MECTHASI AAIMUHUCTPALIUSA CEJIBCKOI'O IIOCEJIEHUA CTAHHIIA
AJIEKCAHIPOBCKASI MAUCKOI'O MYHHUIIUITAJIBHOI'O PAMOHA
KABAPIANHO-BAJIKAPCKOU PECITYBJIMKHN

KBIBAPAEN-BAJTBKBIP PECIIYBJIMKAM IIBIN] MA MYHHULUIIAJIbHI PATOHBIM U INIBIITD AIMIUHICTPAILD
AJIEKCAHJPOBCK?Y CTAHUIIDM

KbABAPTBI-MAJIKbAP PECIIYBJIUKAHBI MAY MYHULIUITAJIBHA PAUOHYHY KEP-KEPJIN AIMHUHHCTPALIMSICBI
AJIEKCAHJIPOBCKASA CTAHUIA

IMOCTAHOBJIEHHE N291
YHA®I Ne
BETUMH Ne

30 nHos16ps 2023 rona CT. AJNIeKCaHIpOBCKast

OO yTBep:kIeHUH aJMHHHCTPATHBHOIO perjiaMeHTa NpeJocTaBICHHUs
MYHHIHNAJbHOH ycayru ''IlepeBoa knJjioro nomMemeHusi B HEXKHII0€
noMelieHue H HeJKUJIOro MOMellleHUsl B JKuJioe nomMenenne''

B coorBerctBuM ¢ JKunumiHeiM KonxekcoMm Pocculickoi @epnepanum,
QenepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 "O6 oO0mmx NpUHLHKIIAX
OpraHU3alli MECTHOro camoyImpasieHus', @enepanbHbIM 3akoHOM OoT 27.07.2010
Ne  210-03 "OO6 opraHuzanuy TNpPefOCTaBICHHs TOCYJApPCTBEHHBIX U
MYHULMIIAIBHBIX YCIYI', PYKOBOJCTBYSCh YCTaBOM  CEJIbCKOTO ITOCEJICHHUS
cTaHuna AjekcaHIpoBckas Malickoro MyHUIUNagbHOro paiiona KabGapauHo-
bankapckoii PecrmyOmukm, MecTHas agMUHUCTpallMsi  CEJIBCKOTO IIOCEIEHHS
cTaHuIa AJIEKCaHIPOBCKAs

NOCTAHOBJASAET:

1. YTBepauTh AIMUHUCTPATUBHBIA perIaMEHT II0 IIPEIOCTaBIEHHIO
MYHHIMIIAJIIEHOM yCiIyru «llepeBos KUIoro moMeeHus B HEXXUIIOe MOMEIIEHHE U
HEXXMJIOTO IIOMEIIEHUS B KUJIO€ ITIOMEILEHNE)» COIIACHO NMPUIIOKEHHIO.

2. Ilpu3Hare yTpaTUBIIMMU CHILy TOCTaHOBIICHHSI MeCTHON aIMUHHCTPALUH
CEeJIBCKOTO MOCEJICHUS

2.1. IlocranoBieHne MecTHOH aIMHUHHUCTPAIMH CEIBCKOIO IIOCEJIEHHS OT
14.10.2010 Ne 16 [IlpemocraBieHue MyHUOMNANbHONH yeiayru «[IpuHsaTre
JOKYMEHTOB, a TaK)Xe BblJada PElIeHWH O IIepeBOAe WU 00 OTKa3e B IepeBojie
JKUJIOrO TIOMEIIEHHS B HEXWIOE WM HEXUIOTO IIOMEIIECHHS B JKHIIOE
IIOMEIIICHUEY.

2.2. TlocraHoBneHHe MeCTHOW aAMHHHMCTpPAIMU CEILCKOrO IIOCETIEHHS OT
17.10.2012 Nel6 O BHeceHMH W3MEHEHHIf M JOIMOJHEHUH B AJIMUHACTPATHBHEIH
pernmamedT MecTHOM  aAMUHUCTpAallMd  CEIBCKOTO  IIOCENEHHS  CTaHMIA



AJIEKCaHIPOBCKas IO NPEAOCTAaBICHHIO MYHHUIMNAIBHOW yciuyrd «lIpuHsTHE
JOKYMEHTOB, @ TaKKe€ BbIJava PELICHUHA O IepeBoAe MK 00 OTKa3e B IepeBOjie
JKUAJIOTO IIOMEIIEHUS B HEXWIOE MIM HEXHIOro IIOMEINEHUS B IKHIOE
TIOMeIleHHe», YTBepKAeHHbIH IIocTanoBIeHneM riaBsl MecTHON aIMUHHCTPALIUH
CEJIBCKOI0 I0CceNIeHNs cTaHnna AnekcanapoBckass Nel6 ot 14.10.2010r.

2.2. or 24.11. 2016 roma Ne 37 «O BHeceHHH [OIOJIHEHHH B
aIMUHUCTPATUBHBIE PErIaMEeHThl [0 IIPEAOCTABICHUIO MYHULMNAIBHBIX YCIYT
MecTHOM aIMUHUCTpalMe CeJIbCKOIO IOCENeHUs] CTaHWlla AJIeKCaHIpOBCKas
Maiickoro MyHununaisHoro pariona Kabapauno-bankapckoil PecriyOmukny;

2.3. ot 25.11.2016 Ne 38 «O BHeceHHH MONOJHEHUU B aIMUHUCTPATUBHBIC
periiaMeHTsl 10  NOPEAOCTABICHUID  MYHULHUNAIBHBIX  YCIyr  MecTHoO#
aIMUHHCTpallMell CeJIbCKOro IMOCeNeHusl cTaHuua AyleKkcaHapoBckas Makickoro
MyHHULUNIANBHOrO paiioHa Kabapauno-bankapckoii PecrryOmukm.

3. Hacroslluee NOoCTaHOBJIEHHUE pa3MECTUTh Ha O(QUIIHATIFHOM CaiiTe OpraHoOB
MECTHOIO caMoOyIpaBlieHHss Maickoro MyHuIunaibHOro paitona KabapmuHo-
bankapckoii PecryOnuky B HHGOPMAIIMOHHO TEIEKOMMYHHUKAI[HOHHOM CETH
«aTepHETY.

4. ITocraHOBJIEHHE BCTYNAeT B CHILy IIOCJIEe OPULIHUATBHOTO OILyOIHKOBAHUSI.

['nmaBa cepCKOro moceneHus




YTBEPX/IEH
nocTaHoOBJIeHUEM MecTHOH
aIMHHHMCTpALMU C. II. CT.

AnexcanpoBcKas
oT 30.11.2023 Ne 91

AJIMVHUCTPATHBHBIN PET JTAMEHT
IpeJOCTaBIeHUs] MyHULIMIIANBHOH yciyry "[lepeBon *UIoro IoMeIieHus B
HEXIJIOE TIOMEIIeHHEe M HeXKUIIOro TIOMEIIEHUS B XKIIoe IIoMeleHue"

I. O01re moJytoXKeHus
[IpeameT peryaupoBaHUs

1.1. AIMWHHCTPAaTUBHBIA perilaMeHT IPEeJOCTABICHUS MYyHUIUIAIbHON
yeryra "lTlepeBon KUJIOTO TMOMEIICHUS B HEXHUJIOE IIOMEIeHWe U HEXUIIOTro
IIOMEIICHUST B JKWJIoe IoMmelleHne" (mamee — AJIMHHUCTPATUBHBIA pErIaMeHT)
pa3zpaboTaH B LENSIX MOBBIIIEHUS KadyecTBa M JOCTYIIHOCTH IPEAOCTaBICHUS
MYHUILUANAIBHON YCIIyTH, ONpeleseT CTaHAapT, CPOKUA U IOCIENOBATEIBHOCTH
IeHcTBUl (aIMUHUCTPATUBHBIX MPOLIETYP) MPHU OCYIIECTBICHUH MOJHOMOYUH IO
MPEeIOCTaBICHUI0 MYyHUIMNAIbHOU yciyru "llepeBoj >XKMIOTO TOMEIEHUs B
HEXXIJIOE TIOMEIIIeHNe W HEeXWJIOro MOMEIIeHHs B JXKWioe moMerneHue" (maiee —
Ycnyra, MyHUnunaigbHas yciayra) MecTHOM agMUHHCTpallieil  CembCKOro
MOCENIEHUsI CTaHWLa AJIEKCaHJIpoBCcKas MalcKoro MyHHULUNAIBHOrO pakoHa
Kabapnurao-bankapckoii PecryOnuku (manee - YIIoJTHOMOYEHHBIH OpraH).

Kpyr 3asBuTtenei

1.2. 3asgBuTeNnsIMU Ha MPEOCTABICHUE MYHHUITUIIATHHOU YCIYTH SBISIOTCS
COOCTBEHHUKH MOMEILCHUH (anee - 3asiBUTENb).

WNHTepecsl 3asBUTeNlel, YyKa3aHHBIX B HACTOSIIEM IIYHKTe, MOTYT
MPEeCTaBIATh JIKLA, 00Ialalolire COOTBETCTBYIOIIMMY MOJTHOMOYMSAME (Hajiee —
IpeICTaBUTEIh 3asBUTEIS).

[TonmHOMOYMS TpenCTaBUTENS, BEICTYIMAIOIIET0 OT WMEHH 3asBHTEI,
IOATBEP)KNAIOTCS  JOBEPEHHOCTBIO, OGOPMIIEHHOH B  COOTBETCTBHH  C
TpeOoBaHUSIMHU 3aKoHOIaTenscTBa Poccuiickoii @enmeparu.

TpeGoBanus k NOpsiAKY HH(POPMHPOBAHUSI O MPEeIOCTABJIEHUH
MYHHIHIIAJbHON YCJIYI'H

1.3. MuopMupoBaHue 0 IOPSAKE IPEIOCTABIEHUA Y CIIyTH OCYIIECTBIISETCS:
1) HEmoCcpeICTBEHHO NPH JINYHOM IIpHeMe 3asiBUTENIS B Y ITOJHOMOYEHHOM OpraHe
unu  l'ocynapcTBeHHOM OIOMKETHOM yupexaeHHH «MHOro(QyHKIIHOHAILHEIHA
LIEHTP 110 NPEJOCTABICHUI0 TOCYNapPCTBEHHBIX U MYHHUIIMITATBHBIX YCIIyT
Kabapnuno-bankapckoii Peciry6nukuy, (naiee - MHOTO(QYHKIIHOHAIBHBIN LIEHTD);

2) no TtenedoHy YIHOJIHOMOYEHHOTO OpraHa MM MHOTO(YHKIHOHAJIBHOIO
LEHTPA;



3) mNHCBMEHHO, B TOM 4YHCJE€ TIOCPEACTBOM DJIEKTPOHHOU IIOYTHI,
(bakCUMUIBHOH CBSI3Y;

4) mocpeACTBOM pa3MeIIeHUs] B OTKPBITON U JOCTYITHON (popMe HHPOPMAaLIUU:

- B (hbemepanpHOl rocyJapcTBEHHOM HMH(OpManMOHHOU cucrteMe '"EnWHBIN
HopTajl ~ TOCYJAPCTBEHHBIX W MYHHUWNAIBHBIX  yciuyr  (dyHKnwmii)"
(https://www.gosuslugi.ru/) (zanee - EII'Y);

- B (emeparpbHON  TOCYJapCTBEHHOM  HMH(OPMAIMOHHOW  CHCTEME
"QenepanbHbI PeeCTp TOCYHApPCTBEHHBIX M MYHULHMIANBHBIX YCIyr (GyHKImi)"
(https://frgu.gosuslugi.ru/) (nanee - @enepanbHblii peectp);

- B rocyaapcrBeHHON uH(popManuoHHOU cucreMe KabapauHo-bankapckoi
Pecriy6nuxu "PeecTp TocyqapCTBEHHBIX M MYyHHIMHAIBHBIX YCIyT ((QyHKLMA)
Ka6apnuno-bankapckoit Pecriy6muxu (https://rgu.kbr.ru/) (nanee - peruoHaabHBIA
Peectp);

- Ha oduUUATEHOM caiiTe YIOJHOMOYEHHOrOo oOpraHa u (Win)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B HH(POPMALMOHHO-TEJIEKOMMYHHUKAIHOHHON
cetn WatepHer https://mayskiy.kbr.ru u (wmm) https://www.mfckbr.ru/) (nanee -
OdunmansHbie CalThl);

5) mocpeacTBOM pasMelleHdss HHGOpMaLuK Ha MHGOPMALMOHHBIX CTEHIAX
VI0JIHOMOYEHHOTO OpraHa WK MHOTO()yHKIIMOHAJIBHOIO LIEHTPA.

1.4. apopMHUpOBaHHUE OCYILECTBISETCS IO BOIIPOCaM, KaCAtOLIUMCS:

- CITI0CO0OB MOaYH 3asBICHUS O IPEJOCTaBICHUH Y CIIyTH;

- aapecoB YIIOJHOMOYEHHOTO OpraHa MU MHOrO(YHKIHMOHAJIBHBIX LIEHTPOB,
obpailleHre B KOTOpbIe HEOOXOIUMO JJIs IPeIOCTaBIeHUsS Y CIIyTH;

- CIIpaBOYHOM HH(pOopMaIMy 0 paboTe YIIOJTHOMOYEHHOIO OpPraHa;

- TOKyMEHTOB, HEOOXOIMMBIX JUIS IIpeIOCTaBIeHNUs Y CIIyTH;

- TOpSIIKA ¥ CPOKOB IIPEOCTABICHUS Y CIIyTH;

- TOpsAKa TIONY4YeHHsS CBENEHWH O XOIe PpacCMOTPEHHs 3asBICHHS O
IpeIOCTaBIeHUH Y CIIyTH U O pe3yJIbTaTax ee pel0CTaBIeHHUS;

- [I0 BOIIPOCAM IIPEIOCTaBICHHUS YCIyT, KOTOpPhIE SBISIOTCS HEOOXOOUMBIMU U
00s3aTeIbHBIMU TSI TIPENOCTaBICHUs YCIyrd (BKIo4yas HH(GOPMUPOBAHUE O
IOKYMEHTax, HEOOXOAMMBIX ISl TPEeIOCTaBIEHUS TAKUX yCIIYyT);

- mopsmka pocyneOHoro (BHecyneOHOro) oOkaloBaHUSI — JEHCTBUMI
(Ge3meiicTBHUS) . HOJDKHOCTHBIX JIMI YIIOJHOMOYEHHOTO OpraHa, paOOTHUKOB
MHOTO(YHKIIMOHANBHBIX IIEHTPOB U MPUHHMAEeMBIX MMU INPU INPELOCTABICHUH
VYcinyru peneHui.

[Tomyuenve uHOpManMK MO BOIpOCaM NPEAOCTaBICHUsS YCIYyrd U YCIyT,
KOTOpBIE SIBIITFOTCSI HEOOXOMUMBIMU ¥ OOSI3aT€NIBHBIMH Ui IPEJOCTaBICHUS
MYHUIUIIATBHON YCIYTH, OCYIIeCTBIIsIeTCSl OeCIIaTHO.

1.5. Ilpu ycTHOM oOpamieHuH 3asBUTENs (JUYHO WA TIO TeledoHY)
JIOJDKHOCTHOE JIULIO YTIOTHOMOYEHHOTO oprasa, pabOTHUK
MHOrO(yHKIIMOHAJIBHOTO  IIEHTPa,  OCYILISCTBISIOMIUN  KOHCYJBTHPOBaHUE,
oApoOHO U B BEXJIMBOU (KOppekTHOH) popme nHOpMUpyeT 0OpaTUBIIMXCS IO
HMHTEPECYIOIIUM BOTIPOCaM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATBCS C HHPOpPMAIUHU O
HAaUMEHOBAHUU OpraHa (HOMepe MHOTOQYHKIMOHAJTBHOIO ILIEHTpPa), B KOTOPBIH



II0O3BOHMJI 3asBUTENb, ()aMUIIUK, UMEHHU, OT4ecTBa (TIOCIeqHee - IPH HATHIKMH) U
JOJDKHOCTH CIIELUAINCTa, IPUHSBIIETO Teje(hOHHbIA 3BOHOK.

Ecimu  no/mKkHOCTHOE JMIO  YIOJHOMOYEHHOTO OpraHa HE  MOXET
CaMOCTOATENBHO JaTh OTBET TeNe(OHHBIH 3BOHOK IOJKEH OBITH IepeaapecoBaH
(mepeBefieH) Ha Ipyroe NOJKHOCTHOE JIMIIO HITH XK€ OOpaTHBIIEMYCS JIHILY HOJDKEH
ObITH COOOIIEH TeNneOHHBIA HOMEp, MO KOTOPOMY MOXHO OYyIeT IONydYUTh
HEoOX0IUMYH0 HH(OPMALIUIO TTO3IHEE.

Ecnu mogroroBka oTBeTa  TpedyeT  NPOHODKUTEIBHOIO  BpEMEHH
TNOJDKHOCTHOE JULO Y II0JIHOMOYEHHOTO oprasa, paboTHUK
MHOrO()YHKIIMOHAJIBHOTO IIEHTpa MOXET IPeJIOKUTh 3asBUTEN0 H3JIOXKHUTh
oOpaleHue B MUCEMEHHOU GopMe.

JIOJDKHOCTHOE MU0 YIIOJTHOMOYEHHOIO OpraHa HEe BIpaBe OCYIIECTBIATH
nH(pOpMUpOBaHHe, BBIXOJINEe 32 PaMKH CTaHAAPTHBIX MPOLEAYp W YCIOBHA
IIPEIOCTaBICHUs] Y CIyTH, U BIUSIOIIEe IMPSIMO WIM KOCBEHHO Ha MPHUHUMAaeMOe
pelieHue.

[IpomomxuTensHOCTE  HWHGOPMHUPOBaHUS 1O  TelegoHy He JOJDKHA
npeBbIaTs 10-MUHYT.

NHupopMupoBaHHe OCYLIECTBISIETCS B COOTBETCTBHHM C TpadHKOM IpHEMa
rpaXkaaH.

1.6. ITo muceMeHHOMY OOpaIeHUIO JOJDKHOCTHOE JIUIO Y OJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IIPENOCTaBIeHHE YCIyrd, NMoApoOHO B MUCHMEHHOM
(GopMe pa3bICHAET IpaXKIaHNHy CBEAEHUs IT0 BOIPOCaM, YKa3aHHbIM B IyHKTe 1.3
HAacTOAWEro AIMUHHCTPAaTUBHOIO perjiaMeHTa, B TMOPSAAKE, YCTaHOBIEHHOM
@enepanbHeiM 3ak0oHOM 0T 02.05.2006 Ne 59-®3 "O mnopsimxe pacCMOTpPEHHS
oOparenuii rpaxxnan Poccutickoit @eneparun’.

1.7. Ha EIII'Y pa3memniaroTcsi CBe€HHUs, peIyCMOTpeHHEIe [TonoxeHneM o
(enepanbHOl rocymapcTBeHHON uH(popManwoHHONW cucteMe "®denepaibHbIiA
peecTp rocyIapCTBEHHBIX U MyHUIMIAIBHBIX YCIyT (GyHKUUN)", YTBEP)KICHHBIM
nocranosineHueM IIpaBurensctBa Poccuiickoit @eneparuu ot 24.10.2011 Ne 861.

Hoctym k uHpOpMamuu O CpoKax W TIOPSIOKE IPeNOCTaBIEHUS
MYHHIIMIIAIBHON YCIYTM OCYIIECTBIsseTCsl Oe3 BBIMOJTHEHHUS 3asABUTEIEM KaKHX-
nubo TpeGoBaHUM, B TOM Yucie 0e3 HCIOIB30BaHUS IPOrPaMMHOI0 OOeCIIeYeH s,
YCTaHOBKa KOTOPOr0 Ha TEXHHYECKHE CPEACTBa 3asBUTENS TpeOyeT 3aKIIOUEHUS
JIMLIEH3UOHHOTO0 HJIM HHOIO COINIALIEHHWs C IpaBooOajgaTeNieM MPOrpaMMHOTO
obecriedeHus, IpedyCMAaTPUBAIOIIETO B3MMAHHE IUIATHI, DPETUCTPALUMIO MM
ABTOPHU3ALINIO 3asIBUTEIS WIM NIPENOCTaBIEHUE UM TIEPCOHATBHBIX JaHHBIX.

1.8. Ha O¢unuanbHeIx caiiTax, CTeHAaX B MECTax IPeNOCTaBlIeHus Y CIyry U
YCIyT,  KOTOpBLIE  SABISIOTCS  HEOOXOMUMBIMH U OOS3aTENBHBIMH IS
MPEIOCTaBICHUS YCIyTd, ¥ B MHOTOQYHKIIMOHAJBPHOM IIEHTPE pPa3MEILaeTCs
clleyromiasi CripaBoYHasi HH(GOPMAaIIUs:

- MECTO HAaXOXIEHMS M Ipa@uK paboTHl YIIOIHOMOYEHHOTO OpraHa M MX
CTPYKTYPHBIX IOJpa3/ieJieHH, OTBETCTBEHHBIX 3a IIpENOCTaBlIeHHe YCIyrH, a
TaK)X€ MHOTO(YHKIIMOHATBHBIX [IEHTPOB;

- CIIpaBOYHBIE TeNe(POHbI CTPYKTYPHBIX MOApa3AeleHuii YIIOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IIPEIOCTaBIE€HHE YCIYyTd, B TOM 4YHCIEe HOMEp



TesiepoHa aBTOMH(OpMaTopa (Ipy HaJIHYWH);

Anpeca OdunuanbHbIX caiTOB, a TAKXKe MEKTPOHHOU MOYTH! U (1K) HOPMBI
oOpaTHOM  CBA3M  YINOJHOMOYEHHOro  opraHa B  HHGOPMAIHUOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn IHTepHeT.

1.9. B 3amax oxugaHus YIOJHOMOYEHHOTO OpraHa pa3MeIlaroTCs
HOpPMATHUBHBIE = IIPABOBBIE aKThl, PEryJIMPYIOIIKAE IOPANOK IIPENOCTaBICHHUS
Yenyrd, B TOM  4HCIe  KONMS  aIMHUHUCTPAaTUBHOIO  DErIaMEHTa €€
IpeJOCTaBICHUsI, YTBEPKIECHHOIO B ycTaHOBIeHHOM (DenepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO opraHu3anyl NPeNOCTaBICHUS IOCYNApCTBEHHBIX U
MyHUIMIATBHBIX ycayr" (manee — ®enepanmpbiii 3akoH Ne 210-®3) mopsaxe,
KOTOpBIE 110 TPeOOBAHUIO 3asBUTEIIS [IPEIOCTABIISIOTCA €My IJI O3HAaKOMIIEHHS.

1.10. Pa3memenune wuH(OpMaIuu O TMOpPsAKE NPENOCTAaBICHUS YCIyr'H Ha
WHPOPMALIMOHHBIX CTEHJaX B IIOMEIIeHWH MHOTO(QYHKIMOHAJIBHOIO LEHTpa
OCYyIIECTBIIIETCSI. B COOTBETCTBHM C COIJIAIIEHWEM, 3aKJIIOYEHHBIM MEXIY
MHOTO()YHKIIHOHAIBHBIM LIEHTPOM U YIIOJIHOMOYEHHBIM OpPraHOM B COOTBETCTBHUU
¢ TpeOOBaHMUSIMH, YCTAHOBIIEHHBIMU NIocTaHOBJIeHUeM I IpaButenbcTBa Poccuiickoin
Gepeparin ot 27.09.2011 Ne 797 "O  B3aUMOAEWCTBHH  MEXIY
MHOroGyHKIHOHAJIBPHBIMA LEHTpaMU [pPeAOoCTaBIE€HUs TIOCYyJapCTBEHHBIX W
MYHHUIIMIIAJIBHBIX YCIYT U (enepalbHbIMU OpraHaMH HCIIOJHUTENIBHON BJIACTH,
OpraHamu roCyAapCTBEHHBIX BHEOIOKETHBIX ¢boHI0B, OpraHaMu
rocyJapcTBeHHOM Biactu cyOobekToB Poccuiickoit ®enepauuu, opraHamu
MECTHOIO caMoOyIpaBileHHus", ¢ ydeToM TpeOoBaHMIA K HWHPOPMUPOBAHHUIO,
YCTaHOBJIEHHBIX HACTOSLIUM AJIMUHUCTPATABHBIM PETIIaMEHTOM.

1.11. adopmanusi 0 Xome pacCMOTpPEeHHs 3asBIEHHS O IPEIOCTaBICHUU
VYcnyru U o pesynpTaTax ee IpefoCTaBlIeHUs] MOXKeT OBITh NoydyeHa 3asBUTeNIeM
(ero mpexncraButenemM) B JuyHOM kabunHere Ha EIIIY, a Takke B
VIOoIHOMOYEHHOM OpraHe Ipu OOpallleHUd 3asBUTENS JIMYHO, TO TenedoHy
TIOCPENICTBOM 3JIEKTPOHHOM ITOYTHI.

2. Cranpapr npegocraBjieHHs] MYHUIIMIIAJIBHOM YCJIYyIrH

2.1. "TlepeBon XHUJIOro TMOMEILEHUS B HEXWUIOE IIOMEINEHHWE W HEXHUJIOrO
MIOMENIEHUS B KWJIOE ITOMelleHne" .

HanmMeHoBaHHe OpraHa MeCcTHOI'0 CaMOYINIPaBJIE€HHS, IPeJOCTABJISIIOLIETr0
MYHHLIHMIAJIbHYIO YCJIYTy

2.2. MyHnuuunaneHas yciyra NpeJocTaBiseTcss YTIOJIHOMOYEHHBIM OPraHOM
— MecTtHOM agMUHMCTpaLMell CeNbCKOIo IOCeNeHUs CTaHMIA AJIeKCaHAPOBCKast
Maiickoro MmyHununanbHoro paiiona Kabapauno-bankapckoii Pecy6muku.

2.3. B npenocTaBieHNN MyHULUIIAIBHOM YCIYTH IPUHUMAIOT YIACTHE:

- CTPYKTYpHBIE IIOApa3/ieJieHus: Y HOJTHOMOYEHHOTO OpraHa;

- MHOTOQYHKLUOHANBHBIA LEHTP MPH HAIWYHH COOTBETCTBYIOIIETO
COIJIAIIEHHS O B3aMMOJEHCTBHUH;

- VYmpasnenue @DenepanbHON CIyXOBl TOCYIapCTBEHHON pETHCTpAIlHH,



KagacTpa u kaprorpaguu no Kabapauno-bankapckoii PecnyGiuke;

- OenepanbHas Hanmorosas ciyx6a Poccuiickoii @eneparumy;

- ®oHJ1 IEHCUOHHOTO U COIMalIbHOro cTpaxoBanus Poccuiickoit @enepanmu;

- OpraHu3aldd TeXHW4Yeckoil uHBeHTapuzauuu KabapauHo-bamkapckoi
PecmyOmuku.

2.4. Tlpu mpenocTaBieHWH MYHUIUNAIBHOM YyCIyrd YIIOJIHOMOYEHHOMY
opraHy 3ampernaeTcsi TpeOoBaTh OT 3asBUTENS OCYLIECTBICHHS NEHCTBUM, B TOM
YHClie COrTaCOBaHHM, HEOOXOOUMBIX AJIS MOJNyYeHHS] MYyHULIUIIAJBHON YCIyI'W U
CBSI3aHHBIX C OOpallleHueM B MHBbIE IOCyIapCTBEHHbIE OpPraHbl U OpraHu3aluy, 3a
HUCKJTIOYEHHEM TIONIYYeHHsI YCIYyT, BKIIOYCHHBIX B TE€peueHb YCIYT, KOTOpHIe
ABJSIOTCS ~ HEOOXOOWUMBIMA M O0s3aTeNbHBIMH I IIPeNOCTaBICHUS
MYHHULUTIAIBHON YCITyTH.

Onucanue pe3yJibTaTa IpeaocCTaB/JICHUSA MyHHlll/lHaJ'leOﬁ YCIOyru

2.5. Pe3ynbpraToM NpenocTaBieHUs] MyHULIUIIAIBHOU YCIYTH ABIISIETCS

- pelleHue O IEepeBOJE XKWJIOr0 IOMEIIEHUS B HEXWIOE MOMELIEHHE U
HEXXWJIOT0 OMEILEHHs B )KIJIOe IIoMelleHue B (opMe yBEIOMIICHMUS;

- pemeHHe 00 OTKaze B INEPeBOJE JKIJIOIO TIOMEIIEHUS B HEXUIOe
IOMEIICHNe W HEeXWIOro IIOMEIIeHHs B JKWIoe IoMelleHHe B Qopme
yBEIOMJIEHUSI.

Pesynpratr nmpenocraBieHrs MyHUIUIAIBHON yCIIyTH odopmisieTcs o popme
IPUIIOKEHUS 2 K HACTOSIEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

Cpok npegocTaB/ieHHS] MYHUIIHNIAJbHOMN YCJIyTrH, B TOM YHCJIE C Y4€TOM
He00X0AMMOCTH O0palleHHsl B OPraHu3alii, y4acTBYKOIIHE B
NpeoCcTaB/IeHHH MYHHIIHIIAJIbHOM YCJIYTH, CPOK NPHOCTAHOBJICHUS
NpeJocTaB/JIeHHs MYHHIHNAJbHONH YCJIYIH, CPOK BbIAa4H (HANpPaBJIeHH)
JAOKYMEHTOB, IBJISIIOIUUXCSH Pe3ybTATOM NpeaoCTaBJeHUS] MYHUIIUNAIBHO
yCJayru

2.6. Pemenue o mnepeBoge uinu 00 OTKa3ze B TMEpeBOJE IIOMEIIEHHUS
IIPUHUMAETCS YIIOJHOMOYEHHBIM OpPraHOM He IIO3[Hee 4YeM dYepe3 COPOK IISITh
JHEH cO IHSA IPEICTaBICHUS HOKYMEHTOB, OOS3aHHOCTH IO TPEICTaBICHHIO
KOTOPBIX BO3JIOXKEHA Ha 3asIBUTEJI.

B cly4dae MpeICTaBICHUS 3asiBUTEJIEM JTIOKYMEHTOB yepes
MHOTO(YHKIIMOHATBHBIM LEHTP CPOK HPUHSITHS pEIIEHHs O IePEeBOJAE HIH 00
OTKa3e B  IepeBOJEe  IIOMEINEHHs  HUCUUCISIETCS CO JHA  Iepeaayu
MHOTO(QYHKLIIMOHAJIBHBIM ILIEHTPOM HaHHBIX IOKYMEHTOB B YIIOJIHOMOYEHHEIH
opras.

HopMmaTHBHBIE IPAaBOBbIe aKThl, PeryJIHPYIOIIHE NPEI0CTABICHHE
MYHHIHIIAJbHOHN yCIyrH

2.77. llepeyeHb HOPMATHBHBIX IIPAaBOBBIX  aKTOB,  PETYJIUPYIOIIUX



IpeNOoCTaBlIeHNe MYHUIUIAIBHONH ycmyrd (C yKa3aHHEM HX pEKBU3UTOB H
HUCTOYHHUKOB OQUIMANIBHOIO OIyOnuKoBaHUs), pa3MmemieH B DenepaabHOM
peectpe, peruoHanbHOM Peectpe, a Takke Ha EIIl'Y u odunuansHOM caiite
YIOTHOMOYEHHOI'O OpraHa.

HcuepnbiBalomuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPAaBOBBIMH aKTaAMH ISl IPeI0CTABJICHHUSA
MYHHLIHIAJbHOH YCJIYTH

2.8. HcuepnbiBaromuii  mepedeHb  JOKyYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMH U HWHBIMH HOPMATHUBHBIMHU IIPAaBOBBIMHU
aKkTaMd Ui TPEAOCTaBIICHUS MYHHUIMNAIBHON YCIYTd, KOTOpBIE 3asBUTEINb
(mpencTaBuTENb 3aABUTENS ) NOJIKEH MPEICTAaBUTh CAMOCTOATEIBHO:

- 3asgBlieHWE O TIlepeBojie IOMelleHHus (nanee — 3asgBieHue) Mo Gopme
npriokeHus 1 kK HacToseMy AIMUHUCTPATUBHOMY pErjlaMeHTYy;

- TOKYMEHT, YIOCTOBEPSIIOIINI TUIHOCTD 3asIBUTEIIS;

- JOKYMEHT, YIOCTOBEPSIOIINN JUYHOCTh IIPEJCTABUTEN 3asBUTENSA (B
cilydae oOpallleHus [peACTaBUTENS 3asIBUTENA);

- TOATOTOBJIECHHBIM M OQOPMIIEHHBII B YCTaHOBJIEHHOM IIOPSIIKE MPOEKT
1iepeyCcTpoiicTBa U (WIM) MEepeIIaHupOBKY TTEPEeBOAUMOro MoMeIIeHus (B ciiydae,
€ClId IIepeyCTPOMCTBO M (WJIM) IeperuviaHUpOBKAa TPeOYIOTCS it oOecredeHus
UCIIOJB30BaHMUS TAaKOro IIOMEIICHHWs B KayeCTBE JKAJIOTO WM HEXHUJIOro
TIOMEIIeHUS );

- IPaBOYCTaHABJIMBAIOIME JOKYMEHThl Ha TEPeBOAUMOE IIOMEIIEHHE
(TOANVHHUKY WM 3aCBUAETENbCTBOBAHHBIE B HOTAPHAIBHOM ITOPSAIKE KOIHH), B
Cllydae €CJId IIPaBoO Ha IEPEBOJUMOE IIOMEIIEHUE HE 3aperucTprupoBaHo B ExnHoM
rocyapCTBEHHOM peecTpe HeBI)KUMOCTH,

- IPOTOKOJN  o0Omero coOpaHHs COOCTBEHHHKOB  IIOMEIIEHHH B
MHOT'OKBapTUPHOM JOME, COAEpXallUi pelleHHe o0 UX COIVIaCHHM Ha IIepEeBOJ
KIJIOTO TIOMEILEHUS] B HEXXIIIOE IIOMEIIEHHE;

- coIyache KaXJIOro COOCTBEHHHMKa BCeX IOMEIIEHHM, MPUMBIKAIOMUX K
IIEPEBOJMMOMY IIOMEIIEHUIO, HAa IIEPEBOJ JKWIOTO IOMEIIEHHUS B HEXHUIOe
MOMEILEHHE.

2.9. 3asgBneHus W IpuaraeMble JTOKYMEHTBHI, yKa3aHHbIE B IIyHKTE 2.8
AJIMAHHCTPATHBHOTO perjlaMeHTa, HallpaBisitoTes (IoarTes) B hopMe:

- IOKyMeHTa Ha OyMa)>XHOM HOCHTeJle IOCPEACTBOM ITOYTOBOIO OTIPABIECHHUS
C OIIKCBIO BIIOXKEHHSI U yBEOMIICHAEM O BpyUYCHHH,

- JOKyMeHTa Ha OyMaXXHOM HOCHTeNle IpPH JMYHOM OOpallleHHH B
YI0JIHOMOYEHHBIA OpTraH WX MHOTO(QYHKINOHATIBHBIN LIEHTD;

- 3JIEKTPOHHOI'0 JJOKYMEHTa ¢ hcnoib3oBanueM EITTY.

2.10. 3asBnenne B ¢opMe JOKYMEHTa Ha OYMaXXHOM HOCHTEIE
IIOJIIUACHIBAETCS 3asIBUTETIEM.

3asBneHre B popMe 3IEKTPOHHOTO JOKyMEHTa MOAMMCHIBAETCS IEKTPOHHOM
TIOJIIKChIO, BUJ KOTOPOX OIPENENSeTCs B COOTBETCTBHHU C YacThio 2 crarhy 21.1
QenepanpHOro 3akona Ne 210-@3.



2.11. B ciny4ae nanpasienus 3asienus nocpencrsoM EIIIY dopmuposanue
3asIBJIEHUS. OCYIIECTBISETCS MOCPEACTBOM 3allONHEHHS WHTEPAaKTHBHON (DOPMEL,
KOTOpass MOXKET TakXke BKIIOYaTh B ce0s ONpOCHYI0 (OpMy sl ONpeNeleHUS
WHIWBHAIyIbHOTO Ha0opa MJOKYMEHTOB U CBEJEHUH, OOJ3aTENBHBIX IS
NpeoCTaBIeHrsT YCIyru (manee - WHTepakTHBHas ¢opma), 6e3 HeoOXOIUMOCTH
IOIOHUATENLHOM [TOauM 3asBJIEHUS B KaKOW-THO0 HHOH Gopme.

2.12. VYcraHoBl€eHHME JHWYHOCTM 3asBUTENS B XOJ€ JHAYHOTO IIpHeMa
OCYILECTBISETCS TOCPECTBOM IpeIbsBICHUS TacliopTa rpaxkaanuHa Poccuiickon
deneparu MO0 HHOTO  JOKYMEHTa, YyIOCTOBEDSIOLIETO  JIUYHOCTh, B
COOTBETCTBUH C 3aKOHOaTenbcTBOM Poccutickoit @enepannu

B ciyuae HampaBlieHHs B 3JEKTPOHHOW (GopMe 3asBIECHUA MPEICTaBUTEIIEM
3agBuTeNls, MNOKYMEHT, IIOATBEPXAAIOIIMM ITOJHOMOYMS IPENCTaBUTENS Ha
IpeICTaBJIeHHe WMHTEPECOB 3asBHUTENs BBIAAH HOTAPHYCOM, JOIKEH OBITh
IOJIKMCAaH YCHJICHHON KBAIU(ULIHMPOBAHHOM 3JIEKTPOHHOM MOAIHUCBHIO HOTapHyca.
B wuHBIX cioyuyasx [pencTaBlIeHHS 3asBI€HHsS B DJJIEKTPOHHOH dopme -
MTOATTUCAaHHBIN MPOCTOMN 3TEKTPOHHOU IOAIIUCEHIO.

2.13. Tlpm mnopade 3asBIECHUS W NPWIAraeMbIX K HEMY JIOKYMEHTOB B
VY1onHOMOYEHHBIM OpraH 3asBUTENb NPEABIBISET OPUTHHAIBl JOKYMEHTOB IS
CBEPKHU.

HcyepnbiBaomuii nepedeHb JOKyMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBbLIMH aKTaMH JIsl IPeAOCTABJICHHS
MYHHI[HNIAJIbHOH YCJIYIrH, KOTOpble HAXOAATCS B pacHOpsisKeHHH
rocy1apcTBEeHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYIIPABJIEHHS H HHBIX
OPraHoB, YYaCTBYIOIIHX B NIPeI0CTABJIeHHH rOCyJapCTBeHHbIX HJIH
MYHHIHIIAJIBHBIX YCIyT

2.14. TlepedeHb DOKYMEHTOB (CBEICHMIi), HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBEIMU [PAaBOBBIMH aKTaMH JUIsl TPENOCTABICHHUS MYHULUIAIbHON
YCIYT¥, KOTOpblE HAaXOHATCA B pacCHOPSKEHUU TIOCYyJAapCTBEHHBIX OpraHOB,
OpraHOB MECTHOI'O CaMOYIIPaBIIEHHs W MHBIX OpPraHoB, Y4YacTBYIOIIUX B
MIPEeIOCTaBICHNHU FOCYJaPCTBEHHBIX WM MYHHUITUIIATBHBIX YCITYT:

- IIPaBOYCTAHABJIMBAIOLIKME JOKYMEHTHl Ha MEPEeBOAUMOE MOMEIIEHUE, €CIIH
IIpaBO HA [EpeBOAMMOE MOMEIIEHHEe 3aperucTpUupoBaHo B  EauHOM
rocyapCTBEHHOM peecTpe HEeJIBIKIUMOCTH;

- IUIaH IIEpEeBOAMMOIO IIOMEIIEHHs C €ro TEeXHUYEeCKHM OIucaHueM (B
cllyyae, €ClIA IIEpPEBOAUMOE IIOMEIICHUE SIBISETCS JKUAIBIM, TEXHUYECKUNA MaclopT
TaKOTO ITOMEIIeHHs ),

- MO3TaXHBIX IIJIaH IOMa, B KOTOPOM HaXOAUTCS NIePEeBOIUMOE ITOMEIIEHNE.

B cinyyae HempezncraBieHus 3asBUTENEM [0 COOCTBEHHOW WHHIIAATHBE
BBIIIENIEPEYMCIIEHHBIX JOKYMEHTOB OHHM IOAJNIEXAT NPENCTaBIEHUI0O B paMKax
MEXXBEIOMCTBEHHOIO MH(OPMAIITMOHHOTO B3aUMOICHCTBHSI.

2.15. Ilpu npenocTaBleHUN MyHHLIAIAIBHON YCIYTH 3alpelnaeTcs Tpe6oBaTh



OT 3asIBUTEJIA:
1) mpencraBieHuss JOKYMEHTOB M HHPOpPMALMA WIU OCYILECTBIICHHS
JNEeUCTBUH, IpeJCTaBleHHe WIA OCYIIECTBIECHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATHBHBIMH  MPaBOBBIMM  aKTaMH,  PETYJIUPYIOLIUMU  OTHOLLUEHWS,
BO3HUKAIOLIME B CBS3U C MPEJOCTABICHUEM MYyHUIIUIIAIBHON yCIyTH;

2) mpeAcCTaBIeHHS IOKYMEHTOB M HWH(OpMAIuu, KOTOpPBlE HaxXOHATCS B
pacropsbKeHUM YIIOJTHOMOYEHHOTO OpraHa, HHBIX TOCYIapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJIEHHs JIUOO MMOABEIOMCTBEHHBIX IOCYAapCTBEHHBIM
OpraHaMm WY OpraHaM MECTHOI'O CaMOYIIpaBII€HHs OpraHM3alliii, y4aCTBYOIIUX B
IpeOCTaBIEHNH MPeTyCMOTPEHHBIX YacThio 1 ctatbu 1 ®enepanbHOro 3axkoHa Ne
210-®3 MyHULHUMAIBHBIX YCIyT, B COOTBETCTBUU C HOPMATHUBHEIMHU IIPaBOBBIMH
aktamu Poccuiickoii ~@enepany, HOPMAaTUBHBIMM IIPABOBEIMH  aKTaMH
KabapmuHo-bankapckoit Pecry6nrku, MyHUIMIIATIbHBIMU [IPABOBBIMU aKTaMH, 3a
UCKJTFOYeHNEeM JOKYMEHTOB, BKJIIOYEHHBIX B ONpeleseHHBI 4JacThio 6 craTeu 7
QenepanpHoro 3akoHa Ne 210-O3 mepedyeHb AOKYMEHTOB. 3asBUTENb BIIPaBe
NPEICTABUTh yKa3aHHBIE MOKYMEHTHI U MHGOPMAIMIO B YIIOJIHOMOYEHHBIH OpraH
1o coOCTBEHHOM NHUIIMATHBE;

3) ocyIecTBI€HHUs IEUCTBHI, B TOM YHUCJIE COTTIACOBAaHUN, HEOOXOIUMBIX IS
NIOTy4YeHUs] MYHHIMMAIBHBIX YCIYT H CBS3aHHBIX C OOpalleHHeM B HHBIE
rOCyIapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBJIEHUs, OpraHu3aluy, 3a
UCKJIIOYEHUEM IIONyYeHUsI YCIyT U IIONy4eHHUs JOKYMEHTOB M WH(pOpMaluy,
IIPEIOCTaBIISIEMBIX B pe3ysbTaTe MPENOCTABICHUSI TaKUX YCIYT, BKIIOUYECHHBIX B
IepeyeHb YCIyr, KOTOpbIE SBISIOTCA HEOOXOAMMBIMH M OOS3aTENbHBIMH IS
IIPEOCTABIICHUs] ~MYHULIUINAIBHBIX YCIYl, YTBEpPXIECHHBIA HOPMATHBHBIM
IIPABOBBIM AaKTOM IIPEICTAaBUTEIBHOIO OpraHa MECTHOIO CaMOYyIpaBlIeHUs
CEJIbCKOr0 IIOCEJIEHUsl CTaHWIa AJleKcaHApoBCKas Maickoro MyHHUIIMIAIBHOTO
paiiona Kabapauno-bankapckoit PecriyOnukw;

4) mpencTaBiIeHHs JOKYMEHTOB W HWHQPOpPMAIUH, OTCYTCTBHE M (HJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IpU IEPBOHAYAIBHOM OTKa3e B
IpueMe JIOKYMEHTOB, HEOOXOIMMBIX Uil MpPeJOCTABICHUS MYHUIUIATIHHOMN
yCIyrd, nu00 B MpPEeNOCTAaBICHUM MYHHLHUIIAIBHON YCIYTH, 3a HCKJIIOYEHUEM
CIIEYIOIINX CIIy4YaeB:

- W3MEHEHue TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIHXCS
[IPEIOCTABICHUS] MYHHUIMNAIBHONW YCIyTrHW, IIOCNe TEepBOHAYAIBHON Iomadu
3asBJIEHUS O IIPEIOCTABIEHUN MyHUIIUTIIAIBHOM yCITyTH;

- HaJIW4Ke OMMOOK B 3asBIE€HUU O MPEIOCTaBICHUH MyHULUIIAIBHOW YCIyTH
U IOKyMEHTaX, ITOJaHHBIX 3asBUTEJIEM II0CIe TIEpBOHAYAIBFHOIO OTKa3a B IMPHEME
JIOKyMEHTOB, HEOOXOAUMBIX IJIS IIPEAOCTAaBICHHUS MYHUIIUTIAIBHON YCIYTH, JTIHOO
B [IPEIOCTaBIEHUN MYHUIUIIANBHON YCIIYTH U HE BKIFOYSHHBIX B IIPEICTaBICHHBIN
paHee KOMIUIEKT TI0KyYMEHTOB;

- HCTEYEHWEe CpOKa AEHCTBUS NOKyMEHTOB WM H3MEHEHHe WHGMOpMaIluu
II0CJIC TIEPBOHAYAJIBHOIO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPETOCTABIEHMs]  MYHHLMINAIBHONM  yCIyrd, JuOO0 B  IIPeIOCTaBICHHH
MYHULIUIIAIIBHON YCITyTH;

- BBUBIICHHE JOKYMEHTaJIbHO IIOATBEPXKIEHHOro (Qakra (MpU3HAKOB)
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OMIHOOYHOTO WM IIPOTHBONpaBHOro meiictBus (Oe3melcTBUSA) MOIKHOCTHOIO
avia  YIIOJIHOMOYEHHOTO OpraHa, MYHHITHIIAJBHOTO CIIyXallero, paboTHHKA
MHOTOGYHKIIMOHATBPHOTO LEHTpa, pabOTHUKA OpraHW3alyd, IIPelyCMOTPEHHOU
yacTeio 1.1 cratem 16 @enepansHoro 3akoHa Ne 210-®3, npu nepBoHAYaIEHOM
OTKaze B IpUeMe JIOKyMEHTOB, HEOOXOAMMBIX [IJs  MPEIOCTABICHHUS
MYHHIIUIIAIEHON YCIIYTH, JIMOO B MIPEIOCTaBICHIUH MYHHIIUIAIBHON yCIIyTH, O YeM
B IHCbMEHHOM BHJE 3a MOJIMUCHI0 PYKOBOIUTENS YIOJHOMOYEHHOIO OpraHa,
PYKOBOAMTENS] MHOTO(QYHKIIMOHAIBHOTO LIEHTpa MpH NE€PBOHAYAIBHOM OTKase B
npreMe JOKyMEHTOB, HEOOXOAMMBIX M NpEeJOCTaBICHUS MYHMIMIIAIbHOMN
YCIIYTH, JTM00 PYKOBOIUTENS OpraHM3aliH, IIpeyCMOTpeHHO! 9acThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, yBemomiseTcs 3asBUTENb, a TaKkKe
TPUHOCSTCS] U3BHHEHUS 3a JIOCTaBIIeHHbIE HEeY00CTBa.

5) mpenocTaBieHHs Ha OyMaXHOM HOCHTENe AOKYMEHTOB M HHGOpMAaIVH,
DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBepEeHbl B COOTBETCTBUH C I[yHKTOM
7.2 gactu 1 crateu 16 @DepepanpHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHUEM
Clly4aeB, €Clii HaHeCeHHE OTMETOK Ha TaKhe ITOKYMEHTHI JIM0O WX HU3BATHE
SIBIISIETCS. HEOOXOAMMBIM YCJIOBUEM IIPEJOCTaBICHUS MYHHUIMNANBHON YCIyTH, H
UHBIX CITy4aeB, YCTAHOBIIEHHBIX (eepalbHBIMU 3aKOHAMH.

I/Icqepm,lBalomnifl NMEPEIYCHDb OCHOBaHMM /151 0TKAa3a B npueMe 10KyMeHTOB,
HeoO0XOAHUMBIX IJIsl npeaocraBJICHHUSA MyHHHHHaJIbHOﬁ yYciayru

2.16. OcHOBaHMSMH AN OTKaza B IpHEME K PacCMOTPEHHIO TOKYMEHTOB,
HEOOXOOUMBIX IJIsl IPEOCTaBIeHNs] MyHUIIUTIATBHON YCIIYTH, SIBJISFOTCS:

- HEIIOJHOE 3alloJIHeHHe IIoJell B ¢opMe 3asBI€HHUS, B TOM YHCIE B
UHTEePaKTUBHOM GopMe 3asBieHus Ha EINTY;

- 110/1a4a 3asIBJICHUS O IIPEIOCTaBICHUH YCIYTH U TOKYMEHTOB, HEOOXOJUMBIX
IUI1  TpPEeNOCTABICHUS YCIyI'M, B DJIEKTPOHHOW QopMe C HapylleHHeM
yCTaHOBIIEHHBIX TpeOOBaHMIA;

- IPEJCTaBJIEHUE HEIIOJIHOTO KOMIUIEKTa JTI0KYMEHTOB,;

- JIOKYMEHTBI COIEpP)KAT IOBPEXACHUS, HAJIUYUE KOTOPHIX HE IMO3BOJISIET B
TIOJIHOM O0BEME HCIONB30BaTh HH(OPMALUIO U CBENEHHS, COAEpKAIHecs B
JOKYMEHTaXx JJIs IPeIOCTaBIICHUS YCIIyTH;

- TpeACTaBI€HHBIE 3asBUTENEM JOKYMEHTHl COJIEp)KaT ITOAYHUCTKA U
UCIpaBJIeHWs  TEKCTa, HE  3aBEPEHHble B  TMOpPAJIKE, YCTAaHOBIECHHOM
3akoHozaTeNbcTBOM Poccuiickoit @enepaunu;

- IpeACTaBJICHHBIE JOKYMEHTBl yTPaTWUIN CHIy Ha MOMEHT OOpalleHHs 3a
YCIIyroil (IOKYMEHT, yJOCTOBEPSIOUIUi JIMYHOCTh; JOKYMEHT, yIOCTOBEPSIOLIMA
NIOJTHOMOYHMS ~ MpeAcTaBUTeNs  3asBHTeNs, B  Ciy4ae oOOpalleHus 3a
IPENOCTaBIEHUEM YCIyTH YKa3aHHBIM JIHIIOM ),

- HaJIM4YKe MPOTHBOPEYUBBIX CBEEHHUN B 3asBIICHUU U MPUJIOKEHHBIX K HEMY
JNOKYMEHTax.

2.17. Pemenne o0 oTkaze B MpHeMe JTOKYMEHTOB, HEOOXOIAUMBIX MIJIA

NPEIOCTABICHUS] MYHHULMIIAJBHON YCIyTHd, HaNpaBlsAeTCs B JHYHBIM KaOWHET
3asBurens Ha EITTY.
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2.18. Otka3 B mpuemMe AOKYMEHTOB, HEOOXOOMMBIX IUIS IPEIOCTABICHUSL
MYHHUIMIIATBHOM YCIIyTH, HE IPEMSTCTBYET IOBTOPHOMY OOpAIeHHIO 3asBUTENS
3a NIpeIoCTaBIeHUEM MYyHUIUITATBHON YCIIyTH.

HcyepnbiBaomuii nepeyeHb OCHOBAHH AJIsl IPHOCTAHOBJICHHS HJIH 0TKA32
B NIPeJOCTABJICHHH MYHHIMNIAJbHOH YCJIYTd

2.19. OcHoBaHUS ISl PUOCTAHOBJICHUS MPENOCTABICHUS MYHUIUITATIBHON
YCIIyTH NEWCTBYIOIIKUM 3aKOHOIaTEIBCTBOM HE NMPEAYCMOTPEHO.

2.20. OcHOBaHus U151 OTKa3a B MPeI0CTaBICHUN MyHUIUNIAIbHON YCITyTH:

-  HENpeACTaBJIEHUS ONpeAeNieHHBIX B IMyHKTe 2.8  HacTOAIIero
AJMUHUCTPATUBHOTO perjiaMeHTa JOKYMEHTOB, 00S3aHHOCTD I10 MPEACTABICHUIO
KOTOPBIX BO3JIO’KEHA Ha 3asBUTEJIS;

- TIOCTYIUIEHUsI B YTIOJTHOMOYEHHBI OpraH OTBeTa Ha MeXXBeIOMCTBEHHBII
3arpoc, CBUAETENBCTBYIOIIEr0 00 OTCYTCTBHUU NOKyMeHTa M (WJIM) HH(OpMAIUH,
HeOOXOAMMBIX IJIsi MEpeBOJa JKWJIOTO TOMEIICHUS B HEXXHJIOE IOMEIIEHHE HIIH
HEXUJIOrO IIOMEIIEHUS] B KWIIOE IIOMEILIeHUWE B COOTBETCTBUM C ITyHKTOM 2.14
HACTOSIIIIEro  AJIMUHUCTPAaTUBHOIO  perjiaMeHTa, eCclIMi  COOTBETCTBYIOIIMIA
IOKyMEHT He TIPEeJCTaBJeH 3asBUTEIEM II0 COOCTBeHHOM MHuuuartuBe. OTKa3 B
IIEpEeBO/IC MOMEIIECHUS 10 YKa3aHHOMY OCHOBAHHUIO JIOIIyCKAaeTCs B CiIydae, e€Clid
OpraH, OCYUIECTBIISIOLIMNA NEPeBOJ MOMEIIeHUH, Mocie IMONyYeHHs] yKa3aHHOTO
OTBETa YBEIOMHUII 3asBUTENS O MOMYUYEHUU TaKOTO OTBETA, MPEIJIOKIII 3aIBUTEIIO
IPEJCTaBUTh JNOKYMEHT M (WiIHM) HH(pOpMaluio, HeoOXOOuMble IS IepeBoia
YKHJIOrO ITOMEILEHHs B HEXXWIIOE MIOMEIIEHHE WU HEXXUJIOT0 IMOMEIEHUSI B KHUJIOe
[IOMEIIEHUE B COOTBETCTBUU C IYHKTOM 2.14 HacTOSIIEro agiMHUHUCTPATHBHOIO
periaMeHTa, ¥ He MOJLy4rIl OT 3asiBUTEINS Takue JOKYMEHT U (UiIu) HHPOpMAaIIHIo B
TEUYEeHHE MATHAAUATA paboyux IHEH Co qHS HalpaBIIEHUs YBEIOMIICHHS,

- IPEJICTaBJIEHUs JOKYMEHTOB B HEHa JIeXKalllUil OpraH;

- HECOOTBETCTBHs IIPOEKTa IepeycTpoicTBa U (WJIH) IepelUTaHuPOBKH
[IOMELIEHUS B MHOTOKBApTUPHOM JOMe TPeOOBaHUSIM 3aKOHOIATEIbCTBA;

- HecOoONIIOeHUs TNpenycMOTpeHHBIX JKHMIHIIHBIM KOJAeKCOM Poccuiickoi
Qenepalliy U 3aKOHOAATEIBCTBOM O IPalOCTPOUTENBHOM JIESITEILHOCTH YCIOBHIMA
TIIepeBoa IIOMEIIEeHNs .

! k ciydasm HecoGmoaeH s IIpeaycMOTPeHHBIX JKumHiHbIM KoaekcoM Poccuiickoit denepariiy u
3aKOHOATEJBCTBOM O IPaZlOCTPOUTENBHOMN AEATEIbHOCTH YCIOBHI IEPEeBOa MOMELIEHHS OTHOCATCS:

NIEPEBO/I JKUJIOrO MOMELIEHHS B HEXKUIIOE TIOMEIIECHHUE, €CIIH AOCTYIT K IEPEBOJUMOMY MOMELIEHHIO
HEBO3MOXEH 0€3 MCIOJIb30BaHUs MOMEINEHHH, 00eCeYHBAIOIINX JOCTYI K JKHJIBIM MOMEIIEHHAM, UITH
OTCYTCTBYET TEXHHYECKAs BO3MOXKHOCTH OOOpYJNOBaTh TaKOM MOCTYNM K JaHHOMY IMOMELICHHIO, €CITH
NEepPeBOMMOE MOMEIICHHE SABJIACTCA YaCTHIO XKHJIOTO MOMEILEHHUS MO0 UCTONB3yeTcss COOCTBEHHHKOM
AQHHOTO MOMELUEHHsI WM WHBIM TPRKIAHMHOM B KayeCTBE MECTa IOCTOSHHOTO MPO)KHBAHMSA, a TAKKE
€CJIH NPaBO COOCTBEHHOCTU Ha MEPEBOIUMOE TTOMELIEeHHE OOPEMEHEHO MPaBaMU KaKUX-TH60 JIHIL;

NEPEeBOJ HEXKHIIOTO TMOMELIEHHS B JKHIOE IIOMEIEHUe, €CH TaKoe IOMEINEHHE He OTBEYaeT
TpeGOBaHMAM, KOTOPBIM JO/DKHO OTBEYaTh JKWIOE TIOMEIIEHWE M KOTOPhIE YCTAHOBJIEHBI
ITocranosnenrem [lpasurensctBa Poccuiickoit ®enmepatmu ot 28 suBapa 2006 r. Ne 47 «O6
yTBepKIeHHH [lonoxkeHHss O MNpPU3HAHWM TOMELIEHHsS JKWIBIM TIOMEUIEHHEM, KUIOrO MOMEIICHHUS
HETNPUIOIHBIM VIl TIPOXKMBAHMS, MHOrOKBAPTHPHOIO JOMa aBAPUMHBIM W TOMJIEXKAIIAM CHOCY HITH
PEKOHCTPYKLIMH, CaTOBOrO NOMa KHJIBIM JOMOM M JKHJIOTNO JOMa CaZloBBIM JOMOMY» HIIH OTCYTCTBYET
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IlepeuyeHnb ycayr, KOTOpbIe SBJISIOTCS He0OOXOAUMBIMH M 00513aTeJIbHbIMH

AJISl IpeJoCTABJeHH MYHUIIUNIAIbHOI yCJIyrd, B TOM YHCJe CBEeAeHHS O

JOKYMeHTe (JOKYMeHTAaXx), BbIJaBaeMoM (BblAaBaeMbIX) OpraHH3alHAMH,
Y4acTBYIOIUMMH B IIPeJ0CTABJI€HHH MYHHIHIIAJIbHOMI YCIyIrH

2.21. Ycnyru, HeoOxonuMmble M 0Os3aTenbHBIE Ui IIPENOCTaBIEHUS
MYHULUAIBHON YCIYTU OTCYTCTBYIOT.

Iopsinok, pa3Mep U OCHOBAHUSI B3UMAaHHUS rOCyJapCTBEHHOH NMOLIHHBI HJIH
HHOM OMJIaThI, B3UMaeMoii 32 npefocTaBjieHHe MyYHHIIHNIAJIbHON yCJIyrH

2.22. TlpenocraBieHne MyHULMITAIBHONW YCIIYTH OCYIIECTBISETCS OecIiaTHO.

IMopsaok, pa3Mep U OCHOBAHHUSI B3UMaHUs IVIAThI 32 NPeJI0CTABJICHHE
yCJIyr, KOTOpbIe SIBJSIIOTCH HeOOX0AHMBIMH H 00513aTeJIbHBIMH IS
npegocTaBJeHUs] MyHHIHNAJAbHOH YCIyrd, BKJIO4Yas HHGOpMaLHIo 0
MeTOJHKe pacyeTa pa3Mepa TAKOH MJIAaThI

2.23. 3a mnpenocTraBlieHHE YCIYr, HEOOXOOUMBIX M O0s3aTeNbHBIX MIJIS
IIPENOCTaBIICHUS MyHULIMNIAJILHOW YCIIYTH HE NIPeayCMOTpEeHa IulaTa.

MaxkcumasbHbBIH CPOK 0KHIAHHUS B OYepeIH MPH nojayve 3asiBJIEHHUS O
npeAoCTABJICHUH MYHUIIMNIAJIbHON YCJIYTH H MIPH MOJIYYEHHH pPe3yJbTaTa
NpeJoCTaBJIeHHS] MYHHIIHIIAJIBHOMH YCJIyrd

2.24. MaKkCUMAaJIbHBIA CPOK OXHJIAHUS B O4depeldu IpH Iojade 3asBICHHUS O
[IPEJIOCTABIEHUH MYHULMIIAJIBHON YCIyIM W TpU TMOJIY4YEeHUH pe3ysbTara
IPEOCTaBICHUs. MYHHLMIIAIBHOM YCIyrM B YIIOJIHOMOYEHHOM OpraHe WIH
MHOTro(QyHKIIMOHAJILHOM IIEHTpe COCTaBiIsIeT He 6omee 15 MUHYT.

BO3MOXKHOCTb O00€CTIEYNTh COOTBETCTBUE TAKOIO NMOMEIEHHS YCTAHOBIECHHBIM TpeGOBaHUAM MO0 €ClIH
NpaBo COOCTBEHHOCTH Ha TaKOE IMOMeLIeHHe 0OpeMEHEHO NpaBaMH KaKUX-JTHOO JIHIL;

NepeBo/l KBapTHPhl B MHOTOKBAPTHPHOM JOME B HEXWIIO€ TMOMEIIeHHe, eCId Takas KBapThpa
pacrosiokeHa Ha TMEePBOM 3TaKe yKa3aHHOTO JOMa WIIM BbILIE MEPBOTO 3Taxka, MPH 3TOM MOMEIIEHHS,
PacIONOKEHHbIE HEMOCPEACTBEHHO IOJ KBAapTUPOM, NMEPEBOJUMON B HEXKUIOE MOMEIIEHHE, SBISAIOTCS
JKUITBIMH;

NEePEBO JKHJIONO IOMEIIEHHsS B HAEeMHOM JIOM€ COLMAJIBHOTO HCIONB30BAHUSA B HEXHIIOE
MOMEILEHHE;

OTCYTCTBHE COTJIACHS COOCTBEHHMKOB MOMELIGHHH JHMOO0 peuieHds oO0wmero coOpaHus
COOCTBEHHHKOB NOMEIIEHUH B MHOTOKBAPTHPHOM JOME Ha PEKOHCTPYKILHIO M HCIIONB30BaHHE OOILEro
MIMYLIECTBA MHOTOKBAPTHPHOTO I0Ma (KOHCTPYKTHBHBIX JIEMEHTOB 3[IaHHUs, 36MeJIBHOTO YYacTKa), €ClIi
NEPeBOJ JKWJIOrO TIOMELIEHHS B HEXWIOE CBA3aH C HEOOXOOUMOCTBIO TMpOBEIEHHS paboT 1o
PEKOHCTPYKUMH MHOIOKBapPTUPHOIO JOMa JIMOO C MPeNOCTABIEHUEM 3aSBUTEIIO B 3THUX LEJIAX YacCTH
0011ero 3eMeNpHOro y4acTKa.
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Cpok H NOPSAAOK perucTpanyu 3anpoca 3asiBUTEJIS O NPeJI0CTABICHUH
MYHHIHIIAJIBHON yCJIYIrd, B TOM YHCJIE B 3JIeKTPOHHOI opme

2.25. Cpok peructpauuy 3asBICHHUS O MPEIOCTABIEHUU MYHUIUNAIBEHON
YCIyTH TIOJJIEXKAT PErucTpalldd B YIIOJHOMOYEHHOM OpraHe B TeyeHue |
pabouero JHS CO JIHS MOMy4YeHHs 3asABJICHUS U JTOKyMEHTOB, HEOOXOIUMBIX IS
[IpeIOCTaBIeHUS MyHHUITUIATHHON YCIyTH.

TpeﬁDBaHl/Ifl K IOMEIICHUAM, B KOTOPBIX NMPEAOCTABJIAECTCH
MYHHIHUINIAJIBHANA yCJIyra

2.26. MecrononoxeHue aIMUHUCTPATUBHBIX  3JaHUW, B  KOTOPBIX
OCYIIECTBIIIETCS TIpUEM 3asBIeHHH U JOKYMEHTOB, HEOOXONUMBIX IS
NpeIOCTaBICHUs] MYHULMNAIBHOM YCIyrHM, a TakKXe BblJada pe3yJbTaToOB
IPeIOCTaBICHUS] MYHHUIUIIAIBHOW YCIyrH, HOJDKHO obecrednBaTh ynoOCTBO 1is
rpaXgaH C TOYKMA 3pEHHs IEeIeXOJHOM JIOCTyHHOCTH OT OCTaHOBOK
00IIIeCTBEHHOT'O TPAaHCIIOPTA.

B ciygae, ecnu mMeeTcsl BOBMOXKHOCTh OpraHU3allUd CTOSHKHU (IIApKOBKH)
BO3JIe 3/1aHUS (CTPOEHHMSI), B KOTOPOM pa3MeIleHO IMOMEIIeHHEe MpreMa U BBIIA4n
JOKYMEHTOB,  OpPIaHM3OBBIBA€TCS  CTOSIHKa  (MIapKOBKAa) JJIA  JIMYHOTO
aBTOMOOMJIBHOI'O TPaHCIIOPTa 3asBUTENEH. 3a OJIb30BaHNe CTOSTHKOU (TTApKOBKO#)
C 3asBUTENIEH I1aTa HE B3UMAETCS.

JUId NapKOBKU CHEIHUAIBHBIX aBTOTPAHCIIOPTHBIX CPENCTB WHBAIUAOB Ha
cTOsIHKe (I1apKoBKe) BeielnsieTcs: He MeHee 10% MecT (HO He MeHee OJTHOI'O MecTa)
11 OecriaTHOM NMapKOBKK TPAHCIIOPTHEIX CPEICTB, YIPAaBISIEeMBIX HHBAIHIAMH I,
II rpynm, a taxke wuHBanugamu III rpynmel B TOpsioke, yCTaHOBIECHHOM
IlpaButensctBOM  Poccuiickoit  ®epepaunu, ©  TPaHCHOPTHBEIX  CPEACTB,
NIEPEBO3SAIINX TAKUX UHBAJIMIOB U (MIIH) JeTeli- HHBAIK/IOB.

B nensx obecnedeHus OecHpemnsITCTBEHHOTO IOCTYIa 3asBUTENEH, B TOM
YHClle IEePEABUTAIOIIUXCS HAa WHBAIMAHBIX KOJIICKaX, BXOA B 3JaHHE W
IIOMEIIEHHS, B KOTOPBIX MPEIOCTABIIAETCS MyHUIIMIIATIbHAS yCIIyTa, 000pyayIoTCs
IaHIyCaMM, MOPYYHSIMH, TaKTWIBHBIMH (KOHTPACTHBIMH) IpeXyNpekIaroiMu
JJIEMEHTaMH, WHBIMA CHELUAJIBHBIMUA MPUCIOCOOCHUSIMH, IIO3BOJISIOIIMMU
obecriedynTh OECHpPENsITCTBEHHBI JOCTYIl ¥ IEePEABMKEHHE WHBAIUIOB, B
COOTBETCTBHU C 3aKOHOHATeNbCTBOM Poccuiickoit ®enepanud O COLMAIBHOMR
3allIUTe MHBAIHIOB.

HenTpaneHelii BXOA B 34aHHE YIOJHOMOYEHHOTO OpraHa MIOJDKEH OBITH
obopynoBaH  MHOOPMALMOHHON  Tabinwukoit  (BBIBECKOM),  comepiaruei
uHGOpMaIIHIO:

HaMEHOBaHUE;

MECTOHAXOXICHHUE U IOPUIAUYECKUH afipec; peXuM paboTEHI;

rpaduk npuema;

HoMepa Tene(OHOB IS CIIPABOK.

ITomereHus, B KOTOPBIX NIPEAOCTABISETCS MyHHUIMIATIbHAS YCIyTa, JOJDKHEI
COOTBETCTBOBATh CAHUTAPHO-3IIMIEMHOIOTHIECKUM IPpaBUIaM U HOPMATHBAM.

14



[TomemeHusi, B KOTOPBIX MPENOCTABISETCS MYyHHUIIMNAIbHAs YCIyra,
OCHAIIIAIOTCS:

MIPOTHBOIIOXKAPHOM CUCTEMOM U CpecTBaMH MTOXKapOTYyIIECHNUS;

CHCTEMOH OIOBElIeHNs] O BO3HUKHOBEHWM YpE3BBIYAWHOM CHUTyallUu,;
CpeACTBaMH OKa3aHWUs IePBOM MEAUIIMHCKON ITOMOIIH;

TyaJeTHBIMHA KOMHATaMH JIsl IOCETUTEIIEH.

3an oxupgaHusi 3asBUTeNeld 000pyAyeTCsl CTYJIbsIMU, CKAMbSIMU, KOIUIECTBO
KOTOPEIX OMNpenerseTcsl HCXoas U3 (akTHUEeCKOH Harpy3Kd U BO3MOXKHOCTEH IS
UX pa3MeIeHus B TIOMEIIEeHUH, a TakXe NH(POPMAIIMOHHBIMH CTEHIAMHU.

TekCTBI MaTepUaoB, pa3MeIleHHBIX Ha WHQOPMAIIMOHHOM CTeHe,
IeYaTaroTCs YAOOHBIM Ui YTeHHs IIpUQTOM, O6e3 UCIpaBICHUM, C BBIACICHUEM
HanboJiee BAXKHBIX MECT MOJY>KUPHBIM IIPUPTOM.

MecTta [UIsi 3amOfHEHMs 3asBICHUNH OOOPYIYIOTCS CTYJbSIMH, CTOJIAMHU
(cToiikamu), OJTaHKAMU 3asIBJICHUM, MMCbMEHHBIMU PUHATIEXKHOCTSIMH.

Mecta npuema 3asBuTeneit o00pyayroTcss UHPOPMAMOHHBIMHA TaOIMYKaMu
(BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOWHeTa 1 HAMMEHOBaHUS OT/IeNa;

damMmud, UMEHH U OT4YecTBa (MOCTelHee — IIPU HAJIMYUM), AOJDKHOCTHU
OTBETCTBEHHOTIO JIUIIA 32 MPUEM JIOKyMEHTOB,;

rpaduka npuema 3asBUTeNeH.

PabGoduee MecTo KaXJOro OTBETCTBEHHOTO JIMIA 32 IpPHUEM JTOKYMEHTOB,
JIOJDKHO OBITh 00OPYZOBaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO
IOCTylla K HEOOXOOUMBIM WH(POPMAIMOHHBEIM 0a3aM [JaHHBIX, I€4aTaloluyM
YCTPOMCTBOM (IIPUHTEPOM) U KOIUPYIOLIUM yCTPOHCTBOM.

JIuo, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, HOJDKHO MMETh HACTOJBHYIO
TabJINYKy ¢ yKazaHueM (aMUINK, UMEHH, OTYecTBa (ITOCIeIHEee - IPYU HATMYUN) U
IOJDKHOCTH.

[Tpu nmpeocTaBICHUH MyHHUIIMITAIBHON YCIYTH HHBTHIAM 00eCTIeYMBAIOTCS:

BO3MOXKHOCTh  OEeCHpensaTcTBEHHOro JocTyma K 00BeKTy (3JaHulo,
IIOMEMIEHHUIO), B KOTOPOM IPEI0CTABIISETCS MyHHUITUIIAIbHAS yCITyTa,;

BO3MOXHOCTb CaMOCTOSATENIBHOTO TEePEeIBMKEHUS [0 TEPPUTOPUH, Ha
KOTOPOH pAacloOJIOXKeHBl 3JaHUS M IIOMEIIeHHs, B KOTOPBIX IPEIOCTaBISETCS
MyHUIUIIANBHAsA yCIyra, a TakXe BXoJa B Takue OOBEKThl W BBIXOJA W3 HUX,
IIOCaZKd B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3 HEro, B TOM YHCJIE C
HCIIOJIB30BaHME Kpecia- KOJISICKH;

COIIPOBOXICHUE HHBAIUIOB, HMEKOIIUX CTOMKHE pacCcTpOHCTBA (QYHKLIHU
3pCHUS 1 CAMOCTOSATEIBFHOTO TIEPEIBHIKEHUS;

Ha/JJIeXallee pasMelleHre oOOpyNOBaHUS M HOCUTeNed WHGOpMAaIUH,
HEOOXONMMBIX M1 ofecnedeHuss OecHpensTCTBEHHOTO JOCTyNa HHBAIHIOB
3aHUAM U IIOMEILEHUSIM, B KOTOPBIX NPEIOCTaBIIsIeTCS MyHUIIUIIATBHAS yCIyra, |
K MYHHLIANIAIBHON yCIIyTe C y4eTOM OIpaHUYCeHUH UX KU3HEAESITeIbHOCTH;

nyOnupoBaHHWEe HEOOXOAMMOH Ui HWHBAIUAOB 3BYKOBOM W 3pUTENbHOM
MHQOpMaLuM, a TaKKe HaANHCed, 3HAKOB M HHOW TEKCTOBOM M rpaduyecKoi
MH(OpMaNuK 3HaKaMH, BBIIIOJTHEHHBIMA pelibe()HO-TOUeYHBIM HIpUdTOM Bpaiins;

JOIYyCK CYypAOIIepeBOAYNKA U TU(IIOCYPIOTIEPEBOIUHKA,;

15



IOIYCK COOaKM-IIPOBOJHUKA IPU HANIWYMU JOKYMEHTA, IOATBEPKIAIOIIErO
ee clenuanbHoe o0ydeHHe, Ha OOBEKTHl (3MaHMS, IOMEILEHHs), B KOTOPBIX
IPEIOCTABISIOTCS MyHULIMIIANbHAS YCIIYTH;

OKa3aHHWe HHBAIHWJIAM IIOMOIIM B IMPEOJOJICHUH OapbepoB, MELIAIOLIUX
HOJTyYEHHIO UMHU TOCYJapCTBEHHBIX U MyHUIIUTIAJIBHBIX YCIIyT HapaBHE C JPYyTUMH
JIMLIaMH.

IToxa3zaTe/id JOCTYNMHOCTH H Ka4eCTBAa MyYHHIHIAJbHON YCJIYIH

2.27. OCHOBHBIMH  IIOKA3aTeJIIMU  JOCTYIIHOCTH  IIPENOCTaBJICHMS
MYHHUITATIATIBHON YCIIYTHU SBIISIFOTCS:

2.27.1. Hanmvyue moMHOW M TMOHATHOW MH(OpMaIMH O IMOPSIKE, CpOKaxX H
xone IIPEOCTaBICHUS MYHULIATTAIBHON B UH(GOPMaLMOHHO-
TEIEKOMMYHUKAITHOHHBIX CETSX OOINero IoJb30BaHUs (B TOM 4HCIE B CETH
HuTepHeT), CpecTBaX MaccoBOi MHGOPMALIUH.

2.27.2. BO3MOXHOCTb TMOJYYECHHUS  3asBUTEIEM  YBEOOMIIEHUH O
MIpeaoCTaBIIeHNH MyHULUNAIBbHOM yciayry ¢ nomouisio EINTY.

2.27.3. BO3MOXHOCTh TOJNy4eHHs] HHGOPMAalUU O XOJe IpPeIOoCTaBICHUS
MYHHUITUITAIBHON YCIyrdM, B TOM YHCJIE€ C KCIOJNb30BaHHEM HH(POPMALUOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.28. OCHOBHBIMH ITOKa3aTEISIMU KayecTBa MPEJOCTABICHUs MyHHUIUNIAIbHON
YCIIyTH SIBIISIFOTCSL:

2.28.1. CBOEBpEeMEHHOCTh IPENOCTABIICHUS MYHHUIUINAIBHON YCIYTA B
COOTBETCTBUU CO CTAHAAPTOM €€ INPENOCTABIEHHUs, YCTAHOBICHHBIM HACTOSLLIUAM
AJIMUHHUCTPATUBHBIM PErIaMEHTOM.

2.28.2. MyuHUMaJIbHO BO3MOXXHOE KOJMYECTBO B3aMMOJEUCTBUM rpakjaHUHA
C JOJDKHOCTHBIMHU JIMIIaM¥, YY9acTBYIOIIMMH B NPENOCTaBICHUN MYHHUILUNAIbHON
YCIIyTH.

2.28.3. OrcyrctBHe OOOCHOBaHHBIX JXKalo0 Ha nedicTBusA (Oe3meiicTBHE)
COTPYAHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHHE K 3asiBUTEIISIM.

2.28.4. OrcyTrcTBHE HapylIeHUN YCTaHOBJEHHBIX CpPOKOB B IIpoliecce
IIPEeI0CTaBICHUS] MyHULIUTIAIBHOU YCIIYTH.

2.28.5. OrcyrcTBUe 3asBieHUN 00 OCHAapUBaHUM peEUICHUH, JeHcTBUI
(6e3neiicTBUsI) YIIOTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIKI, IIPUHAMAEMBIX
(coBepLIEHHBIX) IIPU IIPENOCTaBIEHHH MYHHLHUIAIBHONW YCIYI'H, II0 WMTOTaM
pPacCMOTPEHHUsI KOTOPBIX BBIHECEHBI PELIEHUS OO0 YyIOBJIETBOPEHHH (JACTUYHOM
YZIOBJIETBOPEHUH ) TPpeOOBaHMI 3asBUTEIEH.

Hnble TpeGoOBaHMS, B TOM YHC/Ie YYHTHIBAIOLIHE 0COGEHHOCTH
IpeIocTaBJIeHHs] MYHHIHMIIAJbHOH YCJIYIrH B MHOTO(p)yHKIHOHAIbHBIX
HEeHTPaX, 0COOEHHOCTH NpPeJ0oCTaABIeHHSI MYHHIINNIAJIbHOM YC/IyrH 1o
3KCTEPPHTOPHAJIBLHOMY NPHHIHIY H 0COOEHHOCTH NpeaoCTaBJIEeHHS
MYHHIMIAJIBLHON yCJIYTH B 3J1eKTPOHHOI popme

2.29. IlpemocraBieHre MyHHMILUNAIBHON YCIYI'd MO 3KCTEPPUTOPUAILHOMY
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NPUHLAIY OCYIIECTBISIETCSI B YacTH OOeCIeYeHUsT BO3MOXKHOCTH ITOJayu
3asgBieHuit nocpeactsoM EII'Y u nomyuenus pesynbrara MyHHUIIUIATEHOR YCITyTH
B MHOTO(YHKIIMOHAJIEHOM IIEHTpE.

2.30. 3asBuTensMm obecrieyuBaeTCsl BO3IMOXKHOCTD IPeICTaBIEHUS 3asBICHHUS
U NpHIaraeéMbIX JOKYMEHTOB B (DOpME BJIEKTPOHHBIX TOKYMEHTOB IOCPEICTBOM
EITTY.

B 3TOM ciy4ae 3asBUTENs MM €ro IpencTaBHTeNb aBTopusyercs Ha EINTY
TIOCPEACTBOM IOATBepKAeHHOM yueTHo! 3anmucu B ECUA, 3anonHseT 3asBneHue o
MIPEeIOCTABICHUH MYHUIMNAIBHOW YCIYI'M C MCIOJb30BaHHEM HHTEPAKTUBHOU
(GhOpPMEI B 3JIEKTPOHHOM BHUJIE.

3aroyiHeHHOEe 3asBJIEHHE O IPeJOCTABIEHUH MYHHIMITAIBHOW YCIIyTd
OTIIPABIISETCS 3aBUTENIEM BMECTE C NMPUKPEIUIEHHBIMU 3JIEKTPOHHBIMU 00pazaMu
JOKYMEHTOB, HEOOXOIUMBIMU MJISl NPEeIOCTaBIEHUS MYHUIUIAIBHON YCIyTH, B
YnonsomoueHHsli opraH. Ilpu aBropusammu B ECHA  3asBieHne o
IPEOCTaBICHUH MYHHLMIIAJbHON YCIYTHM CYHTAETCS IIOJIUCAHHBIM IPOCTOM
3JIEKTPOHHOM TIOAIMUCHIO 3asBUTENS, MPEICTaBUTENS, YIIOJHOMOYEHHOIO Ha
NOJIIMCAaHUE 3asIBJICHUSI.

PesynpraTel npenocTaBieHUss MyHUIUITAIBHON YCIIyTH, YKa3aHHBIE B ITyHKTE
2.5 HacrosAmero AIMHUHHCTPAaTUBHOIO periiaMeHTa, HAalpaBIIFOTCS 3asBUTEINIO,
IpeICTaBUTENIO B TU4YHBINM kabuHeT Ha EII'Y B popMe 31eKTPOHHOTO JOKYMEHTA,
IIOJINKCAHHOIO YCHJICHHOM KBaJIU(DULIHUPOBAHHOW OJEKTPOHHOH  IOIIHCHIO
YIIOJJHOMOYEHHOI0 JOJ/DKHOCTHOIO JIMIAa YIIOTHOMOYEHHOI'O OpraHa B Cllydae
HaIpaBiieHus 3asBieHUs nocpenctsom EINNY.

B cnyyae mHampasneHus 3asBieHus nocpeactBoM EINIY  pesynsrart
IIPEIOCTABIIEHU MYHULUNIAIBHON YCIYTH TaK)Ke MOXXET OBITh BEIZAH 3asBHTEIIO
Ha OyMaXHOM HOCHTeJIe B MHOTO(QYHKIHOHAIBHOM IEHTPE B IOPSIKE,
IPEyCMOTPEHHOM IIyHKTOM 6.3 HacTOAIIEero AJAMUHUCTPATUBHOIO PETTIAMEHTA.

2.31. DneKTpOHHBIE JOKYMEHTHI MOTYT OBITh IPEJOCTABJIEHBI B CIIEAYIOLIMX
¢popmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png,
bmp, tiff.

Homyckaercs ~ ¢GoOpMHpOBaHHE  JJIEKTPOHHOTO  JOKyMEHTa  IIyTeM
CKaHUPOBAHHUS HEIIOCPEACTBEHHO C OpPUTHHANA NOKyMeHTa (HMCIIONb30BaHue KOUH
He [IOIlyCKaeTCsA), KOTOPOE OCYLIECTBISAETCS C COXPAHEHWEM OpPHUEHTAIMH
OpUIHMHaja JOoKyMmMeHTa B paspemenud 300 - 500 dpi (macmrab 1:1) ¢
UCIIOJIB30BAaHUEM CIIEAYIOLINX PEKUMOB:

- "4epHOo-OenbIii" (IpH OTCYTCTBUM B JOKYMEHTE rpa@UuecKuX H306pakeHui
U (UJIM) IBETHOTO TEKCTA);

- "oTTeHKH ceporo" (IpH HAIMYUK B JOKyMeHTe rpaQuuecKuX U300pakeHuit,
OTJIMYHBIX OT LBETHOI'O IPapUUECKOro N300 paXKeHHs);

- "OBeTHOH" wmmM "peXXHM IONHOW uBeTomepenaun” (IpM HATHYMH B
AOKyMEHTE BETHBIX rpapuUecKuX H300pakeHuit IO IIBETHOIO TEKCTA);

- COXpaHEHHWEM BCEX AYTEHTUYHBIX IMPHU3HAKOB ITOMJIMHHOCTH, 4 WMEHHO:
rpaduyeckoil HOAMKCH JIHLIA, IeYaTH, yII0BOro ITaMIIa GIaHKa;

- KOJUYECTBO (aiJIoB NOKHO COOTBETCTBOBATH KOJIMYECTBY IOKYMEHTOB,
Ka)X/(BIH U3 KOTOPBIX CONEPIKUT TEKCTOBYIO U (HIIH) rpaduyecKyro HHPOPMAIHIO.
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DNeKTpOHHBIE JOKYMEHTHI JOKHBI 00eCIIeYMBaTh:

- BO3MOYKHOCTh MJACHTU(DUIIMPOBATH MTOKYMEHT M KOJHUYECTBO JINCTOB B
IOKyMEHTE;

- IS JOKYMEHTOB, COIEpIKallUX CTPYKTYpPHpPOBaHHBIE IO YaCTSAM, IjIaBam,
pasnenam (mompasnenaM) DaHHBIE M 3aKIaIKd, 00eCIeqHMBAIONIHE ITEPEXOABI I10
OTJIABJICHHIO ¥ (MJIH) K COJIEPXKAIMMCS B TEKCTE PUCYHKaM U TaOJIHIIaM.

JIoKyMeHTBI, TOJIeXKallie MnpeacTaBieHno B popmarax xls, xlsx umm ods,
(bOpPMHUPYIOTCS B BHJIE OTAEIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

2.32. MyHununanbHas ycilyra He MpeloCTaBiIseTCs B YIPEXIAIOLIEM
(pOaKTUBHOM) peXUMe, PeAyCMOTPEHHOM 4acThio 1 ctateu 7.3 PenepanbHOro
3akoHa Ne 210-D3.

3. CocraB, nocJj1e10BaTeJbHOCTh H CPOKH BbINOJHEHUS] AAMHHUCTPATHBHBIX
npouenyp (aeficTBuii), Tpe60BaHHUA K NOPSIAKY HX BbINOJHEHHS, B TOM
qHCc1e 0CO0eHHOCTH BBINOJIHEHHs aAMHHHCTPATHBHBIX NPOLEAYP B
3JIEKTPOHHOI opme

HcyepnbiBaouuii nepeyeHb aIMUHACTPATHBHBIX Npoueayp

3.1. IIpenocraBnenue MyHULIMNIATBHOK YCIYTH BKIIIOYaeT B ce0s Cleayrolye
aJIMUHHUCTPATUBHbBIE IIPOLIEIYPHI:

- TIpWeM U perucrpauds 3asBICHHS, B TOM 4YHUCJIE IOCTYNHUBIIETO B
3JIEKTPOHHOM hopMe, U mIpHilaraeéMbIx K HeMy JOKYMEHTOB;

- GopMHpOBaHWE W HalpaBleHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpTaHBbI,
Y4YacCTBYIOLIME B IPENOCTABIECHUNA MyHUIUIIAIBHON YCIIYTH;

- paccMOTpEeHHUE 3asBICHUS U IPEACTaBICHHBIX IOKYMEHTOB, HalpaBJICHHE
(BBIIAYA) 3asBUTENIO YBEIOMIIEHHUS O IEPEBOJIE JKUAJIOTO IIOMEILIEHUS B HEXUIIOE
[IOMEILEHHE ¥ HEXXHUIIOTO TIOMEIIEHHS B )KUJIOe TIOMeIleHHe JTU00 yBeJOMIIeHUs 00
OTKase B IEepPEeBOAE JKUJIOTO MOMEIIEHHsS] B HEXWIOE MOMEIICHHE U HEXHUJIOro
MIOMEILIEHHUS B XUAJIO€ [IOMEIIEHUE.

3.1.1. IIpuem u peructpanus 3asBIICHAS U IPUIAraeMbIX K HEMy JOKYMEHTOB

OcHoBaHMeM [UIsi Hayaja BBIIOJHEHUS aIMUHUCTPATUBHON MpoOLeayphl
SIBJIIETCSI IIOCTYTUICHHE B YTIOJTHOMOYEHHBIN OpraH 3asBJICHUS U NPUIAraeMbIX K
HEMy IOKYMEHTOB Ha JIMYHOM IIpHeMe, 4Yepe3 MHOTO(YHKIIMOHATIBHBINA IIEHTP,
TIOYTOBBIM OTIIPABJICHUEM WIH B 3JIEKTPOHHOM opMme.

[Ipy npuemMe [OOKYMEHTOB COTPYJHHMK YIIOJHOMOYEHHOIO OpraHa,
CIEIHAIUCT MHOTO(QYHKIIMOHAJIBHOTO LIEHTpPa, OTBETCTBEHHBIM 3a IpUEM U
PETUCTpaIIO 3asBIICHUS, 3aBepsieT KOMUU JOKYMEHTOB, IPEJCTaBICHHBIX
3asBUTENIEM B IIOUIMHHUKE.

CotpynHuk VYoIHOMOUYEHHOTO oprasa, CHEeIUAIUCT
MHOTO(YHKIIMOHAJIBHOTO II€HTpa, OTBETCTBEHHBIH 3a NpPHUEM U PETUCTPALUIO
3asBJICHUs], IIPUHUMAET U DPETUCTPUPYET 3asBIICHHE C IpUjaraéMbIMU K HEMY
JNOKyMEHTaMH.

3asBleHHEe U TpuiaraéMele K HEMy JOKyMEHTBHI, IIOCTyNMBILUE B
VYIOJIHOMOYEHHBIN OpraH B 3JEKTPOHHOM BHIE, PETUCTPUPYIOTCS B OOIIEM
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nopsake. llomydenue 3asBlIeHHMS M TpUIaraeMbIX K HEMy JOKYMEHTOB
IOATBEPKAAETCA YIIOJMHOMOYEHHBIM OpPraHOM ITyTeM BBIJaud (HAIpaBJIEHH)
3agBUTEIII0 DACIIMCKHA B IOJNYy4YEHMHM IOKYMEHTOB. B cilydae mpenocTaBIeHUs
JOKYMEHTOB 4epe3 MHOTOGYHKIIMOHANBHBI LEHTP, paclucKa BBIJAETCS
HOCTIEAHUM.

IIpy nocTymniueHuM 3asiBICHHS M IpUIaraeMblX K HEMY JOKYMEHTOB B
MHOTO(QYHKLIMOHATBHBIN LIEHTp MMOCIeAHUN He MO3HEee IHS, CIEAYIOIIEro 3a JHEM
UX TIOCTYIUIEHHS, oOecreunBaeT Iepenady 3asBleHUS UM INpWIaraeMbIX K Hemy
IOKYMEHTOB B Y IIOJITHOMOYEHHBIN OpraH.

[Ipy mocTymieHuH 3asBI€HUS IO TOYTE€ COTPYOHUK YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIN 3a MpeJIocTaBIeHne MyHULUIIAIBHON yCIyTH, IPUHUMAET
U PEeTUCTPUPYET 3asBJICHUE C IIpUIaraéMbIMUA K HEMY JOKYMEHTaMH.

IIpy m[OCTYIJIEHUM 3asiBI€HUS MJOJDKHOCTHOE JIUIO0 YIIOJIHOMOYEHHOTrO
OpraHa, OTBETCTBEHHOE 3a IPeJOCTaBIeHHE MYHULUMATHHON YCIyI'H, B TEUCHHE
oJHOrO paboyero AHsS CO JHS €ro PerucTpaiy MPOBOAUT MPOLEAYPY MPOBEPKU
HINYKAS ~ OCHOBAaHMW  MNPETyCMOTPEHHBIX IyHKTOM 2.16  Hacrosuero
AIMUHUCTPATUBHOTO perjiaMeHTa U B Cllydae HaJU4usl OCHOBAaHUMN IS IPUHATUS
pemieHUss 00 OTKa3e B NpUeMe NOKyMEHTOB, HEOOXOIMMBIX ISl IIPEIOCTaBICHHUS
MYHUIIMIIAIIEHON YCIIyTH TOTOBHUT YKa3aHHOE pellleHHe.

[lony4yenue 3asBneHus B popme IEKTPOHHOIO JOKYMEHTA M IPUJIaraeMbIX K
HEMy JOKYMEHTOB IIOJTBEp)XAaeTcs YIOJHOMOYEHHBIM OpPraHOM IIyTeM
HalpaBIeHUs 3asSBUTENIO PACHUCKA B TIOJIYYeHHH, KOTOpas HalpaBiIsIeTCs
yKa3aHHBIM 3asBHUTENIEM B 3asBIE€HUU crocoOoM He mo3gHee pabodero IHs,
CJIEIYIOIIIETr0 3a JHEM IIOCTYIIJICHUS 3asBIICHUS B Y IOJTHOMOYEHHBIA OpraH.

[Ipy mocTymieHUd 3asBIE€HUS B 3JIEKTPOHHOU (opMe NODKHOCTHOE JIHILIO
VYTOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTaBIEHUE MYHHUIIUIATHHON
yCIYTH, B TE€UYEHHE OJHOTO pabodyero OHS CO IHS €ro PerucTpalvy IpOBOIUT
IpoIeNypy IIPOBEpKH JeMCTBUTENHHOCTH KBaTU(GUIIMPOBAHHOM IOJIKCH, C
UCTIIONIB30BAaHUEM  KOTOPOM IMOANMMCAHO 3asBieHHEe (MakeT SJIEKTPOHHBIX
IOKyMEHTOB), IIPeyCMaTPUBAIOIIYIO ITPOBEPKY COOJIFOIEHHUS YCIOBHIM, yKa3aHHBIX
B cratbe 11 PepepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 "OO 31eKTpOHHOIA
nonmucu".

B cny4ae ecnu B pe3ynpTaTe MpOBepKH KBATH(DUIIMPOBAHHOHN MTOANKMCH OyaeT
BBISIBIGHO  HECOOJNIOZEHHE  YCTAHOBIEHHBIX  YCIIOBHUH  TNpH3HAHHS  ee
JIEHCTBUTENBHOCTH, YTIOJTHOMOYEHHBI OpraH NMPUHUMAET pelleHre 00 OTKaze B
npueMe [JOKYMEHTOB, HEOOXONUMBIX Uil TpPefoCTaBIeHHs MYHHULHUIAIBHOMN
YCIIyTH.

MaxcuManbHBIA CPOK UCIOTHEHUS aIMUHUCTPATHBHOM MTPOLIEAYPHI:

IIpY IMYHOM IpHUeMe IpakJaH - He Oojiee 15 MUHYT;

IIpY NOCTYIIJICHUH 3asBJICHUS U MpUJIaraeéMbIX K HeMy JOKYMEHTOB IO II0YTE,
B DJIEKTPOHHOH (hopMe WK depe3 MHOro(QyHKIHOHAIBHBINA IEHTp - 1 pabounii
JIeHb.

Pe3ynpTaToM HCIIONHEHUS aIMHHUCTPATUBHOM MTPOIELYPHI SBISIOTCS:

IpHEM W DPETUCTpaLMs 3asBICHHUSA, Bblladya (HampaBlieHHE B JJIEKTPOHHOM
BUJE WIM B MHOTOQYHKIMOHAJIBHBIN LIEHTP 3asBUTENI0 PACIIHUCKA B ITOJYYECHHH

19



3asIBJICHUS U IIPUIIOXKEHHBIX K HEMY TOKYMEHTOB);

HanpasJIeHUe pelleHns 00 OTKase B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
NPEOCTaBIeHUs MYHHLMIAIBHOW YCIyTH, IO OCHOBaHHUSAM, YCTaHOBJIEHHBIM
IIyHKTOM 2.16 HacTosero AIAMUHUCTPATUBHOIO perjiaMeHTa.

3.1.2. @opmupoBaHHWE M HalpaBleHHE MEXBEJOMCTBEHHBIX 3aIpOCOB B
oprasHel (OpraHu3allid), Y4YacTBYIOLIWE B TPEAOCTABICHHH MYHHUIUITAIBHON
yCIyTH.

OcHoBaHMeM Ui Hayana aJIMUHHCTPATUBHOW NpPOLENYpHl SBISETCS
NOCTYIUIEHHE B YIIOJHOMOYEHHBIN OpraH 3asBi€HHS W IpHIaraéMbIX K HeEMy
JOKYMEHTOB, NPEIyCMOTPEHHBIX IMyHKTOM 2.8 HacTOSIIero AJIMHHUCTPAaTUBHOTO
periaMeHTa, Ha JUYHOM IpueMe, dYepe3 MHOTOQYHKIHOHAIBHBIA IICHTP,
IIOYTOBEIM OTIIPaBJIEHHEM, B 3JIEKTPOHHOU (hopMe min ¢ ucnoias3oBanueM EITTY.

B cimyuae ecinu fokyMeHTH! (MHGOpMaIys), IpeayCMOTpeHHBIE TyHKTOM 2.14
HacToslero AJMHHHCTPAaTUBHOIO perjiaMeHTa, He ObUIM IpeJcTaBieHbI
3asBUTEJIEM 10 COOCTBEHHOU MHUIIMATUBE, NOJDKHOCTHOE  JIUIIO
VYTOIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a IIPEJIOCTaBICHUE MyHUIUIAIbHON
yCIyrd, TOTOBUT U  HalpaBiseT B  YCTAaHOBICHHOM  JEWCTBYIOIIMM
3aKoHOJaTesNbcTBOM Poccuiickoii ®@epepanuu  MOpsaKe MeXBEIOMCTBEHHBIE
3aIIpOCHl B OPraHbl, B PACIOPSHKEHUH KOTOPBIX HAXOAATCS YKa3aHHBIE TOKYMEHTHI
U UH(pOpMaLHsL.

B ciydae ecnu 3asBHUTENEM CaMOCTOSITENIFHO IIPEICTABICHBI BCe JOKYMEHTEI,
HeoOXoAUMBbIe IUIsl IPeNOCTaBIeHUsS MyHULUIATHHON YCIYTH, U B PACIIOPSIKCHUN
VYOIHOMOYEHHOr0 OpraHa MMeeTcss Bcsi HMHpopManus, HeoOXoaumas Uil ee
IPeNOCTaBICHUs, JODKHOCTHOE JIMLO Y IOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a IpefOoCTaBlIeHHEe MYHHULIUNAIBHOX YCIyTH, TEepeXOOUuT K HCIOJIHEHHUIO
ClieAylomeil aJIMUHHACTPAaTUBHOM NPOIENyphbl, IMPeAyCMOTPEHHONH HACTOSIIUM
ILyHKTOM.

MaxcuManbHbIl CPOK HCIIOIHEHHUS aJIMUHUCTPATUBHOM MpoLeaypsl - 5 aHel
CO JHS PETUCTPALMH 3asIBICHUS.

Pe3ynpTatoM HCHONHEHWS aIMUHUCTPAaTUBHOM IpOLEAYPHl  SBISETCS
¢dopMUpOBaHHE U HalpaBlIeHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpTaHEI
(opraHuzanum), y4acTBYIOLIME B IPEJOCTaBIEHIH MyHULIUIAIEHON YCIIyTH.

3.1.3. PaccmoTrpeHue 3asBI€HHS H IIPEICTaBICHHBIX JOKYMEHTOB,
HarpaBJeHHe (BblJaua) 3asiBUTEIIO YBEIOMIICHHS O MIEPEBOJIE KUJIOTO MTOMEIICHHUS
B HEXUJIOE IIOMEIICHWE WU HEXHWJIOr0 IOMEIIeHHS B JKUIOE IOMeIleHue JIUOo
yBEJOMJIEHHS 00 OTKa3e B IIEPEeBOJIE KUJIOTO MOMEIICHHS B HEXKHUIIOE TIOMEIEHHE
¥ HeXXWJIOTO IIOMEIIEHUS B )KUIIOC ITOMEIIEHHE.

OcHoBaHMEM Ui Haydaja BBHIIOJTHEHHS aJIMHHHUCTPATHBHON IPOLELYPHI
ABISIETCSl  NOJNIy4eHHE JOJDKHOCTHBIM — JIMIIOM  YTIOJTHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIM 3a IIPENOCTABIEHUE MYyHULUNAIBHOW yCIyTH, BCeX NOKYMEHTOB
(uHbOpManum), HEOOXOOUMBIX JUIS MPEIOCTABICHUS MYHMIUNAILHON YCIYTH, B
TOM YHCJI€ NIPECTABIEHHBIX B IIOPSAKE MEXBEJOMCTBEHHOTO B3aUMOICHCTBHSL.

JoIDKHOCTHOE  JTMIO  YTIOMTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPENOCTaBICHHEe MYyHULUNAIBHON YCIYI'HM, paccMaTpUBaeT IMPeICTaBICHHBIE
JIOKYMEHTBI U HH(MOPMALIUIO Ha IIpeIMEeT OTCYTCTBUS (HAIMYKS) OCHOBAHMIM OTKa3a
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B IIPEOCTaBICHUU MYHUIMNAIBHOU YCIYTH, NMPEeAyCMOTPEHHBIX MyHKTOM 2.20
HACTOAILIEro AJMUHUCTPATUBHOT'O PETIaMeHTa.

I[lo uroram paccMOTpeHHs 3asiBICHUS Y IOJTHOMOYEHHBIA OpraH:

1) mpuHHMMaeT pelieHHe O TepeBOJe XKHJIOTO IIOMEIUEHHS B HEXHUIOe
noMeleHue 100 0 MEePEBOE HEKUIIOTO IOMEIIEHUS B )KIJIOE TIOMEIIIEHUE;

2) mpuHUMaeT pelieHHe 00 OTKa3e B IEPeBOJE JXKUJIOTO ITOMEINEHHUS B
HEeXXUJIOe TOMEIlleHHe JIMOO0 O TMepeBOJe HEeXWIOro IIOMEILEHUsS B IKUJIO0e
MOMeIlleHHe TpW HaJW4YMM OCHOBAaHWM, TNPEeIyCMOTPEHHBIX IIyHKTOM 2.20
HACTOSIIEr0 AIMUHACTPATUBHOTO pPETIaMeHTa.

Ha  ocHOBaHMM  TPUHATOIO  pEIIeHWs  TOTOBUTCS  YBeJIOMIICHHE,
MOJTBEP)KAA0Ilee MPUHATHE OMHOIO U3 YKa3aHHBIX B HACTOSIIEM IIyHKTe
peweHuid, kotopoe odopmisercs mo ¢opme, yrepxaeHHo#H I[locTaHoBIeHHEM
[IpaButensctBa P® ot 10.08.2005 Ne 502 «OO6 yrtBepxaeHun (Gopmsl
yBEIOMJIEHUS O epeBoie (0TKa3e B IepeBO/Ie) JKIJIOro (HEXXHUIIOr0) IOMEIIEHUS B
HEeXMI0e (JKUJI0€) MoMelleHre» (fajiee TakKe yBeIOMJIEHHE O IepeBoje (0TKase B
IepeBo/ie) XWIOro (HEeXWJIOro) IMOMEIEHHUs B HexXuioe (KHIoe) MOMeIleHHUE;
yBeIOMJICHHUE).

B cioyuyae HeoOXOOMMOCTH TPOBENCHHS IepeycTpoicTBa, ©  (WIH)
MEPeIUIaHUPOBKUA TEPEBOAUMOro TIOMeIeHus, ¥ (WIh) HHBIX paboTr, s
ofecrieyeHnsl HCIOJIb30BaHUS TAKOro IIOMEIEHUS B KadecTBe JKWJIOTO WA
HEeXXHJIOTO TIOMEIIeHHs yBeIOMJIEHHE IODKHO COIep)XaTh TpeOoBaHHWE 00 uX
IIPOBEJIEHUH, TIepeUYeHb UHBIX PaboT, eClid UX MPOBEAeHHE HEOOXOIUMO.

VYBenmomiieHre MOATBEPXKIAET OKOHYAHKME TIEPeBO/a TIOMEIICHUS U SBISETCS
OCHOBaHHWEM HCIIONb30BAaHUS IOMEIIEHUS B KAdeCTBE J>KUJIOTO MJIM HEXHWIOTO
MOMEILEHUs, €CIM JUIsl TaKOro HCIIOJb30BaHUs He TpeOyeTcsl MPOBENEHHUs €ro
HepeyCTPONCTBA, U (WIH) NEPETUIaHUPOBKY, U (WIIN) UHBIX paboT.

Ecnu mis MCHosib30BaHUS IMMOMEIICHUS B KadyeCTBE JKHJIOTO WU HEXHIIOTO
nmoMmelneHuss  TpedyeTrcs  NpOBeAeHWEe ero  IepeycTpoiictsa, u  (WIH)
NEePeIUIaHAPOBKY, W (WIM) UHBIX paboT, yBeIOMJIEHHE SIBISETCS OCHOBaHHEM
MIPOBEJICHUSI COOTBETCTBYIOIIMX IEPEyCTPOMCTBA, W (WIM) MEPEIUIAHUPOBKUA C
y4eTOM IPOeKTa MepeycTpoicTBa U (WJIK) MeperiaHupPOBKH, MPEeCTaBISIBIIET0Cs
3assBUTEJIEM B COOTBETCTBHUU C ITYHKTOM 2.8 HacTosmero AIMUHUCTPATUBHOTO
perimameHTa U (WJIKM) UHBIX pabOT ¢ y4eTOM IepeduHs Takux padoT, yKa3aHHBIX B
YBEJOMJIEHUH.

3aBeplIeHNe yKa3aHHBIX N1epeyCTPONCTBA, U (W) IMepEeIUTaHuPOBKH, U (FLTH)
UHBIX pabOT MOATBEPXAAETCS aKTOM MPUEMOYHONH KOMHUCCHUU, CHOPMHUPOBAHHOM
YNONTHOMOYEHHBIM OpraHoM (majee — akT IPUEMOYHOM KOMHCCHHU). AKT
IPUEMOYHOM KOMHUCCUH, TIOATBEPXKIAIOIININ 3aBepIIIeHHe ITepeyCTPOrCTBa U (HITH)
[EePEIIaHUPOBKY, HAIpPaBIsAeTCs YIIOJIHOMOYEHHBIM OpraHoM B (eaepalibHBIHA
OpraH UCIIOJHUTEIBHOM BIIACTU, yIOJIHOMOYeHHbIN [IpaButensctBoM Poccuiickoi
Qenepanu  Ha OCYLIECTBIEHHE TOCYHapCTBEHHOTO KaJacTPOBOTO  ydYeTa,
rOCyJapCTBEHHOM perucTpanuy IpaB, BeleHHe EIWHOTrO TOCyIapCTBEHHOTO
peecTpa HEABIKUMOCTY U IIpelOoCTaBIeHNe CBEACHHM, colepKamuxcs B EnuHom
roCyJapCTBEHHOM DPEEeCTpe HEIBHKUMOCTH, €r0 TepPUTOpPUATIbHBIE OpraHbl. AKT
IPYMEMOYHOM KOMHUCCHUU IIOATBEPXKIAaeT OKOHYaHHE IIepeBO/Jia IIOMEIEHUs Hu
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ABJIAETCS OCHOBAaHWEM HCIIOJIb30BAaHMUS IEPEBEIEHHOIO ITOMEIICHHS B KadeCTBe
YHUJIOTO WIM HEXKWIIOTO TOMEIIECHHUS.

VBenomiienue o mnepeBone (OTKasze B IEPeBOAE) IKHIOTO (HEXHIOTO)
MOMENIeHUsT B HEXWIoe (OKWIoe) IOMeIleHWe BBIJAeTCS WM HaIlpaBJIseTcs
3asBUTENIO HE [TO3[Hee YeM uepe3 TpU pabouux IHS CO JAHS MPUHATHUS OJHOTO U3
pelieHuit o mepeBone MO0 OTKae B IlepeBOJe IOMEUIEHHSA, IPH OTOM
yBeoMJIeHHe 00 OTKasze B IepeBOJe IMOMEILEHHUs JOJDKHO CONIEP)KaTh OCHOBAHHSI
OTKa3a C 00s3aTelIbHON CCHUIKOW Ha HapyIIeHHs, MpeayCMOTpeHHBIe ITyHKTOM 2.20
HACTOSAIIEro AIMUHHACTPATUBHOIO pPeraMeHTa.

OnHOBpeMEHHO C BBIJAY€il WM HalpaBiIe€HUEM 3asBUTENI0 YBEIOMIICHUS
VnonHOMOYeHHBI OpraH HHPOPMHUpPYET O NPUHATHHA YKa3aHHOTO pelleHus
COOCTBEHHUKOB TTOMEIICHUH, NPUMBIKAIOMMX K TOMENIEHUIO, B OTHOIICHUHU
KOTOPOTO TPUHSTO yKa3aHHOE pelleHHe.

MakcuManbHBIi CPOK HUCIOJHEHUS aIMUHUCTPATUBHOM Mpouexypbl — 45
OHEH C JaThl pETruCTpalvd 3asBI€HUS W [pUIaraéMblX JOKYMEHTOB B
VYTOJTHOMOYEHHOM OpTaHe.

Pe3ynpTaToM HWCIIONHEHWS aJAMHHHCTPATHBHON IpOLIENypHl  SBISETCS
HampaBlieHWe (Bpy4YeHHUE) 3asBUTENIO, B TOM YHUCJE IMOCPEICTBOM 3JIEKTPOHHOMU
NOYTHI TUOO0 Yepe3 MHOTOGYHKIIMOHAIBHBIN IIEHTD:

1) yBeOMIIeHHSI O MEePEBOJE JKUJIOrO MOMEIIEHHUs B HEXXHUIIOe IIOMEIeHHe U
HEXXUJIOTO TIOMEIIeHUsI B )KIJIOe TIOMEIIeHHE;

2) yBemoMieHHs 00 OTKa3e B IEPeBOJE JKUJIOrO IMOMEIICHUS B HEXUIOEe
MIOMEILEHUE ¥ HEXXUIIOTO TOMEIICHUS B )KUIIO€ TIOMEIIEHHE.

IlepeueHb aAMHHHCTPATHBHBIX Npoueayp (AeficTBHIl) MpH MpeAOCTABIEHUA
MYHUIUNAJIbHON YCJIYTH YCJIYT B 2JIEKTPOHHOI hopme

3.2. Ilpu mpenocTaBieHMH MyHHULMIAIBHOX YCIYTd B 3JIEKTPOHHOU (hopme
3asBUTENIO 00ECTIIeUUBAIOTCS:

dbopMHpoBaHUE 3asBICHUS;

IpreM U perucTpanus YTIOJHOMOYEHHBIM OpPraHOM 3asBICHHS U HHBIX
IOKyMEHTOB, HEOOXOUMBIX AT MPEOCTaBICHUs MyHHULIUIIAIBHON YCIyTH;

IIOJIyYeHHE pe3ynbTara IPeJ0CTaBIeHUs MyHULIUIIAIbHOU yCIyTH;

II0JIy4eHME CBEACHHUH O XO/I€ PACCMOTPEHHUS 3as1BJICHNUS;

OCYILIECTBICHUE OLEHKH KadecTBa IIPeIOCTaBIEHUSI MyHULIUIIATBHOMN YCITyTH;

JocynebHoe  (BHecyneOHoe) oOkaloBaHHME  pelleHWHd ©  JIeWCTBHH
(be3meiicTBUs) YHOMHOMOYEHHOro opraHa Jjubo nelictBus (Oe3neiicTBHe)
IOJDKHOCTHBIX ~ JIMLI  YTIOJMHOMOYEHHOIO  OpraHa,  IpeIoCTaBISIONIETO
MYHULUNAIBHYIO YCIYTy, TUO0 MYHULIUIIATBHOTO CITY’KaIIEeTo.

Ilopsinok ocymecTBIeHHs] AIMHHHCTPATHBHBIX Npoueayp (aeificrBuii) B
3JIEKTPOHHOH dopme

3.3. ®opMupoBaHUE 3asBIICHHUS.
@opMHpOBaHUE 3asBICHUS OCYLIECTBISETCS IOCPEICTBOM 3aIlOJHEHHS
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aneKTpoHHOU (popmbl 3asBinenust Ha EIII'Y 6e3 HeoOXOAMMOCTH JOTIOTHUTEIBHOM
N0JIa4yM 3asiBJIEHUS B KaKOH-1100 HHOH (hopme.

ChopmupoBaHHOE M TOANKMCAHHOE 3asBICHHE W HHBIE JIOKYMEHTHI,
HeoOXOMUMBbIe Ui INPeNOCTaBICHUS MYHUIUNATGHOW YCIYTH, HAIPaBISIOTCS B
VYnonromo4yeHHBI oprad nocpeacrsoM EINTY.

®dopMaTHO-JIOrHUecKas IIpOBepKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYIIIECTBIISIETCS ITOCIIE 3aIllOJTHEHUS 3asBUTEIEM KaXI0TO U3 IOJIeH 3JIEKTPOHHOM
dopMmer  3asBrneHus. [Ipy BBIIBIEHHH HEKOPPEKTHO 3aIlOJIHEHHOTO  ITOJII
DNIEKTPOHHOM (OPMBI 3asBICHUS 3asBUTENIb YBEJOMIISIETCS O XapakTepe
BBISBJIEHHOM OITMOKM U MOPSIKE ee YCTPaHEHHs MOCPEACTBOM HH(OPMAIIOHHOTO
COOOIIIEeHHS HETIOCPEACTBEHHO B 3JIEKTPOHHOHN (hopMe 3asiBICHUS.

[Ipu dbopmupoBaHUM 3asiBIEHUS 3aBUTEIO 00ECTIeUnBACTCS:

a) BO3MOXXHOCTh KONHMPOBAaHUS M COXpaHEHWS 3asiBIEHUS H HHBIX
JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.8 Hacrosmero AJIMUHUCTPATUBHOTO
periaMeHTa, HeoOOXOAUMBIX JJIsl IPEeIOCTABICHHSI MyHULIUITAIEHOHN YCIIyTH;

6) BO3MOXXHOCTh Ile4aTH Ha OyMaXHOM HOCHUTEJIEe KOMHUHU SJIEKTPOHHOMN
(dbopMBI 3asBIICHUS;

B) COXpaHEHHE paHee BBEIEHHBIX B OJEKTPOHHYIO (GOpMy 3asBICHHUS
3HaYeHU B JIO00OM MOMEHT IO JKEJIaHWIO II0JIH30BAaTes, B TOM YHCIE IpH
BO3HHKHOBEHHH OLIMOOK BBOJa M BO3BparTe JUIsl MIOBTOPHOTO BBOJAA 3HAUEHUU B
3NIEKTPOHHYIO POpMY 3asiBICHHUS;

I') 3all0OJHeHHE IOJIed 3JeKTPOHHOH (OpMBI 3asBIEHHS IO Havaja BBOJA
CBEIICHUN 3asBUTEJIEM C MCIIOJIb30BaHHWEM cBeleHui, pasMmemeHHsix B ECUA, u
cBeneHuit, omybnukoBaHHbIx Ha EII'Y, B wacTh, Kacarolieics CBeJIeHHIA,
otcytcTByromux B ECUA;

1) BO3MOXHOCTb BEpHYThCSA Ha JIOOOW M3 ITANoB 3aIlOJIHEHUS 3JIEKTPOHHOM
(bopMBI 3asBIIeHUs Oe3 TOTepH paHee BBeeHHOW NH(GOPMAIIUH;

€) BO3MOXHOCTHh JocTtyna 3asButens Ha EIII'Y k paHee momaHHBIM UM
3agBJICHUSIM B TEUEHHE HE MeHee OIHOro Troja, a TakkKe YacTHUYHO
cOpMUPOBaHHBIX 3asIBJICHUN — B T€UeHHE He MeHee 3 MeCSIIEB.

CrniocoboM ¢ukcanuu pesynbrarta aJMUHUCTPATHBHON MPOLENYPHl SBISETCS
c(pOpMUpOBaHHOE U MOANKCAHHOE 3asiBICHHE U HHbIe TOKyMeHThI Ha EITTY.

3.4. IlpuemM u peructpanusi YIOJHOMOYEHHBIM OPraHOM 3asBJIICHUS W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEeIOCTABICHIS] MyHULIUITAIEHOMN YCIIYTH.

OcHoBaHMeM [UIi Hayal aJMUHUCTPATUBHOM TMPOIEAYpPHl  SBISETCS
IIOCTYIUIEHHE  3asBJI€HUs U  HMHBIX JOKYMEHTOB, HEOOXOAMMBIX  JIS
IIpeIOCTaBJICHHS MyHHUITUIIATEHON YCITyTH.

OTBeTCTBEHHOE JOKHOCTHOE JIHIIO:

[IpOBEpsieT HaJIW4he SJEKTPOHHBIX 3asBieHuM, nmoctynuBlux ¢ EIMY, c
NEPUOIOM He pexe 2 pa3 B JeHb;

paccMaTpuBaeT IIOCTYNHMBIIHME 3asBICHUS W TPWIOKEHHBIE 00pa3sl
JIOKYMEHTOB (JIOKYMEHTEHI).

VY1onHOMOYeHHEBIH opraH obecnednBaeT B CPOK He mo3nHee 1 pabodero maHs ¢
MoMeHTa rmoaayu 3assieHus Ha EII'Y, a B ciydae ero noctymieHus: B Hepabouuit
WK IIPa3IHAYHBIN JeHb, — B CIEAYIOLINH 32 HUM IepBbIi pabouuii NeHb:

23



a) IpUeM JOKyMEHTOB, HEOOXOAUMBIX ISl TIPEeIOCTABIICHUS MYHHUIUIIAIbHOM
YCIyTH, M HallpaBJIEHUE 3asBUTENIO 3JEKTPOHHOTO COOOIIEHUS O IMOCTYIIEHUH
3asIBJICHUS,

0) perucTpalMio 3asBICHHS M HallpaBJIeHUE 3asBHUTENIO YBEIOMIIEHHS O
perucTpanuy 3asBleHUs U060 00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIMMEIX
IUTSI TIPE€IOCTaBIICHUS] MyHULIUITAJIBHOW yCITyTH.

DJNEeKTPOHHOE 3asBICHHUE CTAaHOBUTCS JOCTYIHBIM Ui JOJDKHOCTHOTO JIMIA
VY10THOMOYEHHOr0 OpraHa, OTBETCTBEHHOI'O 3a IIPUEM U PETUCTPALIUIO 3asSBICHHUS
(mamee — OTBETCTBEHHOE OJDKHOCTHOE JIMIO), B HMH(GOPMAIIMOHHON CHUCTEME,
HCIIONIB3yEeMOM YTI0JIHOMOYEHHBIM OpraHoM IUTS MIpeOCTaBICHUS
MYHULUNIAIBHONA YCIYTH.

Criocobom ¢ukcanuu pesynbrara agMUHUCTPATHBHON MPOIEIYpPHl SBISETCS
perucTpaius 3asBI€HUs U HallpaBleHUE 3asBUTEIIO YBEJOMIIEHUS O PErruCTpaliu
3asBJIeHUs MO0 00 OTKa3e B MpUeMe TOKyMEHTOB.

3.5. IlonyyeHnue pe3ynapraTa NpeaOCTaBICHUS MyHULUITAIBHON YCIYTH.

3asBUTEIIO B KA4eCTBE pe3yJbTara MpeI0CTaBIeHUS] MyHUIIUNIAIBHON YCITyTH
o0ecreqnBaeTCsl BO3MOXKHOCTD ITOJTY4YeHUs JOKYMEHTa:

B (opMe  BIEKTPOHHOIO  JOKyMEHTa, IIOANHCAHHOTO  YCHJICHHOM
KBaTH(UIMPOBAHHOM SIEKTPOHHON IIOAIICHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO
auna YIOJIHOMOYEHHOTO OpraHa, HalpaBJIEHHOTO 3asBUTENIO B JIMUHBIA KaOWHET
Ha EIITY;

B Buie OyMaXHOrO JOKyMeHTa, IIOATBEPXKOAIOIIEr0  COJep)KaHHe
9JIEKTPOHHOT'O JTOKYMEHTa, KOTOPBIM 3asgBUTENh MOJydaeT IIpU JIHUIHOM
oOpamieHuy B YIOJIHOMOYEHHBIN opraH (MHOTOGYHKIIMOHAIBHBIN LIEHTD).

CrocoboMm  ¢ukcauuyd pe3yinbTaTa BBINOJTHEHHS  aIMHUHHACTPATHBHOM
IIpoLeNyphl SBISETCS BblAaua pe3yJbTaTa MNPEJOCTABICHUS MYHHIUIIAIBHOM
YCIIyTH 3asIBUTEIIIO YKA3aHHBIM B 3asIBIEHUU CIIOCOOOM.

3.6. [TonnyyeHnue cBegeHU O XOA€ PAaCCMOTPEHHUS 3asIBIICHUS.

OcHoBaHnueM [y Hayajla aIMUHUCTPAaTUBHOM IpoLedyphl SIBISETCS
perucTpaiys 3asiBJI€HUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MMPEAOCTaBICHUSI
MYHULIUTIIAJIBHOU YCIIyTH.

ITonyuyeHre MHQOPMAIMKM O XOJE PACCMOTPEHHSI 3asBIICHUS U O pe3ybTaTe
IIPEIOCTABICHUS] MyHULAIIAJIBHON yCIyTW MPOU3BOJUTCS B JUYHOM KaOWHETe Ha
EIII'Y, npum ycioBuM aBTOpHU3alMU. 3asBUTENh HMEET BO3MOXHOCTB
IIPOCMATPUBaTh CTaTyC OJJIEKTPOHHOIO 3asiBJIeHUs, a Takke HHGOPMAIUIO O
JalbHEHIINX AEHCTBUSIX B JUYHOM KaOWMHETe MO0 COOCTBEHHOW HWHUIIMATHUBE, B
m000e Bpems.

IIpy npenocTaBlIeHUM MYHULIMNAIBHOW YCIYTM B 3JEKTPOHHOW (opme
3asiBUTEJIIO HAMPABISETCA:

a) yBeJOMJIGHHE O NpPHEeMe M PETHCTPalliU 3asBJICHHS W WHBIX JIOKYMEHTOB,
HEOOXOMMMBIX IJIs IIPENOCTaBICHUS MYHHUIHUIAIBHON YCIYTH, COIepIKaIilee
CBelleHHs O (hakTe IIpHeMa 3asBI€HHs W JOKYMEHTOB, HEOOXOMHUMBIX IS
NpeAOoCTaBIeHHs MyHHUIMIIAIILHONW YCIyI'd, ¥ Havyaljle MpoLexyphl IPeIoCTaBICHHS
MYHUIIMITAIBHON YCIyI'd, a TaKXKe CBEICHHS O JaTe M BpPEMEHH OKOHYAHUS
NpeAOCTaBICHHS MyHHIIMIIATBHON yCIyTd JTH00 MOTUBUPOBAHHBINA OTKA3 B IIPUEME
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IOKYMEHTOB, HEOOXOAUMBIX /ISl IPEOCTABICHHS MyHHIUITAIEHON YCITyTH;

0) yBemomileHHE O pe3yibTaTax PacCMOTPEHHUS IOKYMEHTOB, HEOOXOIUMBIX
Ul NpPEeNOCTaBICHUs MYHULUIATBHOW YCIyTrH, COJAEpIKallee CBEIEHUSI O
IPUHATHH MTOJOKUTEIBHOTO PEIIeHHs O TIPeIOCTaBICHUN MyHHUIUIAIBHON yCIyTH
U BO3MOXHOCTH IIOJIyYHUTh pe3yJIbTaT MPEJOCTaBICHHUS] MYHUIIUIAIBHON YCIyTrH
71100 MOTHUBUPOBAHHBIM OTKAa3 B MPEeIOCTaBICHUH MYHHUITUIIATILHOM YCITYTH.

NudopmupoBanue o Xoie TMpenoCcTaBlIeHHS MYHULMITAIBHON YyCIyTH Ha
EIII'Y ocymecTBisieTrcs IyTeM HampaBlIeHHUsS COOTBETCTBYIOIIUX CTaTyCOB
3asBUTEJIIO B IMYHBIA Kabunet Ha EINT'Y.

3.7. OcylecTBiIeHHE OLICHKM KayecTBa IPEeNOCTABICHUS MyHUIUIAIbHOU
YCITyTH.

OcHoBaHMeM i Hayajla aIMUHUCTPATHBHOM IIPOLEAYypBI  SBIAETCS
MoJIydeHHe 3asiBUTENIeM pe3ysibTaTa MpeIOCTaBICHUSI MyHHUITUIAIEHON YCITYTH.

OueHka KayecTBa NMpe0CTaBIeHUs] MyHULUITATEHON YCIYyTH OCYIECTBISIETCS
3asiBUTENIEM B COOTBETCTBUU C [IpaBUiamMu OIEHKH rpakgaHaMu 3()QeKTUBHOCTH
JeSITENIbHOCTH PyKOBOAUTENEH TEPPUTOPHAIBHBIX OPraHOB (heepaibHBIX OpPraHoOB
UCIIOJTHUTEIBHOM BJIACTH (MX CTPYKTYPHBIX TMOJApa3leeHui) ¢ y4eTOM KadyecTBa
IIPeIOCTABJICHHs] UMHU TOCYAapCTBEHHBIX YCIIYT, a TAK)Ke IPUMEHEHUsI pe3yIbTaToB
YKa3aHHOM OLIEHKM KaK OCHOBaHUS Ui MPHUHATHUS pEUIeHUH O JOCPOUYHOM
IPEKpAIEeHU! UCIOJHEHUS COOTBETCTBYIOIIMMHM  PYKOBOAMTENSMU CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTEW, yTBEP)KJIEHHBIMH IOCTaHOBJIeHUEeM [IpaBuTenbpCcTBa
Poccuiickoit @enepanumu ot 12.12.2012 Neo 1284 "OO6 oueHke rpaxaaHamMu
3G (EKTUBHOCTH AESITENBHOCTH PYKOBOIUTENECH TEPPUTOPUATBHBIX OPraHOB
denepasbHBIX ~ OpPraHOB  KCIIONIHUTENBHON  BiacTd  (MX  CTPYKTYPHBIX
Hofpa3ieNieHuid) U TePPUTOPUATHHBIX OPraHOB I'OCYAapCTBEHHBIX BHEOKOIKETHBIX
GOHIOB (MX pErHOHAJIBHBIX OTHEJEHHWI) C Y4YeTOM KadyecTBa IPeIOCTaBIICHUS
rOCYJIapCTBEHHBIX YCIYT, PpPyKOBOAUTeNled MHOroQyHKIUOHAIBHBIX LEHTPOB
IIPEeIOCTaBIICHUSI TOCYJAPCTBEHHBIX X MYHUIIUITAIIBHBIX YCIYT C Y4€TOM KauyecTBa
OpraHU3alluy TPEeIOCTaBIEHUSI TOCYNapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT, a
TaKKe€ O IPUMEHEHUHU pe3yJbTaTOB YyKa3aHHOW OIIEHKM KaK OCHOBAHHUS IS
PUHSITHS pereHui 0 TOCPOYHOM IIpeKpalleHUH UCTIOJTHEHUS
COOTBETCTBYIOIMMHU PYKOBOJIUTEISIMU CBOMX JOJKHOCTHEIX 00s3aHHOCTEH".

OcHOBHBIE OKa3aTeNd IOCTYITHOCTH M KadyecTBa MYHHIIMIIAIBHON YCIIyTH
comepxarbcd B IyHKTax 2.27 — 2.28 Hacrosmero AJIMUHUCTPAaTUBHOIO
perjameHTa.

Pe3ynpraThl OLIEHKH KadecTBa OKa3aHMs MyHULUINAJIBHON CIYTH IHepeaaroTcs
B aBTOMAaTH3UPOBaHHYI0 MH(popMaluoHHyl0 cucrtemy "HHDopMarmoHHO-
aHAJIUTUYECKasl CUCTEMa MOHUTOPUHTA KayecTBa rOCy IapCTBEHHBIX yCIyT".

3.8. JlocynebHoe (BHecyneOHOe) oOOKalOBaHHE peEIIeHUd W JelcTBHM
(GesnelicTBus) YIOIHOMOYEHHOro opraHa mubo neiictBus (Oe3nmeiicTBHe)
OOJDKHOCTHBIX ~ JIMIL  YTIOJHOMOYEHHOI'O  OpraHa,  IpeIoCTaBISIOIIETO
MYHHUIMITATBHYIO YCIYTy, TU00 MyHULIUTIAIBHOTO CITYKAIIIEro.

3asBUTENIO O0OecreduBaeTcss BO3MOXKHOCTh HAIpaBieHHsl HKanoObl Ha
peluenus, qeicTBrs UK Oe3neiicTBre Y IOJTHOMOYEHHOTO OpraHa, JOKHOCTHOIO
nana  YIIOJHOMOYEHHOIO OpraHa Jju00 MYyHHIUIAIBHOIO CIYXAIllero B
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COOTBETCTBHU CO cTathedl 11.2 DenepansHoro 3akoHa Ne 210-®3 u B mopsjke,
YCTaHOBJICHHOM I1ocTaHOBlIeHUeM IIpaButensctBa Poccuiickoit ®@enepanuu ot
20.11.2012 Ne 1198 "O denepanbHOl TrocynapCcTBeHHOH HWHGOPMAIHOHHOM
cucTeMe, obecnieunBarolleil nporecc gocynebHoro, (BHECYne6HOr0) 06XKaJoBaHUsI
pemieHuii U gedcTBUM (Oe3neHCTBUS), COBEPINEHHBIX IIPH IIPEIOCTABIECHUM
rOCyIapCTBEHHBIX U MyHULAIIAJIBHBIX ycIyr" (B ciydae, eciad YTOJHOMOYEHHBIH
Opras MOAKJIIOYEH K yKa3aHHOU cucTeMe).

JlocyneOHbli (BHeCYneOHBIN) MOPANOK O0XKaIOBaHMs PEIICHHM M IeHCTBUI
(6e3nmeiicTBUS) YIOMTHOMOYEHHOI'O OpraHa, a TaKkKe ero JOJDKHOCTHBIX JIHII,
MYHHULMIIAIBHBIX ~ CIyXXKallUX COHEpPXUTCS B pasznene V  HACTOSINIETO
AZMUHHUCTPAaTHBHOIO perjiiaMeHTa.

HOpHZlOK HCIIPpAaBJICHUA JOIIYIICHHBIX ONI€YaTOK U OIIHOOK B BbIJAHHBLIX B
pe3yJibTaTe NMpeaoCTaBJICHUA MyHHHI/IHaJ'leOﬁ YCIOYIrd JOKyMEHTaXx

3.9. B cityyae BBISIBIEHUS OIIEYATOK U OMIKUOOK 3assBUTENH BIpaBe 00paTUTHCS
B YIIOJIHOMOYEHHBI OpraHa ¢ 3asBI€HHEM C IMPUIOKEHHEeM JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.8 HAaCTOALIEro A IMUHUCTPATUBHOI'O perjaMeHTa.

3.10. OcHoBaHMs OTKa3a B IpHeMe 3asiBICHUsT 00 UCIPABICHUU OMEYaTOK H
OIIMOOK yKa3aHbI B IIyHKTe 2.16 HacTosmero AJIMHUHACTPATUBHOIO perjlaMeHTa.

3.11. HcnpaBieHue OOMyIIEHHBIX OIEYAaTOK ¥ OIMHOOK B BBIJAaHHBIX B
pe3ynbTaTe IIpeIOCTaBIICHUS MyHULIATATbEHON yCILyTH TOKyMEHTax
OCYIIECTBIISIETCS B CIEAYIOIEM MOPSIKE:

3.11.1. 3asBurens npu OOHAPYKEHHUU ONEYATOK U OLMIMOOK B JOKYMEHTaX,
BBIJaHHBIX B pe3yJbTaTe IPeNOCTaBICHUS MYHULUNAIBHOU YCIyrH, obpamaercs
JMYHO B YTIOJTHOMOYEHHBIM OpraH ¢ 3asBlIEHHEM O HeOOXOAMMOCTU MCIIPABIIECHUS
OIIEYaTOK U OLIMOOK, B KOTOPOM COJIEPXKUTCS YKa3aHHe Ha UX ONHMCAHHUE.

3.11.2. YIIO’MTHOMOYEHHBIM OpraH NpU IOJIYyYEHUU 3asBIEHUS, YKA3aHHOTO B
noamyHkre 3.11.1 mynkra 3.11 Hacrosmero moxpasfena, paccMaTpuBaeT
HEOOXOJUMOCTh BHECEHHSI COOTBETCTBYIOIIMX W3MEHEHUH B JIOKYMEHTHI,
SBJISIFOLUECS Pe3YyJIbTATOM IPEIOCTaBIEHUS] MyHUITUTIATbHON YCIIyTH.

3.11.3. YnoiHOMOYEHHBI OpraH obOecreymBaeT YCTPaHEHHE OIeYaTOK MU
OmHUOOK B  JOKyYMEHTaX, SBJSIOIIUXCA  pPe3yJbTaTOM  IPelOoCTaBIEHUS
MYHULUNTAJIBHOU YCITyTH.

3.11.4. Cpok ycTpaHeHHs OIEYaTOK M OUIMOOK HE JOJDKEH IpeBhIAaTh 3
(Tpex) pabouux IHEH C JaThl peruCTpaly 3asBICHHS, YKA3aHHOTO B IIOIIIYHKTE
3.11.1 mynkra 3.11 HacTosIer0 IOApPa3Aea.

4. (I)OpMI)I KOHTPOJIA 32 HCIIOJIHCHHEM aIMHHHCTPATHBHOIO perjdaMeHTa

IHopaaok ocylmecTBIeHHS TEKYLIEero KOHTPOJIs 32 COGJII0eHHEeM H
HCIIOJTHEHHEM OTBETCTBEHHbIMH JOKHOCTHBIMH JIHIIAMH MOJIOKeHHUH
perjiaMeHTa H HHbIX HOPMaTHBHBIX IPABOBBIX aKTOB, YCTAHABJIHBAIOLIHX
Tpe0OBaHHs K NPEeAOCTABJIeHHI0 MYHHI[UNIAJIbHO YCJIyrH, a TAaKKe
NPHHATHEM HMH pelieHuii

26



4.1. Texymmii KOHTpOJb 3a COOJIOJICHUEM M HCIIOJHEHHEM HACTOSIIETO
AIMUHUCTPAaTUBHOIO perjaMeHTa, HWHBIX HOPMATHBHBIX TPAaBOBBIX aKTOB,
yCTaHABIUBAIOIINX TPeOOBaHUS K NPEHOCTABICHHIO MYHHUIMUIIAIBHON YCIyIH,
OCYyLIECTBISE€TCS  Ha  IIOCTOSHHOW  OCHOBE  JOJDKHOCTHBIMH  JIMIIAMU
VYII0THOMOYEHHOr0 OpraHa, yIoJHOMOYEHHBIMU Ha OCYIIECTBIEHUE KOHTPOJIS 3a
NpeI0CTaBICeHNEM MyHULIUIIAIBHOUN YCIyTH.

Jlng  TeKylero KOHTPOJS  HCIOJB3YIOTCS ~ CBENEHHS  CIyXeOHOH
KOPPECTIOH/IEHIINM, YCTHAasT W MNHCbMEHHas WH(OpMalus CHEUAIUCTOB U
JIOJDKHOCTHBIX JIML[ Y IIOJITHOMOYEHHOI'0 OpraHa.

Texkyluii KOHTPOJIb OCYIIECTBIISIETCS IIyTeM IIPOBEAECHUS [IPOBEPOK:

peleHuli o npeaocTaBiIeHuH (00 OTKa3e B IPEAOCTaBICHUH ) My HULIUIIAIBHOM
yCIIyTH;

BBISIBJICHUS Y YCTPAHEHUsI HAPYLLIEHUH IIpaB rpa)kJ1aH;

pPacCMOTpEeHHUsI, IPUHATUS pelleHNu W MONTOTOBKM OTBETOB Ha OOpalLleHus
rpaXkiaH, coAepXalue KajloObl Ha pemieHus, JAeictBus (Oe3neilicTBue)
JIOJDKHOCTHBIX JIULI.

IMopsaaok ¥ NepHOAMYHOCTD OCYLIECTBJIEHHS MJIAHOBBHIX H BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBA NMpeI0CTaBJIeHH MyHHIIUNIAJbHON yCJIYIH,
B TOM 4HcJIe NOPAAOK H (popMbl KOHTPOJIS 32 MOJHOTOH H Ka4eCTBOM
NpefoCTaB/IeHUs] MYHHIIHNIAJBHOMH YCIyru

4.2. KOHTpOJb 3a MOJHOTOM M KavyeCTBOM IIPENOCTaBICHUS MYyHHUIUIIAIBHON
YCIIYTH BKIIOYaeT B ce0sl MpOoBeeHNE TUIaHOBBIX U BHETIJIAHOBBIX IIPOBEPOK.

4.3. [1naHOBBIE MPOBEPKH OCYILECTBISIOTCS HA OCHOBAHUH T'OJOBBIX IUIAHOB
paboTel  YNOJHOMOYEHHOTO  OpraHa,  yTBEPXKJAaeMbIX  pPyKOBOAUTEJIEM
VYnonmHomoueHHOro oprasHa. IIpu miaHOBO#I TpoBepKe IOJTHOTHI M KadyecTBa
IIPEeIOCTaBICHUS MyHULIUNIATBHOU YCIYTU KOHTPOJIIO MTOJIeXKAT:

COOJIIOIEHNE CPOKOB MPEIOCTABICHUS MyHHUIIUTIAIEHON YCITyTH;

cOOJII0IeHNE TTOJIOXKEHUH HACTOSIIET0 AIMUHUCTPATUBHOTO PErIaMeHTa;

NPaBWIHHOCTh U OOOCHOBaHHOCTh NPHUHSTOrO pelleHuss o0 oTkasze B
IIPEIOCTABICHUH MYHUIIMIIAIEHON YCIYTH.

OcHoBaHUEM ISl TPOBEIEHNUS BHEIIJIAHOBBIX IIPOBEPOK SIBIISIOTCS:

[IOJIydeHUe  OT  TOCYJapCTBEHHBIX  OpPraHoOB, OpPraHoB  MECTHOT'O
caMOyIpaBleHHss HHGOpMalMd O MpeAnojiaraeMblX WM BBISBICHHBIX
HapylLIEHUsSX HOPMAaTHBHBIX IHpaBOBBIX akToB Poccuiickoit ®expepanuy,
HOPMATHBHBIX IIpaBOBBIX akToB Kabapauno-bankapckoit PecmyOmuku u
HOPMAaTUBHBIX IIPAaBOBBIX aKTOB OPraHOB MECTHOTO CaMOYIPABJIEHUS CEIBCKOIo
[OCeNeHHs CcTaHWLa AJjleKkcaHapoBckas Malickoro MyHHUIMIAIBHOTO — paiioHa
Kabapauno-bankapckoii PecrryGnuku;

oOpallleHus rpaXK1aH U IOPUIMYECKIX JIUL Ha HapyLIeHHs 3aKOHOIATeIhCTBA,
B TOM YHCJI€ Ha Ka4eCTBO NPEJOCTaBICHUS MyHUIIUNIATBHOM YCITyTH.

OTBeTCTBeHHOCTb AOJIZKHOCTHBIX JIMII 32 PCIICHHUA U AelcTBHSA
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(Oe3neiicTBHE), NPHHUMAaeMble (OCyLIecTBJIsieMble) HMH B X0/1€
NpeJoCTaB/IeHUs] MYHHIUNIAJIbHON yCIyrH

4.4. Tlo pesynpraraM TPOBENEHHBIX IIPOBEPOK B CIydyae BbISBICHUS
HApyIIEHU# IIOJIO)KEHWHM  HACTOSIIEro AIMUHUCTPAaTUBHOTO  perjiaMeHTa,
HOPMAaTUBHBIX INpaBoOBbIX akToB KabapauHo-bankapckodd Pecnybmuku u
HOPMATHUBHBIX IPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYIPAaBIEHHUS CEIBCKOIrO
IIOCEJICHHS CTaHMIa AJleKcaHApoBckas Malckoro MyHULMIAIBHOTO paioHa
KabapnuHo-bankapckoii Pecriybinuku ocyliecTBisieTcsl MpUBIeYeHNE BHHOBHBIX
JINI] K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATEILCTBOM PoccHiickoi
Qenepanu.

[TepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 32 MPaBWIBHOCTh M
CBOEBPEMEHHOCTh TIPUHATHS pelIeHus o IpefocraBieHnd (006 oTkase B
NPeJOCTABICHIH) MYHHUIMIIAJBPHOW YCIYTH 3aKpeluisieTcss B UX JOJDKHOCTHBIX
perjaMeHTax B COOTBETCTBUHU C TPeOOBAaHUSIMHU 3aKOHOHATENHCTBA.

TpeGoBaHus kK NOPAAKY U ¢opMaM KOHTPOJIA 32 NpPeJ0CTaBIeHHEM
MYHHUIHNAJIBHON yCJIYI'H, B TOM YHCJI€ CO CTOPOHBI I'PakaAaH, HX
00beAHHEHHH H OpraHu3anuii

4.5. T'paxnmane, ux OOBEOIUHEHHS W OpPraHU3alMH MMEIOT IPaBO
OCYIIECTBIIATh KOHTPOJb 3a MPENOCTaBIEHWEM MYHULUNAIBHON YCIyrd IMyTeM
nojrydyeHus HHGOPMALNK O X0/e MPEeAOCTaBICHUS MyHULIUIIAIBHON YCIyTH, B TOM
qrclie O CpOKax 3aBepIleHus aIMUHUCTPATUBHBIX Mpoleayp (AelcTBuil).

['paxxnane, nx 0ObeIMHEHUS U OpraHU3alUU TaKXKe UMEIOT MIPaBo:

HaIlpaBiIATh 3aMEUYaHWUs WM MPEUIOKEHHUS IO YIYYLICHHIO AOCTYIIHOCTH H
KayecTBa IPeI0CTaBIeHUs MyHUIIUIIAILHON yCIIyTH;

BHOCUTH MPEIJIOKEHUS O Mepax MO0 YCTPAHEHHWIO HapyIIeHW HACTOSLIEro
AJMHWHHCTPAaTUBHOIO PETIaMEHTA.

4.6. JIo>KHOCTHBIE JIMIIA YIIOJMHOMOYEHHOIO OpraHa IPHHHMAIT MEpHl K
IPEKpalleHUI0 JONYIIEHHBIX HapyIIeHUN, YCTPaHSIOT NPUYMHBI U YCIOBUS,
CIIOCOOCTBYIOIIME COBEPIIECHUIO HApPYILEHUMN.

Nudopmanusg o pe3ynbrarax pPacCMOTPEHHS 3aMeYaHUd W TpelIoKEeHUN
rpaxaaH, HUX OOBEAVMHEHWH M OpraHu3alluidl TOBOMUTCS MO CBEACHHS JIHII,
HaIIPaBUBIIMX 3TU 3aMEYaHUs U MPETI0KESHHUS.

5. locyneOHbIH (BHecy1eOHbIH) NOPAXOK 002Ka/I0BaHHS PeLIeHHi 1
aercTBHil (Oe3nelicTBHS) OPraHa, NpeIoCTABJIAIONIEr0 MyHHIIHNIAJIbHYIO
yCJIYIY, a TAK/Ke HX JOJKHOCTHBIX JINI, MYHHIUNAJbHBIX CJIY:KAIIAX

5.1. 3asBuTENH MMEET NMpaBO Ha OOXKaJOBaHWE pelleHHus U (WIH) OeWCTBHMA
(6e3neiicTBUS) YIIOTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIHIL Y IOJTHOMOYEHHOT'O
OopraHa, MyHUIUIIAIbHBIX CIIy)KaIlUX, MHOTO(YHKIIMOHAILHOTO I[EHTPa, a TaKke
paboTHHKa MHOTO()yHKIIHOHAJIBHOTO LEHTpa npu IIPEOCTABICHUN
MYHHMIIMIQAIBHOW YyCIyrH B JocyleOHoM (BHecyneOHOM) mopsiake (mamee —
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xamoba).

3astBUTEINE MOXKET OOPATUTHCS C JKAIOOOH B CIEAYIOLINX CIIydasix:

1) HapymeHue cpoka perucTpalyy 3ampoca 3asBUTENs O IMPeAOCTaBICHUH
MYHUIIMITAJIGHON yCIIyT'H, 3alpoca, yka3aHHOro B cratbe 15.1 PepepanbHOro
3akoHa Ne 210-D3;

2) HapylleHHe CpoKa IIpeloCTaBIeHHs MYyHUIUINaIbHOU ycinyru. B
yKa3aHHOM cliydae pgocyneOHoe (BHecylneOHoe) oOkalloBaHHE 3asiBUTENIEM
pereHuit u neficteuii (6e3melicTBUs) MHOrO(QYHKIIMOHAIBHOTO IIEHTpa, paOoTHHKa
MHOroGyHKIIMOHATHPHOTO  IIEHTpa  BO3MOXHO B  cllydae, €CId Ha
MHOTO()YHKIIMOHATBHBIA IEHTp, pelleHus u JAeiicTBus (Oe3nelicTBHE) KOTOPOrO
00KaIyI0TCs, BO3JIOXKEeHa (QYHKIIHS 0 MPeIOCTaBIEHUI0 MyHULIANIAIBHON YCIIyTH
B IIOJIHOM OOBeMe B TIOpsAOKe, oOmpeneNeHHOM dacTelo 1.3 cratem 16
®enepanpHOro 3akoHa Ne 210-03;

3) TpeGoBaHWe Yy 3asBHUTENsS JOKYMEHTOB WIHM UHPOpMaumuu JIubo
OCYIIECTBJICHUsS] JEHCTBUM, TNpEICTaBICHHE WJIA OCYIIECTBICHHE KOTOPBIX HeE
IIpeyCMOTPEHO HOPMAaTUBHBIMHM IpaBOBbIMU akTamu Poccutickoii denepaunnu,
HOPMAaTHUBHBIMH IPaBOBEIMH akTamu KabapmuHo-bankapckoit — Pecrmybmuku,
MYHHIIUTAIGHBIMA TPAaBOBBIMU aKTaMU [UIsl MPENOCTAaBICHHUS MYHHULIMIIAJIbHOU
YCIIyTH;

4) oTKa3 B IpueMe TOKyMEHTOB, MPEIOCTaBIIEHHE KOTOPBIX IPENYyCMOTPEHO
HOPMATUBHBIMHU TNpaBOBbIMU akTaMu Poccuiickoir ®denepanuu, HOPMATUBHBIMU
npaBoBeIMH akTamu Kabapnuno-bankapckoit PecmyOnuky, MyHUIUMIAIbHBIMU
NPaBOBBIMU aKTaMH IS IIPEIOCTABIIEHUS] MyHULIUIIAIIBHOMN yCIIyTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeJOCTaBICHUH MyHUIIUIIATHFHON YCIIYTH, €CJIA OCHOBaHMSI OTKa3a
He TIPeIyCMOTPEHBI (eepalbHBIMU 3aKOHAMH U NPUHSATHIMU B COOTBETCTBHH C
HUMH WHBIMA HOPMATHBHBIMH TpPaBOBbIMH akTaMu Poccuiickoit ®enepauuy,
3aKOHaMH U MHBIMU HOPMAaTUBHBIMU NpaBOBbIMHU akTaMu KabapauHo-bankapckoit
PecrryOnuku, MyHUIMNAIBHBIMM IPAaBOBBIMH aKTamMH. B yka3aHHOM ciyd4ae
nocynebHoe (BHecylneOHOe) oO)KalloBaHUE 3asBUTENIEM pELIeHUH K AeWCTBUN
(6e3neiicTBus) MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, paboTHUKa
MHOTOGYHKIIMOHATBPHOTO  I[EHTpa  BO3MOXXHO B  clydae, €CIM  Ha
MHOTOGYHKIIMOHATBHBIN LIEHTP, pelIeHus U AercTBUs (Oe3nelicTBHE) KOTOPOro
00>KaJyroTCs, BO3T0XKEHA (QYHKIIHS 0 MPeIOCTaBIEHUI0 MyHULIANIATBHON yCIIyTH
B TIOJIHOM o00OBeMe B TIOpsAKe, oOmpeneleHHOM dYacTelo 1.3 cratbu 16
®enepanpHOro 3akona Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NIPU MPEIOCTABICHHH MYHULIUIIATHHON YCIIyTH
IUTaThl, HE MPEIyCMOTPEHHON HOPMATHBHBIMH IIPABOBBIMH aKTaM#u POCCHICKOM
Qenepany, HOPMATUBHBIMH TIPaBOBBIMH akTamMu KabOapmuHo-bankapckoit
Pecry0nuky, MyHULIAIAIBHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 yIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIUIA YIIOJTHOMOYEHHOTO
opraHa, MHOTO(QYHKIIMOHQJIBHOTO IIeHTpa, pabOTHHKa MHOTO(YHKIIHOHAJIHHOTO
LIEHTpa, OpraHU3aluid, IpeayCMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, mnm ux pabOTHUKOB B HCIpPaBIEHUU MOMYIIEHHBIX HMH
OIIEYaTOK U OIMOOK B BBIAAHHBIX B Pe3yNbTaTe MPEAOCTaBICHUS MyHULMIIAIBHON
YyCIyr'W JOKyMEHTax JuO0 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKuX
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ucnpasieHuil. B ykazaHHoOM ciiydae nocyneOHoe (BHecyneOHOe) o0KajoBaHHE
3agBUTENIEM pelleHud u JAeicTBuil (0e3nmeiicTBHsS) MHOTO(YHKIIMOHAIBHOTO
IIeHTpa, paboTHHKAa MHOTO(MYHKIIMOHAIBHOTO IIEeHTPa BO3MOXKHO B ClIydae, eCjIi Ha
MHOTO()YHKLIMOHAIbHBIN LIEHTp, pelleHus U JeictBus (Oe3meiicTBHE) KOTOPOTrO
o0XKalyroTcs, BO3JI0KeHa (YHKIIMS 10 MIPeIOCTaBIEHUI0 MYHULIUTIATHHON YCIIyTH
B IIOJJHOM o0ObeMe B IOpsKe, oOIpelneleHHOM 4dacTelo 1.3 cratbu 16
®denepanbHoro 3akona Ne 210-D3;

8) HapylleHHe cpoKa WU MOpsIKa BbIAYM TOKYMEHTOB IO pe3ylbTaTaM
IpeJOCTaBICHNS] MyHUIIUIIANBHON yCIIyTH;

9) mNpPHOCTAaHOBIEHUE IMIPENOCTABIECHUS MYHHUIMIAIBHOW YCIYyTH, €CIHU
OCHOBaHHUs TMPHUOCTAHOBJICHHWS HE MPEIYyCMOTPEHBI (ellepaIbHbIMU 3aKOHAMH M
NPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMU AKTAMHU
Poccwuiickoit @enepaiinu, 3akoHaMU ¥ UHBIMH HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
Ka6apnuno-bankapckoii PecrryOnuku, MyHUIMITATBHBIMU NIPAaBOBBIMU akTamu. B
yKa3aHHOM ciydae pJocyneOHoe (BHecylneOHoe) oOxaloBaHHE 3asBHUTENIEM
pelieHuid u nericTuit (0e3neiicTBIs) MHOTO(YHKITMOHAIBHOTO LIEHTpa, paOOTHUKA
MHOTOGYHKIIMOHATBPHOTO  I[EHTpa  BO3MOXHO B  clydyae, e€clId  Ha
MHOTOGYHKIIMOHAIBHBIM LIEHTp, pelleHus U naelictBusi (Oe3nedcTBHE) KOTOPOTO
00XKaTyrOTCs, BO3JIOXKEeHa (QYHKIIHS TIO TIPEAOCTABICHUIO MYHUITUNIATBHON yCIyTH
B TIIOJJHOM O0OBeMe B IIOpsAKe, OIpeaeleHHOM dacTeio 1.3 crateu 16
®epnepanbHOro 3akoHa Ne 210-D3;

10) TpeGoBaHUe y 3asBUTENS TPH MPENOCTABICHUN MYHULIUNIATBHOR YCIyTIH
JIOKYMEHTOB WJIU UH(GOpPMAaIUH, OTCYTCTBHE U (MK ) HEJIOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAIUCh MIPU MEPBOHAYAJIEHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IUIsl  TPEedOoCTaBIEHUsS MYHULUINAIBbHOW YyCIyrd, JuOO B IIPedOCTaBIICHHH
MYHHULMITATIBHON YCIIYyTH, 38 UCKIIIOUEHUEM CIIydaeB, IPelyCMOTPEHHBIX ITYHKTOM
4 gactu 1 cratem 7 ®enepanpHoro 3akoHa Ne 210-®@3. B ykazaHHOM ciydae
nocyneOHoe (BHecylneOHOe) oOXXalloBaHWE 3asABUTENEM peEIeHuH W IeHCTBUU
(6e3neiicTBus) MHOTO(hYHKIIMOHAIEHOT'O IIEHTpa, paboTHuKa
MHOTO(YHKIIMOHAJIBHOTO  IIeHTpa  BO3MOXHO B  CjIy4ae, e€ClId  Ha
MHOTO(YHKIIMOHATBHBIM LIEHTP, pelleHus U aekcTBus (6e3melicTBHE) KOTOPOIo
00XKayroTCs, BO3J0KEHa (GYHKIHS 0 MPeIOCTaBICHUI0 MYyHHUIIUNIATBHON YCIIyTH
B IIOJIHOM o0ObeMe B TMOpsAIKe, OIpelelieHHOM 4dacTbio 1.3 crateu 16
@enepanbHOro 3akoxa Ne 210-03.

5.2. XKanoOa nomkHa colepxaTh:

1) HaWMEHOBaHUe VCIIOTHUTETHFHO-PACIIOPS U TETEHOTO oprasa
MYHHIIUIIAIBHOTO 00pa30BaHus, JOJDKHOCTHOIO JIHIIA YITOJTHOMOYEHHOTO OpraHa,
WIA MYHULIMIIAJIBHOIO CIY)Kalllero, MHOIOQYyHKIMOHAIFHOTO IIEHTpa, €ro
pykoBonuTens U (Mnu) pabOTHUKA, pelleHus U AedcTBus (Oe3neiicTBre) KOTOPBIX
00XKaTYFOTCST;

2) damumro, uMs, oT4ecTBO (TIOCIEAHEE - MIPH HAIMYKHK), CBEIECHUS O MECTE
XKUTEILCTBA 3asBUTENS - (PU3MUECKOro JHIa JUOO HAaUMEHOBAaHHE, CBEIEHHUSI O
MECTe HaXOXXIEHHUs 3asBUTEIA - IOPUIUYECKOro JIMIA, a TakkKe HoMep (HoMepa)
KOHTaKTHOro TelieoHa, aapec (azpeca) SJIEKTPOHHON MOYTHI (MPH HAIHYKMH) U
IIOYTOBEIHA aJIpec, IO KOTOPBIM JOJKEH OBITh HalpaBiieH OTBET 3asSBUTEIIO;
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3) cBemeHHs 00 OOXalyeMBIX pelIeHUsX W JeHcTBUSX (6e3melcTBHN)
YIIOJITHOMOYEHHOT'O OpraHa, JO/DKHOCTHOTO JIMLA, YIIOJIHOMOYEHHOTO OpraHa, JJH0o
MYHUIMIIATBHOIO  CIIYXKAIlero, MHOTOQYHKIIMOHAIBHOTO LEHTpa, pabOTHHKA
MHOTO(GYHKIIMOHATBHOTO LEHTPa, UX PAOOTHUKOB;

4) noBOABI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIIeHHEM H
neictBusMu (0Oe31elicTBHEM) YIOJIHOMOYEHHOTO OpraHa, IOKHOCTHOTO JIHMIIA
YIOJTHOMOYEHHOTO oprasa WU MYHHUIIUNIATBHOTO CILyXallero,
MHOTO(GYHKIIMOHAJIBHOTO IIeHTpa, pabOTHHKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTpA.
3asBHUTEEM MOTYT OBITh IPEACTaBICHBl JOKYMEHTH (TIpH  HAJIUYUH),
IIOJTBEPIKTAFOIIHE JOBOBI 3asIBUTES, TUOO MX KOIIHH.

3asgBUTENs HMEET IMpaBO Ha IONydeHHe HHGOpMallud H JOKYMEHTOB,
HEOOXOUMBIX JIJIsl 00OCHOBAHUS M paCCMOTPEHHUS KaTOOHI.

5.3. Tlo pesynpraTaM pacCMOTpPEHHS JKaJIoObl TPHHUMAETCS OJHO W3
CIeAYIOLIUX PEeLICHUIA:

1) xamoba ynoBieTBOpsEeTCS, B TOM 4YHcie B (opMe OTMEHBI IPUHSATOrO
pelIeHNs, WCIPaBICHUS [ONYIIEHHBIX OINEeYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ynbpTaTe IPENOCTaBICHUs MYHUIUNAIBHONW YCIYyrd IOKyMEHTaX, BO3BpaTa
3a5BUTENIO JEHEXKHBIX CpPEICTB, B3UMaHHE KOTOpPHIX HE IIPeayCMOTPEHO
HOpPMaTUBHBIMU IIpaBOBBIMU akTamMu Pocculickoit ®@enepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu Kabapauno-bankapckoit PecryOnuky, MyHUIUIATBHBIMU
MIPaBOBBIMHU aKTaMHU;

2) B yIOBIIETBOPEHUH KaJlOOBI OTKA3bIBAETCS.

5.4. OcHOBaHUAMH [JIs OTKA3a B yIOBJIETBOPEHUH JKaJIOOBI SIBISIFOTCS :

1) mpusHaHUe IPaBOMEPHBIMHU pelneHus u (W) AedcTBuil (Oe3melcTBHS)
YIOJTHOMOYEHHOTO OpraHa, AOJDKHOCTHBIX JIML, MYHULMIAIBHBIX CIy)XaIlux
yIIOJJHOMOYEHHOI0  OpraHa, MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO  [EHTpa,  YYacCTBYIOIIUX B  MPEIOCTaBICHHH
MYHUIIANIAIIBHON YCIIYTH,

2) Hanu4YKe BCTYIHUBLIETO B 3aKOHHYIO CHIIYy PeIlleHHUs CyAa 1o xajtobe o ToM
e IpeIMETe U 10 TeM K€ OCHOBAHUSIM;

3) momaua >XajoObl JIUIOM, IOJHOMOYHUS KOTOPOI'O He IOATBEPXKIEHHI B
IIOpsIKE, YCTAaHOBJIIEHHOM 3aKOHOAATenbCcTBOM Poccutickoil denepaniuu.

5.5. He no3nnee qus, cieayromero 3a JHEM IPUHATHUS PElIeHus, 3asIBUTEITIO B
NUCBMEHHOM (opMe ¥ IO JKETAaHWIO 3asBUTENSI B O3JEKTPOHHOM (opme
HaIpaBJII€TCs] MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS KaIOOHI.

B ciny4yae mpusHaHusS dkanmoObl mojjexamiel YIOOBJIETBOPEHUIO B OTBETE
3adBUTENI0  Jaercss  MHQOpMamus O  JOEHCTBUSIX,  OCYIIECTBIISIEMBIX
YIIOJIHOMOYEHHBIM OPraHOM, MHOTO(QYHKIMOHAIBHBIM IIEHTPOM, B MEISX
HE3aMEeUIMTENIbHOIO0  YCTPaHEHHWs] BBIBICHHBIX HapylIeHUH I@IpU OKa3aHHH
MYHULUINIAJIEHOW YCIyI¥, a TakXe MPUHOCATCS H3BUHEHHS 3a OCTaBJIEHHBIE
HeynoOCTBa M yKasbIBaeTcs HHGOpMauus O MadbHEWIINX IEHCTBHAX, KOTOPHIE
HEOOXOMMO COBEPIIMTD 3asIBUTEINIO B IEJISIX MOJNyYeHUs MYHHUIIUIIAIBHOM YCIIyTH.

B cnyyae mpusHaHMA xaloObl He TOAJIEXalledl yIOBIETBOPEHHIO B OTBETE
3aABUTENIIO JAIOTCS apryMEHTHPOBaHHBIE PAa3bICHEHUS O NMPUYMHAX MPHHATOTO
pelrenys, a Takke HHPOpMaIys 0 MopsiIKe 00KaTOBaHUS MPUHATOTO PEIIEHHS.
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OpraHbl MECTHOI0 caMOyNIpaBJIeHHs, OPraHHU3aAUHH M YIIOJTHOMOYEHHbIE Ha
paccMOTpeHHe KaJI00bl JTHLA, KOTOPHIM MOXKET ObITh HANMPABJIEHA KaJ1002
3asiBUTEJIS B 10CyAeOHOM (BHecy/1eOHOM) MOpsiAKe

5.6. B nmocyne6HOM (BHecyneOHOM) TOpsIKe 3asBUTENb (MIpeICTaBUTENh)
BIIpaBe 00paTUTHCS C xKaloOoi B MICHEMEHHOM Gopme Ha OyMa)KHOM HOCHUTEIe HIIH
B 3JIEKTPOHHOU hopme:

B YIIOTHOMOYEHHBIH OpraH — Ha pelieHue u (win) neicTsus (Oe3neiicTBre)
NOJDKHOCTHOTO  JIMLA,  PYKOBOJIUTENSI  CTPYKTYPHOrO  HOJpa3felieHus
VYIOTHOMOYEHHOTO OpraHa, Ha pemeHue © jedictBus  (Oe3geiicTBHe)
VYTOTHOMOYEHHOTO OpraHa, pyKOBOJUTENS Y IOJTHOMOYEHHOT'O OpraHa;

B BBIIIECTOSIIMNA OpraH Ha pelieHue W (Wiau) nAeiictBus (Oe3nelicTBHe)
IOJDKHOCTHOTO  JIMIA,  PYKOBOAWUTENS  CTPYKTYpPHOTO  IOIpa3/ieseHUs
VIIOJTHOMOYEHHOT'O OpraHa;

K PYKOBOIHUTEINO0 MHOTOQYHKIIMOHATIHHOTO [IEHTpa — Ha pElIeHUs U JeUCTBUS
(6e3pmeiicTBUE) paOOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

K YYpEeAUTENI0 MHOTO(QYHKIIMOHAJIFHOTO LIEHTpa — Ha pelleHue U AeUCTBUS
(6e3meiicTBUE) MHOTO(YHKIITHOHAIBHOTO LIEHTpA.

B VnonHomMoueHHOM oprane, MHOTOGYHKIMOHAIHHOM IIEHTpe, Y yUpeauTess
MHOTOQYHKIMOHAJIBPHOTO  IIEHTpPA  ONpPeNeNsiOTCS  YIIOJIHOMOYEHHBIE  Ha
paccMOTpeHHe )Xajlod TOJDKHOCTHBIE JIHIIA.

Cnoco6b1 HH(popMHpOBaHHUS 3asiBUTeJell 0 MOpsAKe MOAAYH H
paccMOTpPeHHs Ka100b1, B TOM 4YHCJIe ¢ HenoJib3oBanueM Equnoro noprana
rocyJapcTBeHHbIX H MYHHIIHNIAJbHBIX YCJIYT ((PyHKIHH)

5.7. adbopmaius o mopsiike Ioiaqu U pacCMOTPEHUS JKaJI0ObI pa3MeIiaeTcs
Ha WHGOPMALMOHHBIX CTEHJaX B MeCTaX IMPeJOCTaBICHUS MYHHUIIUNAIBHOM
YCIIyTH, Ha caiiTe YIoIHOMO4YeHHOro oprasna, EIII'Y, a taxxe mpenocTaBiseTcs B
ycTHOUM ¢opme 1o TenedoHy U (WIH) Ha JUYHOM IpreMe JUOO0 B MHUCHBMEHHOMN
dbopMe TOYTOBBHIM OTHpaBIeHHEM TII0 anpecy, YKa3aHHOMY 3asBHUTEJIEM
(mpexncraBUTENEM).

IlepeyeHbs HOPMATHBHBIX NPABOBbIX AKTOB, PeryJIHPYIOUIHX MOPAIOK
pocyaeOHOro (BHecyae0OHOro) oo:xajioBaHus aeicTBuii (0e3aeiicTBuUsI) U
(nam) pemieHHi, NPUHATHIX (OCYIIECTBJEHHBIX) B X0/I€ MPEIOCTABICHHUS
MYHHIMIIAJLHOH yCJIYyIrH

5.8. Ilopsmok pocyne6HOro (BHecyneOHOro) oOOKanoBaHUS peUICHHA U
nevicteuil  (Oe3melcTBUs) YTOJTHOMOYEHHOTO OpraHa, IPeIOCTaBIISIOIETO
MYHULUIIANBHYIO YCIYTY, @ TAKXKe ero JOJDKHOCTHBIX JIUI] PEeryIUpyeTCs:

®enepanbHBIM 3aK0HOM Ne 210-D3;

nocta”oBiieHreM IlpasurensctBa Poccuiickoit @enepamnuu ot 20.11.2012 Neo
1198 "O denepanpHOi rocymapcTBeHHOM HH()OPMAIMOHHOW  CHUCTEME,
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obecnieunBaronel mporece gocynedHoro (BHeCyneGHOro) 00KanoBaHus peleHni
U jgeiictBuid  (Oe3meicTBHA), COBEpIICHHBIX  IPU  IIPEeAOCTaBICHHUH
roCyJJapCTBEHHBIX U MyHHUIIUTIATBHBIX YCIyT".

6. OcoGeHHOCTH BBINOJIHEHUS] AIMHHHCTPATUBHBIX Npoueayp (aeiicrBuii) B
MHOTO(pYHKIHOHAJBHBIX HEHTPaX MPeI0CTABJIEHHS rocyJapCTBEHHBIX H
MYHHIUNAIbHBIX YCJIYT

HcyepnbiBaomuii nepeyeHb aAMHHHCTPATHBHBIX Npoueayp (aefcTBui)
NpH NpeIocTaBJIeHHH MYHHIHNIAJbHOH YCJIYI'H, BBINOJHSIEMbIX
MHOTO(YHKIHOHAJIBbHBIMH IeHTPaAMH

6.1 MHOrodyHKIMOHATHHBIA EHTP OCYILECTBISAET:

- HTHGOPMUPOBAHUE 3asBUTEJIEH O MOPSIIKe MPeIOCTaBICHUS MyHUIIUITAIbHOM!
yCIYyTd B MHOroGyHKLMOHAJIBHOM LIEHTpPE, MO HWHBIM BOIpPOCaM, CBS3aHHBIM C
PEeNOCTaBICHNEM MYHHIMNAIBHOW YCIyrW, a TakXke KOHCYJIbTUPOBAaHUE
3asBUTENIe O TOpsKe MpEeNOCTaBlIeHUs MYHUIMNAIbHOW yCIyrd B
MHOTO(YHKIIMOHAIBHOM LIEHTPE;

- BblIa4dy 3asBHUTENIO pe3yJbTara MpeJOoCTaBICHUS MyHHUINNAIBHOU yCIIyTIH,
Ha OyMaXHOM HOCUTEeNe, IOATBEPXKAAOIINX COAEpPKAHUE DIEKTPOHHBIX
JOKYMEHTOB, HAIPaBIEHHBIX B MHOTOQYHKIIMOHAIBHEIN LIEHTP IO pe3ysibTaraM
MpPEeIOCTaBICHHUS MyHUIIUIIATBHON YCIIyTH, a TakKe Bblladya JOKYMEHTOB, BKIIIOYas
cocTaBlieHHe Ha OyMa>XHOM HOCHUTEJIE U 3aBEpPEeHKE BBIMICOK U3 HH(OPMAIIMOHHBIX
CHCTEM OpraHOB, IMPEeJOCTABISIOMIMX TOCYIapCTBEHHbIE (MyHHIMIIAIbHBIE)
YCIIyTH;

- MHBIE MPOIEAYPHl U NEUCTBUS, NpeaycMOTpeHHble DenepallbHbIM 3aKOHOM
Ne 210-@3.

B cootBercTBuM c yacThio 1.1 cratbu 16 ®enepansHoro 3akona Ne 210-®3
Ul pealu3allid CBOUX (GYHKIUM MHOroyHKUHMOHAIBHBIE LIEHTPHl BIIpaBe
IIPUBJIEKATh UHBIE OpPraHU3aliH.

6.1.1. HWuadopmupoBanue 3asBuUTe]Ied O TOPSAKE NPEIOCTABICHUS
MYHULUIAIBHON yCIyTd B MHOTOQYHKIIMOHAIBHOM IIEHTpE, IO UHBIM BOIIpOCaM,
CBS3aHHBIM C  IIPEJOCTaBICHHMEM MYHHUIUMNAIBHOM  yCIyru, a Takke
KOHCYJIbTUPOBAaHUE 3asBUTENCH O MOpSAKE NPEeNOCTaBICHUS MYHULUNAIBHOU
YCIYTH B MHOTO()YHKIIMOHAIEHOM I[EHTpe

NudopmupoBanue  3asBUTENs  MHOTOQYHKIHOHAIBHBIMA  I[€HTPaMH
OCYIIECTBIISIETCS CIEAYIOIUMHU CIIOCO0aMHu:

a) IOCPEeNCTBOM IIpHUBIICYEHHsS] CPEICTB MaccoBOH HH(pOpMAaIlUU, a TaKxke
IMyTeM pa3MelleHUs UHPOpMauuud Ha OPHUIMATBHBIX calTax U WHPOPMAIIHOHHBIX
CTeHJax MHOro(yHKIIMOHAJIBHBIX LIEHTPOB;

0) mpu obpalieHuy 3asiBUTENST B MHOTO()YHKIIMOHATBHBINM IEHTP JIMYHO, IO
TenedoHy, OCPeICTBOM IIOYTOBBIX OTIPABJIEHHUH, JIUOO 110 3IEKTPOHHOM MoYTe.

Ilpy nuyHOM OOparmeHuu paboOTHUK MHOTO(GYHKIIMOHAJIBHOTO IIEHTpa
noApoOHO HHGOPMHUpYET 3asBHTENEH [0 HHTEPECYIONIUM WX BOIPOCaM B
BEXIIUBOH KOPPEKTHOU (hopMe C HCIIOJIB30BaHHEM OGUIHNATHHO-AEIOBOIO CTHIIS
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peun. PexomeHayemoe BpeMsl IpelOCTaBICHHS KOHCYJbTallUH — He Oojee 15
MHHYT, BpeMs OXKUAAHUS B OYEPEU B CEKTOpe WH(DOPMHUPOBAHHUS IS TIOTYIEHHUS
UHpOpMAIMK O MYHULIUIATHHBIX YCIIyraX He MOXKET MPEBBIIIATh 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK MJODKEH HA4YMHATHCS C HHOOpPMAUUH O
HaMEHOBAaHUM OpraHu3alud, (aMUIud, WMEHH, OTYeCTBE M JODKHOCTHU
paboTHHKa MHOTO(YHKIHOHAIBHOTO LIEHTPa, MPUHSABIIETO Tele(pOHHBIH 3BOHOK.
WHauBuayanpHOe YCTHOE KOHCYJIBTHPOBAaHHE IPU OOpallleHUH 3asBUTENS I10
TenedoHy pabOTHUK MHOTO(QYHKIIMOHAIEHOTO IIeHTpa ocyIlecTBiseT He Oonee 10
MHHYT;

B ciydae ecnu miis mOArOTOBKH OTBeTa TpeOyeTcst 6oliee MpoaoDKUTENBEHOE
BpeMs, pabOTHUK MHOTOQYHKIMOHAIBHOTO  ILE€HTPa,  OCYIIECTBISIOIINNA
WHIUBUIYTbHOE YCTHOE KOHCYJIHTHPOBAaHUE IO TelIePOHY, MOXET IPEIIOXUThH
3asIBUTEIIIO:

U3JI0KUTH oOpalleHre B NHCbMeHHONW QopMe (OTBET HaIpaBisieTcs
3asBHTENIO B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

Ha3HAYUTh APYroe BpeMs ISl KOHCYJIbTallii.

[Ip1 KOHCYJBTUPOBAaHUHU IO NUCHBMEHHBIM OOpaleHUsIM 3asBUTENIel OTBET
HaIpaBJsIeTcsl B MUCBMEHHOM BHZE B CpOK He mo3aHee 30 KajeHAapHBIX THEH ¢
MOMEHTa pPerucTpanuu obpalieHus B popMe 3JeKTPOHHOTO JOKYMEHTa IO aJipecy
DJIEKTPOHHOM  TMOYTHl, yKa3aHHOMY B  OOpalleHWH, TIOCTYIUBIIEM B
MHOTOQYHKIIMOHAIBHBIM IIEHTp B (opMe JIIEKTPOHHOTO JOKYMEHTa, U B
MUCBMEHHON (opMe MO0 MOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHHH,
MOCTYIHMBIIEM B MHOTO()YHKIIMOHATIBHBIN [EHTP B MUCEMEHHOH (opme.

6.1.2. Brimaua 3asBUTENIO pe3yibTara MNPENOCTABIEHUS MYHULUITAIBHOU
yCIyTd, Ha OyMa)XHOM HOCHUTEJNe, MOATBEPNIAIOIINX COAEpKaHUE DIIEKTPOHHBIX
IOKYMEHTOB, HaIlpaBJIEHHBIX B MHOTO(QYHKIHMOHAJIBHBIA IIEHTP IO pe3yJibTaTaMm
MIpeIOCTaBJICHUS MyHUIIMIIAIBHON YCIIYTH, a TaK)Xe Bblladya JOKYMEHTOB, BKJIIOUAs
cocTaBlieHHe Ha OyMa)KHOM HOCHTEJIe U 3aBepEHHE BEIITUCOK U3 MH(DOPMAIIMOHHBIX
CHCTEM OPraHOB, MIPEAOCTABISAIOMIUX T'OCYIapCTBEHHBIE (MyHULUIIATBHBIC) YCIYTH

[Ipn Banmuuuu B 3asBIEHUU O MPEAOCTABICHUH MYHUIIUNIAIBHOU YCIyTH
yKa3zaHUsI O Bblaue pe3yJIbTaTOB OKa3aHUs YCIyTd yepe3 MHOTrO(QyHKIMOHAIbHBIN
LEHTp, YTIOJHOMOYEHHBIH OpraH mnepeiaer JOKYMEHThl B MHOTO(GYHKIIMOHAIbHBIHA
IeHTp Ui MHOCHeAylolled BhJauM 3asgBUTENO (TPEACTABUTENIO) CIIOCO6OM,
COIIACHO 3aKJIFOYEHHBIM COIVIAIIEHUSM O B3aUMOJAEUCTBHH 3aKITIOUYEHHBIM MEXIY
YIOTHOMOYEHHBIM OpPraHoM ¥ MHOTO(GYHKUIHMOHAIBHBIM ILIEHTPOM B IIOpSJIKE,
YTBEpXKIEHHOM ItocTa”HoBlIeHHeM IIpaButensctBa Poccuiickoil ®enepauuu OT
27.09.2011 Ne 797 "O B3auMOACHCTBAM MEXAYy MHOIO(YHKIIMOHAIBHBIMU
LEHTPaMH IPENOCTaBICHUS TOCYHApCTBEHHBIX W MYHHUIUNAIBHBIX YCIYyT H
(benepalbHBIMU OpraHaMU HCIIOJHUTEIBHOMN BJIACTH, OpraHAMH TrOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIIOB, OpraHaMHM TOCYJapCTBEHHOHM BIAcTH CyOBEKTOB
Poccuiickoii ®enepanuu, opraHaMH MeECTHOTO caMmoynpaBieHus" (mamree —
ITocranoBnenue Ne 797).

ITopsok U cpoku nepenadu Y MOJTHOMOYEHHBIM OPraHOM TaKUX JTOKYMEHTOB
B MHOTOQYHKUHWOHAQJIBHBIM  IEHTP  ONpPENENSIFOTCS  COIJIAllEHHEM O
B3aMMOJICHCTBUY,  3aKJIIOUYEHHBIM HUMH B  TIOpPSAAKE,  YCTAaHOBJICHHOM
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ITocranoBnenuem Ne 797.

IIpueM 3asBUTENEed M BBIAAYU JOKYMEHTOB, SIBIISIOIIMXCS Pe3yIbTaTOM
MYHUIUIIAIIBHON YCIIyI'H, B IOPSAKE OYEPENHOCTH IPU IOJYyUYE€HUH HOMEPHOTO
TaJlOHa U3 TEpMHUHAJa »JJIEKTPOHHOW oOYepead, COOTBETCTBYIOIIETO IIeH
oOparreHus, MO0 MO NMpeIBApUTEIIBHON 3aITUCH.

PaGoTHHUK MHOTO(QYHKIIMOHAIEHOTO I[EHTpa OCYIIECTBISET CIEAYIOUIHE
JIeUCTBUS:

yYCTAHABJIMBAaeT JIMYHOCTh  3asBUTENII Ha  OCHOBAaHUU  JOKYMEHTa,
YIOCTOBEPSAIOIIErO JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoi
Oenepanuy;

IIpOBepsIeT IMOJTHOMOYHS TIPEACTABHUTENs 3asBUTENS (B ciaydae oOpallieHHs
IpeICTaBUTENS 3asBUTEIS);

OTIpeieNIsieT CTaTyC UCIIOJIHEHUS 3asBJICHUs 3asBHUTENSI B WH(DOPMAIMOHHOM
CUCTEME;

pacrieyaTbliBaeT pe3ysbTaT MPeNoCTaBIeHUsI MyHUIIUIIAILHON YCIyTd B BUIE
9K3EMILISpa AJIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM HOCHUTENE U 3aBEPSIET €ro C
UCII0JIb30BaHMEM IMe4aTh MHOTO(YHKIIMOHAJIBHOTO LeHTpa (B MpeayCMOTPEHHBIX
HOPMaTUBHBIMU ITPaBOBBIMU akTamMu Poccuiickoit @enepaniuu cirydasx — Ie4at C
n3zobpaxxkenueM ['ocynapcrsenHoro rep6a Poccuiickoit @eneparun);

3aBepsieT DK3EMILLIP JJIEKTPOHHOIO JTOKyYMEHTa Ha OyMa)XHOM HOCHUTENE C
HCIIOJIb30BaHKUEM I€YaTH MHOTO(PYHKIIMOHAIBHOTO IeHTpa (B MPELyCMOTPEHHBIX
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccutickont @enepanun ciyqasx — [e4aTy ¢
u3zobpaxenueM I'ocynapcrBenHoro repoa Poccuiickoit enepariunm);

BBIJaE€T JIOKYMEHTBHI 3asBUTENI0, IPU HEOOXONWMOCTH 3alpallvuBaer Y
3asIBUTEIS IIOAIVCH 3a Ka)KbIi BEIIAHHBIN TOKYMEHT;

3ampalivBaeT COIVIacUe 3asBUTENS Ha y4acTHE B CMC-ONpOCe I OLEHKH
Ka4ecTBa MIPEIOCTABIEHHBIX YCIYT MHOTO(YHKIIMOHATBEHBIM LIEHTPOM.

35



IMPHUJIOXEHHUE Ne 1

K AIIMUHUCTPAaTUBHOMY perJIaMeHTy
NPEOCTABJICHUs MyHUIUNAIBHON yCIIyrH
"[TepeBoa KUIOTO NOMEIIEHHS B HEXHIIOE
MIOMEIICHUE W HEXXUIIOTO MOMELICHHS B
XKUJIoe moMemeHue"

B

(HauMeHOBaHMUe VCIIOJIHUTEJIbHO-PacCIIOpAOUTEJIBHOT'O

opraHa MEeCTHOTI'O CaMOyIllpaBJIEHMA, INpenocTaBJIARILEIrO

MYHMLMIIAJBHYD YCJIYyIy)

OT koToO

(HaMMeHOBaHUe 3agBuUTeNig, OGammnmsa, uMmd,

OoOT4UeCTBO - IJiA I'paxlaH, I[I0JIHOe HaVMeHOBaHNe

opraHmzaumum - IJIA OPMIOMYEeCKMX JIUL,

[IOUTOBEIA agpec M MHIOEKC,

KOHTAKTHbEI TeJjiebOoH)
3asaBJieHNe
[lpomy @HaTe pas3peleHre Ha [IepeBOO XUJIOTO (HEeXMJIOTO) IIOMelleHUsa (KBapTUPEH)

N 10 ajgpecy: B Xujoe
(HexuJioe) IroMeleHue OJisa

(dyHKLUMOHANIbLHOE HakHaUeHMEe [OMEeUleHM)

[loonuce ODaTa
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TMMPHJIOXKEHHUE Ne 2

K AIMUHHUCTPaTHBHOMY PEeIIaMeHTy
MPENOCTaBIEHUA MyHUIUTTABHOM YCIIyTH
"TlepeBOA )KUIIOTO TIOMEIIEHHS B HEXHIIOE
NIOMEILEHHE U HEXMIIOTO IOMELIEHHUS B
XKUII0€ oMemeHue"

®OPMA
YBEIOMJIEHMA O IepeBole (OTka3e B MepeBOIe) XWJIOTO (HEeXMJIoTO)
[IOMEMEeHMS B HexXuJioe (XKujioe) IIoMelleHue

Komy

(bammnmsa, mMsa, OTYUECTBO -

071 TpaxnaH;

IIOJIHOEe HaNVMEeHOBaHMe OopraHmMsauum =

OJid pUIN4YeCKUx JIALL)

Kyna

(rIOUTOBEM MHOEKC U ampec

3aAaBUTEJIA COIJIaCHO 3aAdBJIEHMUIO

O Ineperone)

YBEIOMJIEHUE
O nepepone (OTKa3e B MNepepone) XUJIOTO (HEXWUJIOTO)
[IOMENEHUS B HexXuJioe (XuJjioe) IoMelleHne

(moslHOEe HaMMeHOBaHUEe OopraHa MECTHOT'O CaMOoylipaBJIEHUA,

OCYWEeCTBJIARLETO [IepeBOL [IOMElleHN )
paccMOTpeB MNpPencCTaBJIeHHBIE B COOTBETCTBMM C 4acTbid 2 crarTbu 23 XummHOoro
komekca Poccuiickort delmepaluy OOKYMEHTH O [EPEBOAE MOMelleHMsa obmel IJIomanbio
KB. M,

HaXoOAmWwerocda r1o ampecy:

(HavMeHOBaHUE TOPOIOCKOTO WJIM CEeJIbCKOI'O I[IOCeJIeHUS)

(HaMMeHOBaHMe yJMubl, [WJIOWanM, I[POCNeKTa, OyJjbBapa, NOpoesna U T.I.)

Kopnyc U3 XUJIOTO (HEeXMUJIOTO)
(BJlaZeHne, CTPOEHUE) B HexmJioe (xujoe)

IOM ; , KB. ,
(HEeHyXHOe Bau4YepKHYThb) (HEHyXHOEe 3auepKHYTH)

B LeJIAX MCIIOJIE30OBaHMA I[IOMEUEeHMS B KaudecCTBe

(BUO MCIOJIL30BaHUA
[IOMelEeHS B COOTBETCTBUM

C 3aABJIEHUEM O nepeBone)

PEMNII

(HaMMeHOBaHMEe akKTa, JaTa €TI0 IMPUHATUA M HOMEpP)

1. lomemeHre Ha OCHOBAHUM, [NPUJIOKEHHEIX K 3aABJIEHMIO ODOKYMEHTOB:
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a) nepeBecCTM M3 XMJIOTO (HEXMJIOTO) B Hexwloe (xuioe) 6e3 NpenBapuTesibHEX

(HEeHyXHO€e Ba4YepKHYTh)
YCJIOBUN ;
6) nmnepeBecTM U3 KUJIOTO (HEXMJIOTO) B HEXWJIOe (XMJIoe) MNpu yCJIOBUM
NpOBeNeHMA B YCTAHOBJIEHHOM MOPAOKE CJeIylUMX BUIOOB pPadoT:

(nmepeueHb paboOT MO NEPEyCTPOMCTBY

(mepenyiaHUPOBKE) I[1OMEIEHUSA

MJIY MHBIX HEOOXOIMMEIX paboOT MO PEeMOHTY, PEKOHCTPYKLMUM, pecTaBpauuu
roMeumeHns )

2. OrkaszaTb B I[epeBOIe YKAB3aHHOI'O I[IOMEUEHMA M3 XUJIOTO (HEeXMJIOTO) B
HexXmJIoe (XuJjioe) B CBA3U C

(ocHOBaHMeE (8), yCTaHOBJIEHHOE uYacThbio 1
crareu 24 XwmmmHOoTo Komekca Poccurickoit demepauym)

(ODOJIXHOCTE JIMLA, [IOANMCABIETO (momnmce ) (pacumppoBka nomnmcu)
yBeIOOMJIeHUE )

L " 20 .
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