr0 (HEKWJIOr0) B HEXWJIoe (kmioe) 0e3 mpeaBapUTeIbHBIX
YCJIOBUH;

(HEeHYXHOE 3a4E€pPKHYTb)

0) mepeBecTy U3 KUJIOTO (HEKUIIOTO) B HEKUIIO€ (KUIIOE) TIPHU YCIOBHH MPOBEJACHUS B
YCTaHOBJIEHHOMIIOPSIKE CIEAYIOIIMX BUI0B paboT:

(mepedeHb paboT MO MEPEyCTPONCTBY
(meperIaHuPOBKE) TOMEIIICHHUS

WJIM UHBIX HEOOXOAUMBIX Pa0OT IO PEMOHTY, PEKOHCTPYKLIUHU, peCTaBpalluy TOMEILEHUS )

2. OTKa3aTh B MIEPEBOJIC YKA3aHHOT'O MOMEIICHUS U3 KUIOTO (HEXKHIIOT0) B
HEXHIOE (GKHIIOE)

B CBA3U C
(ocHoBaHwme(s1), ycTaHOBIEHHOE YacThio 1 cTtathu 24 JKwmniHoro koaekca Poccuiickoit
denepanun)
(TOJKHOCTB JIMIIA, TOAMNKUCABIIET0 YBEAOMIICHHE) (ITOMAIMKUCH) (pacmm@poBKa MOAIUCH)
« » 20 .

M.II



